GUADALUPE UNION SCHOOL DISTRICT
BOARD OF EDUCATION

REGULAR SCHOOL BOARD MEETING
Wednesday, February 13, 2019

5:15 pm — Call to Order, Adjournment to Closed Session
6:00 pm — Reconvene to Public Session

LOCATION OF MEETING: MARY BUREN ELEMENTARY SCHOOL

MULTIPURPOSE ROOM
1050 PERALTA STREET, GUADALUPE, CA

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please contact the Superintendent’s Office at (805)343-2114. Notification of 48 hours before the meeting will enable
the district to make reasonable arrangements to ensure accessibility to this meeting.

Any of the materials related to items on this agenda are available for viewing at the Office of the District
Superintendent, 4465 Ninth Street, Guadalupe, CA during regular business hours, 8:00 am to 5:00 pm, Monday
through Friday; telephone (805)-343-2114.

Call to Order

A Roll Call
B. Pledge of Allegiance
C. Approval of Agenda

Adjourn to closed session

Closed Session Public Comments: This section of the agenda is intended for members of the public
to address the Board of Education on items involving the school district that are being considered
Closed Session. Such testimony shall be limited to three (3) minutes each person and fifteen (15)
minutes on each topic. If an answer to a specific question is requested, the Board President will, if
appropriate, direct administration to respond in writing.

The Board of Trustees will consider and may act upon any of the following items in closed session.
Any action taken will be reported publicly at the end of the closed session.

A. Certificated and/or Classified Personnel Order 2018/2019-08

B. Public Employment Discipline/Dismissal/Release/Resignation pursuant to Gov. Code § 54957,
54954.5 (e).) (Possible Action)

C. Conference with Management
1. California School Employees Association — Chapter #546
2. Guadalupe Teachers Association

Reconvene in open session; announce closed session actions

The Board of Trustees will announce any action taken on Public Employees Certificated and/or
Classified Personnel.

Open Session — Public Comments

The Board of Trustees will receive comments about items and issues not appearing on tonight's agenda.
We ask that those who address the Board limit their remarks to three (3) minutes. Open meeting laws
and fairness to other residents, who may have an interest in your topic, prohibit the Board from taking
action or engaging in an extended discussion of your concerns. The Board may direct its district staff
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VI.

VII.

VIII.

to meet at a later date with speakers who have specific concerns or needs. The Board may also direct
that an issue be placed on a future agenda for discussion and consideration. This permits the Board and
staff members to prepare and receive necessary information and for the public to be aware that a topic
is being formally considered. We appreciate your cooperation.

Any person may address the Board concerning any item on the agenda and may be granted three (3)
minutes to make a presentation to the Board of Trustees at the time a specific item is under discussion
or, in the case of a closed session item, prior to the Board convening in closed session. A form is
available from the Superintendent's secretary that should be completed and returned to her. Please
indicate on the form if additional time is requested and state the reason. The president may grant
additional time if circumstances permit.

The public may address the board on any matter pertaining to the school district that is not on the
agenda.

Superintendent’s Report

The Superintendent may report to the Board of Trustees about various matters involving the district.
There will be no board discussion except to ask questions or refer matters to staff, and no action will
be taken. The item(s) may be listed on a subsequent agenda.

Board Member Reports

Each member of the Board may report about various matters involving the district. There will be no
board discussion except to ask questions or refer matters to staff, and no action will be taken. The
item(s) may be listed on a subsequent agenda.

Administrative Staff Reports

Each Administrator/Director may report to the Board of Trustees about various matters/events within
their school site/department. There will be no board discussion except to ask questions or refer matters
to staff, and no action will be taken. The item(s) may be listed on a subsequent agenda.

A Mary Buren Elementary School
B. Kermit McKenzie Intermediate School
C. Curriculum and Instruction

Student Recognitions: At this time, the Board of Trustees and Dr. Emilio M. Handall will recognize
the Guadalupe Union School District Students of the Month recipients.

The Board of Trustees will take a 10-minute recess at this time.
Consent Agenda

The Board of Trustees will be asked to approve all of the following items by a single vote unless any
member of the board or if the public asks that an item be removed from the consent agenda and
considered and discussed separately.

A. Approve Minutes of the Regular Board Meeting of January 9, 2019.

B. Approve Warrant Listing Report of Expenditures.

C. Approval of Memorandum of Understanding (MOU) between Peoples’ Self-Help Housing and
the Guadalupe Union School District to Conduct Enrichment and Recreation programs at
Riverview Townhomes Learning Center for the 2018/2019 school year.

D. Approval of Memorandum of Understanding (MOU) between The Boys and Girls Club of the
Santa Maria Valley and the Guadalupe Union School District to provide After School Programs
at Mary Buren Elementary School for the 2018/2019 school year.
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Approval of Memorandum of Understanding (MOU) between The Boys and Girls Club of the
Santa Maria Valley and the Guadalupe Union School District to provide After School Programs
at Kermit McKenzie Intermediate School for the 2018/2019 school year.

Approval of Memorandum of Understanding (MOU) between Kenco Construction Services
and the Guadalupe Union School District for the Inspection Proposal at Kermit McKenzie
Intermediate School for the 2018/2019 school year.

Approval of Memorandum of Understanding (MOU) between California State University’s
CalState TEACH Program and the Guadalupe Union School District to provide Student
Teacher Placements to University Students for the three years beginning February 13, 2019
and ending February 12, 2022 unless terminated sooner.

Approve Revisions to Board Policies: 0410, 0420, 0450, 0460, 3514, 3514.1, 3516, 3553, 4158,
4161.9, 4258, 4261.9, 4358, 4361.9, 5111, 5111.1, 5125, 5131.2, 5141.52, 5144, 5145.3,
5145.9, 5146, 6175.

Approve Revisions to Administrative Regulations: 0420, 0450, 0460, 1220, 3311.1, 3514,
3516, 3541, 3543, 3553, 4158, 4161.9, 4200, 4258, 4261.9, 4358, 4361.9, 5111, 5111.1, 5113,
5125, 5125.1, 5141.52, 5144, 5145.3, 6173.2, 6175, 6183.

Approve Revisions to Board Bylaw Policies: 9322, 9324.

Approve Revisions to Exhibits: 0420.41, 5125.1.

Approve Deletion of Board Policies: 6161.3.

Approve Additions of Board Policy: 5145.13.

Approve Addition of Administrative Regulations: 5131.41, 5145.13.

Approval of Low Performing Students Block Grant Plan

Approval of Internship Credential Program Agreement

It is being recommended that Consent Agenda Items IX. A, B, C,D, E, F, G, H,
1,J,K, L, M, N, O and P be approved, as presented.

Items Scheduled for Action

A

General Functions

Interview / Selection / Approval of Provisional Appointment to fill vacated Board of Trustee
seat.

Oath of Office / Installation of Provisional Appointee

Approval of School Safety Plans. The Board will review and consider the approval of the
Guadalupe Union School District Safety Plans.

Itis being recommended that the Board approve the Guadalupe Union School District Safety
Plans.

Approval of District Technology Upgrade. The Board will review and consider the approval
of the Guadalupe Union School District Technology Upgrade Purchase.

It is being recommended that the Board approve the Guadalupe Union School District
Technology Upgrade Purchase.

Approval of Resolution # 2018/2019 — 13, Indicating Intent to Transition Governing
Board Elections From At-Large to By-Trustee Area Elections and Statement of Intent to
Seek Waiver of the Election Requirement from the State Board of Education. The Board
will review and consider the approval of the Board’s intention to transition from At-Large to
By-Trustee Area Elections.

Roll Call will be taken for the adoption and approval of Resolution # 2018/2019-13, as
presented.



6. Approval of Resolution # 2018/2019 — 14, Notice of Completion. The Board will review
and consider the approval of the Notice of Completion.

Roll Call will be taken for the adoption and approval of Resolution # 2018/2019-14, as
presented.

7. Acceptance of Gifts. The school district received the following donations for
acknowledgement and acceptance:

> $50 Gift Card to Jo-Ann’s, Emily Lucas: Donation to the Kermit McKenzie
Intermediate School Knitting Elective Class.

> Approximately $25 in yarn, Lafon Kellerman: Donation to the Kermit McKenzie
Intermediate School Knitting Elective Class.

Itis being recommended that the Board acknowledges and accepts the donations and
that a letter of appreciation be sent to the donor.

B. Items Scheduled for Information/Discussion

1. Business/ Financial
1. Fund Balance Summary

2. Curriculum/Instruction
1. Technology Committee Update

3. Pupil Personnel
1. Inter-District Request Summary

C. Future Agenda Items

D. Adjournment

Future Meetings: Regular School Board Meeting - Wednesday, March 13, 2019, 5:15 pm at Mary
Buren Elementary School, 1050 Peralta Street, Guadalupe, CA 93434.



Mary Buren Elementary

February 13, 2019



SB Humane Society

Marimba Band and Ballet Folklorico
Math and Literacy Task Force Meetings
Pacific Christian “Fly Me to the Moon”




\eademic Hishlish

® Jan. 23 Math and Literacy Task Force Meetings

O Planning Math Night for March 28
o Planning Literacy Night for April 1/

® Jan. 24-25 Parent Teacher Conference

® Jan. 28-30 1st and 4th Child Safe



School Information

Enrollment: 690
MONTH Attendance %: 93.55%
Ex. 43] Unex. 231
Year to Date Attendance: 95.48%
MONTH Tardies: 211
Ex. 32 Unex. 185
Year to Date Tardies: 1087
Days of Suspension: 0
Number of Suspensions: 0

Revision for December
Board Report



School Information

Enroliment: 690
MONTH Attendance %: 93.68%

Ex. 225
Year to Date Attendance: 95.48%
MONTH Tardies: 130

Ex. 17

Year to Date Tardies: 1217
Days of Suspension: 0
Number of Suspensions: 0

Unex. 168

Unex. 113




Feb. 1st SB Natural History Museum

Feb. 1st Kinder Snow Day

2nd SB Natural History Museum Feb. 1

SS pilot mtg. “My World” Feb. 4

2nd gd. Cal Poly Performing arts Feb. 6 “The Hungry Caterpillar”
Big Smiles Dental Feb. 6 and Feb. 11

PTO Father Daughter Dance Feb. 15 6-8 pm



MARY BUREN ELEMENTARY SCHOOL
SCHOOL SITE COUNCIL
Wednesday, January 16, 2019
4:00 p.m. - call to order

Agenda and Minutes

I. Call to Order at 4:03 pm
1. Members present: Maria Gonzalez, Shannon Brough, Becky Geisler,
Eloy Perez, Crystal Guzman, Ashley Thompson

IT. Approval of Minutes by Ashley Thompson & Shannon Brough

III. New Business/Action Items
1. Single Site Plan (Review)
a. Priority 3: School Climate
2. Principal's Report
a. Academics
1. Staff development day with focus on ELD, writing, MyON
reading program, School City, AVID
2. Running Records for Trimester 2
3. Math Task Force & Literacy Task Force meeting to plan
family nights
4. After-school tutoring began for 5 teachers
ELA/ELD pilot program beginning Spring 2019
6. $416 for each grade level for teacher conferences for 2018-
2019
b. Attendance
1. Dean of Students sending attendance notices to parents via
ParentSquare :
2. Principal posting attendance and tardy data for parents to
see each morning
3. Principal beginning incentive for students with chronic
tardies
c. Discipline

o



1. November: 1 suspension, 7 referrals, 14 mediations
(decreased since October)
3. Committee Reports
a. ELAC
1. Has not begun yet
2. Need parent involvement
b. Sped
1. Training on new IEP system
2. Interventions/SST referrals preferred by April 18th
c. School Safety Committee
1. Meeting on January 24th
2. Both sites submitted school safety plan
3. Plan needs to be presented to board by February 10th
d. Leadership Team
1. Elsa presented on AVID & teacher survey for future
professional development
2. Discussed school homework policy
e. Wellness Committee
1. Martina will attach minutes
4. New Business
a. Motion was made to change the meeting times from 4:00pm to 3:30pm
until we have parent involvement on SSC committee. Vote was approved 6:0.
This will go into effect with the February 2019 meeting.

IV. Public Comments (None)
V. Announcements and Future Agenda Items

1. Single Site Plan (Review)
a.  Priority 2: Pupil Achievement



McKenzie Intermediate

February 5, 2019



1/11 Honor/Merit assemblies

1/18 Super Student Day

1/25 McKenzie Winter Dance

1/25 5th Grade Field Trip to Monterey Bay Aquarium

1/31 Ith Grade (/2) Field Trip to Cal Poly “ Learn by Doing Lab”
1/31 Restorative Parent Night

2/4 Righetti 8th Grade Presentation



\cademic Hiohlishi
e ELPAC Testing underway

e 2/4 Social Studies Intro. to Pilot
e 2/5 6th Grade CPM Training



VicKenzie Intermediate 100! Informatior

Enroliment: 585

MONTH Attendance %: 95.12%
Year to Date Attendance: 96.72%
MONTH Tardies: 53

Year to Date Tardies: 222

Days of Suspension: 12

Number of Suspensions: 9



e 2/8 3rd Quarter Prog. Reports
e 2/22 Barajas Foundation Presentation



Kermit McKenzie Intermediate School, 5-8
Discipline Distribution Report from 8/9/2018 to 9/5/2018

Code # and Name Total Grade
Students Total
. Suspension Referral  Mediation
Incidences
7
8|*Drugs, Possession of (E) 48900 2 2 0 2 2
(c)
10(|*Drugs, Use of (E) 48900 (c) 1 1 6 0 1
41|Class Rules, Violation of 11 11 2 4 1 10
44|Contract, Behavior 1 1 0 1
47 |Disruption of School Activities 1 1 0 1 1
(S) 48900 (k)
52|Fighting (S) 48900 (a) 1 1 1 0 1
62|Horseplay 1 1 0 0 1
65|Language, Profanity (S) 48900 1 1 0 1 1 1
(i)
76|School Rules, Violation of 3 3 0 3 3
99|Outreach Consultation 4 4 2 2 4
A2 |Defiance 1 1 0 0 1
Totals: 37 37 11 14 15 2 20
Discipline Distribution Report from 9/6/2018 to 10/3/2018
Code # and Name Total Grade
Students
Total Suspension In Schopl Referral Mediation
Incidences 7 Intervention
41 |Class Rules, Violation of 12 13 5 5 3 10




52

Fighting (S) 48900 (a)

58

Harassment (E) 48900.4

62

Horseplay

74

Profanity (S) 48900 (i)

76

School Rules, Violation of




Totals:y 23 | 24 | 7 | 1 | 12 | 5 | 2 | 4 4 14
Discipline Distribution Report from 10/4/2018 to 12/5/2018
Code # and Name Grade
Total Total . In School e
Students Incidences Suspension Intervention Referral Mediation
6 7 8
04 |*Assault (E) 48900 (a)(2) 6 6 3 0 1 2 6
10 |*Drugs, Use of (E) 48900 (c) 5 5 0 0 1 4 5
12 [*Explosives, Possession of (E) 1 1 0 0 1 0 1
48900 (b)
18 [*Property, Destruction of (S) 1 1 0 0 0 1 1
48900 (f)
23 |*Theft (S) 48900 (g) 2 2 0 0 1 1 2
36 |Behavior, Defiance (S) 48900 (k) 5 6 0 0 4 2 6
37 |Behavior, Disobedience (S) 1 1 0 0 0 1 1
38 |Behavior, Disruptive (S) 48900 6 6 0 1 4 1 6
(k)
39 |Behavior, Inappropriate (S) 1 1 0 0 0 1 1
41 [Class Rules, Violation of 5 5 0 1 2 2 1 4
44 [Contract, Behavior 4 4 0 0 1 3 3 1
52 |Fighting (S) 48900 (a) 4 4 2 0 2 0 4
65 |Language, Profanity (S) 48900 1 1 0 0 0 1 1
(i)
76 |School Rules, Violation of 5 5 0 3 0 2 5
86 |Threats, Terrorist (E) 48900 (k) 1 1 0 0 1 0 1
99 |Outreach Consultation 5 5 1 0 1 3 5
A3 [Restorative Intervention 2 2 0 0 0 2 2
Totals: 55 56 6 5 19 26 34 0 10 12




Discipline Distribution Report from 12/6/2018 to 2/1/2019

Code # and Name Grade
Total Total . In School e
Students Incidences Suspension Intervention Referral Mediation
6 7 8

36 |Behavior, Defiance (S) 48900 (k) 2 2 0 0 2 0 2 - -
38 |Behavior, Disruptive (S) 48900 (k| 1 1 0 1 0 0 1 - -
41 [Class Rules, Violation of 1 1 0 0 0 1 - - 1
52 |Fighting (S) 48900 (a) 4 4 2 0 2 0 4 - -
70 |Obscene Act (S) 48900 (i) 1 1 0 0 1 0 1 - -
76 _|School Rules, Violation of 1 1 0 1 0 0 - - 1
81 |Tardy, Habitual 1 1 0 0 1 0 - - 1
84 |Threats to Others (S) 48900 (a) ( 1 1 0 0 0 1 1 - -
92 |Other 1 1 0 0 1 0 - - 1
99 |Outreach Consultation 3 3 0 0 3 0 - - 3
A3 |Restorative Intervention 4 4 0 0 4 0 - - 4

Totals: 20 20 2 2 14 2 9 - - 11




To: Board of Trustees
From: Dena Boortz

CC: Dr. Emilio Handall
Date: February, 5, 2019
Re: Department Update

GUADALUPE UNION SCHOOL DISTRICT
NUTRITION SERVICES

The Nutrition Services Department has been busy providing meals and snacks to students

during the first month of the new school year.

Snack*

Counts for Mary Kermit District District
October Buren McKenzie

2018 2019 2018 2019 2018 2019
Days of 16 17 16 17 16 17
Operation
Enrollment 694 585 1,312 1,279
Breakfast 12,499 10,247 4,673 7,559 17,660 17,806
Served
Participation 86.4% 81.9%
Lunch Served 12,440 10,601 5,274 8,069 17,131 18,670
Participation 85.3% 85.9%
After-School 806 1,680 1,208 1,405 2,632 3,085

* Snacks are being served at Mary Buren, Kermit McKenzie, River View, MESA and Homework

Club

Nutrition Services Professional Development

On January 7™, Nutrition Services staff participated in training on Civil Rights and Complaint
Procedures for the U.S.D.A. Child Nutrition Programs and food safety through a California




Food Handler’s course. A presenter from Fidelity Safety and Training conducted the course.
The costs of the presentation was covered by Santa Barbara County of Education. It is
mandated by the USDA that Child Nutrition Services staff receive professional development
depending on the numbers of hours they work. Employees who work under 20 hours per week
have a four hour requirement while full-time employees have a six hour minimum. Managers
have a 12 hour minimum.

Administrative Review

Guadalupe USD is under review this year. The on-site review is scheduled for February 7-8.
The initial on-site was in December. The Administrative Review is a comprehensive evaluation
of school meals programs by the State of California Child Nutrition Services Division of School
Food Service Authorities (School Districts) participating in National School Lunch and School
Breakfast Programs and includes critical and general areas of review.

Areas of Review include:

e Meal Access and Reimbursement

e Meal Pattern and Nutritional Quality

e Resource Management (financials)

e General Program Compliance (e.g. Civil Rights, Wellness Policy, Water availability, food
safety, storage and Buy American Provision, Professional Standards, Reporting and
Recording keeping)

e Other Federal Programs (e.g. Afterschool Snacks, Fresh Fruit and Vegetable Program
(FFVP), Seamless Summer Program, etc.)

e Special Provision

If you have any questions, please do not hesitate to contact me at dboortz@gusdbobcats.com
or 343-1150.

Respectfully submitted,

eﬁena
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GUADALUPE UNION SCHOOL DISTRICT
BOARD OF EDUCATION

REGULAR SCHOOL BOARD MEETING MINUTES
Wednesday, January 9, 2019

Board President, Ms. Sheila Marie Cepeda, called the board meeting of January 9, 2019, call to order at
5:15 pm. The flag salute was held at this time.

MEMBERS PRESENT Mrs. Diana Arriola, Ms. Sheila Marie C. Cepeda, Mr. David
Hosking and Mr. Raul Rodriguez Jr.

ABSENT Mr. Jose Pereyra.

PRESENT Dr. Emilio M. Handall, Superintendent/Board Secretary; Gina

Branum, Assistant Superintendent of Curriculum and
Instruction, Gloria Grijalva, Chief Business Official; Anne
Rigali, Director of Pupil Services; Dena Boortz, Food Service
Director; Maria Gonzalez, Mary Buren Interim-Principal,
Gabriel Solorio, Kermit McKenzie Intermediate School
Principal; Marytza Guzman, Administrative Assistant.

OTHERS PRESENT Terry Bauer, Reyna M. and Mark Mitchell.

MOTION A motion was made by Mr. Hosking, seconded by Mrs. Arriola
and carried to approve the agenda.

Ayes: Arriola, Cepeda, Hosking and Rodriguez
Absent: Pereyra

Closed Session Public Comments None
Close Session Board adjourned to Closed Session at 5:18 pm.
Reconvene Board President, Ms. Cepeda called the regular board meeting

back to order at 6:10 pm. Ms. Cepeda announced the
following action;

In closed session, there was a motion and a second to approve
the Certificated/Classified Personnel Order 2018/2019-07.

Open Session Public Comments None

Superintendent’s Report Dr. Handall welcomed back everyone from the Winter Break.
On Monday, January 7, 2019, all of the Certificated and some
Classified staff participated in the Winter Professional
Development Day. Teachers were provided training on the new
online library, MyOn, which was launched before Winter
Break. Dr. Handall thanked all those who completed the
Facilities Master Planning survey online over the past three



weeks. Dr. Handall stated that the survey link is still live on the
Guadalupe Union School District website’s home page. The
survey link will be sent out again via Parent Square, along with
hard copies of the survey in both English and Spanish to
parents in hopes of increasing community input.

Board Member Report Mr. Hosking informed the Board of Trustees that he will be
resigning due to medical and family reasons, effective January
10, 2019. Mr. Hosking stated that it has been an honor to serve
the Guadalupe Community for the past 26 years as both a
Board Member and Science Teacher. Mr. Hosking thanked the
entire Guadalupe Community for their trust in him as a teacher,
Board Member, and as a neighbor.

Mrs. Arriola stated that it’s always hard to say goodbye. This is a
new year with new changes, but they’ve tackled them before and
they will continue to do so.

Mr. Rodriguez thanked Mr. Hosking not for only being a Board
Member but also for being Mr. Rodriguez’s teacher. Mr.
Rodriguez wished Mr. Hosking good luck.

Ms. Cepeda welcomed everyone back and thanked Mrs. Branum
for the Student/Parent Handbook that was sent out to parents. Ms.
Cepeda thanked Mr. Hosking and wished him good luck.

Administrative Staff Reports Ms. Gonzalez stated that Mr. Hosking will truly be missed and
wished him good luck. Ms. Gonzalez reported Highlights from
December: On December 6, 2018, Mary Buren Elementary
School had their Reclassification Celebration, Holiday student
performances and Big Smiles Dental. Academic Highlights:
January 23, 2019, Math and Literacy Task Force Meeting,
January 18, 2019, Ballet Folklorico and Marimba Band will
have a performance. January 24-25™ of 2019, Parent Teacher
Conferences and on January 28-31°% there will be the Child Safe
Program for 1% and 4" Graders. February 1, 2019, 2" Grade
field trip to the Santa Barbara Natural History Museum,
February 15, 2019, will be the Santa Barbara Humane Society
Presentation.

Mr. Solorio reported Highlights for the month of December:
On December 7, 2019, 5" Graders took a field trip to Allan
Hancock College. Academic Highlights: The end of second
quarter was on December 14, 2018. Upcoming School events
for Kermit McKenzie: Parent Conferences on January 17" and
18", On January 25", 5" Grade will be taking a field trip to the
Monterey Bay Aquarium.

Mrs. Branum stated that it was such an honor to have met Mr.
Hosking and wished him the best. Mrs. Branum showed the
Board of Trustees a live report from MyOn and showed the



Consent Agenda

Board of Trustees the results of students’ progress with MyOn
during Winter Break.

A motion was made by Mr. Hosking, seconded by Mrs. Arriola
and carried to approve the consent agenda items A, B, C and D
as presented.

Avyes: Arriola, Cepeda, Hosking and Rodriguez
Absent: Pereyra

ITEMS SCHEDULED FOR ACTION

A. General Functions

Donations

Resolution

A motion was made by Mr. Hosking, seconded by Mr.
Rodriguez to acknowledge and accept the donations and that a
letter of appreciation be sent to the donor.

> Estimated value of $2,000 Shirlyn Marcum — Costco:
Donation of 350 backpacks to the Guadalupe Union School
District.

Ayes: Arriola, Cepeda, Hosking and Rodriguez
Absent: Pereyra

Roll Call was taken for the adoption of Resolution 2018/2019-
12, Governing Board approve and adopt Extended Day
Kindergarten at Guadalupe Union School District.

Ayes: Arriola, Cepeda, Hosking and Rodriguez
Absent: Pereyra

B. Items Scheduled for Information/Discussion

1. Business/Financial

1.
2.

Fund Balance Summary - December 2018

Measure M and N Updates

Mark Mitchell from Isom Advisors presented to the Board of Trustees.
Mark went over the preliminary facility needs, Mark stated that passing
a bond helps address the District’s facilities needs and will also qualify
the District for State Aid funding and possible hardship funding. Plan
of finance — original plan, Mark reviewed information to the Board
about the District’s Original Bond Program and the basis for Measures
M & N and reviewed the funding combination. Mark reviewed the
Certificates of Participation (COPs) and the anticipated payoff date for
the outstanding Certificates of Participation (COPs).



2. Curriculum and Instruction

Future Agenda Items

Adjournment

Next Regular Meetings:

A Motion was made by Mr. Hosking, seconded by Mrs. Arriola
and carried to adjourn the meeting at 7:15 pm.

Regular Board Meeting — Wednesday, February 13, 2019, 5:15
pm, Mary Buren Elementary School, 1050 Peralta Street,
Guadalupe, CA 93434.



GUADALUPE UNION SCHOOL DISTRICT
SCHOOL DISTRICT BOARD APPROVAL LIST
February 13, 2019

WARRANTS ISSUED FROM: 01/01/2019-01/31/2019

DISTRICT VENDOR PAYMENTS 312,381.04
CERTIFICATED PAYROLL 687,744.32
CLASSIFIED PAYROLL 234,880.08
PAYROLL BENEFITS 286,254.37
|[TOTAL WARRANTS ISSUED 1,521,259.81|

The payable and payroll transactions listed above have been issued in accordance
with the District's policies and constitute legal claims against the district. Itis
recommended that the Board of trustees approve them.



Pay01a Payroll Summary by Org

Pay Date 01/10/2019 through 01/31/2019

— -

Employer Total Subject Grosses

EARNINGS by Earnings Code income Adjustments | | TAXES Employee
No Gross Pay 5.00 Federal Withholding 79,115.65 79,115.65 781,455.14
Regular 922,624.40 State Withholding 30,325.76 30,325.76 781,455.14
Social Security 14,140.89 14,140.89 28,281.78 228,079.44
Medicare 12,932.45 12,932.45 25,864.90 891,893.30
Sul 445,61 445.61 891,173.30
Workers' Comp 10,836.48 10,836.48 891,893.30
TOTAL 922,624.40 5.00 SUBTOTAL 136,514.75 38,355.43 174,870.18
EARNINGS by Group Income Adjustmentsl [ REDUCTIONS Employee Employer Total  Subject Grosses
Base Pay 910,055.54 PERS 6,747.53 17,410.46 24,157.99 96,392.80
Docks 5,820.00- PERS /62 6,825.13 17,610.83 24,435.96 97,502.26
Miscellaneous 3,877.87 5.00 STRS /60 57,365.12 91,112.48 148,477.60 559,658.92
Overtime 2,073.12 STRS /62 11,048.38 17,625.44 28,673.82 108,264.17
Stipends 12,437.87 TSAs 28,452.00 28,452.00
Benefits 29,977.92 16,069.57 46,047.49
Misc 753.18 753.18
TOTAL 922,624.40 5.00 SUBTOTAL 141,169.26 159,828.78 300,998.04
EARNINGS Person Type Female Employees[ | DEDUCTIONS Employee Employer Total Subject Grosses
Certificated 93 687,744.32 77 579,279.08 Garn 50.00 50.00
Classified 94 234,880.08 68 162,241.69 Benefits 87,228.83 87,228.83
Misc 14,102.52 841.33 14,943.85 136,282.34
Summer Savings 64,025.70 64,025.70 391,138.08
TOTAL 187 922,624.40 145 741,520.77 SUBTOTAL 78,178.22 88,070.16 166,248.38
TOTALS 355,862.23 286,254.37 642,116.60
Vendor Summary for Pay Date 01/10/2019 thru 01/31/2019 | ‘ Cancel/Reissue for Process Date 01/10/2019 thru 01/31/2019
Vendor Checks 44,990.98 20 Reissued
Vendor Liabilities 597,125.62 54 Cancel Checks
642,116.60 74 Void ACH
|Selection Grouped by Org, Filtered by (Org = 11, Starting Pay Date = -1-/1/_2019, Ending Pay Date = 1/31/2019) @_E S¥YIE ONLINE
| Page 1 0f 2 |
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Pay01a Payroll Summary by Org

Pay Date 01/10/2019 through 01/31/2019

BALANCING DATA | [nET
566,762.17 Net Pay Direct Deposits 503,766.20 148
Gross Earnings 922,624.40 355,862.23 Deductions Checks 62,503.35 42
District Liability 286,254.37 286,254.37 Contributions Partial Net ACH 369.00 1
1,208,878.77 1,208,878.77 Negative Net
Check Holds 123.62 1
Zero Net
TOTAL 566,762.17 191
[Selection  Grouped by Org, Filtered by (Org = 11,_Starting Pay Date_=T/1_/2019, En_ding Pay Date = 1/31/2019) lEscare XN LINE

| Page 2 of 2 |
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ReqPay12d Board Report

Checks Dated 01/01/2019 through 01/31/2019

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
01-549116  01/07/2019 A.ALRS&R. Attorneys at Law - 35-5830 Attorney Fees for Fagilities 2,268.35
01-549117 01/07/2019 All City Management 01-5800 Crossing Guards 2018-19 2,379.60
01-549118 01/07/2019 American Cleaners & Laundry 01-4300 MOT: Windshield Towels, Rugs & Inventory 378.00
Maint.
01-549119 01/07/2019 Armstrong's Lock And Key 01-4300 Lock/Key Supplies 18.36
01-549120 01/07/2019 Calif School Management Consul 01-5800 Erate Program Services 1,250.00
01-549121 01/07/2019 Casa Pacifica Centers 01-5800 Counseling Services 2018-19 1,600.00
01-549122 01/07/2019 City Of Guadalupe 01-5530 Water Service:GUA-0002/MB 395.53
Water Service:GUA-0003/MB 360.67
Water Service:GUA-0015/MB 585.97
Water Service:MCK-0003/KM 597.67
13-56530 CNS Water GUA-0016 2,776.47 4,716.31
01-549123 01/07/2019 Eagle Energy 01-4370 Fuel for District Vehicles 595.92
01-549124 01/07/2019 Ecolab 13-4790 CNS Cleaning Supplies 24540
01-549125 01/07/2019 Enterprise Rent-A-Car 01-5220 ACSA Personnel Administrators Academy- 122.25
Dr. Handall
AVID National Conference-R. llac 152.30 274 .55
01-549126 01/07/2019 Ernest Packing Solutions 01-4300 Custodial Supplies 887.37
01-4400 EVE1Free Dispenser for Feminine 226.28- 661.09
Supplies.
01-549127 01/07/2019 Ewing Irrigation 01-4300 Landscaping Materials 2017-18 564.90
01-549128 01/07/2019 Federal Express 01-5919 Books Retuned to Studies Weekly by 17.87
Curriculum
Deborah Escobedo Lawyers Committee 46.41
Denise Shigenaka Letter 34.17 98.45
01-549129 01/07/2019 Frontier Communications 01-5910 DO:Phone Service (Fax) 166.87
805-343-6155-022690-5
01-549130 01/07/2019 Frontier Communications 01-5910 MB:Phone Service 805-343-1599-092778-5 224.50
01-549131 01/07/2019 Great Minds 01-4310 Eureka Math Teacher Edition GR1 226.48
01-549132 01/07/2019 Guadalupe Hardware Company Inc 01-4300 Maintenance Supplies 312.65
01-549133 01/07/2019 Handwriting w/o Tears 01-4110 MB: GR2 SP Workbooks & GR3 TE Guide 307.40
01-549134 01/07/2019 Home Depot 01-4300 Home Depot: Maintenance Supplies 24517
01-549135 01/07/2019  John A. Ortega dba West Coast Heating & 01-5640 Heating and Cooling Repairs 2018-19 594.20
Coo
01-549136 01/07/2019 Julie Avnit 01-5800 Facilities Coordinator -40 & Prop 39 -6230 4,425.00
01-549137 01/07/2019 Kansas State Bank 01-7438 Chromebooks KM - 3 of 3 Year Lease 37.49
01-7439 Chromehooks KM - 3 of 3 Year Lease 1,284.83 1,322.32
01-549138 01/07/2019 Kenneth S. Klein 01-5800 Media Press Release Services 450.00

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE n“!“l!
preceding Checks be approved. Page 10f8 |
011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 10:54AM



ReqPay12d

Checks Dated 01/01/2019 through 01/31/2019

| Check
Number

01-549139
01-549140
01-549141
01-549142
01-549143

01-549144
01-549145

01-549146

01-549147
01-549148

01-549149

01-549150

01-550313
01-550314

01-550315

01-550316

01-550317

01-550318

Check
Date

01/07/2019
01/07/2019
01/07/2019
01/07/2019
01/07/2019

01/07/2019
01/07/2019

01/07/2019

01/07/2019
01/07/2019

01/07/2019

01/07/2019

01/14/2019
01/14/2019

01/14/2019

01/14/2019

01/14/2019

01/14/2019

Pay to the Order of

KYA Services, LLC

Medical Billing Technologies
Nagsco

Noble Power Equipment
Office Equip Finance System

Quinn CAT Rental Store
Santa Maria J.u. High School

Self-Insured Schools Of Ca
State Of California Office Of Food Distr.
Waste Management-H S S

Wells Fargo Bank Northwest,NA Insight
39001 MAC:U1240-026

Wells Fargo Vendor Fin Serv

Dena Boortz
Alpine Refrigeration

Amazon Capital Services

American Cleaners & Laundry

Berry Man, Inc. dba

Boys & Girls Club Of Sm Valley

Fund-Object

Board Report

Comment

01-4300 Floor Supplies

01-5800 Medical Billing Serv - LEA

13-5640 CNS Fllters for Exhaust Hoods

01-4300 MOT Supplies for Mower 8 Power Equip
01-5615 Copier Lease BO S#QTW13043

Copier Lease MB Offc & Libr

S#UMUO057788 & WSB05104
01-5630 Equipment Rentals School Wide. 2018-19

01-4300 Paper Purchase MB, KM, DO
01-4310 Paper Purchase MB, KM, DO
67-9510 Jan 2019 Health Insurance Premium
13-4710 CNS USDA Commodity Fees
01-5570 DO Waste/Recycling 60080-05007
KM Waste/Recycling 60078-05001
MB Waste/Recycling 60079-85003
13-5570 KM Cafe Waste/Recycling 60078-05001
MB Cafe Waste/Recycling 60079-85003
01-7438 360 Chromebooks & Mgmnt 3yr Lease: Yr1

01-7439 360 Chromebooks & Mgmnt 3yr Lease: Yr1
01-7438 TK-2nd Grade iPads Q#2204799432
Lease
01-7439 TK-2nd Grade iPads Q#2204799432
Lease
13-4790 Reimbursement for work shoes
13-5640 Maintenance & Repairs of Refrigeration
Products
01-4110 200 Scotch Laminating Pouches
(KM-Rubalcaba)
01-4300 District Office: Supplies
Education Books
01-4310 Arvok Neo Table Cases (140) - IT S. Perez
Unpaid Tax
01-4300 MOT: Windshield Towels, Rugs & Inventory
Maint.
13-4710 FFVP Produce
Produce 2018-19
01-5800 Services Provided - M.Buren & McKenzie

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.

011 - Guadalupe Union Schoc_zl District

Expensed

Amount

116.64
260.13

55.54
1,055.38

528.25
896.96
878.61
764.07
811.02
175.01

2,077.99
29.13

221.25

42.79

45.20

281.06

1,200.10
89.49-

305.60
1,836.50

Check
Amount

250.56
424.83

45.00
166.77

376.77

422.46
1,110.92

116,405.10
342.00

3,878.91

2,253.00

250.38

100.00
583.08

1,479.66
126.00

2,142.10
4,973.70

ESCAPE i

Generated for Maria Prado (11PRADOM), Feb 52019 10:54AM
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ReqPay12d Board Report

Checks Dated 01/01/2019 through 01/31/2019

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
01-550319 01/14/2019 Burnham Benefits Ins. Services o o 01-3901 Full-Service Consulting 18/19 233333
01-550320 01/14/2019 Carl B.A. Lange |lI 01-5800 Negotations Consultant 2018-19 5,692.50
01-550321 01/14/2019 Carr's Boots & Western Wear 01-4300 Work Boots MOT $150.00/Person 150.00
01-550322 01/14/2019 Crystal Creamery 13-4710 CNS Dairy Products 1,735.24
01-550323 01/14/2019 Ecolab 13-4790 CNS Cleaning Supplies 24914
01-550324 01/14/2019 Ernest Packing Solutions 01-4300 Custodial Supplies 390.49
01-550325 01/14/2019 Frontier Communications 01-5911 KM:Ethernet 213-052-1039-072815-5 811.62
Cir40LUXX016812
01-550326 01/14/2019 Frontier Communications 01-5910 KM: Phone Service 157.94
805-343-2371-071186-5
01-550327 01/14/2019 Frontier Communications 01-5911 MB: Ethernet 213-055-9238-072815-5 377.50
CirLUXX016813
01-550328 01/14/2019 Frontier Communications 01-5910 DO:Phone Service (Alarm) 54.43
805-343-2911-081099-5
01-550329 01/14/2019 Frontier Communications 01-5911 DO:Ethernet 213-003-0371-091004-5 469.74
01-550330 01/14/2019 Guadalupe Hardware Company Inc 01-4300 Maintenance Supplies 902.95
01-550331 01/14/2019 Laninis Plumbing, Inc. 01-5640 Plumbing Services 4,076.90
01-550332 01/14/2019 Lerner Publishing 01-4210 MB Library Books - N.Ramos 1,371.12
01-550333 01/14/2019 Liebert Cassidy Whitmore 01-5830 SBC Legal Consortium 97.50
01-550334 01/14/2019 Mid-Coast Fire Protection Inc 01-5800 Fire Extinguishers MB-KM Annual Service 409.30
Semi-Annual Wet Chemical Kitchen Service 396.40
KM/MB
13-5800 CNS Fire Exting-Annual Service 492.08 1,297.78
01-550335 01/14/2019 NIC Partners Inc. 01-5800 Recurring Monthly Charges 2018-19 7,206.22
01-550336 01/14/2019 Office Equip Finance System 01-5615 Copier Lease DO S#JWH16181 204.12
Copier Lease: KM (8PIx) S#XNM01029 118.92
Copier Lease: MB, KM, DO 1,384.98 1,708.02
(Curr.)#0421592
01-550337 01/14/2019 P G & E 0055322415-5 01-5520 Electricity MB 0055322415 1,277.63
01-550338 01/14/2019 P G & E 4794541299-8 01-5520 Electricity MB Peralta 4794541299-8 1,845.23
01-550339 01/14/2019 P G & E 5888676235-8 01-5520 Electric MB Peralta&10th 5888676235-8 1,288.68
01-550340 01/14/2019 P G & E 6377505170-7 01-5520 Electricity (KM) 6377505170-7 2,705.95
01-550341 01/14/2019 P G & E 6544954354-8 01-5520 Electric MB Peralta&11th 6544954354-8 410.18
01-550342 01/14/2019 Price, Postel & Parma LLP 01-5830 Attorney Services 4,304.50
01-550343 01/14/2019 Rayne Water Conditioning 13-4300 CNS Soft Water Services 74.50
01-550344 01/14/2019 Ready Refresh by Nestle 01-5530 Water D.O., Breakroom, Curriculum 54.65
Water Mary Buren 128.43
Water McKenzie 47.39
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the -_m
preceding Checks be approved. Page 3 of 8 |
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RegPay12d

Checks Dated 01/01/2019 through 01/31/2019

Board Report

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
01-550344  01/14/2019 Ready Refresh by Nestle - ~ 13-4300 CNS Drinking Water MB 84.82 31529
01-550345 01/14/2019 Santa Maria Car Wash 01-5800 Bus & Car Wash 69.85
01-550346 01/14/2019 SHI 01-7438 Replacing Chromebooks for 3rd & 6th 380.12
Grade 2018-19
01-7439 Replacing Chromebooks for 3rd & 6th 2,924.03 3,304.15
Grade 2018-19
01-550347 01/14/2019 So.cal. Gas Co. 161-314-9900 01-5510 Natural Gas Service:Utility 1050 Peralta 279.83
01-550348 01/14/2019 So.cal.gas Co. 159-214-9900 01-5510 Natural Gas Sevice:Utility 1050 Peralta 419.83
01-550349 01/14/2019 So.cal.gas Co. 178-315-3500 01-5510 Natural Gas Service:Utility 4710 Main 622.02
01-550350 01/14/2019 Stanley Convergent Security So 01-5590 Alarm System Monitoring: MB & KM 137.49
01-550351 01/14/2019 Student Transport of America 01-5800 Student Transportation 2018-2019 6,828.43
01-550352 01/14/2019 Sysco Food Services Of L.a. 13-4710 CNS Food & Supplies 4,637.55
01-550353 01/14/2019 Tech-Time Communications 01-5640 Bell Monitoring/Repairs 5640 84.50
01-5800 Bell Monitoring/Repairs 5640 227.50 312.00
01-550354 01/14/2019 U.S. Bank 01-4300 Governor's Budget Materials Only - 95.00
G.Grijalva
Jaycee Trophy:B. Member Raul Rodriguez 40.50
Name Wedge
Pearson Clinical Assessment record 259.46
forms-S/L
Poster Frames to display District Mission 64.78
Statement
WJ-IV response booklets/Test 185.40
record-Psychologist
Working lunch w/ Mr. Torina and Dr. 49.04
Handall
01-4310 Reclassification: Supplies 100.00
Teacher Incentives for Survey 50.00
01-5220 ACSA C&I Academy - G. Branum 394.50
ACSA Negotiators' Symposium - E. Handall 499.00
ACSA Personnel Admin Academy 2018-19 314.34
A.Flores
ACSA Personnel Adminstrators Academy - 104.03
E.Handall
ACSA Principal's Academy - M. Gonzalez 139.41
ACSA Supt Symposium 2019 - E.Handall 600.00-
Cal Cruz'n: Expanded Learning Symposium 539.20
(AMora)
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE [RoXy AT
preceding Checks be approved. Page 4 of 8 |

011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 10:54AM



ReqPay12d Board Report

Checks Dated 01/01/2019 through 01/31/2019

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount !
01-550354 01/14/2019 U.S. Bank R ' ~ califKindergarten Conf: M.Smith & 68000
M.Mosqueda
CASBO 2019 Annual Conference - 795.00
G.Grijalva
CASBO Southern Section Warkshop Reg.- 55.00
G.Grijalva
CSBA Annual Conf. Lodging - 2,857.47
Handall/Cepeda/Haosking
FRISK Leadership Training (AALRR) - 225.00
E.Handall
FRISK Leadership Training Reg.- G.Grijalva 225.00
FRISK Leadership Training-A. Rigali 225.00
Negotiators' 2019 Symposium - G.Grijalva 499.00
Safe Schools Conference-A. Rigali 399.00
01-5640 PODS/Storage Container KM Band Equip. 213.65
01-5800 ACSA 2018-19 Admin Academies - A.Rigali 595.33
01-5919 Certifled Mail Delivery For D. Shigenaka 8.46
Postage Fees & Monthly Service 274.99
13-4710 Nutrition Services - Food 4710 109.80
13-4790 CNS Supplies 4790 56.04
13-5220 ASCA Classified Leaders Institute - 329.00
D.Boortz
FRISK Leadership Training - 1/14/2019 - 225.00
D.Boortz
13-5800 CNS Vehicle Maintenance & Repair 655.56 10,662.96
01-550355 01/14/2019 Verizon Wireless 01-5910 Verizon Wireless & Mifi District Wide 923.05
13-5910 Verizon Wireless & Mifi District Wide 141.07 1,064.12
01-550356 01/14/2019 Wells Fargo Vendor Fin Serv 01-7438 Apple Ipads, TVs, Set-up, Services Yr2-3yr 123.08
Lease
01-7439 Apple Ipads, TVs, Set-up, Services Yr2-3yr 4,595.59 4,718.67
Lease
01-551203 01/18/2019 Margarita M. Contreras 01-5800 Reimbursement for TB test 25.00
01-551204 01/18/2019 Rosa F. Garcia 01-4310 Grant #6710 GKCF-R. Garcia 220.08
01-551205 01/18/2019 Access Information Protected 01-5570 Document Shredding Service 125.44
01-551206 01/18/2019 Alpine Refrigeration 13-5640 Maintenance & Repairs of Refrigeration 167.50
Products
01-551207 01/18/2019 American Cleaners & Laundry 13-5560 CNS Linen & Laundry Service 144.35
01-551208 01/18/2019 Armstrong's Lock And Key 01-4300 Lock/Key Supplies 78.30
01-551209 01/18/2019 Berry Man, Inc. dba 13-4710 Produce 2018-19 2,064.40
The preceding Checks have been issued in accordance with the District's Policy and autharization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. B Page 5 of 8 '
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Number Date

01-551210 01/18/2019
01-551211 01/18/2019
01-551212 01/18/2019
01-551213 01/18/2019
01-551214 01/18/2019
01-551215 01/18/2019
01-551216 01/18/2019
01-551217 01/18/2019
01-5651218 01/18/2019
01-5651219 01/18/2019
01-551220 01/18/2019
01-551221 01/18/2019
01-651222 01/18/2019
01-551223 01/18/2019
01-551224 01/18/2019
01-551225 01/18/2019
01-551226 01/18/2019
01-551227 01/18/2019
01-551228 01/18/2019
01-551229 01/18/2019
01-551230 01/18/2019
01-551231 01/18/2019
01-551232 01/18/2019
01-551233 01/18/2019
01-551234 01/18/2019
01-551235 01/18/2019
01-551236 01/18/2019
01-552215 01/28/2019
01-552216 01/28/2019
01-552217 01/28/2019

ReqPay12d

Fund-Object

Board Report

Comment

Calif School Manégement Consul
Carr's Boots & Western Wear
CASBO Southern Section

Charles Kim

Children's Plus

Crystal Creamery

Eagle Energy

Edna's Bakery

Fence Factory Inc.

Frontier Communications

Frontier Communications

Frontier Communications

Guadalupe Hardware Company Inc

John A. Ortega dba West Coast Heating &

Coo
Leonard David El Bey Trust

More Office Solutions
Movie Licensing USA
Ocean Cities Pizza, Inc. dba Domino's

Pizza
Office Depot/bus Serv Division

Ronald Espinosa

Santa Barbara Co.Educ. Office
Sherwin Williams

Southwest School Office Supply
T2 Engineering

Thomson Reuters -West Pub Corp
Townsend Public Affairs, Inc
Western Exterminator Co.

Norma A. Cuevas
Maria E. Lemus
Kelsey A. Samuels

01-5800 Erate Program Services
01-4300 Work Boots MOT $150.00/Person
01-5220 CASBO Job-Alike Workshop Reg-C.Alley &

R.Rodriguez
01-5210 Mileage Reimbursement Dec 2018

Mileage Reimbursement Nov 2018
01-4210 Books Children's Plus
13-4710 CNS Dairy Products
01-4370 Fuel for District Vehicles
13-4710 CNS Bread Items
01-4400 Fencing Supplies - ONLY (No Labor)
01-5911 DO: Circuit Wiring 213-053-6128-083118-5
01-5911 DO: Circuit Wiring 213-055-3355-083118-5
01-5911 DO: Circuit Wiring 805-197-0013-063018-5
01-4300 Maintenance Supplies
01-5640 Heating and Cooling Repairs 2018-19

01-4310 Restorative Pract, Consultant-Leonard

Flippen
01-4312 Copier Usage Contract: MB/KM/DO

01-5800 Annual Public Perf. License
13-4710 CNS Pizza Program

12-4300 Bk Ink & Dry-Erase Board for Preschool-B.
Pollard
01-5800 APE Services

01-4300 District Forms Printed by SBCEO
01-4300 Paint For District School Wide.
01-4310 Special Day Class Supplies
01-4400 2 way radios for KM ASES
01-5300 CA Ed Code 2019 Pamphlet
01-5800 Legislative & Funding Advocacy
01-5800 Gopher Exterminatioin & Pest Control
13-5800 CNS Pest Management
01-5800 Reimbursement for TB Test
01-5800 Reimbursement for TB test
01-5220 NGSS Time Training- Meals
Reimbursement

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.

011 - Guadalupe Union SchooI_Dicht_

Amount

Amount

Checks Dated 01/01/2019 through 01/31/2019
| Check Check Pay to the Order of Expensed Check ‘

1,250.00
149.03
150.00

125.56
209.28 334.84
2,623.18
1,132.66
520.20
696.50
156.45
5410.84
2,894.17
1,875.08
242.38
162.71

780.00

2,889.86
905.00
680.97

133.98

990.00

140.67

313.36

97.73

254.25

84.05

3,000.00

320.00
220.00 540.00
25.00
25.00
54.00

escare ICRTNEEN

Page 6 of 8 |
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ReqPay12d

Board Report

Checks Dated 01/01/2019 through 01/31/2019

Check
Number

01-552218
01-552219

01-552220

01-552221

01-552222
01-5562223
01-552224
01-552225
01-552226
01-562227
01-552228
01-552229
01-552230
01-552231

01-552232
01-552233
01-552234
01-552235
01-5652236

01-552237

01-552238
01-552239

Check
Date

01/28/2019
01/28/2019

01/28/2019

01/28/2019

01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019

01/28/2019
01/28/2019
01/28/2019
01/28/2019
01/28/2019

01/28/2019

01/28/2019
01/28/2019

Pay to the Order of

‘Amy M. Zakaria
Amazon Capital Services

American Cleaners & Laundry

Berry Man, Inc. dba

Carquest Auto Parts

Casa Pacifica Centers
Cavendish Square
Children's Creative Project
Crystal Creamery

Eagle Energy

Edna'’s Bakery

Ernest Packing Solutions
Federal Express

Frontier Communications

Frontier Communications

La Fuente Deli

Laninis Plumbing, Inc.

Noble Power Equipment
Office Depot/bus Serv Division

PMSM Architects

Santa Barbara Co.Educ. Office
Santa Maria J.u. High School

Fund-Object

Comment
01-4310 Must Grab Now 2018-19
01-4300 District Office: Supplies
01-4310 60 iPad Cases
01-4400 5 VGA to HDMI (Male) Adapters
Power Adapters for Older iPads for Staff

13-4790 CNS Supplies-Hot Pads

Unpaid Tax

01-4300 MOT: Windshield Towels, Rugs & Inventory
Maint.
13-5560 CNS Linen & Laundry Service

13-4710 FFVP Produce
Produce 2018-19
01-4300 Auto Parts & Supplies
01-5800 Counseling Services 2018-19
01-4210 Books Cavendish Square
01-5800 Children's Creative Project 2018-2019
13-4710 CNS Dairy Products
01-4370 Fuel for District Vehicles
13-4710 CNS Bread ltems
01-4300 Custodial Supplies
01-5919 Dept. of General Services-Shannon Martin
01-5910 DO:Phone Service (Fax)

805-343-6155-022690-5
01-5910 MB:Phone Service 805-343-1599-092778-5

01-4300 School Site Council Meetings MB
01-5640 Plumbing Services
01-4300 MOT Supplies for Mower & Power Equip
01-4300 Office Supplies District Office
01-4310 MB ELPAC Supplies
Office Supplies: KM Admin/Instr,
13-4300 CNS Office Supplies
01-5800 Plans-DSA Submittal 2-960sq' Relocatable
Classroom
01-4310 Must Grab Now 2018-19 (J. Kerr)
01-4300 Paper Purchase MB, KM, DO
01-4310 Paper Purchase MB, KM, DO
01-4380 Transportation Maint/Fuel 2018-2019
01-5640 Transportation Maint/Fuel 2018-2019

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.

011 - Guadalupe Union School Distri_c;

Expensed Check |
Amount Amount
- 100.00
117.86
877.80
91.75
54.10
108.88
15.53- 1,234.86
126.00
144.35 270.35
1,318.00
1,778.05 3,096.05
34.05
1,600.00
995.45
750.00
2,545.64
366.71
485.55
817.48
30.51
170.69
222.33
36.25
1,265.00
105.53
697.45
67.63
132.24
42.68 940.00
1,280.00
13.34
55.54
1,055.38
805.18
762.74 2,678.84
YN ONLINE |
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ReqPay12d Board Report

Checks Dated 01/01/2019 through 01/31/2019

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
01-552240 01/28/2019 School Nurse Supply, Inc. 01-4300 Supplies for Health Office MB & KM 572.78
01-552241 01/28/2019 Southwest School Office Supply 01-4310 1st Grade Supplies 4,75
MB Computer Lab - R.Battaglia 6.49
MB Office/lnstructional Supplies 187.68 198.92
01-552242 01/28/2019 Sysco Food Services Of L.a. 13-4710 CNS Food & Supplies 13,210.67
01-552243 01/28/2019 Vista Del Mar USD: Acct. Dept 01-5800 Lease Bus: Sep-Jun 2018-2019 15,000.00
Total Number of Checks 142 312,276.02
Fund Recap

Fund Description Check Count Expensed Amount

01 General Fund 119 152,234.47

12 Child Dvipmt Fund 1 133.98

13 Cafeteria Spec Rev Fund 30 41,339.14

35 Cnty Schl Facilities Fund 1 1 2,268.35

67 Self-insurance Fund 1 1 116,405.10

Total Number of Checks 142 312,381.04

Less Unpaid Tax Liability 105.02

Net (Check Amount) 312,276.02

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE |
preceding Checks be approved. Page 8 of 8
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AGREEMENT BETWEEN
THE GUADALUPE UNION SCHOOL DISTRICT AND PEOPLES’ SELF-HELP HOUSING
TO CONDUCT ENRICHMENT AND RECREATION PROGRAMS
(After School Education and Safety Program)

This agreement is made and entered into between the Guadalupe Union School District (hereinafter
“District”) and People’s Self-Help Housing, a private non-profit organization (hereinafter “Contractor”)
regarding providing after school programs.

RECITALS

WHEREAS, the Contractor desires to provide services in the District’s After School Education and
Safety Program (“Program”) for students of The Guadalupe Union School District to include
educational and enrichment components; and

WHEREAS, the Contractor is a private non-profit youth service agency organized pursuant to the laws
of the State of California; and

WHEREAS, the Contractor has the staff and the expertise to provide academic, enrichment and
recreational activities for children of all ages;

NOW, THEREFORE, the Contractor and District agree as follows:

1. Term of Agreement: This Agreement will commence after execution of the agreement by the
parties and will continue until such time as the District no longer receives sufficient grant
funds to operate the District’s after school program at this site or the Agreement is terminated
in accordance with paragraph 27. The Contractor shall provide academic, enrichment and
recreation programs at District designated facilities from the time of student release at the
end of the school day until 6 p.m., everyday that the school is in session based on the
District’s approved calendar year. This Agreement will also be executed with the Contractor
at the beginning of each school year.

2. Program Location: The Contractor shall provide enrichment and recreation programs at
Riverview Townhomes Learning Center located at 234 Calle Cesar E. Chavez, Guadalupe,
CA. The facilities to be used at the site will be designated by the District. Equipment and
supplies to be included and used as part of the program will be supplied by the contractor.
The Contractor and the District will mutually agree on the location of the services to be
provided under this agreement.

The District and Contractor may mutually agree to provide for the services specified under
this agreement using the facilities of Contractor. Contractor’s facilities must meet the
minimum requirements of the Program Administrator. The Program Administrator will
inspect such facilities prior to use. Further, the District Program Administrator will require
the Contractor to demonstrate acceptable levels of liability insurance for the Contractor’s
facility. The Program Administrator will be given access whenever requested during service
hours to the Contractor’s facility if being used for services under this agreement.
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10.

11.

12.

13.

14.

15.

16.

Coordination with the School Staff: Staff of the Contractor shall communicate with the
Program Administrator regarding any issues or conflicts that might arise concerning the use
of space, equipment, student safety and security, or other items covered by this Agreement.

Child Abuse Reporting: Contractor assures District that all staff members, including
volunteers, are familiar with and agree to adhere to child abuse and/or missing children
reporting obligations and procedures under California law, including but not limited to,
California Education Code § 49370 and California Penal Code S 11166 et seq. Contractor
agrees to provide annual training to all its employees regarding mandated reporting of child
abuse and missing children. Contractor agrees that all staff members will abide by such laws
in a timely manner.

Contractor shall submit immediately by email and mail, within twenty-four (24) hours, an
accident or incident report to the Program Administrator when it becomes aware of
circumstances including, but not limited to: allegations of molestation, child abuse, and
missing children under Contractor’s supervision.

School Facility Usage: The Contractor may use the facilities of District as deemed
appropriate by the District Program Administrator for purposes of conducting program
activities. The Contractor will return all space, facilities, and school equipment to the school
in the same condition in which the Contractor found them; reasonable wear and tear
expected. If the contractor fails to return the space, facilities, and school equipment in such
condition as determined by the Program Administrator, the Contractor may be responsible
for whatever janitorial costs or other costs that may be involved in restoring the space,
facilities, and school equipment to that condition.

Supplies: Program supplies for the activities will be provided by the Contractor as approved
by the Program Administrator for use by the Contractor.

Field Trips: The Contractor must obtain approval from the Program Administrator for any
field trips or other off-site travel planned for students in the Program and follow District
policies (Board Policy 6153 - Field Trips).

Snacks: The District will be responsible for providing snacks unless the District and
Contractor agree otherwise.

Acknowledgement of Receipt of Policies and Procedures; All staff of the Contractor and
District involved in the operation of the after school program will be provided access to the
District LCAP and any other relevant policies. The Contractor must agree to follow these
policies and procedures and must acknowledge in writing that they have read and agree to
abide by these policies and procedures.

All rules and regulations of the Board of Education and all federal, state and local laws,
ordinances, and regulations, are to be observed strictly by Contractor and all those using
District facilities and grounds with District's permission or pursuant to this Agreement.
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22.

23.

24,

25.

26.

27.

28.

29.

30.

Waiver of Default: The failure of any party to enforce against another provision of this
Agreement shall not constitute a waiver of that party's right to enforce such provision at a
later time, and shall not serve to vary the terms of this Agreement.

Headings: All paragraphs or section captions are for reference only and shall not be
considered in constructing this Agreement.

Notices: All notices relative to this Agreement shall be given in writing and shall be sent by
certified or registered mail and shall be effective upon deposit in the United States mail,
addressed as follows:

CONTRACTOR: DISTRICT

Peoples’ Self-Help Housing GUADALUPE UNION SCHOOL DISTRICT
26 E. Victoria Street 4465 Ninth Street

Santa Maria, CA 93454 Guadalupe, CA 93434

Attention: Rick Gulino Attention: Emilio Handall

Subcontract and Assignment: Neither party shall assign its rights, duties, or privileges under
this Agreement, nor shall either party attempt to confer any of its rights, duties, or privileges
under this agreement on any third party, without the written consent of the other party.
Contractor may enter into subcontracts only with the written authorization of District.

Entire Agreement of Parties: This contract sets forth the entire agreement between parties
and supersedes all other oral or written representations. This Agreement may be amended or
modified only by a written instrument executed by both parties.

Termination: This Agreement may be terminated by either party, without cause, upon the
giving of ninety (90)-day written notice to the non-terminating party. This Agreement may
also be terminated upon a breach of the Agreement or upon any violation by either party of
any law, rule, regulation, or ordinance, including District rules and regulations, after the other
party is given written notice of such breach or violation and ten (10) days to cure.

Compliance with State Regulations: The Contractor agrees to comply with all terms and
conditions and exhibits of the District's After School Education and Safety Program grant
awards from the State of California, which is incorporated by reference into the Agreement.

Non-Discrimination: Neither party shall employ any discriminatory practices in its
performance hereunder, including its employment practices, on the basis of sex, race, color,
religion, national origin, ethnic group, marital or parental status, ancestry, age, sexual
orientation, or physical or mental disability or the perception of one or more of such
characteristics.

Prohibited Activities: Use of tobacco products, intoxicants, or narcotics are prohibited in or
about the Facilities, nor shall profane language, quarreling, fighting, or gambling or any other
type of misconduct as determined by the Program Administrator be permitted.




AGREEMENT BETWEEN THE GUADALUPE UNION SCHOOL DISTRICT AND

THE BOYS & GIRLS CLUB OF THE SANTA MARIA VALLEY
TO CONDUCT ENRICHMENT AND RECREATION PROGRAMS
(After School Education and Safety Program)

This agreement is made and entered into between the Guadalupe Union School District (hereinafter
“District”) and the Boys & Girls Club of the Santa Maria Valley, a private non-profit organization
(hereinafter “Contractor”) regarding providing after school programs.

RECITALS

WHEREAS, the Contractor desires to provide services in the District’s After School Education and
Safety Program (“Program”) for students of The Guadalupe Union School District to include
educational and enrichment components; and

WHEREAS, the Contractor is a private non-profit youth service agency organized pursuant to the laws
of the State of California; and

WHEREAS, the Contractor has the staff and the expertise to provide academic, enrichment and
recreational activities for children of all ages;

NOW, THEREFORE, the Contractor and District agree as follows:

1.

Term of Agreement: This Agreement will commence after execution of the agreement by the
parties and will continue until such time as the District no longer receives grant funds to
operate the District’s after school program or the Agreement is terminated in accordance with
paragraph 27. The Contractor shall provide academic, enrichment and recreation programs at
District designated facilities from the time of student release at the end of the school day until
6 p.m., everyday that the school is in session based on the District’s approved calendar year.
This Agreement will also be executed with the Contractor at the beginning of each school
year.

Program Location: The Contractor shall provide enrichment and recreation programs at
Mary Buren Elementary School located at 1050 Peralta St., Guadalupe, CA. The facilities
to be used at the site will be designated by the District. Equipment and supplies to be
included and used as part of the program will be supplied by both the District and the
Contractor. The Contractor and the District will mutually agree on the location of the
services to be provided under this agreement.

Program Description: The Contractor shall provide services directed by the District
Department of Educational Services. General types of activities are to include homework
and academic assistance; arts and crafts; science; dramatic play; organized sports; group
games; and community service projects.

Payment for Services: All payments to Contractor will be based on invoices submitted to the
District by the Contractor and approved by the District’s authorized representative. The
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10.

11.

Contractor will invoice the District not more frequently than monthly for services performed.
The District will render payment to the Contractor within thirty (30) days of receipt of
invoices. Staffing at each site will meet the 20 to 1 ratio as noted in this Agreement.

Staffing: The Contractor shall hire and supervise a number of staff members as determined
necessary by the District to provide the services described above. Employees of the
Contractor will meet the minimum qualifications for an Instructional Support Assistant in the
District, have a TB clearance as required for school district classified employees under
Education Code Section 49406, and receive a security clearance before commencing work.
The District reserves the right to become involved in the hiring process of staff members at
any time.

Security Clearance: Contractor shall be responsible for ensuring compliance with all
applicable fingerprinting and criminal background investigation requirements described in
Education Code Section 45125.1. Contractor’s responsibility shall extend to all Program
staff and subcontractors, regardless of whether such individuals are paid or unpaid,
concurrently employed by the District, and/or acting as independent contractors of the
Contractor. Verification of compliance with this section shall be provided in writing to the
District prior to each individual’s commencement of employment or participation in the
Program and prior to permitting contact with students participating in the Program.

Licensing: Contractor is not expected to provide transportation for students. However, in
case of such need Contractor shall provide verification of motor vehicle licenses and
possession of adequate vehicle insurance coverage, if such individuals will be required to
provide transportation services as part of their Program duties. The Program Administrator
will always be notified prior to any transportation of students and any planned activity, and
follow District policies (Board Policy 6153 - Field Trips) pursuant to any activity.

Staff Performance and Evaluation: The District will assign a Program Administrator to work
with the Contractor on the Program, and the Program Administrator will provide information
as he or she deems appropriate for the Contractor’s consideration in its evaluation of its
assigned employees. Upon mutual agreement, the Contractor will dismiss, or reassign in its
sole discretion within its own organization, those employees whose performance is
determined by the District to be incompatible with the goals or requirements of the Program.

Documentation of Hours Worked: Staff of the Contractor shall maintain records of hours
worked and shall sign in and out daily on a time log maintained by the District's Program
Administrator.

Coordination with the School Staff: Staff of the Contractor shall communicate with the
Program Administrator regarding any issues or conflicts that might arise concerning the use
of space, equipment, student safety and security, or other items covered by this Agreement.

Child Abuse Reporting: Contractor assures District that all staff members, including
volunteers, are familiar with and agree to adhere to child abuse and/or missing children
reporting obligations and procedures under California law, including but not limited to,
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13.

14.

15.

16.

17.

California Education Code S 49370 and California Penal Code S 11166 et seq. Contractor
agrees to provide annual training to all its employees regarding mandated reporting of child
abuse and missing children. Contractor agrees that all staff members will abide by such laws
in a timely manner.

Contractor shall submit immediately by email and mail, within twenty-four (24) hours, an
accident or incident report to the Program Administrator when it becomes aware of
circumstances including, but not limited to: allegations of molestation, child abuse, and
missing children under Contractor’s supervision.

School Facility Usage: The Contractor may use the facilities of District as deemed
appropriate by the District Program Administrator for purposes of conducting program
activities. The Contractor will return all space, facilities, and school equipment to the school
in the same condition in which the Contractor found them; reasonable wear and tear
expected. If the contractor fails to return the space, facilities, and school equipment in such
condition as determined by the Program Administrator, the Contractor may be responsible
for whatever janitorial costs or other costs that may be involved in restoring the space,
facilities, and school equipment to that condition.

Supplies: Program supplies for the activities will be provided by the Contractor as approved
by the Program Administrator for use by the Contractor.

Field Trips: The Contractor must obtain approval from the Program Administrator for any
field trips or other off-site travel planned for students in the Program and follow District
policies (Board Policy 6153 - Field Trips).

Snacks: The District will be responsible for providing snacks unless the District and
Contractor agree otherwise.

Acknowledgement of Receipt of Policies and Procedures: All staff of the Contractor and
District involved in the operation of the after school program will be provided access to each
school’s Single School Plan binder and any other relevant policies. The Contractor must
agree to follow these policies and procedures and must acknowledge in writing that they have
read and agree to abide by the policies and procedures of the school where the contractor
provides services.

All rules and regulations of the Board of Education and all federal, State and local laws,
ordinances, and regulations, are to be observed strictly by Contractor and all those using
District facilities and grounds with District's permission or pursuant to this Agreement.

Worker's Compensation and Insurance: The Contractor will provide worker's compensation
coverage for all of its employees and provide a certificate to the District for their records.
Contractor has in force, and during the term of this Agreement shall maintain in force, a
combined, single limit liability insurance policy in the amount of not less than One Million
Dollars ($1,000,000.00) and, if transportation is provided as part of the Program, a vehicle
insurance policy, with District, its employees and agents, at Contractor expense, named as
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18.

19.

20.

21.

22.

additional insured under such policies, with respect to the hold harmless provisions of
Section 21. Contractor agrees to provide District a certificate of insurance in a form
satisfactory to District. Contractor further agrees to provide District a thirty (30)-day notice
of any cancellation or reduction of such insurance.

Quality Assurance: The Contractor shall document provision of agreed upon services and
submit required documentation with each monthly invoice.

Records: The Contractor will maintain full and accurate records in connection with this
Agreement and will make them available to the District for inspection at any time.

Independent Contractor Status: This Agreement is between two independent entities and is
not intended to and shall not be construed to create the relationship of agent, servant,
employee, partnership, joint venture, or association.

Indemnification/Insurance: Contractor shall indemnify, defend, and hold harmless District
against and from any and all claims or suits for death, damages, or injury arising from
Contractor's performance of this Agreement or from any activity being permitted, or suffered
by Contractor in conjunction with the performance of this Agreement, and shall further
indemnify, defend, and hold harmless District against and from all claims or suits arising
from any breach or default of any performance of any obligation of Contractor hereunder,
and against and from all costs, attorney's fees, expenses, and liabilities, related to any claim,
action, or proceeding brought within the scope of this indemnification, except where such
claims or suits arise out of the willful misconduct or negligent acts or omissions of District in
connection with the use of the Facilities.

The Contractor will provide proof of insurance with levels of acceptable coverage as
determined by the District. During the entire term of this agreement and any extension or
modification thereof, Contractor shall keep in effect a policy or policies of liability insurance.
The District can request continued proof of insurance through the duration of this contract.

District shall indemnify, defend, and hold harmless Contractor against and from any and all
claims or suits for death, damages, or injury arising from District's performance of this
Agreement or from any activity being permitted, or suffered by District in conjunction with
the performance of this Agreement, and shall further indemnify, defend, and hold harmless
Contractor against and from all claims or suits arising from any breach or default of any
performance of any obligation of District hereunder, and against and from all costs, attorney's
fees, expenses, and liabilities, related to any claim, action, or proceeding brought within the
scope of this indemnification, except where such claims or suits arise out of the willful
misconduct or negligent acts or omissions of Contractor in connection with the use of the
Facilities.

Waiver of Default: The failure of any party to enforce against another provision of this
Agreement shall not constitute a waiver of that party's right to enforce such provision at a
later time, and shall not serve to vary the terms of this Agreement.
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23.

24.

25.

26.

27.

28.

29.

30.

Headings: All paragraphs or section captions are for reference only and shall not be
considered in constructing this Agreement.

Notices: All notices relative to this Agreement shall be given in writing and shall be sent by
certified or registered mail and shall be effective upon deposit in the United States mail,
addressed as follows:

CONTRACTOR: DISTRICT

Boys & Girls Club of Santa Maria GUADALUPE UNION SCHOOL DISTRICT

901 N. Railroad 4465 Ninth Street

Santa Maria, CA 93454 Guadalupe, CA 93434

Attention: Jeremy Deming Attention: Emilio Handall

Subcontract and Assignment: Neither party shall assign its rights, duties, or privileges under

this Agreement, nor shall either party attempt to confer any of its rights, duties, or privileges
under this agreement on any third party, without the written consent of the other party.
Contractor may enter into subcontracts only with the written authorization of District.

Entire Agreement of Parties: This contract sets forth the entire agreement between parties
and supersedes all other oral or written representations. This Agreement may be amended or
modified only by a written instrument executed by both parties.

Termination: This Agreement may be terminated by either party, without cause, upon the
giving of ninety (90)-day written notice to the non-terminating party. This Agreement may
also be terminated upon a breach of the Agreement or upon any violation by either party of
any law, rule, regulation, or ordinance, including District rules and regulations, after the other
party is given written notice of such breach or violation and ten (10) days to cure.

Compliance with State Regulations: The Contractor agrees to comply with all terms and
conditions and exhibits of the District's After School Education and Safety Program grant
awards from the State of California, which is incorporated by reference into the Agreement.

Non-Discrimination: Neither party shall employ any discriminatory practices in its
performance hereunder, including its employment practices, on the basis of sex, race, color,
religion, national origin, ethnic group, marital or parental status, ancestry, age, sexual
orientation, or physical or mental disability or the perception of one or more of such
characteristics.

Prohibited Activities: Use of tobacco products, intoxicants, or narcotics are prohibited in or
about the Facilities, nor shall profane language, quarreling, fighting, or gambling or any other
type of misconduct as determined by the Program Administrator be permitted.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date written below.

Boys and Girls Club (CONTRACTOR) Guadalupe Union School District (DISTRICT)

Date: l /2%/ l q Date:

By: By:

Title: CHEF  OPER AN 6N OFFLsR.  Title:




AGREEMENT BETWEEN THE GUADALUPE UNION SCHOOL DISTRICT AND

THE BOYS & GIRLS CLUB OF THE SANTA MARIA VALLEY
TO CONDUCT ENRICHMENT AND RECREATION PROGRAMS
(After School Education and Safety Program)

This agreement is made and entered into between the Guadalupe Union School District (hereinafter
“District”) and the Boys & Girls Club of the Santa Maria Valley, a private non-profit organization
(hereinafter “Contractor”) regarding providing after school programs.

RECITALS

WHEREAS, the Contractor desires to provide services in the District’s After School Education and
Safety Program (“Program”) for students of The Guadalupe Union School District to include
educational and enrichment components; and

WHEREAS, the Contractor is a private non-profit youth service agency organized pursuant to the laws
of the State of California; and

WHEREAS, the Contractor has the staff and the expertise to provide academic, enrichment and
recreational activities for children of all ages;

NOW, THEREFORE, the Contractor and District agree as follows:

1.

Term of Agreement: This Agreement will commence after execution of the agreement by the
parties and will continue until such time as the District no longer receives grant funds to
operate the District’s after school program or the Agreement is terminated in accordance with
paragraph 27. The Contractor shall provide academic, enrichment and recreation programs at
District designated facilities from the time of student release at the end of the school day until
6 p.m., everyday that the school is in session based on the District’s approved calendar year.
This Agreement will also be executed with the Contractor at the beginning of each school
year.

Program Location: The Contractor shall provide enrichment and recreation programs at

Kermit McKenzie Intermediate School located at 4710 W. Main St., Guadalupe, CA. The

facilities to be used at the site will be designated by the District. Equipment and supplies to
be included and used as part of the program will be supplied by both the District and the
Contractor. The Contractor and the District will mutually agree on the location of the
services to be provided under this agreement.

Program Description: The Contractor shall provide services directed by the District

Department of Educational Services. General types of activities are to include homework
and academic assistance; arts and crafts; science; dramatic play; organized sports; group
games; and community service projects.

Payment for Services: All payments to Contractor will be based on invoices submitted to the
District by the Contractor and approved by the District’s authorized representative. The
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10.

11.

Contractor will invoice the District not more frequently than monthly for services performed.
The District will render payment to the Contractor within thirty (30) days of receipt of
invoices. Staffing at each site will meet the 20 to 1 ratio as noted in this Agreement.

Staffing: The Contractor shall hire and supervise a number of staff members as determined
necessary by the District to provide the services described above. Employees of the
Contractor will meet the minimum qualifications for an Instructional Support Assistant in the
District, have a TB clearance as required for school district classified employees under
Education Code Section 49406, and receive a security clearance before commencing work.
The District reserves the right to become involved in the hiring process of staff members at
any time.

Security Clearance: Contractor shall be responsible for ensuring compliance with all
applicable fingerprinting and criminal background investigation requirements described in
Education Code Section 45125.1. Contractor’s responsibility shall extend to all Program
staff and subcontractors, regardless of whether such individuals are paid or unpaid,
concurrently employed by the District, and/or acting as independent contractors of the
Contractor. Verification of compliance with this section shall be provided in writing to the
District prior to each individual’s commencement of employment or participation in the
Program and prior to permitting contact with students participating in the Program.

Licensing: Contractor is not expected to provide transportation for students. However, in
case of such need Contractor shall provide verification of motor vehicle licenses and
possession of adequate vehicle insurance coverage, if such individuals will be required to
provide transportation services as part of their Program duties. The Program Administrator
will always be notified prior to any transportation of students and any planned activity, and
follow District policies (Board Policy 6153 - Field Trips) pursuant to any activity.

Staff Performance and Evaluation: The District will assign a Program Administrator to work
with the Contractor on the Program, and the Program Administrator will provide information
as he or she deems appropriate for the Contractor’s consideration in its evaluation of its
assigned employees. Upon mutual agreement, the Contractor will dismiss, or reassign in its
sole discretion within its own organization, those employees whose performance is
determined by the District to be incompatible with the goals or requirements of the Program.

Documentation of Hours Worked: Staff of the Contractor shall maintain records of hours
worked and shall sign in and out daily on a time log which they must make available to the
District's Program Administrator upon request.

Coordination with the School Staff: Staff of the Contractor shall communicate with the
Program Administrator regarding any issues or conflicts that might arise concerning the use
of space, equipment, student safety and security, or other items covered by this Agreement.

Child Abuse Reporting: Contractor assures District that all staff members, including
volunteers, are familiar with and agree to adhere to child abuse and/or missing children
reporting obligations and procedures under California law, including but not limited to,
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12.

13.

14.

15.

16.

17.

California Education Code S 49370 and California Penal Code S 11166 et seq. Contractor
agrees to provide annual training to all its employees regarding mandated reporting of child
abuse and missing children. Contractor agrees that all staff members will abide by such laws
in a timely manner.

Contractor shall submit immediately by email and mail, within twenty-four (24) hours, an
accident or incident report to the Program Administrator when it becomes aware of
circumstances including, but not limited to: allegations of molestation, child abuse, and
missing children under Contractor’s supervision.

School Facility Usage: The Contractor may use the facilities of District as deemed
appropriate by the District Program Administrator for purposes of conducting program
activities. The Contractor will return all space, facilities, and school equipment to the school
in the same condition in which the Contractor found them, reasonable wear and tear
expected. If the contractor fails to return the space, facilities, and school equipment in such
condition as determined by the Program Administrator, the Contractor may be responsible
for whatever janitorial costs or other costs that may be involved in restoring the space,
facilities, and school equipment to that condition.

Supplies: Program supplies for the activities will be provided by the Contractor as approved
by the Program Administrator for use by the Contractor.

Field Trips: The Contractor must obtain approval from the Program Administrator for any
field trips or other off-site travel planned for students in the Program and follow District
policies (Board Policy 6153 - Field Trips).

Snacks: The District will be responsible for providing snacks unless the District and
Contractor agree otherwise.

Acknowledgement of Receipt of Policies and Procedures: All staff of the Contractor and
District involved in the operation of the after school program will be provided access to each
school’s Single School Plan binder and any other relevant policies. The Contractor must
agree to follow these policies and procedures and must acknowledge in writing that they have
read and agree to abide by the policies and procedures of the school where the contractor
provides services.

All rules and regulations of the Board of Education and all federal, State and local laws,
ordinances, and regulations, are to be observed strictly by Contractor and all those using
District facilities and grounds with District's permission or pursuant to this Agreement.

Worker's Compensation and Insurance: The Contractor will provide worker's compensation
coverage for all of its employees and provide a certificate to the District for their records.
Contractor has in force, and during the term of this Agreement shall maintain in force, a
combined, single limit liability insurance policy in the amount of not less than One Million
Dollars ($1,000,000.00) and, if transportation is provided as part of the Program, a vehicle
insurance policy, with District, its employees and agents, at Contractor expense, named as
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18.

19.

20.

21.

22,

additional insured under such policies, with respect to the hold harmless provisions of
Section 21. Contractor agrees to provide District a certificate of insurance in a form
satisfactory to District. Contractor further agrees to provide District a thirty (30)-day notice
of any cancellation or reduction of such insurance.

Quality Assurance: The Contractor shall document provision of agreed upon services and

submit required documentation with each monthly invoice.

Records: The Contractor will maintain full and accurate records in connection with this
Agreement and will make them available to the District for inspection at any time.

Independent Contractor Status: This Agreement is between two independent entities and is
not intended to and shall not be construed to create the relationship of agent, servant,
employee, partnership, joint venture, or association.

Indemnification/Insurance: Contractor shall indemnify, defend, and hold harmless District

against and from any and all claims or suits for death, damages, or injury arising from
Contractor's performance of this Agreement or from any activity being permitted, or suffered
by Contractor in conjunction with the performance of this Agreement, and shall further
indemnify, defend, and hold harmless District against and from all claims or suits arising
from any breach or default of any performance of any obligation of Contractor hereunder,
and against and from all costs, attorney's fees, expenses, and liabilities, related to any claim,
action, or proceeding brought within the scope of this indemnification, except where such
claims or suits arise out of the willful misconduct or negligent acts or omissions of District in
connection with the use of the Facilities.

The Contractor will provide proof of insurance with levels of acceptable coverage as
determined by the District. During the entire term of this agreement and any extension or
modification thereof, Contractor shall keep in effect a policy or policies of liability insurance.
The District can request continued proof of insurance through the duration of this contract.

District shall indemnify, defend, and hold harmless Contractor against and from any and all
claims or suits for death, damages, or injury arising from District's performance of this
Agreement or from any activity being permitted, or suffered by District in conjunction with
the performance of this Agreement, and shall further indemnify, defend, and hold harmless
Contractor against and from all claims or suits arising from any breach or default of any
performance of any obligation of District hereunder, and against and from all costs, attorney's
fees, expenses, and liabilities, related to any claim, action, or proceeding brought within the
scope of this indemnification, except where such claims or suits arise out of the willful
misconduct or negligent acts or omissions of Contractor in connection with the use of the
Facilities.

Waiver of Default: The failure of any party to enforce against another provision of this
Agreement shall not constitute a waiver of that party's right to enforce such provision at a
later time, and shall not serve to vary the terms of this Agreement.
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23,

24.

25.

26.

27.

28.

29.

30.

Headings: All paragraphs or section captions are for reference only and shall not be
considered in constructing this Agreement.

Notices: All notices relative to this Agreement shall be given in writing and shall be sent by
certified or registered mail and shall be effective upon deposit in the United States mail,
addressed as follows:

CONTRACTOR: DISTRICT

Boys & Girls Club of Santa Maria GUADALUPE UNION SCHOOL DISTRICT

901 N. Railroad 4465 Ninth Street

Santa Maria, CA 93454 Guadalupe, CA 93434

Attention: Jeremy Deming Attention: Emilio Handall

Subcontract and Assignment: Neither party shall assign its rights, duties, or privileges under

this Agreement, nor shall either party attempt to confer any of its rights, duties, or privileges
under this agreement on any third party, without the written consent of the other party.
Contractor may enter into subcontracts only with the written authorization of District.

Entire Agreement of Parties: This contract sets forth the entire agreement between parties
and supersedes all other oral or written representations. This Agreement may be amended or
modified only by a written instrument executed by both parties.

Termination: This Agreement may be terminated by either party, without cause, upon the
giving of ninety (90)-day written notice to the non-terminating party. This Agreement may
also be terminated upon a breach of the Agreement or upon any violation by either party of
any law, rule, regulation, or ordinance, including District rules and regulations, after the other
party is given written notice of such breach or violation and ten (10) days to cure.

Compliance with State Regulations: The Contractor agrees to comply with all terms and
conditions and exhibits of the District's After School Education and Safety Program grant
awards from the State of California, which is incorporated by reference into the Agreement.

Non-Discrimination: Neither party shall employ any discriminatory practices in its
performance hereunder, including its employment practices, on the basis of sex, race, color,
religion, national origin, ethnic group, marital or parental status, ancestry, age, sexual
orientation, or physical or mental disability or the perception of one or more of such
characteristics.

Prohibited Activities: Use of tobacco products, intoxicants, or narcotics are prohibited in or
about the Facilities, nor shall profane language, quarreling, fighting, or gambling or any other
type of misconduct as determined by the Program Administrator be permitted.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date written below.

Boys and Girls Club (CONTRACTOR) Guadalupe Union School District (DISTRICT)
Date: Date:
By: By:

Title: Title:




BUSINESS SERVICES MEMORANDUM |

TO:

FROM:

BOARD MEETING DATE:

BOARD AGENDA ITEM:

BACKGROUND:

RECOMMENDATION:

Board of Trustees
Dr. Emilio Handall, Superintendent

Gloria Grijalva
Chief Business Official
February 13, 2019

Proposal for approval of an Inspector of Record for the Kermit McKenzie
Intermediate School portables

Installation of 2 portables at Kermit McKenzie Intermediate schools
requires Department of State Architect inspection of the buildings and
sprinkler systems to be installed inside the classrooms.

Administration is requesting that the Board approve the inspection
proposal submitted by Kenco Construction Services.



F~ —. —
Qaﬂ”s?“‘Jcho” BERWVICES, INC.

« >

DSA INSPECTIONS » MANAGEMENT

A Division of the State ;relitects

DSA Cert #4922 — Class 1.

EIN #27-2782038
SOS Corp. #3245180

“Building Safer Schools”

www.kencoconstructionservices.com

Proposal for DSA Inspection.

Date:

Project Client:

Proposed Projects:

DSA App. Number:

Scope of Work:

Project Duration:

Project Rate:

Contingency:

01-18-19

Guadalupe Union School District
4465 Ninth St. Guadalupe, Ca. 93434
(805) 343-2114

McKenzie Jr. High School - 2 Portable Classroom Bldgs.
4710 W. Main St. Guadalupe, Ca. 93434

#03-119227 File: 42-17

One DSA TInspector for the installation of 2 portable classroom buildings per
DSA approved drawings. UG fire sprinklers included.

All site work and utilities included. All scope at one site.

NOTE: In-plant inspections are not included.

30 days, estimated project start date: February 18", 2019
Estimated project completion date: March 30™, 2019

Class 1 Inspector @ $85.00 per hour, not to exceed 40 hrs. per week.

Estimated regular weekdays: 30 days (240 hrs.)

Estimated cost for regular weekday DSA Inspection: $ 20,400.00
NOTE: There is a 4hr. minimum for onsite inspections.

Estimated Overtime Cost,

Over Time is a rate of @ $127.50 per hr. for Saturday inspections.
5 Saturdays estimated (20 hrs.)

All OT must be approved by the District or the CM prior to

OT inspections. $ 2.550.00
Total Estimated Cost: (with contingency) $22,950.00

Please be advised that all inspections are subject to contractor performance.
Therefore the total cost proposal is an estimate and subject to increase or credit.

KENCO Construction Services, Inc.
1230 Doris Ave. Oxnard, Ca. 93030
Phone: (714) 981-2752 - E-mail: kenhingeldkenco-inc.com




Project Inspector Agency Agreement and Contract Duties:

KENCO Construction Services agrees to provide continuous inspection of work for compliance with approved contract
documents and California Building Codes, including Title 24.. Project Inspector duties are outlined in Title 24, Part 1,
Chapter 4, Section 4-333 thru 4-342 California Code of Regulations, including DSA Interpretation of Regulations A-6, A-
7, A-8, and as incorporated in the following sections:

1.

2.

Represent the client under the guidance of the Architect, Construction Manager or designated agent.
Attend all planning, pre-con conferences, project meetings, or meetings as required by the client.

Monitor and observe all special inspections performed by the client-contracted testing laboratory as required by
the Testing and Inspection Sheet and as outlined in the Project Specifications. Maintain and update a log
specifying hours spent on the project by the special inspectors. Perform or monitor testing for Torque, Epoxy,
and Pull Tests as required.

The client and the inspector shall each defend and hold harmless each other against any losses, liabilities,
damages, injuries, claims, costs, or expenses arising out of, or connected with the provisions of this agreement
and the contract documents.

This Agreement shall begin on or about February 15", 2019 and remain in effect continuously until completed,
or terminated in writing. This Contract is intended to be an agency agreement and may be terminated in 30 days
by either party with, or without cause. This agency agreement shall be assignable to other schools within the
District, and shall apply to other inspectors as requested and approved by the District. The District shall not
employ, contract, or engage in business or mutually beneficial relationship with any inspectors introduced to the
District through KENCO Construction Services for a period of two (2) years after the dissolution of any contracts
through KENCO Construction Services, unless written permission is granted prior to each relationship.

The Guadalupe Union School District agrees to pay KENCO Construction Services, Inc. our monthly invoice
for project services, billed at a rate of $85.00 per hour for one DSA inspector, within 15 working days of receipt
of invoice. Each monthly billing shall separately identity hours and charges for each individual school, consistent
with required site accounting. KENCO Construction Services shall provide all necessary cell phones, laptop
computers, digital cameras, and any equipment necessary to maintain proper documentation and administration
functions throughout the duration of the project. The District shall provide all office space, utility lines, and
equipment necessary per the project specifications.

KENCO Construction Services shall provide to the District at the end of the project all documentation in a
professional format, either in binders or on a computer CD.

KENCO Construction Services shall not bill the client for any time not directly paid to the project inspectors
working directly on the project. A DSA certified project manager will be assigned to oversee the project
inspector to ensure accurate reporting of all activities and DSA compliance. Should any emergency arise where
the consultant/inspector becomes absent, on vacation, or is not able to be on site due to causes beyond his/her
reasonable control, the DSA certified project manager will provide inspections until the IOR returns.

Digitally ugnnd by Kenaeth Minge

H DM cawKannnth 1K @ KENCD, ou=05A,
Kenneth Hinge it

X Date: 20100018 103017 00100 X

Ken Hinge, President Client or Authorized Agent
KENCO Construction Services, Inc. Guadalupe Union School District
Date: 01-18-19 Date:

Pg.2

KENCO Construction Services, Inc.
1230 Doris Ave. Oxnard, Ca. 93030
Phone: (714) 981-2752 - E-mail: kenhingefdkenco-inc.com
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TEACHER PREPARATION PROGRAM

California State University’s CalStateTEACH Program

Memorandum of Understanding and Agreement to
Provide Student Teacher Placements to University Students

This agreement is between the Guadalupe District (“District”) and the California
State  University’s CalStateTEACH Program (“University”), who may be referred
to collectively as the parties. This Agreement describes and confirms the

expectations and responsibilities of the Parties regarding the Student Teaching
Program through which University students enrolled in a credentialing program (“Student
Teachers”) will gain experience in the public school setting.

TERM OF THE AGREEMENT

This Agreement shall remain in effect for three years beginning ~ _Féebruary 13, 2019

and ending February 12, 2022  ypless terminated sooner. Either party may terminate this
Agreement on 30 days’ written notice to the other party; provided, however, that credential
candidates shall be allowed to conclude any ongoing assignments. Performance under this
Agreement shall be reviewed annually, and the parties may agree to annual extensions after
expiration of the initial term.

DISTRICT AND SCHOOL ADMINISTRATOR RESPONSIBILITIES

1. The District will provide the Student Teachers with supervised clinical experience. The
District’s Designated Supervisor(s) will hold an appropriate degree, credential or license
in the specified field, if any is required for that field, and at least five years’ experience in
that field. The Supervisor will provide the Student Teacher with at least two hours of
face-to-face supervision per week for the duration of the student teaching. Supervision
may be shared among more than one qualified District staff member.

2. The District will designate a member of its staff to participate with the University’s
designee in planning, implementing, and coordinating the student teaching
program.

3. The District may, in its sole discretion, refuse to accept as a participant in the Student
Teaching Program any University student assigned to participate, and, upon request of the
District, University shall withdraw the assignment of any University student participant.

4. After the District accepts the assignment of a Student Teacher, the District may terminate
the student teaching for “good cause.” “Good cause” may include, but is not limited to
failure to perform satisfactorily, refusal to follow District administrative policies,
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TEACHER PREPARATION PROGRAM

procedures, rules and regulations, or violation of any federal or state law. The District will
immediately notify University in writing if it terminates an assignment. The District
reserves theright to ban anyone from District facilities when the District finds, in its sole
discretion that the presence of the person poses a threat or disrupts operations. University
is responsible for informing its student participants of the provisions of this Section.
District will immediately notify University, if District knows or suspects any professional
or ethical or legal violations. University will cooperate with District in any investigation
concerning the reported violation.

6. District shall, on any day when a Student Teacher is receiving training at its facilities,
arrange for the Student Teacher to receive any necessary emergency health care or first
aid for accidents occurring in its facilities. Except as provided in this paragraph, District
shall have no obligation to furnish medical care, surgical care or other health care to any
Student Teacher.

UNIVERSITY RESPONSIBILITIES

1. Untversity will work collaboratively with the District’s HR department, school site
administration, and staff in the assignment of the Student Teacher.

2. University will confer regularly with District and site administration and district-employed
mentor/liaison through meetings, telephone calls, and/or e-mail.

3. University will immediately notify appropriate District and site administration if University
administration has knowledge of or suspects any professional or ethical violations by a
Student Teacher in the school. University and District agree they will cooperate in any
investigation concerning the reported violation.

4. University will guarantee that Student Teachers and university supervisors have
appropriate tuberculosis and fingerprinting clearance, including subsequent arrest
notification service.

5. University will instruct Student Teachers in state laws regarding child abuse reporting,
sexual harassment and professional conduct.

6. University supervisors will conduct systematic and regular observations of Student
Teachers’ performances in the District’s classrooms.

7. University will be responsible for ensuring that Student Teachers have appropriate
insurance coverage.

STUDENT TEACHER RESPONSIBILITIES

1. Provide the District with the following documentation:
a. acopy of the letter from the University assigning the student to the District.
b. abackground check fingerprint clearance report.
c. anegative tuberculosis test result, and
2. Comply with all applicable terms and provisions of this Agreement while serving as a
Student Teacher.
3. Comply with the District’s policies and procedures, and applicable state and federal laws
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TEACHER PREPARATION PROGRAM

and regulations while serving as a Student Teacher.
4. Provide services to District pupils only under the direct supervision of District staff.
Maintain the confidentiality of pupil information. No Student Teacher will have access to
or have the right to receive any District pupil records, except to the extent necessary in the
regular course of assisting in providing services to pupils as part of the student teaching
program. The discussion, transmission, or narration in any form by Student Teachers of
any individually identifiable pupil information, educational, medical or otherwise, which
1s obtained in the course of the student teaching program is forbidden except as a
necessary part of the practical student teaching experience. Otherwise, Student Teachers
shall use de- identified information only (and not personally identifiable pupil
information) in any discussions about the student teaching experience with University, its
employees, agents or others.

s

STATUS OF DISTRICT AND UNIVERSITY STUDENTS

The parties expressly understand and agree that all University students serving as Student Teachers
in District schools pursuant to this Agreement are doing so for educational purposes only, and
Student Teachers are not considered employees of the District for any purpose, including, but not
limited to, compensation for services, welfare and pension benefits, or workers’ compensation
insurance. It is the responsibility of University to provide notice to its student participants of the
provisions of this Section. The provisions of this Section shall survive the termination or expiration
of this Agreement.

LIABILITY INSURANCE & WORKERS’ COMPENSATION

The University shall take out and maintain a “claims-made” policy of general liability and
professional liability insurance (including personal injury with limits not less than $1 million per
loss and damage to property of others up to $5,000 per incident), with extended reporting period
of three (3) years, covering Student Teachers, and naming District as an additional namedinsured
under such insurance policy or policies. Further, University agrees to maintain professional and
comprehensive general liability insurance, with no exclusion for molestation or abuse, at a
minimum of Two Million Dollars ($2,000,000) per occurrence and Four Million Dollars
($4,000,000) in aggregate throughout the course of this Agreement.

Further, University shall provide written notice that should any of the above described policies be
canceled before the expiration thereof, notice will be delivered in accordance with the policy
provisions. University also agrees to maintain statutory Workers' Compensation coverage on
Student Teachers, any individuals characterized as employees of University and instructors
working at District pursuant to this Agreement at all times during the course of this Agreement.

University shall provide certificates evidencing all coverage referred to in this Section within thirty

(30) days of execution of this Agreement and thereafter, on an annual basis. If the coverage ison a
claims-made basis, University hereby agrees that not less than thirty (30) days prior to the
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TEACHER PREPARATION PROGRAM

effective date of termination of University’s current insurance coverage or termination of this
Agreement, University shall either purchase three (3) year tail coverage per claim or provide proof
of continuous coverage in the above stated amounts for all claims arising out of incidents occurring
prior to termination of University’s current coverage or prior to termination of this Agreement, as
applicable, and provide District a certificate of insurance evidencing such coverage.

The University is permissibly self-insured through the State of California for automobile liability.
The District shall be named as an additional insured or covered party on the liability coverages
maintained by the University set forth above, and such coverages shall be primary to any coverages
maintained by the District. Limits of liability for each type of liability coverage shall be at least $1
million per claim per occurrence/ $2 million aggregate.

NO WORKERS’ COMPENSATION LIABILITY

The Parties agree that the District is not to assume, nor shall it assume by this Agreement any
liability under the California Workers’ Compensation Insurance and Safety Act for, by or on behalf
of any Student Teacher or University employees while they are on the premises of the District or
while performing any duty whatsoever under the terms of the Agreement or while going to or from
any of the student teaching placement sites. University shall provide written notice to each Student
Teacher regarding the lack of coverage of Workers’ Compensation insurance by the District.

INDEMNIFICATION

University shall defend, indemnify and hold District and its officials, employees and agents,
harmless from and against any and all liability, loss, expense, attorneys' fees, or claims for injury
or damages arising out of the performance of this Agreement, but only in proportion to and to the
extent such liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by
or result from the negligent or intentional acts or omissions of University, its officials, agents, or
employees.

District shall defend, indemnify and hold University, its officials, employees and agents, harmless
from and against any and all liability, loss, expense, attorneys' fees, or claims for injury or damage
arising out of the performance of this Agreement but only in proportion to and to the extent such
liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by or result from
the negligent or intentional acts or omissions of District, its officials, agents, or employees.

ADDITIONAL PROVISIONS

1. Nothing contained in this Agreement shall be deemed or construed to create a joint venture,
partnership, principal-agent or employment relationship between the parties and neither
party shall have the authority to bind the other party for any purpose.

2. This Agreement and the rights and obligations of the parties shall be governed and
construed by the laws of the State of California. Any lawsuit concerning or arising out of
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this Agreement shall be venued in the county in which the District is located.

. This Agreement supersedes all prior and contemporaneous agreements and understandings
between the parties, both oral and written, with respect to its subject matter and constitutes
the complete agreement and understanding between the parties, unless modified in a
writing executed by both parties.

In the event of a dispute between the parties arising from this Agreement, the parties agree
to mediate the dispute before initiating litigation. The Parties agree that with regard toany
dispute or claim related to this Agreement, prior to the initiation of a lawsuit or other legal
action, they shall and must, in good faith, submit the claim or dispute to mediation with
any mutually agreeable neutral. The costs of the neutral will be split equally between the
Parties. The prevailing party shall be entitled to recovery from the losing party the
prevailing party’s reasonable expenses (fees and costs) incurred in the lawsuit or legal
action as allowed by law.

. If any provision of this Agreement is determined to be invalid or unenforceable, that
provision shall be amended to achieve as nearly as possible the same effect as the original
provision, and the remainder of this Agreement shall remain in full force and effect.

. No delay or failure by either party to act in the event of a breach or default hereunder shall
be construed as a waiver of that or any succeeding breach or a waiver of the provision
itself.

. This Agreement may be executed in any number of counterparts, each of which shall be an
original as against any party whose signature appears and all of which together shall
constitute one and the same instrument.

13th ... February 2019

School District Designee

Regional Director, California State University’s CalState TEACH
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CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0410(a)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

Note: Gevernment—Code—138-Education Code 234.1 mandates districts to adopt rules policy and
regulations to ensure that district programs and activities are free from unlawful discrimination. In
accordance with various provisions of state and federal law, discrimination in education programs and
activities is unlawful when it is based on certain actual or perceived characteristics of an individual.
Education Code 220, as amended by AB 699 (Ch. 493, Statutes of 2017), prohibits discrimination based
on race or ethnicity, nationality, immigration status, sex, sexual orientation, gender, gender identity, gender
expression, religion, or any other characteristic contained in the definition of hate crimes in Penal Code
422.55. Government Code 11135 prohibits discrimination based on all the foregoing characteristics and on
age, disability, and an individual's genetic information. Title VI of the Civil Rights Act of 1964 (42 USC
2000d-2000d-7) prohibits discrimination on the basis of race, color, and national origin. Title IX (20 USC
1681-1688) prohibits discrimination on the basis of sex. The Americans with Disabilities Act (ADA) (42
USC 12101-12213) and Section 504 of the Rehabilitation Act of 1973 (29 USC 794) prohibit discrimination
on the basis of disability. For policy language protecting students against discrimination and harassment,
see BP/AR 5145.3 - Nondiscrimination/Harassment and BP/AR 5145.7 - Sexual Harassment.

Education Code 260 and 5 CCR 4900-4965 require the Governing Board to monitor district compliance
with these state and federal laws. The federal laws are enforced by the Office for Civil Rights of the U.S.
Department of Education, and the California Department of Education may investigate complaints regarding
discrimination pursuant to 5 CCR 4600-4687-4670.

Similarly, Government Code 12940 provides protections for employees, job applicants, unpaid interns, and
volunteers against unlawful discrimination and harassment. For policy language addressing these
protections as they relate to volunteers, see BP 1240 - Volunteer Assistance, and in relation to employees,
unpaid interns, and job applicants, see BP 4030 - Nondiscrimination in Employment.

The Governing Board is committed to providing equal opportunity for all individuals in
edueation-district programs and activities. District programs, activities, and practices shall
be free from unlawful discrimination, including discrimination against an individual or group
based on race, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, ethnicity, age, religion, marital status, pregnancy, er parental status, physical
or mental disability, sex, sexual orientation, gender, gender identity, gender er expression, or
genetic information; a perception of one or more of such characteristics; or association with a
person or group with one or more of these actual or perceived characteristics.

(cf. 1240 - Volunteer Assistance)

(cf 4030 - Nondiscrimination in Employment)

(cf 4032 - Reasonable Accommodation)

(cf- 4033 - Lactation Accommodation)

(cf 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(¢f- 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf- 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf 5146 - Married/Pregnant/Parenting Students)



BP 0410(b)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

(cf- 6145 - Extracurricular and Cocurricular Activities)

(cf- 6145.2 - Athletic Competition)

(cf- 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

(¢f 6178 - Career Technical Education)

(¢f- 6200 - Adult Education)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), mandates that districts
adopt policy consistent with the California Attorney General's model policy contained in the Office of the
Attorney General's publication Promoting a Safe and Secure Learning Environment for All: Guidance
and Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues. That model
policy includes statements regarding the equitable provision of services and a prohibition against the use
of school resources or data for creating a registry based on specific characteristics. In addition,
Government Code 8310.3, as added by SB 31 (Ch. 826, Statutes of 2017), prohibits districts from
disclosing information about immigration status or religion to federal government authorities for use in
the compilation of a registry for immigration enforcement or otherwise assisting in the creation of such a
registry.

All individuals shall be treated equitably in the receipt of district and school services.
Personally identifiable information collected in the implementation of any district
program, including, but not limited to, student and family information for the free and
reduced-price lunch program, transportation, or any other educational program, shall
be used only for the purposes of the program, except when the Superintendent or
designee authorizes its use for another purpose in accordance with law. Resources and
data collected by the district shall not be used, directly or by others, to compile a list,
registry, or database of individuals based on race, gender, sexual orientation, religion,
ethnicity, national origin, or immigration status or any other category identified above.

(cf- 3540 - Transportation)
(cf- 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)

Note: Education Code 221.2-221.3 (the California Racial Mascot Act)—as—added-by—AB-30(Ch—767;
Statutes—e£2015); declare the use of racially derogatory or discriminatory school or athletic team names,
mascots, or nicknames in-publieseheels to be contrary to an equal education and specifically prohibit public
schools from using the term "Redskins" as a school or athletic team name, mascot, or nickname beginning
January 12017, The following paragraph expands this prohibition to include any racially derogatory or
discriminatory athletic team name, mascot, or nickname and may be revised to reflect district practice.

District programs and activities shall alse be free of any racially derogatory or discriminatory
school or athletic team names, mascots, or nicknames.

Note: Pursuant to Education Code 221.5, a district is required to permit a student to participate in sex-
segregated school programs and activities, including athletic teams and competitions, and to use facilities
consistent with the student's gender identity, regardless of his/her gender as listed on his/her educational
records. See BP/AR 5145.3 - Nondiscrimination/Harassment. For further information, see CSBA's poeliey
brief——Providing—a Safe. Nonadiseriminatory—SchoolEnviromment—for— Transcender —and—Gender-
Nenconforming—Students—and—its—Updated Legal Guidance: Protecting Transgender and Gender
Nonconforming Students Against Sex Discrimination.




BP 0410(c)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Annuallys—+tThe Superintendent or designee shall annually review district programs and
activities to ensure the removal of any derogatory or discriminatory name, image, practice, or
other barrier that may unlawfully prevent an individual or group in any of the protected
categories stated above from accessing district programs and activities. He/she shall take
prompt, reasonable actions to remove any identified barrier. The Superintendent or designee
shall report his/her findings and recommendations to the Board after each review.

(cf 1330 - Use of Facilities)

All allegations of unlawful discrimination in district programs and activities shall be
investigated and resolved in accordance with the procedures specified in AR 1312.3 -
Uniform Complaint Procedures.

(cf- 1312.3 - Uniform Complaint Procedures)

Note: Many nondiscrimination laws and regulations contain a notification requirement. For example,
pursuant to 34 CFR 104.8 and 106.9, a district that receives federal aid is required to take "continuing steps"
to notify students, parents/guardians, employees, employee organizations, and applicants for admission and
employment that it does not discriminate on the basis of disability and or sex in its educational programs or
activities. In addition, Education Code 221.61;-as-added-by-SB1375-(Ch—655-Statutes-of 2016); requires
that-on-or-before-July+-2017; districts must to post specified information relating to Title IX on their web
sites. To ensure consistent implementation of the laws, the same notification requirement should be adopted
for all the protected categories as provided in the following paragraph.

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission
and employment, and sources of referral for applicants about the district's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in
each the annual parental notification distributed pursuant to Education Code 48980
and, as applicable, in announcements, bulletins, catalogs, handbooks, application forms, or

other materials distributed by the district. to-these-groups-and—as-applicableto-the-publie-
As-appropriate;saeh-The notification shall also be posted on the district's web site and;—when

avatlabledistriet-supperted social media and shall-be-pested-in district schools and offices,

including staff lounges, student government meeting rooms, and other prominent locations as

appropriatesnd—shatbeposted—on—the—distret sweb site—and—when —avatlable—dismict
supported-socia-media.

(cf. 1113 - District and School Web Sites)

(cf- 1114 - District-Sponsored Social Media)

(cf- 4112.9/4212.9/4312.9 - Employee Notifications)
(cf- 5145.6 - Parental Notifications)



BP 0410(d)

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), requires the following
notification. Information about the educational rights of all students is contained in the appendix of
the Office of the Attorney General's publication Promoting a Safe and Secure Learning Environment
for All: Guidance and Model Policies to Assist California's K-12 Schools in Responding to

Immigration Issues.

In addition, the annual parental notification shall inform parents/guardians of their
children's right to a free public education regardless of immigration status or religious
beliefs, including information on educational rights issued by the California Attorney
General. Alternatively, such information may be provided through any other cost-
effective means determined by the Superintendent or designee. (Education Code 234.7)

Note: Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a
single primary language other than English, all notices and reports sent to the parents/guardians of these
students must also be written in the primary language and may be answered by the parent/guardian in
English or the primary language. In addition, 20 USC 6311 and 6312 require that districts receiving Title 1
funds provide parent/guardian notices in an understandable and uniform format and, to the extent
practicable, in a language that parents/guardians understand.

The district's nondiscrimination policy and related informational materials shall be published
in a format that parents/guardians can understand. In addition, when 15 percent or more of a
school's students speak a single primary language other than English, those materials shall be
translated into that other language.

Access for Individuals with Disabilities

Note: Pursuant to the ADA and its implementing regulations, 28 CFR 35.150 and 35.151, district facilities
must be accessible to and usable by individuals with disabilities. Compliance methods may include
equipment redesign, reassignment of services to accessible buildings, assignment of aides to beneficiaries,
home visits, delivery of services at alternate accessible sites, and alteration of existing facilities and
construction of new facilities. In achieving compliance, a district need not make structural changes to
existing facilities if other methods are effective and the district can demonstrate that the structural change
would result in a fundamental alteration in the nature of the activity or an undue financial or administrative
burden. However, pursuant to 28 CFR 35.151, all newly constructed facilities must comply with the 2010
ADA Standards for Accessible Designs issued by the U.S. Department of Justice.

In addition, pursuant to 28 CFR 35.136, a district must permit an individual with a disability to be
accompanied by a service animal on district premises when, without the animal's assistance, the individual
with a disability will not be able to access or participate in a district program or activity. For language
addressing this mandate, see AR 6163.2 - Animals at School. Districts with questions about compliance with
the ADA should consult with legal counsel as appropriate.

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilities Act (ADA) and any implementing standards and/or regulations.
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When structural changes to existing district facilities are needed to provide individuals with
disabilities access to programs, services, activities, or facilities, the Superintendent or
designee shall develop a transition plan that sets forth the steps for completing the changes.

(cf. 6163.2 - Animals at School)
(cf- 7110 - Facilities Master Plan)
(cf 7111 - Evaluating Existing Buildings)

Note: Pursuant to 28 CFR 35.130 and 35.160, the ADA requires districts to provide services and aids to
ensure that a disabled individual is not excluded from participation or denied a benefit, service, or program
on the basis of a disability. However, if the district can show that providing such aids and services would
fundamentally alter the nature of the function, program, or meeting or would be an undue burden, then the
district need not provide them.

In addition, Government Code 54953.2 requires that all Board meetings meet the protections of the ADA
and implementing regulations (28 CFR 35.160 and 36.303). In effect, the district must ensure that such
meetings are accessible to persons with disabilities and that, upon the request of any person with a disability,
disability-related accommodations, such as auxiliary aids and services, are made available.

i : i el Eia!“?

iorni tEdueation’s—standards—or—state—web—stes—and—other—sourees: The U.S.
Department of Education's Office for Civil Rights (OCR) has interpreted the ADA and Section 504 of
the Rehabilitation Act of 1973 to include the requirement that district web sites be accessible to
individuals with disabilities. See the OCR's June 2010 and May 2011 Dear Colleague Letters and see
BP 1113 - District and School Web Sites.

The Superintendent or designee shall ensure that the district provides appropriate auxiliary
aids and services when necessary to afford individuals with disabilities equal opportunity to
participate in or enjoy the benefits of a service, program, or activity. These aids and services
may include, but are not limited to, qualified interpreters or readers, assistive listening
devices, assistive technologies or other modifications to increase accessibility to district and
school web sites, notetakers, written materials, taped text, and Braille or large-print materials.
Individuals with disabilities shall notify the Superintendent or principal if they have a
disability that requires special assistance or services. Reasonable notification should be given
prior to a school-sponsored function, program, or meeting.

(cf- 6020 - Parent Involvement)
(cf- 9320 - Meetings and Notices)
(cf 9322 - Agenda/Meeting Materials)

Note: Pursuant to 28 CFR 35.107, a district that has 50 or more employees is required to designate at least
one employee to coordinate the district's efforts to comply with the ADA. The designated employee could
be the same individual or position responsible for the district's compliance with state and federal laws and
regulations governing educational programs as identified in the district's uniform complaint procedures. The
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NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

following paragraph, which identifies the person or position identified in the AR 1312.3 - Uniform
Complaint Procedures as the responsible employee, may be modified if the district chooses to designate
another person or position.

The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with
state federal civil rights laws is hereby designated as the district's ADA coordinator. He/she
shall receive and address requests for accommodation submitted by individuals with
disabilities, and shall investigate and resolve complaints regarding their access to district
programs, services, activities, or facilities.

(title or position)

(address)

(telephone number)

(email)

Legal Reference: (see next page)
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NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48980 Parental notifications
48985 Notices to parents in language other than English
51007 Legislative intent: state policy
GOVERNMENT CODE
8310.3 California Religious Freedom Act
11000 Definitions
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act
54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE
422.55 Definition of hate crime
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
4600-4687 4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title IX
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans
6312 Local education agency plans
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
36.303 Auxiliary aids and services
CODE OF FEDERAL REGULATIONS, TITLE 34
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex
Discrimination, July 2016
Providing—a—Seafe—Nondiserinindatory—School—Enviromnent—for—Transsonder—and —Gender-

Nﬂﬁeﬁﬂﬁ#ﬁiﬂﬁ-&ﬂdé&(ﬁ—ﬁﬂ#ﬂfﬁweb}ﬂﬂﬁ%

Management Resources continued: (see next page)
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Management Resources: (continued)
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Colleague Letter, May 26, 2011
Dear Colleague Letter: Harassment and Bullying, October 2010
Notice of Non-Discrimination, Fact Sheet, August 2010
Dear Colleague Letter: Electronic Book Readers, June 29, 2010
Notize-of Non-Diserinsination J 1000
Nondiscrimination in Employment Practices in Education, August 1991
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
2010 ADA Standards for Accessible Design, September 2010
Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS
Web Content Accessibility Guidelines, December 2008
WEB SITES
CSBA: hup.//www.csba.org
California Office of the Attorney General: http://oag.ca.gov
California Department of Education: http://www.cde.ca.gov
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Safe Schools Coalition: http://'www.casafeschools.org
Pacific ADA Center: http.//'www.adapacific.org
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act: http://www.ada.gov
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov
World Wide Web Consortium, Web Accessibility Initiative: http://'www.w3.org/wai
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Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420(a)

SCHOOL PLANS/SITE COUNCILS

The Governing Board believes that comprehensive planning is necessary at each school in
order to focus school improvement efforts on student academic achievement and facilitate the
effective use of available resources. The Superintendent or designee shall ensure that school
plans provide clear direction and identify cohesive strategies aligned with school and district
goals.

(cf- 0000 - Vision)
(cf- 0200 - Goals for the School District)
(cf- 0400 - Comprehensive Plans)

(cf 0415 - Equity)
(cf. 0450 - Comprehensive Safety Plan)
(cf- 0460 - Local Control and Accountability Plan)

Each district school that participates in one or more federal and/or state categorical programs
funded through the state's consolidated application process pursuant to Education Code
64000 shall establish a school site council in accordance with Education Code 65000-65001.
The school site council shall develop, approve, and annually review and update a school plan
for student achievement (SPSA) which consolidates the plans required for those categorical
programs into a single plan, unless otherwise prohibited by law. (Education Code 64001)

(cf. 1220 - Citizen Advisory Committees)

(cf- 1431 - Waivers)

(cf- 6020 - Parent Involvement)

(cf- 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6190 - Evaluation of the Instructional Program)

The Superintendent or designee shall review each school's SPSA to ensure that it meets the
content requirements for all applicable programs, is based on an analysis of current practices
and student academic performance, and reasonably links improvement strategies to identified
needs of the school and its students. The Superintendent or designee shall also ensure
consistency between the specific actions included in the district's local control and
accountability plan and the strategies identified in each school's SPSA.

The Board shall, at a regularly scheduled Board meeting, review and approve each school's
SPSA whenever there are any material revisions affecting the academic programs for
students participating in the categorical programs addressed in the SPSA. (Education Code
64001)

If the Board does not approve a school's SPSA, it shall communicate its specific reasons for
disapproval of the plan to the school site council. The school site council shall then revise
and resubmit the SPSA to the Board for its approval. (Education Code 64001)

The Superintendent or designee shall ensure that school administrators and school site
council members receive training on the roles and responsibilities of the school site council.
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SCHOOL PLANS/SITE COUNCILS (continued)

The SPSA may serve as the school improvement plan required when a school is identified for
targeted or comprehensive support pursuant to 20 USC 6303. (Education Code 64001)

(cf. 0500 - Accountability)

Any complaint alleging noncompliance with requirements related to the establishment of
school site councils or the development of the SPSA may be filed with the district in
accordance with the district's uniform complaint procedures pursuant to 5 CCR 4600-4670
and BP/AR 1312.3 - Uniform Complaint Procedures. (Education Code 64001)

(cf 1312.3 - Uniform Complaint Procedures)

Legal Reference:
EDUCATION CODE
52-53 Designation of schools
33133 Information guide for school site councils
35147 Open meeting laws exceptions
52060-52077 Local control and accountability plan
52176 English learner advisory committees
56000-56867 Special education
64000 Categorical programs included in consolidated application
64001 School plan for student achievement, consolidated application programs
65000-65001 School site councils
CODE OF REGULATIONS, TITLE 5
3930-3937 Compliance plans
4600-4670 Uniform complaint procedures
11308 English learner advisory committees
UNITED STATES CODE, TITLE 20
6303 School improvement
6311 State plan
6314 Schoolwide programs; schoolwide program plan
6421-6472 Programs for neglected, delinquent, and at-risk children and youth
6601-6651 Teacher and Principal Training and Recruitment program
6801-7014 Limited English proficient and immigrant students
7101-7122 Student Support and Academic Enrichment Grants
7341-7355¢ Rural Education Initiative

Management Resources: (see next page)
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Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
A Guide for Developing the Single Plan for Student Achievement: A Resource for the School Site
Council, February 2014
WEST ED PUBLICATIONS
California Healthy Kids Survey
California School Climate Survey
WEB SITES
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education: http://www.ed.gov
WestEd: http://www.wested.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2018



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0450(a)

COMPREHENSIVE SAFETY PLAN

The Governing Board recognizes that students and staff have the right to a safe and secure
campus where they are free from physical and psychological harm. The Board is fully
committed to maximizing school safety and to creating a positive learning environment that
includes strategies for violence prevention and high expectations for student conduct,
responsible behavior, and respect for others.

(¢f. 0410 - Nondiscrimination in District Programs and Activities)
(¢f. 1312.3 - Uniform Complaint Procedures)

(cf 3515 - Campus Security)

(cf- 3515.2 - Disruptions)

(cf- 3515.3 - District Police/Security Department)

(cf- 3515.7 - Firearms on School Grounds)

(cf- 5131 - Conduct)

(¢f. 5131.2 - Bullying)

(cf- 5131.4 - Student Disturbances)

(cf- 5131.41 - Use of Seclusion and Restraint)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf 5136 - Gangs)

(cf 5137 - Positive School Climate)

(cf 5138 - Conflict Resolution/Peer Mediation)

(¢f: 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf- 5145.3 - Nondiscrimination/Harassment)

(cf- 5145.7 - Sexual Harassment)

(cf 5145.9 - Hate-Motivated Behavior)

OPTION 1: (Districts with more than 2,500 ADA, and districts with 2,500 or less ADA
that choose to develop school site plans)

The school site council at each district school shall develop a comprehensive school safety
plan relevant to the needs and resources of that particular school. New school campuses shall
develop a safety plan within one year of initiating operations. (Education Code 32281,
32286)

(cf- 0420 - School Plans/Site Councils)
(cf- 1220 - Citizen Advisory Committees)

The school safety plan shall take into account the school's staffing, available resources, and
building design, as well as other factors unique to the site.

OPTION 2: (Districts with 2,500 or less ADA that choose to develop a districtwide
plan)

The Superintendent or designee shall oversee the development of a districtwide
comprehensive safety plan that is applicable to each school site. (Education Code 32281)
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COMPREHENSIVE SAFETY PLAN (continued)

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year
and forwarded to the Board for approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with
state law, Board policy, and administrative regulation and shall approve the plan(s) at a
regularly scheduled meeting.

(cf. 0500 - Accountability)
(cf. 9320 - Meetings and Notices)

By October 15 of each year, the Superintendent or designee shall notify the California
Department of Education of any schools that have not complied with the requirements of
Education Code 32281. (Education Code 32288)

Tactical Response Plan

Notwithstanding the process described above, any portion of a comprehensive safety plan
that addresses tactical responses to criminal incidents that may result in death or serious
bodily injury at the school site, including steps to be taken to safeguard students and staff,
secure the affected school premises, and apprehend the criminal perpetrator(s), shall be
developed by district administrators in accordance with Education Code 32281. In
developing such strategies, district administrators shall consult with law enforcement
officials and with representative(s) of employee bargaining unit(s), if they choose to
participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer
with law enforcement officials, provided that any vote to approve the tactical response plan is
announced in open session following the closed session. (Education Code 32281)

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

(cf- 9321 - Closed Session Purposes and Agendas)
(cf- 9321.1 - Closed Session Actions and Reports)

Access to Safety Plan(s)

The Superintendent or designee shall ensure that an updated file of all safety-related plans
and materials is readily available for inspection by the public. (Education Code 32282)

(cf. 1340 - Access to District Records)

However, those portions of the comprehensive safety plan that include tactical responses to
criminal incidents shall not be publicly disclosed.
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COMPREHENSIVE SAFETY PLAN (continued)

The Superintendent or designee shall share the comprehensive safety plans and any updates
to the plans with local law enforcement, the local fire department, and other first responder
entities. (Education Code 32281)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32260-32262 Interagency School Safety Demonstration Act of 1985
32270 School safety cadre
32280-32289 School safety plans
32290 Safety devices
35147 School site councils and advisory committees
35183 School dress code; uniforms
35291 Rules
35291.5 School-adopted discipline rules
41020 Annual audits
48900-48927 Suspension and expulsion
48950 Speech and other communication
49079 Notification to teacher; student act constituting grounds for suspension or expulsion
67381 Violent crime
GOVERNMENT CODE
54957 Closed session meetings for threats to security
PENAL CODE
422.55 Definition of hate crime
626.8 Disruptions
11164-11174.3 Child Abuse and Neglect Reporting Act
CALIFORNIA CONSTITUTION
Article 1, Section 28(c) Right to Safe Schools
CODE OF REGULATIONS, TITLE 5
11987-11987.7 School Community Violence Prevention Program requirements
11992-11993 Definition, persistently dangerous schools
UNITED STATES CODE, TITLE 20
7111-7122 Student Support and Academic Enrichment Grants
7912 Transfers from persistently dangerous schools
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act

Management Resources: (see next page)



BP 0450(d)

COMPREHENSIVE SAFETY PLAN (continued)

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex
Discrimination, July 2016
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014
Safe Schools: Strategies for Governing Boards to Ensure Student Success, rev. 2011
Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief,
October 2010
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Safe Schools: A Planning Guide for Action, 2002
FEDERAL BUREAU OF INVESTIGATION PUBLICATIONS
Uniform Crime Reporting Handbook, 2004
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007
U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating Safe
School Climates, 2004
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Safe Schools: http.//www.cde.ca.gov/Is/ss
California Governor's Office of Emergency Services: http://www.caloes.ca.gov
California Healthy Kids Survey: http://chks.wested.org
Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention
Federal Bureau of Investigation: htip://'www.fbi.gov
National Center for Crisis Management: http.//'www.schoolcrisisresponse.com
National School Safety Center: http://www.schoolsafety.us
U.S. Department of Education: http.//'www.ed.gov
U.S. Secret Service, National Threat Assessment Center: htip.//www.secretservice.gov/protection/ntac

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2018



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

The Governing Board desires to ensure the most effective use of available funding to
improve outcomes for all students. A comprehensive, data-driven planning process shall be
used to identify annual goals and specific actions which are aligned with the district budget
and facilitate continuous improvement of district practices.

(cf- 0000 - Vision)
(cf- 0200 - Goals for the School District)
(cf- 0415 - Equity)

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on
the template adopted by the State Board of Education (SBE), that addresses the state
priorities in Education Code 52060 and any local priorities adopted by the Board. The LCAP
shall be updated on or before July 1 of each year and, like the district budget, shall cover the
next fiscal year and two subsequent fiscal years. (Education Code 52060, 52064; 5 CCR
15494-15497)

(cf- 3100 - Budget)

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students" or are part of any numerically significant student subgroup that is at
risk of or is underperforming.

Unduplicated students include students who are eligible for free or reduced-price meals,
English learners, and foster youth, as defined in Education Code 42238.01 for purposes of
the local control funding formula (LCFF). (Education Code 42238.02)

(cf- 3553 - Free and Reduced Price Meals)
(cf 6173.1 - Education for Foster Youth)
(cf- 6174 - Education for English Learners)

Numerically significant student subgroups include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students, when there are at least 30 students in the subgroup or at least 15 foster
youth or homeless students. (Education Code 52052)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(¢cf- 6173 - Education for Homeless Children)

The Superintendent or designee shall review the school plan for student achievement (SPSA)
submitted by each district school pursuant to Education Code 64001 to ensure that the
specific actions included in the LCAP are consistent with strategies included in the SPSA.
(Education Code 52062)

(¢f- 0420 - School Plans/Site Councils)
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The LCAP shall also be aligned with other district and school plans to the extent possible in
order to minimize duplication of effort and provide clear direction for program
implementation.

(cf. 0400 - Comprehensive Plans)

(cf- 0440 - District Technology Plan)
(cf- 0450 - Comprehensive Safety Plan)
(cf- 5030 - Student Wellness)

(cf- 6171 - Title I Programs)

(cf. 7110 - Facilities Master Plan)

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately
adopt an LCFF budget overview for parents/guardians, based on the template developed by
the SBE, which includes specified information relating to the district's budget. The budget
overview shall be adopted, reviewed, and approved in the same manner as the LCAP and the
annual update. (Education Code 52064.1)

Any complaint that the district has not complied with legal requirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education
Code 52075)

(cf. 1312.3 - Uniform Complaint Procedures)
Plan Development

The Superintendent or designee shall gather data and information needed for effective and
meaningful plan development and present it to the Board and community. Such data and
information shall include, but not be limited to, data regarding the number of students in
student subgroups, disaggregated data on student achievement levels, and information about
current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically
significant student subgroups to review and comment on LCAP development and may
include surveys of students, student forums, student advisory committees, and/or meetings
with student government bodies or other groups representing students. (Education Code
52060; 5 CCR 15495)

(cf. 1220 - Citizen Advisory Committees)
(cf 4140/4240/4340 - Bargaining Units)
(cf. 6020 - Parent Involvement)
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Public Review and Input

The Board shall establish a parent advisory committee to review and comment on the LCAP.
The committee shall be composed of a majority of parents/guardians and shall include
parents/guardians of unduplicated students as defined above. (Education Code 52063; 5
CCR 15495)

Whenever district enrollment includes at least 15 percent English learners, with at least 50
students who are English learners, the Board shall establish an English learner parent
advisory committee composed of a majority of parents/guardians of English learners to
review and comment on the LCAP. (Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP to the committee(s) before it is
submitted to the Board for adoption, and shall respond in writing to comments received from
the committee(s). (Education Code 52062)

The Superintendent or designee shall notify members of the public of the opportunity to
submit written comments regarding the specific actions and expenditures proposed to be
included in the LCAP. The notification shall be provided using the most efficient method of
notification possible, which may not necessarily include producing printed notices or sending
notices by mail. All written notifications related to the LCAP shall be provided in the
primary language of parents/guardians when required by Education Code 48985. (Education
Code 52062)

(cf- 5145.6 - Parental Notifications)

As part of the parent/guardian and community engagement process, the district shall solicit
input on effective and appropriate instructional methods, including, but not limited to,
establishing language acquisition programs to enable all students, including English learners
and native English speakers, to have access to the core academic content standards and to
become proficient in English. (Education Code 305-306)

The Superintendent or designee shall consult with the administrator(s) of the special
education local plan area of which the district is a member to ensure that specific actions for
students with disabilities are included in the LCAP and are consistent with strategies
included in the annual assurances support plan for the education of students with disabilities.
(Education Code 52062)

(cf- 0430 - Comprehensive Local Plan for Special Education)

The Board shall hold at least one public hearing to solicit the recommendations and
comments of members of the public regarding the specific actions and expenditures proposed
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

to be included in the LCAP. The public hearing shall be held at the same meeting as the
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget.
(Education Code 42127, 52062)

(cf- 9320 - Meetings and Notices)
Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public
meeting. This meeting shall be held after the public hearing described above, but not on the
same day as the hearing. (Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the district budget, and the budget
overview for parents/guardians, the Board shall file the LCAP, the budget, and the budget
overview with the County Superintendent of Schools. (Education Code 42127, 52064.1,
52070)

If the County Superintendent sends, by August 15, a written request for clarification of the
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If
the County Superintendent then submits recommendations for amendments to the LCAP
within 15 days of receiving the Board's response, the Board shall consider those
recommendations in a public meeting within 15 days of receiving the recommendations.
(Education Code 52070)

If the County Superintendent does not approve the district's LCAP, the Board shall accept
technical assistance from the County Superintendent focused on revising the plan so that it
can be approved. (Education Code 52071)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with
the timeline and indicators established by the Superintendent and the Board, regarding the
district's progress toward attaining each goal identified in the LCAP. Evaluation shall
include, but not be limited to, an assessment of district and school performance reported on
the California School Dashboard. Evaluation data shall be used to recommend any necessary
revisions to the LCAP.

(cf 0500 - Accountability)
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LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Technical Assistance/Intervention

At its discretion, the Board may submit a request to the County Superintendent for technical
assistance, including, but not limited to: (Education Code 52071)

15 Assistance in identifying district strengths and weaknesses in regard to state priorities,
which includes the review of performance data on the state and local indicators
included in the Dashboard and other relevant local data, and in identifying effective,
evidence-based programs or practices that address any areas of weakness.

2. Assistance from an academic, programmatic, or fiscal expert, or team of experts, in
identifying and implementing effective programs and practices that are designed to
improve performance in any identified areas of weakness. The district may engage
other service providers, including, but not limited to, other school districts, county
offices of education, or charter schools, to provide such assistance.

In the event that the County Superintendent requires the district to receive technical
assistance based on one or more numerically significant student subgroups meeting the
criteria established pursuant Education Code 52064.5, the Board shall work with the County
Superintendent, or another service provider at district expense, and shall provide the County
Superintendent timely documentation of the district's completion of the activities listed in
items #1-2 above or substantially similar activities. (Education Code 52071)

If referred to the California Collaborative for Educational Excellence by either the County
Superintendent or the Superintendent of Public Instruction (SPI), the district shall implement
the recommendations of that agency in order to accomplish the goals set forth in the district's
LCAP. (Education Code 52071, 52074)

If the SPI identifies the district as needing intervention, the district shall cooperate with any
action taken by the SPI or any academic advisor appointed by the SPI, which may include
one or more of the following: (Education Code 52072)

1. Revision of the district's LCAP

2. Revision of the district's budget in accordance with changes in the LCAP

3: A determination to stay or rescind any district action that would prevent the district

from improving outcomes for all student subgroups, provided that action is not
required by a collective bargaining agreement

Legal Reference: (see next page)



BP 0460(f)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Legal Reference:
EDUCATION CODE
305-306 English language education
17002 State School Building Lease-Purchase Law, including definition of good repair
33430-33436 Learning Communities for School Success Program; grants for LCAP implementation
41020 Audits
41320-41322 Emergency apportionments
42127 Public hearing on budget adoption
42238.01-42238.07 Local control funding formula
44258.9 County superintendent review of teacher assignment
48985 Parental notices in languages other than English
51210 Course of study for grades 1-6
51220 Course of study for grades 7-12
52052 Numerically significant student subgroups
52059.5 Statewide system of support
52060-52077 Local control and accountability plan
52302 Regional occupational centers and programs
52372.5 Linked learning program
54692 Partnership academies
60119 Sufficiency of textbooks and instructional materials; hearing and resolution
60605.8 California Assessment of Academic Achievement; Academic Content Standards Commission
64001 Single plan for student achievement
99300-99301 Early Assessment Program
WELFARE AND INSTITUTIONS CODE
300 Dependent child of the court
CODE OF REGULATIONS, TITLE 5
15494-15497 Local control and accountability plan and spending requirements
UNITED STATES CODE, TITLE 20
6312 Local educational agency plan
6826 Title 1l funds, local plans

Management Resources: (see next page)



BP 0460(g)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Management Resources:

Policy

CSBA PUBLICATIONS
The California School Dashboard and Small Districts, October 2018
Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 2016
LCFF Rubrics, Issue |: What Boards Need to Know About the New Rubrics, Governance Brief, rev.
October 2016
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
California School Dashboard
LCFF Frequently Asked Questions
Local Control and Accountability Plan and Annual Update (LCAP) Template
Family Engagement Framework: A Tool for California School Districts, 2014
California Career Technical Education Model Curriculum Standards, 2013
California Common Core State Standards: English Language Arts and Literacy in History/Social
Studies, Science, and Technical Subjects, rev. 2013
‘alifornia Common Core State Standards: Mathematics, rev. 2013
California English Language Development Standards, 2012
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California School Dashboard.: http://www.caschooldashboard.org

CSBA MANUAL MAINTENANCE SERVICE

adopted: December 2018



CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3514(a)

ENVIRONMENTAL SAFETY

Note: The following optional policy may be revised to reflect district practice.

Education Code 17070.75 requires any each district participating in the state's School Facility Program e
Deferred-Maintenance-Program to have a facility inspection system-inplace-to ensure that faeilities-are each
school facility is kept in good repair. as-defined-in Pursuant to Education Code 17002, a facility is in
""good repair' when it is maintained in a manner that ensures that it is clean, safe, and functional in
accordance with criteria set forth in and-determined-aceordingto the Facility Inspectlon Tool developed
by the Office of Public School Construction. This—teel-inelu
eenditions;-sSee AR 3517 - Facilities Inspection. In addition, the U.S. Environmental Protection Agency
(EPA) has developed the Healthy School Environments Assessment Tool (HealthySEAT), a software
program designed to be customized by districts to conduct voluntary self-assessments of environmental
conditions, such as chemical management, hazardous materials and waste, indoor and outdoor air quality,
moisture/mold control, pest control, ultraviolet radiation, and construction/renovation of school facilities.
For further information, see EPA's web site.

The Governing Board recognizes its obligation to provide a safe and healthy environment at
school facilities for students, staff, and community members. The Superintendent or designee
shall regularly assess school facilities to identify environmental health risks and —He/she
shall establish—a—comprehensive—plan develop strategies to prevent and/or mitigate
environmental hazards. He/she shall consider based—on—a—consideration—of the proven
effectiveness of various options, anticipated short-term and long-term costs and/or savings to
the district, and the potential impact on staff and students, including the impact on student

achievement and attendance. attendancestudent-attendance—and-student-achievement:

(cf 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf- 3516.3 - Earthquake Emergency Procedure System)
(cf- 3517 - Facilities Inspection)

(cf 4157/4257/4357 - Employee Safety)

(cf 5142 - Safety)
(cf: 7111 - Evaluating Existing Buildings)

feHewmg—Such strategles shall focus on max1mlzmg healthy mdoor air quallty,
monitoring the quality of outdoor air and adjusting outdoor activities as necessary;
reducing exposure to vehicle emissions; minimizing exposure to lead and mercury;
reducing the risk of unsafe drinking water; inspecting and properly abating asbestos;
appropriately storing, using, and dispesing of potentially hazardous substances; using
effective least toxic pest management practices; reducing the risk of foodborne illness;
and addressing any other environmental hazards identified during facilities inspections.



ENVIRONMENTAL SAFETY (continued)

(cf- 3510 - Green School Operations)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 3514.1 - Hazardous Substances)

(cf- 3514.2 - Integrated Pest Management)

(cf. 3516.5 - Emergency Schedules)

(cf. 3540 - Transportation)

(cf- 3541.1 - Transportation for School-Related Trips)
(cf 3542 - School Bus Drivers)

(cf- 3550 - Food Service/Child Nutrition Program)
(cf 5141.23 - Asthma Management)

(cf- 5141.7 - Sun Safety)

(cf- 5142.2 - Safe Routes to School Program)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6163.2 - Animals at School)

(cf 7150 - Site Selection and Development)

BP 3514(b)




BP 3514(c)

ENVIRONMENTAL SAFETY (continued)




BP 3514(d)

ENVIRONMENTAL SAFETY (continued)

Note: Health and Safety Code 116277, as added by AB 746 (Ch. 746, Statutes of 2017), requires a
community water system serving a school to test for lead in the potable water system of the school
and, if the school's lead level exceeds a defined level, the district must notify parents/guardians, take
immediate steps to shut down all fountains and faucets where the excess lead levels may exist, and
provide a potable source of drinking water to students. Schools that have their own water supply,
such as a well, are required to test for lead, copper, and other contaminants in tap water pursuant to
other state and federal law and regulations, including 22 CCR 64670-64679 and 40 CFR 141.80-
141.91. See the California Water Boards' '"Frequently Asked Questions about Lead Testing of
Drinking Water in California Schools: Updated for Assembly Bill 746/Health and Safety Code
116277." For more information in regard to lead exposure and remediation, see the accompanying
administrative regulation.

In developing strategies to promote healthy school environments, the Superintendent or
designee may consult and collaborate with local environmental protection agencies, health
agencies, water boards, and other community organizations.

(cf- 1020 - Youth Services)

The Superintendent or designee shall provide the district's maintenance and facilities staff,
bus drivers, food services staff, teachers, and other staff as appropriate with professional
development regarding their responsibilities in implementing strategies to improve and
maintain environmentally safety safe and healthy at-the schools.

(cf. 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf- 4331 - Staff Development)

The Superintendent or designee shall notify the Board, staff, parents/guardians, students,
and/or governmental agencies, as appropriate, if an environmental hazard is discovered at a
school site. The notification shall provide information about the district's actions to remedy
the hazard and may recommend health screening of staff and students.

(cf. 5141.6 - School Health Services)

Legal Reference: (see next page)



BP 3514(c)

ENVIRONMENTAL SAFETY (continued)

Legal Reference:
EDUCATION CODE
17002 Definition of "good repair”
17070.75 Facilities inspection
17582 Deferred maintenance fund
17590 Asbestos abatement fund
17608-17643-17614 Healthy Schools Act of 2000, least toxic pest management practices
32080-32081 Carbon monoxide devices
32240-32245 Lead-Safe Schools Protection Act
48980.3 Notification of pesticides
49410-49410.7 Asbestos materials containment or removal
FOOD AND AGRICULTURAL CODE
11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000, least toxic pest management practices
GOVERNMENT CODE
3543.2 Scope of representation; right to negotiate safety conditions
HEALTH AND SAFETY CODE
105400-105430 Indoor environmental quality
113700-114437 California Retail Food Code, sanitation and safety requirements
116277 Lead testing of potable water at schools and requirements to remedy
CODE OF REGULATIONS, TITLE 5
14010 Standards for school site selection
CODE OF REGULATIONS, TITLE 8
337-339 Hazardous substances list
340-340.2 Occupational safety and health, rights of employees
1528-4333-1537 Construction safety orders; exposure to hazards
5139-5223 Control of hazardous substances
CODE OF REGULATIONS, TITLE 13
2025 Retrofitting of diesel school buses
2480 Vehicle idling
CODE OF REGULATIONS, TITLE 17
35001-36100 Lead abatement services
CODE OF REGULATIONS, TITLE 22
64670-64679 Lead and copper in drinking water
CODE OF REGULATIONS, TITLE 24
915.1-915.7 California Building Standards Code; carbon monoxide devices
UNITED STATES CODE, TITLE 7
136-136y Use of pesticides
UNITED STATES CODE, TITLE 15
2601-2629 Control of toxic substances
2641-2656 Asbestos Hazard Emergency Response Act
UNITED STATES CODE, TITLE 42
1758 Food safety and inspections
CODE OF FEDERAL REGULATIONS, TITLE 40
141.1-141.723 Drinking water standards
745.61-745.339 Lead-based paint standards
763.80-763.99 Asbestos-containing materials in schools
763.120-763.123 Asbestos worker protections

Management Resources: (see next page)



BP 3514(f)

ENVIRONMENTAL SAFETY (continued)

Management Resources:

CSBA PUBLICATIONS
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief,
July 2008

Asthma Management in the Schools, Policy Brief, March 2008
Food Safety Requirements, Fact Sheet, October 2007
Sun Safety in Schools, Policy Brief, July 2006
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
School Site Selection and Approval Guide, 2000
Indoor Air Quality, A Guide for Educators, 1995
CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS
Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care
Facilities, April 1998
CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY: AIR RESOURCES BOARD
PUBLICATIONS
Facts about Truck and Bus Regulation School Bus Provisions, rev. March 22, 2011
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS
Frequently Asked Questions about Lead Testing of Drinking Water in California Schools; Updated
for Assembly Bill 746/Health and Safety Code 116277, December 15, 2017
DIVISION OF THE STATE ARCHITECT PUBLICATIONS
K-12 Occupancy Classification and Load Factors, IR A-26, rev. April 18, 2012
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS
A Citizen's Guide to Radon: The Guide to Protecting Yourself and Your Family from Radon, 2016
Healthy School Environments Assessment Tool, rev. 2015
Indoor Air Quality Tools for Schools, rev. 26072009
Heebitn-School-Enviromments—tssessiment-Tool—2007
Mold Remediation in Schools and Commercial Buildings, September 2008
The ABCs of Asbestos in Schools, rev. August 2003
Mobd-Remadiation-in-Schools-and-Commerciat-Buddings—Mereh 2004
How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide, 1996
WEB SITES
CSBA: http://www.csba.org
AirNow: http://www.airnow.gov
American Association of School Administrators: hitp://www.aasa.org
California Air Resources Board: http://'www.arb.ca.gov
California Building Standards: htip://www.bsc.ca.gov/codes.aspx
California Department of Education, Health and Safety: http://www.cde.ca.gov/ls/fa’hs
California Department of Pesticide Regulation: http://www.cdpr.ca.gov
California Department of Public Health: http://'www.cdph.ca.gov
California State Water Resources Control Board: https://www.waterboards.ca.gov

Centers for Disease Control and Prevention: http://www.cdc.gov
Consumer Product Safety Commission: hitp.//'www.cpsc.gov
National Center for Environmental Health: http://'www.cdc.gov/nceh
Occupational Safety and Health Administration: http://www.osha.gov
U.S. Environmental Protection Agency: http://www.epa.gov
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3514.1(a)

HAZARDOUS SUBSTANCES

I Note: The following optional policy may be revised to reflect district practice. |

The Governing Board desires to provide a safe school environment that protects students and
employees from exposure to any potentially hazardous substances that-may-be used in the
district's educational program and in the maintenance and operation of district facilities and
equipment.

(cf. 3514 - Environmental Safety)

(cf 4119.42/4219.42/42419-424319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf 4157/4257/4357 - Employee Safety)

(cf 5141.22 - Infectious Diseases)

(cf 5142 - Safety)
Insofar as reasonably possible, the Superintendent or designee shall minimize the quantities
of hazardous substances stored and used on school property. When hazardous substances

must be used, the Superintendent or designee shall give preference to materials that cause the
least risk to people and the environment.

(cf 3510 - Green School Operations)
(cf 3514.2 - Integrated Pest Management)

Note: Pursuant to Education Code 49401.5, districts may request consultation services from the Department
of Industrial Relations, Division of Occupational Safety and Health, to ensure that hazardous materials are
being used and stored safely in schools. See the accompanying administrative regulation for legal
requirements related to storage and disposal of hazardous substances.

The Superintendent or designee shall ensure that all potentially hazardous substances on
district properties are inventoried, used, stored, and regularly disposed of in a safe and legal
manner.

The Superintendent or designee shall develop, implement, and maintain a written hazard
communication program in accordance with 8 CCR 5194 and shall ensure that employees,
students, and others as necessary are fully informed about the properties and potential
hazards of substances to which they may be exposed.

(cf. 1240 - Volunteer Assistance)



BP 3514.1(b)

HAZARDOUS SUBSTANCES (continued)

Note: The following paragraph is for use by districts that offer science laboratory classes, at any grade level,
that expose employees to hazardous substances. Pursuant to 8§ CCR 5191, any employer that maintains a
workplace where there is laboratory use of hazardous chemicals (i.e., where relatively small quantities of
hazardous chemicals are used but not produced) is required to have a written chemical hygiene plan to
protect employees. See the accompanying administrative regulation for required program components.

In addition, Education Code 49340-49341 encourage educational efforts to increase awareness of students
and staff dealing with hazardous materials in school laboratories in order to minimize injuries, loss of
property, and classroom disruptions. For further information about safe handling of potentially hazardous
substances in science laboratory classes, see the California Department of Education's Science Safety
Handbook for California Public Schools.

The Superintendent or designee shall develop specific measures to ensure the safety of
students and staff in school laboratories where hazardous chemicals are used. Such measures
shall include the development and implementation of a chemical hygiene plan in accordance
with 8§ CCR 5191 and instruction to students about proper handling of hazardous substances.

(cf- 6142.93 - Science Instruction)

Note: The following paragraph may be revised to reflect the grade levels offered by the district.
Education Code 32064 prohibits the use of arts and crafts materials containing toxic substances in
grades K-6, and requires that any materials with toxic substances used in grades 7-12 meet specified
labeling standards that inform users of the long-term health risks and provide instructions for safe
use. For additional information and a list of materials prohibited in grades K-6, see the California
Office of Environmental Health Hazard Assessment publication Art and Craft Materials in Schools:
Guidelines for Purchasing and Safe Use.

The Superintendent or designee shall not order or purchase for use in grades K-6 any
arts and crafts materials containing a substance determined by the California Office of
Environmental Health Hazard Assessment to be toxic. The Superintendent or designee
shall not purchase any such toxic material for use in grades 7-12 unless it includes a
warning label as specified in Education Code 32065 that identifies any toxic ingredients,
warns of potential adverse health effects, and describes procedures for safe use and
storage. (Education Code 32064)

Legal Reference: (see next page)



BP 3514.1(c)

HAZARDOUS SUBSTANCES (continued)

Legal Reference:
EDUCATION CODE
32060-32066 Toxic art supplies in schools
49340-49341 Hazardous substances education
49401.5 Legislative intent; consultation services
49411 Chemical listing; compounds used in school programs, determination of shelf life; disposal
FOOD AND AGRICULTURAL CODE
12981 Regulations re pesticides and worker safety
HEALTH AND SAFETY CODE
25163 Transportation of hazardous wastes; registration; exemptions; inspection
25500-25520 Hazardous materials release response plans; inventory
108100-108515 California Hazardous Substances Act
LABOR CODE
6360-6363 Hazardous Substances Information and Training Act
6380-6386 List of hazardous substances
CODE OF REGULATIONS, TITLE 8
339 List of hazardous substances
3203 [liness and injury prevention program
3204 Records of employee exposure to toxic or harmful substances
5139-5230 Control of hazardous substances, especially
5154.1-5154.2 Ventilation
5161 Definitions
5162 Emergency evewash and shower equipment
5163 Control of spills
5164 Storage of hazardous substances
3191 Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan
5194 Hazard communication
CODE OF REGULATIONS, TITLE 22
67450.40-67450.49 School hazardous waste collection, consolidation, and accumulation facilities

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Science Safety Handbook for California Public Schools, 2012
CALIFORNIA OFFICE OF ENVIRONMENTAL HEALTH HAZARD ASSESSMENT
PUBLICATIONS
Art and Craft Materials in Schools:
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http.://cde.ca.gov
California Office of Environmental Health Hazard Assessment: http://www.oelha.ca.gov
Department of Industrial Relations, Cal/OSHA: http.//www.dir.ca.gov/dosh

Guidelines for Purchasing and Safe Use, September 17, 2016
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3516(a)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Note: 5 CCR 560 mandates that the Governing Board adopt policy for use by district schools in
formulating individual civil defense and disaster preparedness plans.

The Governing Board recognizes that all district staff and students must be prepared to
respond quickly and responsibly to emergencies, disasters, and threats of disaster. The
district shall take all reasonable steps to prevent and/or mitigate the impact of a
disaster on district students, staff, and schools.

Note: Education Code 32282 requires that emergency disaster procedures, including, but not limited to,
earthquake emergency procedures, be incorporated into the comprehenswe school safety plan. -ineluding

ev—Proacedure—Systentand-See
W@*@&%@Eﬁ%ﬂ&w—%ﬂ-}« See BP/AR 0450 - Comprehensnve Safety Plan and AR

3516.3 - Earthquake Emergency Procedure System. For districts with an average daily attendance
(ADA) over 2,500, the comprehensive safety plan is a school-level plan developed by the school site
council or school safety planning committee. Districts with an ADA of 2,500 or less may instead
choose to develop a districtwide plan. The following paragraph may be revised to reflect district
practice and the individuals or groups responsible for developing the disaster preparedness plan.

The Superintendent or designee shall develop and maintain a disaster preparedness plan
which details—provisions—forhandling—emergencies—anddisasters contains routine and
emergency disaster procedures, including, but not limited to, earthquake emergency
procedures, and adaptations for individuals with disabilities in accordance with the
Americans with Disabilities Act. and—whichSuch procedures shall be ineluded—in
incorporated into the distriet's-comprehensive school safety plan. (Education Code 32282)

(cf. 0400 - Comprehensive Plans)
(cf- 0450 - Comprehensive Safety Plan)
(¢f- 3516.3 - Earthquake Emergency Procedure System)

Note: The following optional paragraph reflects a recommendation from the U.S. Department of

Education's has—published-Practical-Information-en-Crisis-Planning Guide for Developing High-Quality
School Emergency Oncralmns Plans, whieh-is avallable on its web site, and _may be revised to reflect




BP 3516(b)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

In developing the distriet—and—school—emergeney disaster preparedness plans, the
Superintendent or designee shall eelaberate—with involve district staff at all levels,

including administrators, district police or security officers, facilities managers,
transportation managers, food services personnel, school psychologists, counselors,
school nurses, teachers, classified employees, and public information officers. As

appropriate, he/she shall also collaborate with eity—and-county—emergeney—responders;
ineluding—local—public—health—administrators: law enforcement, fire safety officials,

emergency medical services, health and mental health professionals, parents/guardians,
and students.

(cf- 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf- 3513.3 - District Police/Security Department)

Note: W&MGW—M@MM%MWE

maﬂaaemen%ﬂgeaey—te—asﬂ&k—\vﬂh—thw—imeyﬂheﬂ-ln order to be eligible for reimbursement of response-
related personnel costs due to a Governor-proclaimed disaster, each district must follow the Standardized
Emergency Management System (SEMS) guidelines (Government Code 8607; 19 CCR 2400-2450) to
coordinate multiple-jurisdiction or multiple-agency operations. The guidelines urge districts to formally
adopt policy language giving clear direction to staff to meet SEMS requirements. Districts may contact the
California Governor's Office of Emergency Services (Cal OES) for more information.

In addition, public agencies must comply with the National Incident Management System (NIMS). See
the Federal Emergency Management Agency's publication National Incident Management System. In
accordance with the State of California Emergency Plan, Cal OES is the principal coordinator for
NIMS implementation statewide and will annually communicate, monitor, and implement NIMS
requirements in cooperation with state and local agencies.

The—Superintendent—or—designee The plan shall use comply with state-approved
Standardized Emergency Management System (SEMS) guidelines established for multiple-

Jurlsdlctlon or multlple agency operatlons and with the Natlonal Incldent Management

The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staff's
responsiveness in the event of an emergency.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)



BP 3516(c)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Note: Pursuant to Education Code 32282, requires-that-emergency—proeedures—be-ineorporated-into-the
comprehensiveschoolsafery-plan—including-a procedure to allow the use of school facilities for mass care

and welfare shelters during disasters or other emergencies must be incorporated into the comprehensive
school safety plan. See AR 0450 - Comprehensive Safety Plan.

The Board shall grant the use of school buildings, grounds, and equipment to public
agencies, including the American Red Cross, for mass care and welfare shelters during
disasters or other emergencies affecting the public health and welfare. The Board shall
cooperate with such agencies in furnishing and maintaining whatever services they the
district may deem necessary to meet the community's needs. (Education Code 32282)

(cf- 1330 - Use of School Facilities)

Note: Pursuant to Government Code 3100, all public employees are declared to be disaster service
workers. As such, in the event that a local or state emergency has been proclaimed or a federal
disaster declaration has been made, district staff may be directed to perform jobs other than their
usual duties for periods of time exceeding their normal working hours. In those cases, their workers'
compensation insurance coverage becomes the responsibility of Cal OES, but their overtime is paid by
the district. For further information, see the Cal OES publication School Emergency Response: Using
SEMS at Districts and Sites.

Government Code 3100-3109 require all disaster service workers to take the oath or affirmation of
allegiance to the U.S. Constitution contained in the California Constitution, Article 20, Section 3; see
AR/E 4112.3/4212.3/4312.3 - Oath or Affirmation. Although Board members are required to take the
same oath upon entering office (see BB 9224 - Oath or Affirmation), they are not considered disaster
service workers according to the definition in Government Code 3101.

Sehoel District employees are considered disaster service workers and are subject to disaster
service activities assigned to them. (Government Code 3100)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf- 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference: (see next page)



BP 3516(d)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Legal Reference:
EDUCATION CODE
32001 Fire alarms and drills
32040 Duty to equip school with first aid kit
32280-32289 School safety plans
32290 Safety devices
39834 Operating overloaded bus
46390-46392 Emergency average daily attendance in case of disaster
49505 Natural disaster; meals for homeless students; reimbursement
CIVIL CODE
1714.5 Release from liability for disaster service workers and shelters
GOVERNMENT CODE
3100-3109 Public employees as disaster service workers; oath or affirmation
8607 Standardized emergency management system
CALIFORNIA CONSTITUTION
Article 20, Section 3 Oath or affirmation
CODE OF REGULATIONS, TITLE 5
550 Fire drills
560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19
2400-2450 Standardized emergency management system
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act

Management Resources:
CESBAPEBLICATIONS
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Crisis Response Box, 2000
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS
Active Shooter Awareness Guidance, February 2018
State of California Emergency Plan, 2017
School Emergency Response: Using SEMS at Districts and Sites, June 1998
CEENTERS FFOR-DISEASE-CONTROEAND PREVENTION-PUBLIC A TIONS
PandemieDnleensaPlannine-Chocklist-2006
COINTRACOS A COLN VR CH LM Y
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS
National Incident Management System, 3rd ed., October 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Guide for Developing High-Quality School Emergency Operations Plans, 2013

Practical dnformation-on Erisis Planning: A Guide for-Schools and Conmunities:May-2003

Management Resources continued: (see next page)




BP 3516(e)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

Management Resources: (continued)
WEB SITES
CSBA: http://'www.csba.org
American Red Cross: http://www.redcross.org
California Attorney General's Office: https://oag.ca.gov
California Department of Education, Crisis Preparedness: htip://www.cde.ca.gov/ls/ss/cp
California Governor's Office of Emergency Services: http://www.caloes.ca.gov
California Seismic Safety Commission: http://www.seismic.ca.gov
Centers for Disease Control and Prevention: hitp://www.cdc.gov
ConteaCoste-Connt-Office-af-sducation—Pandemic-influenzaresowrees:
httptuenseecoodit ewstabon bt ieresources—fluaction-kit
Federal Emergency Management Agency: http://www.fema.gov
U.S. Department of Education, Emergency Planning:
http://www2. ed. gov/admins/lead/safety/emergencyplancrisisplanning.html
U.S. Department of Homeland Security: http://www.dhs.gov
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3553(a)

FREE AND REDUCED PRICE MEALS

Note: Education Code 49550 requires all districts to provide at least one nutritionally adequate meal during
each school day to lew-inceme needy students, defined in Education Code 49552 as those who meet federal
eligibility criteria for free and reduced-price meals. Pursuant to 42 USC 1758 and 1773, districts that
participate in the National School Lunch and/or Breakfast Program (42 USC 1751-1769j, 1773) may receive
a higher reimbursement rate for free and reduced-price meals at-a-higherrate than that provided for meals
for noneligible students. In addition, state funding may be available through the State Meal Program
(Education Code 49490-49494). The district may apply to the California Department of Education (CDE)
for available state and federal funds.

The requirement to provide at least one nutritionally adequate meal to needy students applies during summer
school sessions unless the district receives a waiver from the State Board of Education (SBE) under the
conditions described in Education Code 49548. In order to receive a waiver, the district is required to submit
a waiver request no later than 60 days before the last regular meeting of the SBE before the start of the
summer school session for which the waiver is sought. Funding to support the provision of summer school
meals is available through the Seamless Summer Feeding Option and/or Summer Food Service Program
(Education Code 49547.5; 42 USC 1761); see BP/AR 3552 - Summer Meal Program.

Student eligibility for free and reduced-price meals serves as the basis for identifying students as low
income for a variety of purposes, including, but not limited to, state allocations of supplemental and
concentration funding within the local control funding formula. Districts must use such funding to increase
or improve services for low-income students and other populations of "unduplicated students" (see BP/AR
3100 - Budget) and must establish goals and specific actions for low-income students in the local control
and accountability plan (see BP/AR 0460 - Local Control and Accountability Plan).

The following policy is mandated for any district that authorizes employee access to students' free and
reduced-price meal eligibility information for the disaggregation of academic achievement data and other
specified purposes; see section "Confidentiality/Release of Records" below.

The Governing Board recognizes that adequate nutrition is essential to the development,
health, and learning of all students. The Superintendent or designee shall facilitate and
encourage the participation of students from low-income families in the district's food service
program.

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf- 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/Afler School Programs)

(cf. 6177 - Summer Learning Programs)

The district shall provide at least one nutritionally adequate meal each school day, free of
charge or at a reduced price, for students whose families meet federal eligibility criteria.
(Education Code 49550, 49552)



BP 3553(b)

FREE AND REDUCED PRICE MEALS (continued)

Note: Pursuant to 42 USC 1759a, eligible schools may apply to receive meal reimbursements under a
universal meal service provision (e.g., the Community Eligibility Provision or Provision 2), which
provides breakfast and/or lunch free of charge to all students enrolled at the school. Education Code
49564, as added by SB 138 (Ch. 724, Statutes of 2017), requires any district with a "very high poverty
school," defined as one that qualifies to receive the free meal rate in the Community Eligibility
Provision, to apply to CDE by September 1, 2018 to operate under any federal universal meal service
provision. A district may be exempted from this requirement if the Governing Board adopts a
resolution stating that it is unable to comply due to fiscal hardship.

If all district schools operate under a universal meal service provision, this policy and the
accompanying regulation should be revised to delete references to reduced-price meals, student
eligibility, and the application process.

To provide optimal nutrition and reduce the administrative burden of food service
operations, the Superintendent or designee shall assess the eligibility of district schools
to provide breakfast and/or lunch free of charge to all students at the school under a
federally funded universal meal service provision, such as Provision 2 or the
Community Eligibility Provision, pursuant to 42 USC 1759a.

If any district school meets the criteria for a "very high poverty school" through its
eligibility for the federal Community Eligibility Provision reimbursement rate pursuant
to 42 USC 1759a, the district shall apply to the California Department of Education
(CDE) to operate a universal meal service, unless the Board adopts a resolution stating
that the district is unable to comply with this requirement due to fiscal hardship. The
resolution shall be part of the public agenda for at least two consecutive Board
meetings, first as an information item and then as an action item. The Board shall
reconsider the resolution at least once every four years. (Education Code 49564; 42
USC 1759a)

Note: In order to be reimbursed for free and reduced-price meals, a school must meet federal and/or state
nutritional guidelines in 7 CFR 210.10 and 220.8 and Education Code 49430 and 49430.7, as described in
AR 3550 - Food Service/Child Nutrition Program.

The Superintendent or designee shall ensure that meals provided through the free and
reduced-price meals program meet applicable state and/or federal nutritional standards in
accordance with law, Board policy, and administrative regulation.

(cf- 3550 - Food Service/Child Nutrition Program)

Note: The federally funded Special Milk Program (42 USC 1772; 7 CFR 215.1, 215.7) assists in providing
milk to students at reasonable prices in schools that do not participate in the National School Lunch or
Breakfast Program or Summer Food Service Program. Participating districts may, at their discretion, choose
to provide milk at no charge to students who qualify for free and reduced-price meals. The following
optional paragraph is for use by districts that choose to provide free milk to eligible students.




BP 3553(c)

FREE AND REDUCED PRICE MEALS (continued)

Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide
milk at no charge to students who meet federal eligibility criteria for free or reduced-price
meals.

Note: Education Code 49557 requires the district to develop a plan ensuring that students receiving free and
reduced-price meals are not treated differently in the implementation of the food services program. See the
accompanying administrative regulation for plan requirements.

The Board shall approve, and shall submit to the EaliferniaDepartment-of-Edueation CDE

for approval, a plan that ensures that students eligible to receive free or reduced-price meals
and milk are not treated differently from other students. (Education Code 49557)

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf 3555 - Nutrition Program Compliance)
(cf 5145.3 - Nondiscrimination/Harassment)

Confidentiality/Release of Records

All applications and records related to eligibility for the free and reduced-price meals
program shall be confidential and may not be released except as provided by law and
authorized by the Board or pursuant to a court order. (Education Code 49558)

(cf- 5125 - Student Records)

Note: The remainder of this section should be revised to reflect the purposes for sharing free and reduced-
price eligibility information that are authorized by the Geverning Board. Districts wishing to use free and
reduced-price meal records for the following purposes are mandated by Education Code 49558 to adopt a
policy authorizing employee access. See the accompanying administrative regulation for additional
requirements applicable to districts that authorize such access.

The Board authorizes designated employees to use individual records pertaining to student
eligibility for the free and reduced-price meals program for the following purposes:
(Education Code 49558)

i Disaggregation of academic achievement data

(cf- 6162.51 - State Academic Achievement Tests)

Note: Education Code 49558 allows districts to use the name and eligibility status of students participating
in the free and reduced-price meal program to identify students eligible for school choice and supplemental
educational services (SES) in Title I schools identified for program improvement. However, the Every
Student Succeeds Act (P.L. 114-95) repealed 20 USC 6316 which had requlred the prov1s1on of student




BP 3553(d)

FREE AND REDUCED PRICE MEALS (continued)

Although Educatlon Code 49558 has not yet been amended to reflect the
repeal of 20 USC 6316, CSBA believes that the use of free and reduced-price eligibility data would be
necessary to implement Title I, Part A of the Elementary and Secondary Education Act, which
provides financial assistance to meet the needs of students from low-income families, as well as other

federal programs. and-deesnetexpresshy-authorize-the-use-offree-and-reduced-price-meal-information-to
e-use—pf-such-information

determine-studentsehigibin—toralersativesupporis—CSBA-believes-that-th
weuld-be-necessary—to-determinestudent's-eligibilityfor-alternative-supperts. The district should consult

legal counsel if it has questions about the use of free and reduced-price meal information for these or other
purposes.

P Identification of students eligible for alternative-supports-in-any-schoolidentified-asa

Fitle1-program-improvement-schoel-services under the federal Elementary and
Secondary Education Act pursuant to 20 USC 6301-6576

(cf. 6171 - Title I Programs)

Note: According to CDE Management Bulletin SNP-12-2015, Education Code 49558 does not prohibit the
sharing of free and reduced-price meal application information to other districts/schools for the purpose of
determining students' eligibility. The district may provide only the student's name and eligibility status
unless the applicant consents to the sharing of additional information.

If a student transfers from the district to another district, charter school, county office of
education program, or private school, the Superintendent or designee may share the student's
meal eligibility information to the other educational agency to assist in the continuation of
the student's meal benefits.

The Superintendent or designee may release the name and eligibility status of a student
participating in the free or reduced-price meal program to another school district, charter
school, or county office of education that is serving a student living in the same household
for purposes related to program eligibility and data used in local control funding formula
calculations. (Education Code 49558)

The Superintendent or designee may release the name and eligibility status of a student
participating in the free or reduced-price meal program to the Superintendent of Public
Instruction for purposes of determining allocations under the local control funding formula
and for assessing accountability of that funding. (Education Code 49558)

The Superintendent or designee may release information on the school lunch program
application to the local agency that determines eligibility for participation in the Medi-Cal
program if the student has been approved for free meals or, if included in the agreement with
the local agency, for reduced-price meals. He/she also may release information on the school
lunch application to the local agency that determines eligibility for CalFresh or another



BP 3553(e)
FREE AND REDUCED PRICE MEALS (continued)

nutrition assistance program authorized under 7 CFR 210.1 if the student has been approved
for free or reduced-price meals. Information may be released for these purposes only if the
student's parent/guardian consents to the sharing of information and the district has entered
into a memorandum of understanding with the local agency which, at a minimum, includes
the roles and responsibilities of the district and local agency and the process for sharing the
information. After sharing information with the local agency for purposes of determining
eligibility for that program, no further information shall be shared unless otherwise
authorized by law. (Education Code 49557.2, 49557.3, 49558)

(cf 5141.6 - School Health Services)

Legal Reference:
EDUCATION CODE
48980 Notice at beginning of term
49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001
49490-49494 School breakfast and lunch programs
49500-49505 School meals
49510-49520 Nutrition
49530-49536 Child Nutrition Act of 1974
49547-49548.3 Comprehensive nutrition service
49550-49562 49564.5 Meals for needy students
CODE OF REGULATIONS, TITLE 5
15510 Mandatory meals for needy students
15530-15535 Nutrition education
15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 20
1232g Federal Educational Rights and Privacy Act
6301-6576 Elementary and Secondary Education Act
630H-6344—Fitle-l-programs
UNITED STATES CODE, TITLE 42
1751-1769; School lunch program
1771-1791 Child nutrition, especially:
1773 School breakfast program
CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.10-220.21 National School Breakfast Program
245.1-245.13 Determination of eligibility for free and reduced-price meals and free milk
HAALAEARE ANDANSTHTUTHONS CODE

Management Resources: (see next page)



BP 3553(f)

FREE AND REDUCED PRICE MEALS (continued)

Management Resources:
CSBA PUBLICATIONS
Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, 2012

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, 2012
4 PN A RTNLL AL # 4 (N Ad AN A A A1 A [2 [ A

2 A

) )

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Direct Certification Implementation Checklist—-Meay-2008
Free and Reduced-Price Meals: Universal Meal Service, Nutrition Services Division Management
Bulletin SNP-01-2018, January 2018

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Eligibility Manual for School Meals: Determining and Verifving Eligibility, July 2015

Provision 2 Guidance: National School Lunch and School Breakfast Programs, Summer 2002

WEB SITES

CSBA: hitp://www.csba.org

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu
California Food Policy Advocates: https:/cfpa.net

California Project LEAN (Leaders Encouraging Activity and Nutrition):
http://www.californiaprojectlean.org
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd
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CSBA Sample
Board Policy

All Personnel BP 4158(a)
4258
EMPLOYEE SECURITY 4358

Note: Pursuant to Government Code 3543.2, safety conditions in employment are a mandatory subject of
collective bargaining. The following Board policy and accompanying administrative regulation are
optional and may be revised to reflect district practice.

The Governing Board desires to provide a safe and orderly work environment for all
employees. As part of the district's comprehensive safety plan, the Superintendent or
designee shall develop strategies for protecting employees from potentially dangerous
persons and situations and for providing themwith necessary assistance and support when
emergency situations occur.

(cf. 0450 - Comprehensive Safety Plan)
(cf 3515 - Campus Security)
(cf. 5131.4 - Student Disturbances)

Note: Code of Civil Procedure 527.8 allows an-employer the district to seek a temporary restraining order
and injunction on behalf of an employee against any other individual who has subjected the employee to
unlawful violence or a credible threat of v1olence in the workplace Peaa-l—@eele—é@-l—makes—ﬂ—n-l-&ega-l—feﬁ
wmwae—%e—ha-s—made—sueh—a—tlﬂ o-en : Ok o-thre

seeking-to-Jocate i Fy-6

- In g[ of San Jos

v. William Garbctt a Callfomla Court of Appeal held that a court's issuance of a temporary restraining order

and injunction against a person who had verbally threatened a city official was not a violation of that
person's right to free speech and right of access to a public place.

Any employee against whom violence or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, Fthe
Superintendent or designee shall initiate legal and security measures to protect the employee
and others in the workplace.

Note: Education Code 48905 provides that an employee who is injured or whose property is damaged by
willful misconduct of a district student under the conditions described below may request that the district
pursue legal action against the student, or his/her parent/guardian pursuant to Education Code 48904.
Education Code 48904 provides that a parent/guardian will be liable for damages caused by his/her
minor child's willful misconduct resulting in injury to a district student, employee, or volunteer or
damage to district or employee property. Also see BP 3515.4 - Recovery for Property Loss or Damage
and AR 5125.2 - Withholding Grades, Diploma or Transcripts. The district should consult legal
counsel when considering whether to pursue legal action.




BP 4158(b)
4258
4358

EMPLOYEE SECURITY (continued)

o—theperson—or—property—ol—an—emplovee—or—anotherperson—on—d e 5- The
Superintendent or designee may pursue legal action on behalf of an employee against a
student or his/her parent/guardian to recover damages to the employee or his/her
property caused by the student's willful misconduct that occurred on district property,
at a school or district activity, or in retaliation for lawful acts of the employee in the
performance of his/her duties. (Education Code 48904, 48905)

(cf- 3320 - Claims and Actions Against the District)

(cf- 3515.4 - Recovery for Property Loss or Damage)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

The Superintendent or designee shall ensure that employees are-trained receive training in
crisis prevention and intervention techniques in order to protect themselves and students.
Staff development may include training in classroom management, effective communication
techniques, procedures for responding to an active shooter situation, and crisis resolution.

(cf- 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee also shall ensure—that-employees are—informed—inform
teachers, in accordance with law, of crimes and offenses committed by students who may
pose a danger in the classroom. (Education Code 48201, 49079; Welfare and Institutions
Code 827)

The Superintendent or designee may make available at appropriate locations, including, but
not limited to, district and school offices, gyms, and classrooms, communication devices that
would enable two-way communication with law enforcement and others when emergencies
occur.

(cf 5141 - Health Care and Emergencies)

Use of Pepper Spray

Note: The following section is optional and may be revised to reflect district practice. Penal Code 12403-7
22810 authorizes adults, with certain exceptions, to carry an approved tear gas weapon such as pepper

spray for purposes of self-defense an-approved-tear-gas-weapon-in-which-the-aetive-ingredient-is-oleoresin

efthe-bedy. Penal Code 626.9 and 626.10, which prohibit the possession of weaponsuon school grounds, do
not prohibit the possession of pepper spray on school grounds. Thus, the Governing Board may determine
whether to allow (OptienD or disallow with certain exceptions {Optien2) the possession of pepper spray




BP 4158(c)
4258
4358

EMPLOYEE SECURITY (continued)

on school property or at school act1v1t1es See the accompanymg admmlstratlve regulatlon for related

OPTION-2: Employees may shall not carry or possess pepper spray on school property or

at school activities, except when authorized by—On—a—ease-by-case—basis—however; the
Supermtendent or de51gnee for self-defense purposes. ma-}ua:l-lew—aﬂ—emp}eyee—te—pessess

dmgese&s—emeum&taﬂees- When allowed, an employee may only possess pepper spray in
accordance with administrative regulations and Penal Code 22810. Any employee who is

negligent or careless in the possession or handling of pepper spray shall be subject to
appropriate disciplinary measures.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

Reporting of Injurious Objects

Note: The following optional section specifies actions to be taken in the event an employee becomes aware
that of any person who is in possession of an injurious object, and is consistent with the actions described in
AR 5131.7 - Weapons and Dangerous Instruments related to student possession.

Pursuant to Education Code 49334, a school employee who notifies law enforcement regarding a student or
adult who is in possession of an injurious object while on school grounds or under the authority jurisdiction

of school personnel is-immunefrom-eivil-lability-or-diseipline-by-the-distriet cannot be subject to any civil

or administrative proceeding, including disciplinary action, for such action.

The Board requires employees to take immediate action upon being made aware that any
person is in possession of a weapon or an unauthorized injurious object on school grounds
or at a school-related or school-sponsored activity. The employee shall use his/her own

judgment as to the potential danger involved and-based-upen-this-analysis; shall do one of
the following:
1. Confiscate the object and deliver it to the principal immediately

2. Immediately notify the principal, who shall take appropriate action

3. Immediately call 911 and the principal



BP 4158(d)
4258
4358

EMPLOYEE SECURITY (continued)

(cf. 3515.7 - Firearms on School Grounds)

(cf- 5131.7 - Weapons and Dangerous Instruments)

(cf- 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

When informing the principal about the possession or seizure of a weapon or dangerous

device, the employee shall report the name(s) of persons involved, witnesses, location, and
the circumstances of any seizure.

Legal Reference: (see next page)



BP 4158(c)
4258
4358

EMPLOYEE SECURITY (continued)

Legal Reference:
EDUCATION CODE
32210-32212 Willful disturbance, public schools or meetings
32225-32226 Communication devices
35208 Liability insurance
35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee
44807 Duty concerning conduct of students
48201 Transfer of student records
48900-48926 Suspension or expulsion
49079 Notification to teacher; student who has engaged in acts re: grounds suspension or expulsion
49330-49335 Injurious objects
CIVIL CODE
51.7 Freedom from violence or intimidation
CODE OF CIVIL PROCEDURE
527.8 Workplace violence safety
GOVERNMENT CODE
995-996.4 Defense of public employees
3543.2 Scope of representation
PENAL CODE
71 Threatening public officers and employees and school officials
240-246.3 Assault and battery, ineluding especially:
241.3 Assault against school bus drivers
241.6 Assault on school employee includinges board member
243.3 Battery against school bus drivers
243.6 Battery against school employee includinges board member
245.5 Assault with deadly weapon;: against school employee includinges board member
290 Registration of sex offenders
601 Trespass by person making credible threat
626-626.11 School crimes
646.9 Stalking
A2403F M eapons-wpproved-for-self-defense
22810 Purchase, possession, and use of tear gas
WELFARE AND INSTITUTIONS CODE
827 Juvenile court proceedings; reports; confidentiality
828.1 District police or security department, disclosure of juvenile records
COURT DECISIONS
City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th 526

Management Resources:
WEB SITES
CSBA: http://www.csba.org
California  Department of Education, Safe Schools and Violence Prevention Office:
http://www.cde.ca.gov/ls/ss
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CSBA Sample
Board Policy

All Personnel BP 4161.9(a)
4261.9
CATASTROPHIC LEAVE PROGRAM 4361.9

Note: The following policy is optional and should be revised to reflect district practice and/or collective
bargaining agreements. Education Code 44043.5 authorizes the Governing Board to establish a catastrophic
leave program which permits employees to donate accrued vacation and sick leave credits to other
employees who experience a catastrophic personal or family illness or injury. If the district limits such
donations to vacation leave only and does not allow donatlons of sick leave, the followmg policy should
be revised accordingly.

aﬂd—maylae-subfeet—te-eeHeGM&bmgmmng—agmm

The Governing Board recognizes that district employees may desire to assist other
employees who have an urgent need for a leave of absence but do not have sufficient
accrued leave to cover their absence. The Superintendent or designee shall establish a
catastrophic leave program by which employees may donate accrued vacation and/or
sick leave credits, which shall be placed into a pool for use by eligible employees.

Donations made under the catastrophic leave program shall be strictly voluntary.

The district's policy and procedures regarding catastrophic leave shall be included in
the employee handbook. The Superintendent or designee may notify employees
annually, or more frequently if the need arises, of the process for donating leave for this
purpose.

employee may apply to use donated leave credits in accordance with the accompanying
administrative regulation when he/she has exhausted all applicable paid leaves of
absence and a catastrophic illness or injury incapacitates the employee or a member of
his/her family for an extended period of time. (Education Code 44043.5)

(cf- 4161/4261/4361 - Leaves)

(cf- 4161.1/4361.1 - Personal lllness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal lliness/Injury Leave)

Legal Reference: (see next page)



BP 4161.9(b)
4261.9
4361.9

CATASTROPHIC LEAVE PROGRAM (continued)

Legal Reference:
EDUCATION CODE
44043.5 Catastrophic leave
44977 Salary deduction during sick leave, certificated employees
44978 Sick leave, certificated employees
44983 Compensation during leave, certificated employees
45190-45191 Sick leave and vacation, classified employees
45196 Salary deductions during sick leave, classified employees
LABOR CODE
245-249 Healthy Workplaces, Healthy Families Act

(3/92 10/98) 5/18

Policy Reference UPDATE Service
Copyright 2018 by California School Boards Association, West Sacramento, California 95691

All rights reserved.



CSBA Sample
Board Policy

Students BP 5111(a)

ADMISSION

Note: Pursuant to Education Code 48200, all children ages 6-18 years are subject to compulsory full-time
education, unless specifically exempted. See BP/AR 5112.1 - Exemptions from Attendance for further
information about such exemptions.

Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are
mandated to adopt policy, equivalent to a model policy developed by the California Attorney General,
which prohibits the solicitation or collection of information regarding the immigration or citizenship
status of students and their families, unless otherwise required by law. See the Office of the Attorney
General's publication Promoting a Safe and Secure Learning Environment for All: Guidance and
Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues, available on
its web site. These requirements are addressed in the following policy and BP/AR 5111.1 - District
Residency.

In Plyler v. Doe, the U.S. Supreme Court ruled that, under the Fourteenth Amendment to the U.S.
Constitution, students cannot be denied a free public education on the basis of their citizenship or
immigration status, including their status as undocumented children. As discussed in a Dear Colleague
Letter and fact sheet, Information on the Rights of All Children to Enroll in School, jointly issued by the
U.S. Department of Justice's Civil Rights Division and U.S. Department of Education's Office for Civil
Rights, it may be a violation of federal law for districts to adopt a policy or procedure that prohibits or
discourages children from enrolling in school because they or their parents/guardians are not United States
citizens or are undocumented. For further discussion of these issues, see CSBA's Legal Guidance on
Providing All Children Equal Access to Education, Regardless of Immigration Status, CSBA's legal
guidance also includes a sample board resolution that may be used to inform students, parents/guardians,
and the community of students' rights under current law to attend a district schoo! regardless of theit
citizenship or immigration status.

The Governing Board encourages the enrollment and appropriate placement of all school-
aged children in school. The Superintendent or designee shall inform parents/guardians of
children entering-seeking admission to a district school at any grade level about admission
requirements and shall assist them with enrollment procedures.

Note The followmg optlonal paragraph may be revised to reflect dlstrlct practlce Eduea&en—@ed%483§4

E—n&#haent—&e%—é%e&ﬂem@ede—%ﬁ%&—)—?h&HThe district should align the application windows

for various attendance options in a manner that will allow the district to meet legal requirements pertaining
to admissions priorities. See BP/AR 5116.1 - Intradistrict Open Enrollment, AR 5117 - Interdistrict
Attendance, and BP/AR 5118 - Open Enrollment Act Transfers for application windows applicable to those
options.




BP 5111(b)

ADMISSION (continued)

&pp#y—teﬁmferdﬁmet—a&eﬂéaﬂee—ﬂﬂeeeﬂaﬁee%ﬂa The Supermtendent or desngnee shall

announce and publicize the timeline and process for registration of students at district
schools. Applications for intradistrict or interdistrict enrollment shall be subject to the
timelines specified in applicable Board policies and administrative regulations.

(cf- 1112 - Media Relations)

(cf. 1113 - District and School Web Sites)
(cf- 1114 - District-Sponsored Social Media)
(cf- 5116.1 - Intradistrict Open Enrollment)
(cf- 5117 - Interdistrict Attendance)

(cf. 5118 - Open Enroliment Act Transfers)

All appropriate staff shall receive training on district admission policies and
procedures, including information regarding the types of documentation that can and
cannot be requested.

Note: Education Code 49452.9as-amended-by-AB-2308-(Ch-—570Statutes-of 20--6)—extends-beyond-the
2047-1-8-sehoel-yvear-therequirement requires that district enrollment forms include an informational item

about affordable health care options and available enrollment assistance. Pursuant to Education Code
49452.9, the district could accomplish this by developing a# its own informational item or amending—its

existing—forms—or-by-using—atemplate—or-attaching—afact-sheetto-be using a flier developed by the

California Department of Education.

The district's enrollment application shall include information about the health care options
and enrollment assistance available to families within the district. The district shall not
discriminate against any child for not having health care coverage and shall not use any
information relating to a child's health care coverage or his/her interest in learning about
health care coverage in any manner that would harm the child or his/her family. (Education
Code 49452.9)

Verification of Admission Eligibility

Note: Admission requirements include age criteria for grades K-1; see the accompanying administrative
regulation. Other admission requirements are addressed in AR 5111.1 - District Residency, BP/AR 5141.31
- Immunizations, and AR 5141.32 - Health Screening for School Entry.

Before enrolling any child in a district school, the Superintendent or designee shall verify the
child's age, residency, immunization, and other applicable eligibility criteria specified in law,
the accompanying administrative regulation, or other applicable Board policy or
administrative regulation.

(cf- 5111.1 - District Residency)

(cf- 5125 - Student Records)

(cf- 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)



BP 5111(c)

ADMISSION (continued)

Although districts may require proof of residency within the district (e.g., utility or phone bill, property tax
payment receipt, rental property lease agreement, etc.), they shouldnetrequest-are prohibited, pursuant to
Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), from inquiring into the
citizenship or immigration status of students and their families. Consequently, consistent with the
Attorney General's model policy, districts may not request a student's or parent/guardian's green
card, visas, passports, voter registration, or other documentation that weuld indicates citizenship status
and could discourage undocumented children from enrolling in school.;-Also see BP/AR 5111.1 - District
Residency.

In addition, pursuant to Education Code 49076.7, a district is prohibited from soliciting or collecting
social security numbers or the last four digits of social security numbers of students or their
parents/guardians, unless otherwise required to do so by state or federal law. One such exception is
the collection of the last four digits of the social security number for the purpose of establishing
eligibility for a federal benefit program. Also see BP/AR 5125 - Student Records.

The Superintendent-or-designee district shall not inquire into or request documentation of a
student's social security number or the last four digits of the social security number or

the citizenship or immigration status of the student or his/her family members.

(Educatlon Code 234 7, 49076 7) —aﬁd—sh&H—ﬂet—deﬂyha—stu-éem—emeHmeﬂt—m—a—diﬁﬂee

(¢f. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.13 - Response to Immigration Enforcement)
(cf- 5145.3 - Nondiscrimination/Harassment)



BP 5111(d)

ADMISSION (continued)

Note: The following paragraph reflects the Attorney General's model policy developed pursuant to
Education Code 234.7. Information regarding national origin (e.g., place of birth, date of entry into
the United States, and date the student first attended school in the United States) may be collected
only when required to comply with state or federal reporting requirements for special programs, such
as language instruction programs for English learners, but should not be collected during the
admission process to avoid deterring initial school enrollment of immigrant students.

However, such information may be collected when required by state or federal law or to
comply with requirements for special state or federal programs. In any such situation,
the information shall be collected separately from the school enrollment process and the
Superintendent or designee shall explain the limited purpose for which the information
is collected. Enrollment in a district school shall not be denied on the basis of any such
information of the student or his/her parents/guardians obtained by the district, or the
student's or parent/guardian's refusal to provide such information to the district.

Note: The following paragraph is for use by districts that maintain grades K-1. In addition to the
methods specified in Education Code 48002 for documenting a child's age for admittance to
kindergarten or first grade, as listed in the accompanying administrative regulation, the Governing
Board is authorized to prescribe alternative means for proof of a child's age. The following paragraph
may be revised to reflect any such alternative means approved by the Board. The following paragraph
also reflects the Attorney General's model policy, developed pursuant to Education Code 234.7,
requiring that such alternative means be available to all persons regardless of immigration status,
citizenship status, or national origin.

School registration information shall list all possible means of documenting a child's
age for grades K-1 as authorized by Education Code 48002 or otherwise prescribed by
the Board. Any alternative document allowed by the district shall be one that all
persons can obtain regardless of immigration status, citizenship status, or national
origin and shall not reveal information related to citizenship or immigrant status.

Note: State and federal law require the immediate enrollment of homeless youth (Education Code 48850,
48852.7; 42 USC 11432), and foster youth (Education Code 48853.5), and former juvenile court school
students (Education Code 48645.5) regardless of their ability to provide the school with records normally



BP 5111(¢)

ADMISSION (continued)

required for enrollment; see BP/AR 6173 - Education for Homeless Children, arnd-AR 6173.1 - Education
for Foster Youth, and AR 6173.3 - Education for Juvenile Court School Students. In addition, Education
Code 49701 requires the district to facilitate the enrollment of children of military families and to ensure
that they are not placed at a disadvantage due to difficulty in the transfer of their records from previous
school districts and/or variations in entrance or age requirements; see BP/AR 6173.2 - Education of Children
of Military Families.

The Superintendent or designee shall immediately enroll ensure—that-the-enrolment-of a
homeless student, er foster ehild youth, student who has had contact with the juvenile
justice system, or a child of a military family is—net-delayed—because regardless of
outstanding fees or fines owed to the ehild's student's last school, lack of clothing normally
required by the school, such as school uniforms, or for his/her inability to produce
previous academic, medical, or other records normally required for enrollment. (Education

Code 48645.5, 48850, 48852.7, 48853.5, 49701; 42 USC 11432)

(cf- 6173 - Education for Homeless Children)

(cf 6173.1 - Education for Foster Youth)

(cf- 6173.2 - Education of Children of Military Families)
(¢f- 6173.3 - Education for Juvenile Court School Students)

Legal Reference: (see next page)



BP 5111(f)

ADMISSION (continued)

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
46300 Computation of average daily attendance, inclusion of kindergarten and transitional
kindergarten
46600 Agreements for admission of students desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)
48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)
48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents
48200 Children between ages of 6 and 18 years (compulsory full-time education)
48350-48361 Open Enrollment Act
48645.5 Enrollment of former juvenile court school students
48850-48859 Educational placement of homeless and foster youth

49076 Access to records by persons without written consent or under judicial order
49076.7 Student records; data privacy; social security numbers

49408 Information of use in emergencies

49452.9 Health care coverage options and enrollment assistance
49700-49764 49703 Education of children of military families

HEALTH AND SAFETY CODE

120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for students

CODE OF REGULATIONS, TITLE 5

200 Promotion from kindergarten to first grade

201 Admission to high school

CODE OF REGULATIONS, TITLE 17

6000-6075 School attendance immunization requirements

UNITED STATES CODE, TITLE 5

552a Note Refusal to disclose social security number

UNITED STATES CODE, TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act

COURT DECISIONS

Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources: (see next page)



BP 5111(g)

ADMISSION (continued)

Management Resources:

CSBA PUBLICATIONS

Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration

Status, February 2017

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

mmatmg a Safe and Secure Leaming_Enviranmenr for All: Guidance and Model Policies to Assist
; i April 2018

U.S. DEPARTMEN TOF JUST[CE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States,
School Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Health Care Coverage and Enrollment Assistance:
http://www.cde.ca.gov/ls/he/he
California Office of the Attorney General: http://oag.ca.gov
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr
U.S. Department of Justice: https://www.justice.gov
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CSBA Sample
Board Policy

Students BP 5111.1(a)

DISTRICT RESIDENCY

Note: Education Code 48200 requires the district to provide an education to any student who resides within
the district's attendance area. Education Code 48204 -as-amended-by-AB-224-{Ch—554Statutes-of 2015}
specifies additional circumstances under which students will be deemed to meet the residency requirements
for school attendance, including, but not limited to, threugh parent/guardian employment within district
boundaries under certain conditions and interdistrict transfers; see the accompanying administrative
regulation.

If the Governing Board elects to authorize investigations to verify students' residency, it is mandated to

adopt policy with specified components pursuant to Education Code 48204.2-as-added-by-AB—1-101{Ch-
170 Statutes0£2015). See sections "Investigation of Residency" and "Appeal of Enrollment Denial" below.

The Governing Board desires to admit all students who reside within district boundaries or
who fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification
of students' proof of residency.

(cf- 5116 - School Attendance Boundaries)

The Superintendent or designee shall annually notify parents/guardians of all existing
attendance options available in the district, including, but not limited to, all options for
meeting residency requirements for school attendance. (Education Code 48980)

(¢f- 5116.1 - Intradistrict Open Enrollment)
(¢f- 5117 - Interdistrict Attendance)
(cf- 5145.6 - Parental Notifications)

The Superintendent or designee shall require parents/guardians to provide documentation of
the student's residency upon admission to a district school. A copy of the document or
written statement offered as verification of residency shall be maintained in the student's
mandatory permanent record. (5 CCR 432)

(cf- 5111 - Admission)
(cf- 5125 - Student Records)

Note: In Plyler v. Doe, the U.S. Supreme Court ruled that, under the Fourteenth Amendment to the U.S.
Constitution, students cannot be denied a free public education on the basis of their citizenship or
immigration status, including their status as undocumented children. As discussed in a Dear Colleague
Letter and fact sheet, Information on the Rights of All Children to Enroll in School, jointly issued by the
U.S. Department of Justice's Civil Rights Division and U.S. Department of Education's Office for Civil
Rights, it may be a violation of federal law for districts to adopt a policy or procedure that prohibits or
discourages children from enrolling in school because they or their parents/guardians are not United States
citizens or are undocumented.




BP 5111.1(b)

DISTRICT RESIDENCY (continued)

Consistent with this guidance, Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017),
prohibits districts from collecting information or documents regarding citizenship or immigration
status of students or their family members. See the accompanying administrative regulation and
guidance provided by the California Office of the Attorney General, Promoting a Safe and Secure
Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in

Responding to Immigration Issues, available on its web site. Fhus—while-the-district-may-require-proof

When establishing a—stadent's students' residency for enrollment purposes, the
Superintendent or designee shall not inquire into-a-student's the citizenship or immigration
status of students or their family members.

(cf. 5145.13 - Response to Immigration Enforcement)

Note: When a district ehoeoses—to—grant—resideney—status—to students—whese—parent/cuardian—is-employed

authorizes residency status on the basis of the parent/guardian’'s employment within district boundaries
for at least 10 hours per school week (see section "Residency Based on Parent/Guardian Employment (Allen
Bill Transfers)" in the accompanying administrative regulation), Education Code 48204 encourages the
district to notify the parent/guardian in writing when admission is denied and to provide reasons for the
denial. The following optional paragraph provides that written notice will be provided to parents/guardians
whenever enrollment is denied on any basis related to residency and may be revised to reflect district
practice.

A student's enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/guardian in writing, including specific reasons for the denial.

Investigation of Residency

Note: The following section should be revised to reflect district practice. To conduct an investigation into
the residency claim of a student as authorized by Education Code 48204.1, a district is mandated; pursuant
to Education Code 48204.2;—as-added-by-ABHOH-(Ch—170Statutes—o£-2015); to adopt a policy with
specified components. The policy must (1) identify the circumstances under which the district may initiate
an investigation, including, at a minimum, a requirement that the district is able to identify specific,
articulable facts supporting the belief that the parent/guardian has provided false or unreliable evidence of
residency; (2) describe the investigatory methods that may be used, including whether the district may
employ the services of a private investigator; (3) require staff to make reasonable efforts to determine
whether the student resides in the district before hiring a private investigator (if allowed at all); (4) prohibit
surreptitious photographing or video-recording of students who are being investigated; and (5) provide for
an appeals process. The district should consult legal counsel if questions arise regarding the appropriateness
of efforts to verify residency.




BP 5111.1(c)

DISTRICT RESIDENCY (continued)

When the Superintendent or designee reasonably believes that a student's parent/guardian has
provided false or unreliable evidence of residency, he/she may make reasonable efforts to
determine that the student meets district residency requirements. An investigation may be
initiated when the Superintendent or designee is able to identify specific, articulable facts
supporting the belief that the parent/guardian has provided false or unreliable evidence of
residency. (Education Code 48204.1, 48204.2)

The Superintendent or designee may assign a trained district employee to conduct the
investigation. The investigation may include the examination of records, including public
records, and/or interviews of persons who may have knowledge of the student's residency.

If necessary, the Superintendent or designee may employ the services of a private
investigator to conduct the investigation. Before hiring a private investigator, the
Superintendent or designee shall make other reasonable efforts to determine whether the
student resides in the district. (Education Code 48204.2)

The investigation shall not include the surreptitious collection of photographic or
videographic images of persons or places subject to the investigation. However, the use of
technology is not prohibited if done in open and public view. (Education Code 48204.2)

Any employee or contractor engaged in the investigation shall truthfully identify
himself/herself as an investigator to individuals contacted or interviewed during the course of

the investigation. (Education Code 48204.2)

Appeal of Enrollment Denial

Note: If the district chooses to authorize investigations into the residency claim of a student as described in
the section "Investigation of Residency" above, it is mandated pursuant to Education Code 48204.2;—as

added-by-AB-H-01{Ch—170;-Statutes-of2015); to adopt a policy which provides for an appeals process. The

timelines specified in the following section may be revised to reflect district practice.

If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student's enrollment in the district, he/she shall
provide the student's parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)

The Superintendent or designee shall send the student's parent/guardian written notice
specifying the basis for the district's determination. This notice shall also inform the
parent/guardian that he/she may, within 10 school days, appeal the decision and provide new
evidence of residency.

The burden shall be on the parent/guardian to show why the district's determination to deny
enrollment should be overruled. (Education Code 48204.2)



BP 5111.1(d)

DISTRICT RESIDENCY (continued)

A student who is currently enrolled in the district shall be allowed to remain in attendance at
his/her school pending the results of the appeal. A student who is not currently enrolled in the
district shall not be permitted to attend any district school unless his/her appeal is successful.

Note: The district may select and/or revise either of the following options to indicate who will be
responsible for making the final decision regarding the student's residency claim. Option 1 is for use by
districts that assign a district employee other than the Superintendent to make the initial residency
determination, and provides that the Superintendent will make the final decision following the appeals
process. Option 2 is for use by districts in which the Superintendent is responsible for the initial residency
determination, and provides that the decision may be appealed to the Geverning Board.

OPTION 1: In an appeal to the Superintendent of a determination that district residency
requirements were not met, the Superintendent shall review any evidence provided by the
parent/guardian or obtained during the district's investigation and shall make a decision
within 10 school days of receipt of the parent/guardian's request for the appeal. The
Superintendent's decision shall be final.

OPTION 2: In an appeal of the Superintendent's determination that district residency
requirements were not met, the Board shall review any evidence provided by the
parent/guardian or obtained during the district's investigation and shall make a decision at its
next regularly scheduled meeting following the parent/guardian's request for the appeal. The
Board's decision shall be final.

Enrollment Not Requiring District Residency

Note: The following optional paragraph is for use by any district maintaining grades 9-12 that (1) has
petitioned for certification from the U.S. Department of Homeland Security's Student and Exchange Visitor
Program to enroll a nonimmigrant foreign student who is in the United States on an F-1 visa and/or (2)
admits high school students from other countries through an international exchange program under the
sponsorship of a government-approved agency. For further information about enrollment of nonresident
foreign students, see AR 5111.2 - Nonresident Foreign Students, BP/AR 6145.6 - International Exchange,
and CSBA's Legal Guidance Regarding International Student Exchange Placement Organizations.

When approved by the Board and the appropriate agency, the district may enroll students
from other countries who are in the United States on an F-1 visa or are participating in an
international exchange program under the sponsorship of a government-approved agency.

(¢f. 5111.2 - Nonresident Foreign Students)
(cf. 6145.6 - International Exchange)

Note: The following optional paragraph is for use by any district adjacent to another state or foreign
country from which students may commute to the district and should be revised to reflect district
circumstances. Pursuant to Education Code 48050 and 48052, any district that admits such students must be
reimbursed by the parents/guardians of the students or by the district of residence for the total cost of
educating the student and may not include such students in computing average daily attendance for the
purpose of obtaining apportionment of state funds.




BP 5111.1(e)

DISTRICT RESIDENCY (continued)

The district may enroll a nonresident student living in an adjoining state or foreign country in
accordance with Education Code 48050-48052.

District residency is not required for enrollment in a regional occupational center or program
if there are openings in the program or class. (Education Code 52317)

(cf- 6178.2 - Regional Occupational Center/Program)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
234.7 Student protections relating to immigration and citizenship status
35160.5 Intradistrict open enrollment
35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance permits
48050-48054 Nonresidents
48200-48208 Compulsory education law, especially:
48204 Residency requirements
48204. 1482042 48204.4 Evidence of residency
48300-48316 48317 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers
48645.5 Former juvenile court school students, enrollment
48852.7 Education of homeless students; immediate enrollment
48853.5 Education of foster youth; immediate enrollment
48980 Notifications at beginning of term
52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5
432 Retention of student records
UNITED STATES CODE, TITLE §
1229¢ Immigration and Nationality Act
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal. App.4th 47
Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources: (see next page)



BP 5111.1(H)

DISTRICT RESIDENCY (continued)

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration
Status, February 2017
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Righits of All Children to Enroll in School: Questions and Answers for States.
School Districts and Parents, May 8, 2014
WEB SITES
CSBA: hitp://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov
California Secretary of State, Safe at Home Program: http://www.sos.ca.gov/safeathome
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
U.S. Department of Justice: htips://www.justice.gov
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CSBA Sample
Board Policy

Students BP 5125(a)

STUDENT RECORDS

Note: Student records are governed by both federal and state law (Family Educational Rights and Privacy

Act (FERPA) pursuant to 20-US€4232¢34-CFER-99-1-99.8- Education Code 49069, and 5 CCR 430-433,
20 USC 1232g, and 34 CFR 99.1-99.8).

Nete: Pursuant to 5 CCR 431, districts are mandated to establish policies and procedures to implement
state law and regulations regarding student records, including policies and procedures which enumerate and
describe the student records collected and maintained by the district, ensure security of the records, and
guarantee access to authorized persons within five days of a request. Education Code 49069 mandates
procedures related to parental review of student records. See the accompanying administrative regulation for
additional language implementing these mandates.

The privacy of student online information of students in prekindergarten through grade 12 is addressed

in Business and Professions Code 22580-22582-22587, aﬁ—added—hy-SBéés—éeh—Qé—Stamte&-ef—Z@Hr}

which prohibit an operator of a web site, online service or application, or mobile application from
knowingly using, disclosing, or compiling-er-atewing-a-third-party-te-use-disclose—or-compile the personal
information of a minor for the purpose of marketing or advertising specified types of products or services;
allowing a third party to use, disclose, or compile such information; or —tn-addition-effective-January-}-
%%MM@%M%%HMHSMW
prohibit-the-operator-of-a-web-site;-online-service-or-apph

toK—12studentsfrom-—selling or disclosing specified student information or knowingly using t-hat—such

student information to engage in targeted advertising to students or parents/guardians or to amass a profile
about a preK-12 student. Covered student information includes any personally identifiable information or
materials created or provided by a student, parent/guardian, or district employee (e.g., name, contact
information, educational record, discipline records, test results, health records, socioeconomic information).
Pursuant to Business and Professions Code 22580 and 22584 and 22586, the-an operator must delete a
student's—information data under the control of the school or district upon the request of the miner;
school; or district.

The Governing Board recognizes the importance of keeping accurate, comprehensive student

records as requ1red by law %&Sﬂp&ﬂﬂ%&ﬂdﬁFﬁ—%ﬂﬁgﬂ&@—&hﬂ“—&m&—&hﬂ{—ﬂw—dﬁ&w&

s%&deﬂ%—ﬁeeeﬁis—afe—eensas%e&t—wﬁh—state—&ﬂd—fedefal—i&w The Superlntendent or de51gnee

shall establish administrative regulations governing the identification, collection, retention,
and security of student records. These regulations shall ensure the rights of authorized

persons to have timely access to student records and-shall proteet-students-and-theirfamilies
from—invasion—of privacy while maintaining the confidentiality of student records

consistent with state and federal law.

(cf 3580 - District Records)

(cf- 4040 - Employee Use of Technology)

(cf- 5125.1 - Release of Directory Information)
(cf 5125.3 - Challenging Student Records)



BP 5125(b)

STUDENT RECORDS (continued)

The Superintendent or designee shall designate a certificated employee to serve as custodian
of records with responsibility for student records at the district level. At each school, the
principal or a certificated employee shall be designated as custodian of records for students
enrolled at that school. The custodian of records shall be responsible for implementing Board
policy and administrative regulation regarding student records. (5 CCR 431)

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are
mandated to adopt policy consistent with a model policy developed by the California Attorney
General, which includes the following statement. See the Office of the Attorney General publication
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist

California's K-12 Schools in Responding to Immigration Issues.

All appropriate personnel shall receive training regarding district policies and
procedures for gathering and handling sensitive student information.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf- 4331 - Staff Development)

Note: Pursuant to Education Code 49076.7, a district is prohibited from soliciting or collecting social
security numbers or the last four digits of social security numbers of students or their
parents/guardians, unless otherwise required to do so by state or federal law. One such exception is
the collection of the last four digits of the social security number for the purpose of establishing
eligibility for a federal benefit program.

The district shall not collect or solicit social security numbers or the last four digits of
social security numbers of students or their parents/guardians, unless otherwise
required to do so by state or federal law. (Education Code 49076.7)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), prohibits the collection
of information or documents regarding the citizenship or immigration status of students or their
family members, as provided below. If the district becomes aware of the citizenship or immigration
status of any student, it is prohibited from disclosing that information to U.S. Immigration and
Customs Enforcement, as such disclosure is not among the limited exceptions specified in law for
which student records may be released without parental consent or a lawful judicial order.

Pursuant to Education Code 234.7, districts are mandated to adopt the following paragraphs
consistent with the model policy developed by the California Attorney General.

No information or documents regarding the citizenship or immigration status of
students or their family members shall be collected, except as required by state or
federal law or as required to administer a state or federally supported educational
program. The Superintendent or designee shall not disclose student records to a person,
agency, or organization for immigration enforcement purposes without parental
consent, a court order, or judicial subpoena. If a district employee receives such a



BP 5125(c)

STUDENT RECORDS (continued)

request, he/she shall immediately report the request to the Superintendent. The
Superintendent shall report the request to the Board in a timely manner that ensures
the confidentiality and privacy of any potentially identifying information. (Education
Code 234.7)

(cf. 5145.13 - Response to Immigration Enforcement)

Note: The following paragraph reflects a requirement of Government Code 8310.3, as added by SB 31
(Ch. 826, Statutes of 2017).

The Superintendent or designee shall not compile a list, registry, or database based on
students' national origin, ethnicity, or religious belief, practice, or affliation, nor shall
he/she disclose student information to federal government authorities for the purpose of
compiling such a list, registry, or database for purposes of immigration enforcement.
Such information may only be compiled or exchanged with other local, state, or federal
agencies if the information is aggregated and is not personally identifiable.
(Government Code 8310.3)

Student Records from Social Media

Note: The following section is optional. Pursuant to Education Code 49073.6, as-added-by-AB—1442-(Ch-
799.-Statutes-of 2044); any district considering a program to gather information from students' social media
activity, as defined, must first notify students and parents/guardians and provide an opportunity for public
comment. The notification may be provided as part of the annual parental notification required pursuant to
Education Code 48980. If such a program is then adopted, the district must comply with program
requirements reflected in the section "Student Records from Social Media" in the accompanying
administrative regulation.

The district should consult legal counsel before gathering any other online information that does not meet
the definition of social media in Education Code 49073.6.

The Superintendent or designee may gather and maintain information from the social media
of any district student, provided that the district first notifies students and parents/guardians
about the proposed program, offers an opportunity for public comment at a regularly
scheduled Board meeting, and gathers only information that directly pertains to school safety
or student safety. (Education Code 49073.6)

(cf- 0450 - Comprehensive Safety Plan)
(cf 5131.2 - Bullying)

(cf 5145.6 - Parental Notifications)
(cf 9322 - Agenda/Meeting Materials)
(cf 9323 - Meeting Conduct)



BP 5125(d)

STUDENT RECORDS (continued)

Contract for Digital Storage, Management, and Retrieval of Student Records

Note: Education Code 49073.1-as-added-by-AB-1584(Ch—800Statutes-of 20143, authorizes districts to

enter into a contract with a third party for the digital storage, management, and retrieval of student records
and/or for software designed for this purpose. A district that chooses to enter into such a contract is
mandated to adopt policy allowing such contracts and must ensure that the contract includes all the
provisions specified in Education Code 49073.1. Also see BP 3312 - Contracts.

The Superintendent or designee may enter into a contract with a third party for the digital
storage, management, and retrieval of student records and/or to authorize a third party
provider of digital software to access, store, and use student records, provided that the
contract meets the requirements of Education Code 49073.1 and other applicable state and
federal laws.

(cf 3312 - Contracts)

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
17604 Contracts
48201 Student records for transfer students who have been suspended/expelled
48853.5 Foster youth; placement, immunizations
48902 Notification of law enforcement of specified violations
48904-48904.3 Withholding grades, diplomas, or transcripts
48918 Rules governing expulsion procedures
48980 Parental notifications
48985 Notices in parent/guardian's primary language
49060-49079 Student records
49091.14 Parental review of curriculum
51747 Independent study
56041.5 Rights of students with disabilities
56050 Surrogate parents
56055 Foster parents
69432.9 Cal Grant program, notification of grade point average
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586-22587 Early Learning Personal Information Protection Act
CODE OF CIVIL PROCEDURE
1985.3 Subpoena duces tecum
FAMILY CODE
3025 Access to records by noncustodial parents
6552 Caregiver's authorization affidavit

Legal Reference: (see next page)



BP 5125(¢)

STUDENT RECORDS (continued)

Legal Reference: (continued)
GOVERNMENT CODE
6252-6260 Inspection of public records
HEALTH AND SAFETY CODE
120440 Immunizations; disclosure of information
PENAL CODE
245 Assault with deadly weapon
WELFARE AND INSTITUTIONS CODE
681 Truancy petitions
701 Juvenile court law
16010 Health and education records of a minor
CODE OF REGULATIONS, TITLE 5
430-438 Individual student records
16020-16027 Destruction of records of school districts
UNITED STATES CODE, TITLE 20
1232¢g Family Educational Rights and Privacy Act
1232h Protection of Pupil Rights Amendment
UNITED STATES CODE, TITLE 26
152 Definition of dependent child
UNITED STATES CODE, TITLE 42
11434a McKinney-Vento Homeless Assistance Act; definitions
CODE OF FEDERAL REGULATIONS, TITLE 16
Part 312 Children's Online Privacy Protection Rule
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
300.501 Opportunity to examine records for parents of student with disability

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration
Status, February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist

California’s K-12 Schools in Responding to Immigration Issues, April 2018
FEDERAL REGISTER

Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy,
December 9, 2008, Vol. 73, No. 237, pages 74806-74855

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Data in the Cloud: A Legal and Policy Guide for School Boards on Student Data Privacy in the Cloud
Computing Era, April 2014

US. DEPARTMENT OF EDUCATION PUBLICATIONS

IDEA and FERPA Confidentiality Provisions, 2014

Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA) and the
Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health Records, 2008
Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and Privacy
Act for Elementary and Secondary Schools, October 2007

Management Resources continued: (see next page)



BP 5125()

STUDENT RECORDS (continued)

Management Resources: (continued)
WEB SITES
CSBA: htp://www.csba.org
California Department of Education: http://www.cde.ca.gov

National School Boards Association: http://www.nsba.org
U.S. Department of Education, Family Policy Compliance, http://www.ed.gov/policy/gen/guid/fpco
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CSBA Sample
Board Policy

Students BP 5131.2(a)

BULLYING

Note: Education Code 234.1 and federal law mandate that the Governing Board adopt policy prohibiting
discrimination, harassment, intimidation, retaliation, and bullying based on specified characteristics. AB 699
(Ch. 493, Statutes of 2017) amended Education Code 234.1 to include immigration status as a
protected class; see BP 5145.3 - Nondiscrimination/Harassment for language fulfilling this mandate.

In its October 2010 Dear Colleague Letter: Harassment and Bullying, the U.S. Department of Education
Office for Civil Rights (OCR) clarified that misconduct that falls under a district's general anti-bullying
policy may also trigger responsibilities under one or more federal antidiscrimination laws if the bullying is
on the basis of race, color, national origin, sex, sexual orientation, gender identity or expression, age,
disability, and/or another legally protected category. If so, federal law requires the district to investigate or
otherwise determine what occurred and, if it finds that unlawful discrimination did occur, take prompt and
effective steps reasonably calculated to end the discrimination, eliminate any hostile environment and its
effects, and prevent the discrimination from recurring,

In addition, OCR’s August 2013 Dear Colleague Letter: Bullying of Students with Disabilities points out
that any bullying of any student with disabilities that results in the student not receiving meaningful
educational benefit constitutes a denial of a free appropriate public education and must be remedied under
the federal Individuals with Disabilities Education Act. As necessary, the school may need to convene the
student's individualized education program (IEP) team to determine whether the student's needs have
changed as a result of the bullying and, if so, revise the IEP to ensure that the student continues to receive
appropriate special education and related services.

Thus, while this policy is intended to prevent and address all types of bullying incidents among students,
school officials need to know that when "discriminatory bullying" is committed {-e=-diserimination-based
en-the-actual-or-pereeived-status-of the-aleged-vietim-whieh-is-protected-by-law—such-as-race—sex—sexual
erientation;-gender-identity-or-expression-—religionage-or-disability)-and the bullying is sufficiently serious

to create a hostile educational environment for the alleged victim or to otherwise deny or limit his/her
educational benefits and services, including denial of a free appropriate public education, the alleged victim
must be afforded the protections specified under relevant state and/or federal law. CSBA-staff metwith

mmﬁmmmmwmmwm

The Governing Board recognizes the harmful effects of bullying on student learning and
school attendance and desires to provide a safe school environments that protects students
from physical and emotional harm. District employees shall establish student safety as a high
priority and shall not tolerate bullying of any student.

No individual or group shall, through physical, written, verbal, or other means, harass,
sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit
hate violence against any student or school personnel.



BP 5131.2(b)

BULLYING (continued)

(cf- 5131 - Conduct)

(cf- 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf- 5145.7 - Sexual Harassment)

(cf- 5145.9 - Hate-Motivated Behavior)

Note: Pursuant to Education Code 48900, the definition of "bullying" for purposes of establishing grounds
for suspension or expulsion includes bullying via an electronic act such as posting of messages on social
media networks and includes electronic acts that originate off campus; see the section "Discipline” below
and AR 5144.1 - Suspension and Expulsion/Due Process.

In addition, Penal Code 653.2 makes it a crime to distribute another person's personally identifiable
information electronically with the intent to cause harassment by a third party and to threaten a person's
safety or that of his/her family (e.g., placing a person's address online so that he/she receives harassing
messages).

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts sounds or 1mages as defined in Education Code
48900. or : 1

&Hj%fel-ess—eefﬂ-mtﬁea&en—dewee— Cyberbullylng also 1ncludes breaklng into another
person's electronic account and assuming that person's identity in order to damage that
person's reputation.

(cf 5145.2 - Freedom of Speech/Expression)
(cf 6163.4 - Student Use of Technology)

Note: Education Code 32282 encourages districts to include bullying prevention policies and procedures in
their comprehensive safety plan; see BP 0450 - Comprehensive Safety Plan. In addition, Education Code
52060-52077 require the Board to adopt and annually update a local control and accountability plan which
includes, among other specified state priorities, goals for addressing school climate; see BP/AR 0460 -
Local Control and Accountability Plan. Pursuant to Education Code 52060, school climate should be
measured by student suspension and expulsion rates and other local measures, including surveys of students,
parents/guardians, and teachers on the sense of safety and school connectedness, as applicable.

Strategies for addressing bullying in district schools shall be developed with involvement of
key stakeholders, including students, parents/guardians, and staff, and may be incorporated
into the comprehensive safety plan, the local control and accountability plan, and other
applicable district and school plans.

(cf- 0420 - School Plans/Site Councils)

(cf- 0450 - Comprehensive Safety Plan)

(cf- 0460 - Local Control and Accountability Plan)

(cf- 1220 - Citizen Advisory Committees)
(ef—AAd—Relations-Bepween-Other-Governmental-Agencies-and-the Schools)
(cf- 6020 - Parent Involvement)



BP 5131.2(c)

BULLYING (continued)

Note: Because bullying is not limited to one environment, collaboration among a variety of community
agencies and organizations that serve youth may be helpful in preventing and responding to bullying. For
further information about building a collaborative, see CSBA's publications Safe Schools: Strategies for
Governing Boards to Ensure Student Success and Building Healthy Communities: A School Leader's Guide

to Collaboration and Community Engagement.

As appropriate, the Superintendent or designee may collaborate with law enforcement,
courts, social services, mental health services, other agencies, and community organizations
in the development and implementation of joint strategies to promote safety in schools and
the community and to provide services for alleged victims and perpetrators of bullying.

(cf. 1020 - Youth Services)
Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by
establishing clear rules for student conduct and implementing strategies to promote a
positive, collaborative school climate. Students shall be informed, through student handbooks
and other appropriate means, of district and school rules related to bullying, mechanisms
available for reporting incidents or threats, and the consequences for engaging in bullying.

(¢f. 5137 - Positive School Climate)

Note: California content standards related to student education about bullying and violence prevention (e.g.,
recognizing the characteristics of bullying, examining the effects of bullying on others, demonstrating what
to say and do when witnessing bullying) are addressed within the health education content standards
adopted by the State Board of Education.

47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which addresses educating
students about appropriate online behavior, including the interaction with other individuals on social
networking web sites and in chat rooms, as well as providing information about cyberbullying awareness
and response. See BP 6163.4 - Student Use of Technology for language implementing this mandate.

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills,—seetal-skills; character/values education, respect for cultural and
individual differences, self-esteem development, assertiveness skills, and appropriate online
behavior.,

(cf: 6142.8 - Comprehensive Health Education)
(cf- 6142.94 - History-Social Science Instruction)

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), requires districts to
educate students about the negative impact of bullying based on actual or perceived immigration
status or religious beliefs and customs. The following paragraph reflects the California Attorney



BP 5131.2(d)

BULLYING (continued)

General's model policy developed pursuant to Education Code 234.7, contained in the Office of the
Attorney General's publication Promeoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's K-12 Schools in Responding to Immigration
Issues, and has been expanded to include education about the impact of bullying based on any other
individual characteristic.

Such instruction shall also educate students about the negative impact of bullying,
discrimination, intimidation, and harassment based on actual or perceived immigration
status, religious beliefs and customs, or any other individual bias or prejudice.

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), districts are
mandated to adopt policy, equivalent to that developed by the Attorney General, which requires the
provision of staff training with the components specified below.

The Superintendent or designee shall provide training to teachers and other school staff
to raise their awareness about the legal obligation of the district and its employees to
prevent discrimination, harassment, intimidation, and bullying of district students.
Such training shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their
varying immigration experiences

2 Discuss bullying prevention strategies with students, and teach students to
recognize the behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed

5. Report incidents to the appropriate authorities, including law enforcement in
instances of criminal behavior

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf 4331 - Staff Development)



BP 5131.2(c)

BULLYING (continued)

Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as
classrooms, playgrounds, hallways, restrooms, and cafeterias.

Intervention
Students are encouraged to notify school staff when they are being bullied or suspect that

another student is being victimized. In addition, the Superintendent or designee shall develop
means for students to report threats or incidents confidentially and anonymously.

Note: Although Education Code 234.1 requires the district to adopt a policy requiring school personnel who
witness acts of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying)
against students based on the actual or perceived status of the student belonging to a protected class to take
immediate steps to intervene when it is safe to do so, it is recommended that districts apply this policy
equally to all students; also see AR 5145.3 - Nondiscrimination/Harassment.

School staff who witness an act of bullying shall immediately intervene to stop the incident
when it is safe to do so. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent
or designee shall notify the parents/guardians of victims and perpetrators and may contact
law enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness,
perpetrator, or other student affected by an act of bullying to a school counselor, school
psychologist, social worker, child welfare attendance personnel, school nurse, or other school
support service personnel for case management, counseling, and/or participation in a
restorative justice program as appropriate. (Education Code 48900.9)

(cf- 6164.2 - Guidance/Counseling Services)

Reporting and Filing of Complaints

| Note: The following reporting process may be revised to reflect district practice. |

Any student, parent/guardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the
principal, a compliance officer, or any other available school employee. Within one business
day of receiving such a report, a staff member shall notify the principal of the report, whether
or not a uniform complaint is filed. In addition, any school employee who observes an
incident of bullying involving a student shall, within one business day, report his/her
observation to the principal or a district compliance officer, whether or not the alleged victim
files a complaint.



BP 5131.2(H)

BULLYING (continued)

Within two business days of receiving a report of bullying, the principal shall notify the
district compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Note: Districts have the authority to monitor student use of the district's Internet system and to conduct
individual searches of student accounts if there is reasonable suspicion that a user has violated district policy
or the law; see BP/AR 5145.12 - Search and Seizure and BP/E 6163.4 - Student Use of Technology.

When the circumstances involve cyberbullying, individuals with information about the
activity shall be encouraged to save and print any electronic or digital messages that they feel
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the
matter may be investigated. When a student uses a social networking site or service to bully
or harass another student, the Superintendent or designee may file a request with the
networking site or service to suspend the privileges of the student and to have the material
removed.

When a report of bullying is submitted, the principal or a district compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in
accordance with AR 1312.3. The student who is the alleged victim of the bullying shall be
given an opportunity to describe the incident, identify witnesses who may have relevant
information, and provide other evidence of bullying.

Investigation and Resolution of Complaints

Note: Pursuant to Education Code 234.1, districts are required to adopt a process for receiving and
investigating complaints involving unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying) based on race or ethnicity, nationality, gender, sex, sexual orientation, religion,
immigration status, or any—ether characteristic contained in the definition of hate crimes in Penal Code
422.55. Pursuant to 5 CCR 4600-4633, the UCP must be used for this purpose. In addition, federal
regulations require districts to adopt procedures providing for prompt and equitable resolution of complaints
of unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) on the basis of
sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25).

Although some bullying incidents may not fall within the provisions of Education Code 234.1 or federal
civil rights regulations, CSBA strongly recommends that districts use the UCP to investigate all bullying
incidents (whether discriminatory or nondiscriminatory) to ensure consistent implementation by district
staff. It is not always easy or possible for staff to know prior to an investigation whether a student was
bullied because of his/her actual or perceived membership in a legally protected class. Those bullying
incidents found to involve discrimination based on the results of the investigation would then be resolved
using the UCP. When a bullying incident is determined to be nondiscriminatory, it should be resolved
through the appropriate disciplinary process. Districts that are concerned about the capacity of a single
district compliance officer to handle a possible increase in the number of UCP complaints, or that prefer to
handle certain incidents at the school site level whenever possible, may designate multiple compliance
officers in accordance with AR 1312.3 - Uniform Complaint Procedures.




BP 5131.2(g)

BULLYING (continued)

Any complaint of bullying shall be investigated and, if determined to be discriminatory,
resolved in accordance with law and the district's uniform complaint procedures specified in
AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory
bullying, the principal or designee shall inform the complainant and shall take all necessary

actions to resolve the complaint.

Discipline

Note: Pursuant to Education Code 48900-48900.4, "bullying" is a ground for suspension or expulsion; see
AR 5144.1 - Suspension and Expulsion/Due Process.

The courts have generally upheld discipline for off-campus student conduct that poses an identifiable threat
to the safety of other students, staff, or school property or presents a risk of substantial disruption of school
activities, provided that the district is able to document the impact or disruption that the conduct has, or
could be expected to have, on school activities (e.g., Wynar v. Douglas County School District, Lavine v.

Blaine School District). I-addition—courts—have-analyzed-thereasonableness—of-the-distriet's—policy—and

whether—the—disciphnan—aetion—taken-by—the—istrictowas—in-proporten—to-the student's- misbehavior—tor
example;-Tthe court in J.C. v. Beverly Hills Unified School District found that the district would be able to
discipline a student for a video recorded off campus and posted on YouTube, but that the discipline imposed
on this particular student was not justified since the district did not present evidence of specific facts that led
school officials to predict that the video would cause substantial disruption (e.g., the video was not violent
or threatening nor did it lead to any confrontations between the students).

Consistent with these interpretations, Education Code 48900 defines bullying by means of an electronic act
to include creation or transmission originating on or off the school site. Thus, for purposes of determining
whether the conduct may be subject to suspension or expulsion, the act does not necessarily need to have
been committed while at school, while coming to or from school, or during a school-sponsored activity.
Nevertheless, the act needs to satisfy the criteria specified in the definition of "bullying" in Education Code
48900 (i.e., a severe or pervasive physical or verbal act or conduct that has or can be reasonably predicted to
have the effect of placing a reasonable student in fear of harm to his/her person or property, causing a
substantially detrimental effect on his/her physical or mental health, causing substantial interference with
his/her academic performance, or causing substantial interference with his/her ability to participate in or
benefit from school services, activities, or privileges).

When the conduct does not rise to the level specified in Education Code 48900, the district may implement
interventions other than suspension or expulsion to address the bullying. For further information, see
CSBA's policy brief Cyberbullying: Policy Considerations for Boards. Also see BP 5131 - Conduct and BP
5145.2 - Freedom of Speech/Expression.

Additionally, districts should note that, in the context of discriminatory bullying on the basis of race, color,
national origin, sex, or disability, federal law and regulations require school districts to impose discipline on
students, up to and including suspension and expulsion, where necessary to remedy the effects of a hostile
environment and prevent the discrimination from recurring.

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as



BP 5131.2(h)

BULLYING (continued)

defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

(cf- 5138 - Conflict Resolution/Peer Mediation)

(cf- 5144 - Discipline)

(cf 5144.1 - Suspension and Expulsion/Due Process)

(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf 4119.21/4219.21/4319.21 - Professional Standards)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: :
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy, misdemeanor
647.7 Use of camera or other instrument to invade person's privacy, punishment
653.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources: (see next page)



Students BP 5141.52(a)

SUICIDE PREVENTION

The Governing Board recognizes that suicide is a leading cause of death among youth and
that school personnel who regularly interact with students are often in a position to recognize
the warning signs of suicide and to offer appropriate referral and/or assistance. In an effort to
reduce suicidal behavior and its impact on students and families, the Superintendent or
designee shall develop measures and strategies for suicide prevention, intervention, and
postvention.

In developing measures and strategies for use by the district, the Superintendent or designee
may consult with school health professionals, school counselors, school psychologists,
school social workers, administrators, other staff, parents/guardians, students, suicide
prevention experts, local health agencies, mental health professionals, and community
organizations.

(cf- 1220 - Citizen Advisory Commilttees)
(cf- 1400 - Relations Between Other Governmental Agencies and the Schools)

Such measures and strategies shall include, but are not limited to:

il Staff development on suicide awareness and prevention for teachers, school
counselors, and other district employees who interact with students

(cf- 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students'
mental, emotional, and social health and well-being, as well as instruction in
recognizing and appropriately responding to warning signs of suicidal intent in others

(cf. 6142.8 - Comprehensive Health Education)

3. Methods for promoting a positive school climate that enhances students' feelings of
connectedness with the school and that is characterized by caring staff and
harmonious interrelationships among students

(cf. 5131 - Conduct)

(cf- 5131.2 - Bullying)

(cf 5137 - Positive School Climate)

(cf- 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf 5145.9 - Hate-Motivated Behavior)

4, The provision of information to parents/guardians regarding risk factors and warning
signs of suicide, the severity of the suicide problem among youth, the district's suicide
prevention curriculum, basic steps for helping suicidal youth, and/or school and
community resources that can help youth in crisis



BP 5141.52(b)

SUICIDE PREVENTION (continued)

5 Encouragement for students to notify appropriate school personnel or other adults
when they are experiencing thoughts of suicide or when they suspect or have
knowledge of another student's suicidal intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

% Counseling and other postvention strategies for helping students, staff, and others
cope in the aftermath of a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students
who are at high risk of suicide, including, but not limited to, students who are bereaved by
suicide; students with disabilities, mental illness, or substance use disorders; students who are
experiencing homelessness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth. (Education Code
215)

The Board shall review, and update as necessary, this policy at least every five years.
(Education Code 215)

Legal Reference: (see next page)



BP 5141.52(c)

SUICIDE PREVENTION (continued)

Legal Reference:
EDUCATION CODE
215 Student suicide prevention policies
215.5 Suicide prevention hotline contact information on student identification cards
216 Suicide prevention online training programs
32280-32289 Comprehensive safety plan
49060-49079 Student records
49602 Confidentiality of student information
49604 Suicide prevention training for school counselors
GOVERNMENT CODE
810-996.6 Government Claims Act
PENAL CODE
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
5698 Emotionally disturbed youth; legislative intent
5850-5883 Children's Mental Health Services Act
COURT DECISIONS
Corales v. Bennett (Ontario-Montelair School District), (2009) 567 F.3d 554

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve, 2008
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS
Preventing Suicide: Guidelines for Administrators and Crisis Teams, 2015
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012
Preventing Suicide: A Toolkit for High Schools, 2012
WEB SITES
American Association of Suicidology: http://www.suicidology.org
American Foundation for Suicide Prevention: https://afsp.org
American Psychological Association: http://www.apa.org
American School Counselor Association: https://www.schoolcounselor.org
California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh
California Department of Health Care Services, Suicide Prevention Program:
http://www. dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx
Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth
National Association of School Psychologists: https://www.nasponline.org
National Institute for Mental Health: http://www.nimh.nih.gov
Trevor Project: http://thetrevorproject.org
U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2018



Students BP 5144(a)

DISCIPLINE

The Governing Board is committed to providing a safe, supportive, and positive school
environment which is conducive to student learning and achievement and desires to prepare
students for responsible citizenship by fostering self-discipline and personal responsibility.
The Board believes that high expectations for student behavior, use of effective school and
classroom management strategies, provision of appropriate intervention and support, and
parent/guardian involvement can minimize the need for disciplinary measures that exclude
students from instruction as a means for correcting student misbehavior.

(cf 5113.1 - Chronic Absence and Truancy)
(cf- 5131 - Conduct)

(cf- 5131.1 - Bus Conduct)

(cf 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf 5145.9 - Hate-Motivated Behavior)

(cf- 6020 - Parent Involvement)

The Superintendent or designee shall develop effective, age-appropriate strategies for
maintaining a positive school climate and correcting student misbehavior at district schools.
The strategies shall focus on providing students with needed supports; communicating clear,
appropriate, and consistent expectations and consequences for student conduct; and ensuring
equity and continuous improvement in the implementation of district discipline policies and
practices.

(cf- 5138 - Conflict Resolution/Peer Mediation)
(¢f- 6164.2 - Guidance/Counseling Services)

In addition, the Superintendent or designee's strategies for correcting student misconduct
shall reflect the Board's preference for the use of positive interventions and alternative
disciplinary measures over exclusionary discipline measures.

Disciplinary measures that may result in loss of instructional time or cause students to be
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only
when required or permitted by law or when other means of correction have been documented
to have failed. (Education Code 48900.5)

(cf 5020 - Parent Rights and Responsibilities)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(¢f- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf- 6159.4 - Behavioral Interventions for Special Education Students)

(cf 6164.5 - Student Success Teams)

School personnel and volunteers shall not allow any disciplinary action taken against a
student to result in the denial or delay of a school meal. (Education Code 49557.5)

(cf- 3550 - Food Service/Child Nutrition Program)
(cf- 3551 - Food Service Operations/Cafeteria Fund)
(cf 3553 - Free and Reduced Price Meals)



BP 5144(b)

DISCIPLINE (continued)

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be
used to correct student behavior except as permitted pursuant to Education Code 49005.4 and
in accordance with district regulations. (Education Code 49005.2)

(cf. 5131.41 - Use of Seclusion and Restraint)

The Superintendent or designee shall create a model discipline matrix that lists violations and
the consequences for each as allowed by law.

The administrative staff at each school may develop disciplinary rules to meet the school's
particular needs consistent with law, Board policy, and district regulations. The Board, at an
open meeting, shall review the approved school discipline rules for consistency with Board
policy and state law. Site-level disciplinary rules shall be included in the district's
comprehensive safety plan. (Education Code 32282, 35291.5)

(cf- 0450 - Comprehensive Safety Plan)
(cf- 9320 - Meetings and Notices)

At all times, the safety of students and staff and the maintenance of an orderly school
environment shall be priorities in determining appropriate discipline. When misconduct
occurs, staff shall attempt to identify the causes of the student's behavior and implement
appropriate discipline. When choosing between different disciplinary strategies, staff shall
consider the effect of each option on the student's health, well-being, and opportunity to
learn.

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's
nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf- 0415 - Equity)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall provide professional development as necessary to assist
staff in developing the skills needed to effectively and equitably implement the disciplinary
strategies adopted for district schools, including, but not limited to, knowledge of school and
classroom management skills and their consistent application, effective accountability and
positive intervention techniques, and the tools to form strong, cooperative relationships with
parents/guardians.

(cf. 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)



BP 5144(c)

DISCIPLINE (continued)

District goals for improving school climate, based on suspension and expulsion rates, surveys
of students, staff, and parents/guardians regarding their sense of school safety and
connectedness to the school community, and other local measures, shall be included in the
district's local control and accountability plan, as required by law.

(cf- 0460 - Local Control and Accountability Plan)
(cf- 3100 - Budget)

At the beginning of each school year, the Superintendent or designee shall report to the
Board regarding disciplinary strategies used in district schools in the immediately preceding
school year and their effect on student learning.

Legal Reference:
EDUCATION CODE
32280-32289 School safety plans
35146 Closed sessions
35291 Rules
35291.5-35291.7 School-adopted discipline rules
37223 Weekend classes
44807.5 Restriction from recess
48900-48926 Suspension and expulsion
48980-48985 Notification of parent/guardian
49005-49006.4 Seclusion and restraint
49330-49335 Injurious objects
49550-49564.5 Meals for needy students
52060-52077 Local control and accountability plan
CIVIL CODE
1714.1 Parental liability for child's misconduct
CODE OF REGULATIONS, TITLE 5
307 Participation in school activities until departure of bus
353 Detention after school
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
1751-1769j School Lunch Program
1773 School Breakfast Program

Management Resources: (see next page)



BP 5144(d)

DISCIPLINE (continued)

Management Resources:

Policy

CSBA PUBLICATIONS

Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015

The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES

Classroom Management: A California Resource Guide for Teachers and Administrators of
Elementary and Secondary Schools, 2000

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://'www.cde.ca.gov

Public Counsel: http://www.fixschooldiscipline.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

CSBA MANUAL MAINTENANCE SERVICE

adopted: December 2018



CSBA Sample
Board Policy

Students BP 5145.3(a)

NONDISCRIMINATION/HARASSMENT

Note: The following mandated policy reflects various provisions of state and federal law which prohibit
discrimination against students in educational programs and activities based on certain actual or perceived
characteristics of an individual, including Education Code 220, as amended by AB 699 (Ch. 493, Statutes
of 2017),which prohibits discrimination based on race, nationality, immigration status, ethnicity, gender,
gender identity, gender expression, sex, sexual orientation, religion, or any other characteristic contained in
the definition of hate crimes in Penal Code 422.55; Government Code 11135, which prohibits
discrimination based on all the foregoing characteristics and on age, disability, and an individual's
genetic information; Title VI (42 USC 2000d-2000e-17), which prohibits discrimination based on race,
color, or national origin; Title IX (20 USC 1681-1688), which prohibits discrimination based on sex, gender,
gender identity, pregnancy, and parental status; the Age Discrimination Act of 1975 (42 USC 6101-6107),
which prohibits discrimination based on age; and Title II (20 USC 12101-12213) and Section 504 (29 USC
794), which prohibit discrimination based on disability. Education Code 260 gives the Governing Board
primary responsibility for ensuring that district programs and activities are free from discrimination based
on age or any of these characteristics. See also BP 0410 - Nondiscrimination in District Programs and
Activities.

Moreover, this sample Board policy and the accompanying administrative regulation reflect the statutory
right of a transgender student to participate in sex-segregated educational programs and use facilities
consistent with his/her gender identity as specified in Education Code 221.5, and best practices based on
existing state and federal law. Districts with questions about the rights of transgender and gender-
nonconforming students should consult legal counsel as appropriate. For more information on the rights of
transgender students, see CSBA's poliey-briefProviding-a Safe_Nendiseriminatory-School-Environmentfor
Fransgender-and-Gender-Nonconforming-Students-and-its Final Guidance Regarding Transgender Students,
Privacy, and Facilities.

Education Code 234.1 mandates that districts adopt policy prohibiting discrimination; at school or in any
school activity related to school attendance or under the authority of the district, diserimination; including
discriminatory harassment, intimidation, and bullying, based on the foregoing characteristics. The
California Department of Education (CDE), through its Federal Program Monitoring process, reviews
districts' uniform complaint procedures (UCP) and other anti-discrimination policies and practices to ensure
compliance with these requirements. In addition, the U.S. Department of Education's Office for Civil Rights
(OCR) is responsible for the administrative enforcement of federal laws and regulations prohibiting
discrimination on the basis of race, color, national origin, sex, disability, and age in programs and activities
that receive federal financial assistance from the department, and requires the adoption of nondiscrimination
policies and complaint procedures.

The Governing Board desires to provide a safe school environment that allows all students
equal access and opportunities in the district's academic, extracurricular, and other



BP 5145.3(b)

NONDISCRIMINATION/HARASSMENT (continued)

educational support programs, services, and activities. The Board prohibits, at any district
school or school activity, unlawful discrimination, including discriminatory harassment,
intimidation, and bullying, targeted at any student by anyone, based on the student's actual or
perceived race, color, ancestry, nationality, national origin, natienality; immigration status,
ethnieity; ethnic group identification, ethnicity, age, religion, marital status, pregnancy, ot
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity,
er gender expression, or genetic information, or association with a person or group with one
or more of these actual or perceived characteristics.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf 5131 - Conduct)

(cf- 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf- 5145.7 - Sexual Harassment)

(cf 5145.9 - Hate-Motivated Behavior)

(cf- 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - Identification and Education Under Section 504)

Note: Education Code 234.1 prohibits unlawful discrimination in seheel-related—activities-and—when—it
affeets all acts related to school activity or school attendance. Hewever; OCR has clarified in several
publications that conduct that occurs off campus may have an adverse effect on a student at school (i.c.,
create a "hostile environment" for the student). When that happens, the district has an obligation to
investigate and to take steps to protect the student.

This policy shall apply to all acts related to school activity or to school attendance occurring
within a district school, and to acts which occur off campus or outside of school-related or
school-sponsored activities but which may have an impact or create a hostile environment at
school.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may
result from physical, verbal, nonverbal, or written conduct based on any of the categories
listed above. Unlawful discrimination also includes the creation of a hostile environment
through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's
ability to participate in or benefit from an educational program or activity; creates an
intimidating, threatening, hostile, or offensive educational environment; has the effect of
substantially or unreasonably interfering with a student's academic performance; or otherwise
adversely affects a student's educational opportunities.

Note: In addition to the types of prohibited student conduct described belew-above, prohibited conduct alse
includes different treatment of students with respect to the provision of opportunities to participate in school
programs or activities or the provision or receipt of educational benefits or services. See BP 0410 -
Nondiscrimination in District Programs and Activities.

Unlawful discrimination also includes disparate treatment of students based on one of the
categories above with respect to the provision of opportunities to participate in school
programs or activities or the provision or receipt of educational benefits or services.



BP 5145.3(c)

NONDISCRIMINATION/HARASSMENT (continued)

The Board also prohibits any form of retaliation against any individual who reports or
participates in the reporting of unlawful discrimination, files or participates in the filing of a
complaint, or investigates or participates in the investigation of a complaint or report alleging
unlawful discrimination. Retaliation complaints shall be investigated and resolved in the
same manner as a discrimination complaint.

Note: Pursuant to Education Code 234.1 and 34 CFR 106.8, a district is required to adopt and publicize its
nondiscrimination policies to the school community. The following paragraph may be modified to reflect
district practice.

In addition, in its October 2010 Dear Colleague Letter: Harassment and Bullying, OCR identifies training of
the school community as one of the key measures for minimizing discriminatory and harassing behavior in
school. See the accompanying administrative regulation for specific measures to prevent discrimination and
facilitate students' access to the educational program.

The Superintendent or designee shall facilitate students' access to the educational program by
publicizing the district's nondiscrimination policy and related complaint procedures to
students, parents/guardians, and employees. He/she shall provide training and information on
the scope and use of the policy and complaint procedures and take other measures designed
to increase the school community's understanding of the requirements of law related to
discrimination. The Superintendent or designee shall regularly review the implementation of
the district's nondiscrimination policies and practices and, as necessary, shall take action to
remove any identified barrier to student access to or participation in the district's educational
program. He/she shall report his/her findings and recommendations to the Board after each
review.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf- 1330 - Use of Facilities)

(cf- 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf- 4331 - Staff Development)

(cf- 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf 6164.2 - Guidance/Counseling Services)

Regardless of whether a complainant complies with the writing, timeline, and/or other formal
filing requirements, all complaints alleging unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop
the discrimination, prevent recurrence, and address any continuing effect on students.

Note: Policies related to discrimination must be consistent with the First Amendment right to free speech.
Education Code 48950 prohibits a district from subjecting a high school student to disciplinary sanctions
solely on the basis of speech or other communication that would be constitutionally protected if engaged in
outside of campus. However, Education Code 48950 also specifies that the law does not prohibit discipline
for harassment, threats, or intimidation unless constitutionally protected. Whether such speech might be



BP 5145.3(d)

NONDISCRIMINATION/HARASSMENT (continued)

entitled to constitutional protection would be determined on a case-by-case basis, with consideration for the
specific words used and the circumstances involved. The district should consult legal counsel as necessary.

Students who engage in unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative
regulation shall be subject to appropriate consequence or discipline, which may include
suspension or expulsion when the behavior is severe or pervasive as defined in Education
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to
disciplinary action, up to and including dismissal.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)

(cf 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(¢f- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)

Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful

discrimination, including discriminatory harassment, intimidation, or bullying, to enable the
district to monitor, address, and prevent repetitive prohibited behavior in district schools.

(cf- 3580 - District Records)

Legal Reference: (see next page)



BP 5145.3(¢)

NONDISCRIMINATION/HARASSMENT (continued)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression
48950 Freedom of speech
48985 Translation of notices
49020-49023 Athletic programs
51500 Prohibited instruction or activity
51501 Prohibited means of instruction
60044 Prohibited instructional materials
CIVIL CODE
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
432 Student record
4600-4687 4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title LX of the Education Amendments of 1972
12101-12213 Title Il equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title LX of the Civil Rights Act of 1964
6101-6107 Age Discrimination Act of 1975
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
99.31 Disclosure of personally identifiable information
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
106.9 Notification of nondiscrimination on basis of sex
110.25 Prohibition of discrimination based on age
COURT DECISIONS
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130

Management Resources: (see next page)



BP 5145.3(f)

NONDISCRIMINATION/HARASSMENT (continued)

Management Resources:
CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against

Sex Discrimination, July 2016

o

~

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground,
2006

NATIONAL-SCHOOE-BOARDS-ASSOCIATHION-PUBLICATIONS

i

US. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, Jenuar-1999 Fact Sheet, August 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Safe Schools Coalition: http://www.casafeschools.org

California Office of the Attorney General: http://oag.ca.gov

First Amendment Center: http://www.firstamendmentcenter.org

National School Boards Association: http://www.nsba.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

(10/14 9/16) 5/18

Policy Reference UPDATE Service
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CSBA Sample
Board Policy

Students BP 5145.9(a)

HATE-MOTIVATED BEHAVIOR

Note: The following optional policy is-for-use-by-distriets-in-the-implementation-of-a addresses prevention

strategy strategies for hate-motivated incidents and should be modified to reflect district practice. Elements
of this policy will-alse-likely-should be integrated into existing district and school site plans, such as the
local control and accountablllty plan, comprehenswe school safety plan, and staff development plans.;-as

attributes;—or—religious—beliefs—or—praetices—The Governing Board is committed to
providing a safe learning environment that protects students from discrimination,
harassment, intimidation, bullying, and other behavior motivated by a person's hostility
towards another person's real or perceived ethnicity, national origin, immigrant status,
sex, gender, sexual orientation, religious belief, age, disability, or any other physical or
cultural characteristic. The Superintendent or designee shall design strategies to
promote harmonious relationships among students, prevent incidents of hate-motivated
behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)

(cf 3515.4 - Recovery for Property Loss or Damage)
(cf 5131- Conduct)

(cf. 5131.2 - Bullying)

(¢f 5131.5 - Vandalism and Graffiti)

(cf 5136 - Gangs)

(¢f. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf- 5145.3 - Nondiscrimination/Harassment)

(cf 5145.7 - Sexual Harassment)

FE.“ S 147 Dropoitr 3



BP 5145.9(b)

HATE-MOTIVATED BEHAVIOR (continued)

Note: Hate-motivated behavior, such as an assault, physical threat, bomb threat, destruction of
property, graffiti, and certain types of vandalism, may constitute a crime under state or federal law.
Local law enforcement agencies and human rights commissions throughout the state have established
countywide hate crimes networks aimed at responding to and preventing hate crimes. The-Districts can
identify local hate crime resources through the California Association of Human Relations
Organizations, which conducts activities designed to protect human and civil rights through networks of
collaborations that reduce community tension and build intergroup relationships.

The following optional paragraph should be revised to reflect district practice.

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. These Such collaborative efforts
shall befocused focus on previding ensuring an efficient use of district and community
resources, developing effective prevention strategies and response plans, providing
assistance to students affected by hate-motivated behavior, and/or educating students
who have perpetrated hate-motivated acts.

(cf- 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf- 1700 - Relations Between Private Industry and the Schools)

(cf 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the

development of social-emotional learning, promotes their to—help—promete—an
understanding of and respect for human rights, diversity, and telerance acceptance in a

multicultural society, and te-provides strategies to manage conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf- 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)
(¢f. 6142.94 - History-Social Science Instruction)

As necessary, the district shall alse provide counseling, guidance, and support to students
who are victims of hate-motivated behavior and to students who exhibit such behavior.

(cf- 6164.2 - Guidance/Counseling Services)



BP 5145.9(c)

HATE-MOTIVATED BEHAVIOR (continued)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated
behavior and procedures for reporting a hate-motivated incident are provided to
students and parents/guardians.

The Superintendent or designee shall ensure-that-staff-receive-training-on—+tecognizing hate-
motivated-behavior and-on-strategiesto-helprespond-appropriately-to-such-behaviorprovide

staff with training on recognizing and preventing hate-motivated behavior and on
effectively enforcing rules for appropriate student conduct.

(cf- 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

Grievanee Procedures-Complaint Process

Note: Scheol-level-arievance-procedures—orinvestization-otfsexuat-harassment-complaints-are-detailed-in
AR5 —Sexual-Harassment—TFhe-foHowingparagraph-prevides—for-the-application-ot those procedures
te—the—investigation—of-complaints—regarding—hate-motivated—behavior: Distriets—that—wish—to-use—other
procedures—should—medify—thefolowingparagraph—accordingly—Pursuant to Education Code 234.1,

districts are required to adopt a process for receiving and investigating complaints involving unlawful
discrimination (such as discriminatory harassment, intimidation, and bullying) based on race or
ethnicity, nationality, gender, sex, sexual orientation, religion, immigration status, or any
characteristic contained in the definition of hate crimes in Penal Code 422.55. In addition, federal
regulations require districts to adopt procedures providing for the prompt and equitable resolution of
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR
35.107), and age (34 CFR 110.25). Pursuant to 5 CCR 4600-4670, uniform complaint procedures
(UCP) must be used for this purpose. See BP/AR 1312.3 - Uniform Complaint Procedures.

Although some incidents of harassment, intimidation, or bullying may not fall within the provisions of
Education Code 234.1 or federal civil rights regulations, CSBA strongly recommends that districts use
the UCP to investigate all incidents (whether discriminatory or nondiscriminatory) to ensure
consistent implementation by district staff. It is not always easy or possible for staff to know prior to
an investigation whether a student was victimized because of his/her actual or perceived membership
in a legally protected class. Those incidents found to involve discrimination based on the results of the
investigation would then be resolved using the UCP. When an incident is determined to be
nondiscriminatory, it should be resolved through the appropriate disciplinary process.

eeataet—the—@eefdma%eHsr—Neﬂésem&matmﬂlmaapak A student or parent/guardlan

who believes the student is a victim of hate-motivated behavior is strongly encouraged
to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes
such behavior, or otherwise becomes aware of an incident shall immediately contact the
principal or the compliance officer responsible for coordinating the district's response
to complaints and complying with state and federal civil rights laws. As appropriate,
he/she shall also contact law enforcement.



BP 5145.9(d)

HATE-MOTIVATED BEHAVIOR (continued)

(cf- 3515.3 - District Police/Security Department)
(cf 5145.11 - Questioning and Apprehension by Law Enforcement)

4 : S : —Any complaint of hate-motivated behavior
shall be investigated and, if determined to be discriminatory, shall be resolved in
accordance with law and the district's uniform complaint procedures specified in AR
1312.3 - Uniform Complaint Procedures. If, during the investigation, it is determined
that a complaint is about nondiscriminatory behavior, the principal or designee shall
inform the complainant and shall take all necessary actions to resolve the complaint.

(cf 1312.1 - Complaints Concerning District Employees)

(¢f. 1312.3 - Uniform Complaint Procedures)

(cf- 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 School safety plans
48900.3 Suspension for hate violence
48900.4 Suspension or expulsion for threats or harassment
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE QF REGULATIONS, TITLE 5
4600-46874670 Uniform Ecomplaint Pprocedures
4900-4965 Nondiscrimination in elementary and secondary education programs
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Prohibition of discrimination based on age

Management Resources: (see next page)



BP 5145.9(¢)

HATE-MOTIVATED BEHAVIOR (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION LEGALADISORIES PUBLICATIONS

Bullying at School, 2003
California Student-Sef 1 ik . ; L R 1200
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
Cah{omia K—12 Sckoofs in Resgamlmg to Im m:grrmon Ifsues, Aprtl 201 8
E } [ EO), 2 4

2 A

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010

Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://'www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org
California Department of Education: http://www.cde.ca.gov

Caltforma Office of the Attomey General: htip: //oag ca. gov

U.S. Department of Education, Office for Civil Rtghts http //www ed. gov/about/oﬁ' ces/list/ocr
U.S. Department of Justice, Community-Relations-Serviee=—http+rwwwusdaj-goviers

https://www.justice.gov

(6/99 7/09) 5/18
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Students BP 5146(a)

MARRIED/PREGNANT/PARENTING STUDENTS

The Governing Board recognizes that responsibilities related to marriage, pregnancy, or
parenting and related responsibilities may disrupt a student's education and increase the
chance of a student dropping out of school. The Board therefore desires to support married,
pregnant, and parenting students to continue their education, attain strong academic and
parenting skills, and promote the healthy development of their children.

(¢f 5113.1 - Chronic Absence and Truancy)
(¢f. 5147 - Dropout Prevention)

(cf 6011 - Academic Standards)

(cf 6164.5 - Student Success Teams)

The district shall not exclude or deny any student from any educational program or activity,
including any class or extracurricular activity, solely on the basis of the student's pregnancy,
childbirth, false pregnancy, termination of pregnancy, or related recovery. In addition, the
district shall not adopt any rule concerning a student's actual or potential parental, family, or
marital status that treats students differently on the basis of sex. (Education Code 221.51,
230; 5 CCR 4950; 34 CFR 106.40)

(cf- 0410 - Nondiscrimination in District Programs and Activities)

The Superintendent or designee shall annually notify parents/guardians at the beginning of
the school year of the rights and options available to pregnant and parenting students under
the law. In addition, pregnant and parenting students shall be notified of the rights and
options available to them under the law through annual school year welcome packets and
through independent study packets. (Education Code 222.5, 48980)

(cf 5145.6 - Parental Notifications)

For school-related purposes, a student under the age of 18 years who enters into a valid
marriage shall have all the rights and privileges of students who are 18 years old, even if the
marriage has been dissolved. (Family Code 7002)

Education and Support Services for Pregnant and Parenting Students

Pregnant and parenting students shall retain the right to participate in the regular education
program or an alternative education program. The classroom setting shall be the preferred
instructional strategy unless an alternative is necessary to meet the needs of the student
and/or the student's child.

(cf- 6158 - Independent Study)

(cf- 6181 - Alternative Schools/Programs of Choice)
(cf. 6184 - Continuation Education)

(cf 6200 - Adult Education)



BP 5146(b)

MARRIED/PREGNANT/PARENTING STUDENTS (continued)

Any alternative education program, activity, or course that is offered separately to pregnant
or parenting students, including any class or extracurricular activity, shall be equal to that
offered to other district students. A student's participation in such programs shall be
voluntary. (Education Code 221.51; 5 CCR 4950)

If required for students with any other temporary disabling condition, the Superintendent or
designee may require a student, based on pregnancy, childbirth, false pregnancy, termination
of pregnancy, or related recovery, to obtain certification from a physician or nurse
practitioner indicating that the student is physically and emotionally able to continue
participation in the regular education program or activity. (Education Code 221.51; 5 CCR
4950; 34 CFR 106.40)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf- 6183 - Home and Hospital Instruction)

To the extent feasible, the district shall provide educational and related support services,
either directly or in collaboration with community agencies and organizations, to meet the
needs of pregnant and parenting students and their children. Such services may include, but
are not limited to:

1. Child care and development services for the children of parenting students on or near
school site(s) during the school day and during school-sponsored activities

(cf- 5148 - Child Care and Development)

2. Parenting education and life skills instruction

3. Special school nutrition supplements for pregnant and lactating students pursuant to
Education Code 49553, 42 USC 1786, and 7 CFR 246.1-246.28

(cf. 3550 - Food Service/Child Nutrition Program)
(cf 5030 - Student Wellness)

4. Health care services, including prenatal care
(cf- 5141.6 - School Health Services)
5. Tobacco, alcohol, and/or drug prevention and intervention services

(cf- 5131.6 - Alcohol and Other Drugs)
(cf- 5131.62 - Tobacco)

6. Academic and personal counseling

(cf- 6164.2 - Guidance/Counseling Services)



BP 5146(c)

MARRIED/PREGNANT/PARENTING STUDENTS (continued)

7. Supplemental instruction to assist students in achieving grade-level academic
standards and progressing toward graduation

(cf 6179 - Supplemental Instruction)

As appropriate, teachers, administrators, and/or other personnel who work with pregnant and
parenting students shall receive related professional development.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf- 4331 - Staff Development)

Absences

Pregnant or parenting students may be excused for absences for medical appointments and
other purposes specified in BP/AR 5113 - Absences and Excuses.

A student shall be excused for absences to care for a sick child for whom the student is the
custodial parent. A note from a physician shall not be required for such an absence.
(Education Code 48205)

(cf- 5113 - Absences and Excuses)

Parental Leave

A pregnant or parenting student shall be entitled to eight weeks of parental leave in order to
protect the health of the student who gives or expects to give birth and the infant, and to
allow the pregnant or parenting student to care for and bond with the infant. Such leave may
be taken before the birth of the student's infant if there is a medical necessity and after
childbirth during the school year in which the birth takes place, inclusive of any mandatory
summer instruction. The Superintendent or designee may grant parental leave beyond eight
weeks if deemed medically necessary by the student's physician. (Education Code 46015; 34
CFR 106.40)

The student, if age 18 years or older, or the student's parent/guardian shall notify the school
of the student's intent to take parental leave. No student shall be required to take all or part of
the parental leave. (Education Code 46015)

When a student takes parental leave, the attendance supervisor shall ensure that absences
from the regular school program are excused until the student is able to return to the regular
school program or an alternative education program. A pregnant or parenting student shall
not be required to complete academic work or other school requirements during the period of
the parental leave. (Education Code 46015)



BP 5146(d)

MARRIED/PREGNANT/PARENTING STUDENTS (continued)

(cf. 5113.11 - Attendance Supervision)

Following the leave, a pregnant or parenting student may elect to return to the school and the
course of study in which the student was enrolled before taking parental leave or to an
alternative education option provided by the district. Upon return to school, a pregnant or
parenting student shall have opportunities to make up work missed during the leave,

including, but not limited to, makeup work plans and reenrollment in courses. (Education
Code 46015)

When necessary to complete high school graduation requirements, the student may remain
enrolled in school for a fifth year of instruction, unless the Superintendent or designee makes
a finding that the student is reasonably able to complete district graduation requirements in
time to graduate by the end of the fourth year of high school. (Education Code 46015)

(cf 6146.1 - High School Graduation Requirements)
(cf- 6146.11 - Alternative Credits Toward Graduation)
(cf- 6146.2 - Certificate of Proficiency/High School Equivalency)

Accommodations

When necessary, the district shall provide accommodations to enable a pregnant or parenting
student to access the educational program.

A pregnant student shall have access to any services available to other students with
temporary disabilities or medical conditions. (34 CFR 106.40)

The school shall provide reasonable accommodations to any lactating student to express
breast milk, breastfeed an infant child, or address other needs related to breastfeeding. A
student shall not incur an academic penalty for using any of these reasonable
accommodations, and shall be provided the opportunity to make up any work missed due to
such use. Reasonable accommodations include, but are not limited to: (Education Code 222)

1. Access to a private and secure room, other than a restroom, to express breast milk or
breastfeed an infant child

% Permission to bring onto a school campus a breast pump and any other equipment
used to express breast milk

3. Access to a power source for a breast pump or any other equipment used to express
breast milk

4. Access to a place to store expressed breast milk safely



BP 5146(c¢)

MARRIED/PREGNANT/PARENTING STUDENTS (continued)

5. A reasonable amount of time to accommodate the student's need to express breast
milk or breastfeed an infant child

Complaints

Any complaint alleging discrimination on the basis of pregnancy or marital or parental status,
district noncompliance with the requirements of Education Code 46015, or district
noncompliance with the requirement to provide reasonable accommodations for lactating
students shall be addressed through the district's uniform complaint procedures in accordance
with 5 CCR 4600-4670 and BP/AR 1312.3 - Uniform Complaint Procedures. A complainant
who is not satisfied with the district's decision may appeal the decision to the California
Department of Education (CDE). If the district or CDE finds merit in an appeal, the district
shall provide a remedy to the affected student. (Education Code 222, 46015; 5 CCR 4600-
4670)

(cf- 1312.3 - Uniform Complaint Procedures)

Program Evaluation

The Superintendent or designee shall periodically report to the Board regarding the
effectiveness of district strategies to support married, pregnant, and parenting students, which
may include data on student participation in district programs and services, academic
achievement, school attendance, graduation rate, and/or student feedback on district
programs and services.

(cf 0500 - Accountability)

(cf. 6162.5 - Student Assessment)
(cf- 6190 - Evaluation of the Instructional Program)

Legal Reference: (see next page)
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Legal Reference:
EDUCATION CODE
221.51 Nondiscrimination, married, pregnant, and parenting students
222 Reasonable accommodations; lactating students
222.5 Pregnant and parenting students, notification of vights
230 Sex discrimination
8200-8498 Child Care and Development Services Act
46015 Parental leave
48205 Excused absences
48206.3 Temporary disability, definition
48220 Compulsory education requirement
48410 Persons exempted from continuation classes
48980 Parental notifications
49553 Nutrition supplements for pregnant/lactating students
51220.5 Parenting skills and education
51745 Independent study
52610.5 Enrollment of pregnant and parenting students in adult education
CIVIL CODE
51 Unruh Civil Rights Act
FAMILY CODE
7002 Description of emancipated minor
HEALTH AND SAFETY CODE
104460 Tobacco prevention services for pregnant and parenting students
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4950 Nondiscrimination, marital and parental status
CODE OF REGULATIONS, TITLE 22
101151-101239.2 General licensing requirements for child care centers
101351-101439.1 Infant care centers
UNITED STATES CODE, TITLE 20
1681-1688 Title LX, Education Act Amendments
UNITED STATES CODE, TITLE 42
1786 Special supplemental nutrition program for women, infants, and children
CODE OF FEDERAL REGULATIONS, TITLE 7
246.1-246.28 Special supplemental nutrition program for women, infants, and children
CODE OF FEDERAL REGULATIONS, TITLE 34
106.40 Marital or parental status
ATTORNEY GENERAL OPINIONS
87 Ops.Cal Atty.Gen. 168 (2004)
COURT DECISIONS
American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307

Management Resources: (see next page)
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Management Resources:

Policy

CALIFORNIA WOMEN'S LAW CENTER PUBLICATIONS

Pregnant Students and Confidential Medical Services, 2013

Educational Rights of Pregnant and Parenting Teens: Title IX and California State Law
Requirements, 2012

The Civil Rights of Pregnant and Parenting Teens in California Schools, 2002

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Supporting the Academic Success of Pregnant and Parenting Students under Title IX of the Education
Amendments of 1972, rev. June 2013

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Women's Law Center: http://www.cwlc.org

U.S. Department of Agriculture, Women, Infants, and Children Program: http.//www.fns.usda.gov/wic
U.S. Department of Education: http://'www.ed.gov

CSBA MANUAL MAINTENANCE SERVICE

adopted: December 2018



Instruction BP 6175(a)

MIGRANT EDUCATION PROGRAM

The Governing Board desires to provide a comprehensive program for migrant students that
attempts to mitigate the impact of educational disruption, cultural and language barriers,
social isolation, health-related problems, and other factors that may inhibit their ability to
succeed in school. The district shall make use of available funds to provide supplementary
services for migrant students.

(cf 0410 - Nondiscrimination in District Programs and Activities)

(cf- 0415 - Equity)
(cf- 5145.3 - Nondiscrimination/Harassment)
(cf 5145.9 - Hate-Motivated Behavior)

The Superintendent or designee shall cooperate with the regional migrant service center in
outreach and identification of eligible migrant students and in the provision of migrant
education services. The Superintendent or designee shall also coordinate migrant education
services with other programs within the district and with other public agencies that serve
migrant workers and their families.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf- 5141.6 - School Health Services)

(cf- 5147 - Dropout Prevention)

(cf 5148 - Child Care and Development)

(cf- 5148.2 - Before/After School Programs)

(cf- 5148.3 - Preschool/Early Childhood Education)

(cf- 6164.2 - Guidance/Counseling Services)

(cf- 6171 - Title I Programs)

(cf- 6174 - Education for English Learners)

The district shall give first priority for services to migrant students who are failing, or are
most at risk of failing, to meet state academic standards or have dropped out of school. (20
USC 6394)

(cf. 6011 - Academic Standards)

The district shall provide services to eligible private school students residing within the
district on an equitable basis with participating public school students. (20 USC 7881; 34
CFR 200.87)

The Superintendent or designee shall ensure that each migrant student is placed at the
appropriate grade level upon enrollment and is provided services in accordance with an
individual needs assessment and learning plan.

The Superintendent or designee shall annually report to the Board regarding student
performance on statewide assessments of core academic subjects and English language
development, as appropriate, for students enrolled in the district's migrant education
program. In addition, the Superintendent or designee shall periodically report to the Board
regarding the alignment of district services with the needs of students as identified in student
needs assessments conducted pursuant to Education Code 54443.1. As necessary, the Board



BP 6175(b)

MIGRANT EDUCATION PROGRAM (continued)

shall seek technical assistance from the migrant education regional service center and/or
make changes in the services provided by the district in order to improve student
achievement.

(cf- 0500 - Accountability)
(¢f 6162.51 - State Academic Achievement Tests)

Legal Reference:
EDUCATION CODE
200 Educational equity
220 Prohibition against discrimination
234.7 Student protections relating to immigration and citizenship status
51225.1 Exemption from district graduation requirements
51225.3 High school graduation, course requirements
54440-54445 Migrant education program
CODE QF REGULATIONS, TITLE 5
3080 Application of uniform complaint procedures
4600-4670 Uniform complaint procedures
UNITED STATES CODE, TITLE 20
6311 Title I state plan
6381-6381k Even Start family literacy program
6391-6399 Education of migrant students
7881 Services for private school students
CODE OF FEDERAL REGULATIONS, TITLE 34
200.81-200.89 Migrant education program

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
2017 State Service Delivery Plan
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Education of Migratory Children Under Title I, Part C of the Elementary and Secondary Education
Act of 1965, Non-Regulatory Guidance, rev. March 2017
WEB SITES
California Department of Education, Migrant Education Office: http://www.cde.ca.gov/sp/me
U.S. Department of Education, Office of Migrant Education:
http:/f'www.ed. gov/about/offices/list/oese/ome
West Ed, Migrant Student Information Network: hitps://www.wested.org/project/migrant-student-
information-network-msin

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2018



Philosophy, Goals, Objectives, and Comprehensive Plans AR 0420(a)

SCHOOL PLANS/SITE COUNCILS

School Site Councils

Each school that operates a program requiring the development of a school plan for student
achievement (SPSA) pursuant to Education Code 64001 shall have a school site council
composed of the following: (Education Code 65000)

1. The principal or designee
2. Classroom teachers at the school, selected by the classroom teachers at the school
3: Other school personnel who are not teachers, selected by the other personnel at the

school who are not teachers

4. Parents/guardians of students attending the school and/or other members of the
community, selected by the parents/guardians of students attending the school

S. If the school is a secondary school, students attending the school selected by other
secondary students

(cf- 0450 - Comprehensive Safety Plan)

Half of the school site council membership shall consist of school staff in the categories
listed in items #1-3 above, the majority of whom shall be classroom teachers. For an
elementary school site council, the remaining half shall be parents/guardians and/or
community members. For a secondary school site council, the remaining half shall be
parents/guardians, community members, and/or students. (Education Code 65000)

A district employee may serve as a parent/guardian representative on the school site council
of the school his/her child attends, provided the employee does not work at that school.
(Education Code 65000)

The bylaws of each school site council shall include the method of selecting members and
officers, terms of office, responsibilities of council members, time commitment, and a policy
of nondiscrimination and equity.

(cf 0415 - Equity)

School site councils shall operate in accordance with procedural meeting requirements
established in Education Code 35147.

(cf- 1220 - Citizen Advisory Committees)



AR 0420(b)

SCHOOL PLANS/SITE COUNCILS (continued)

School Plan for Student Achievement

The school site council shall develop and annually review and update an SPSA that addresses
all federal and/or state categorical programs in which the school participates pursuant to
Education Code 64000. (Education Code 64001)

(cf. 1431 - Waivers)
(cf. 6020 - Parent Involvement)
(cf. 6171 - Title I Programs)

The SPSA shall be developed with the review, certification, and advice of the school English
learner advisory committee, if required. (Education Code 64001)

(cf. 6174 - Education for English Learners)

Other school and district committees, including, but not limited to, a parent advisory
committee established to review and comment on the district's local control and
accountability plan (LCAP), advisory committee established for special education programs,
and Western Association of Schools and Colleges leadership teams, may also be consulted on
the content of the plan.

(cf- 0460 - Local Control and Accountability Plan)
(cf- 6190 - Evaluation of the Instructional Program)

Before developing the content of the SPSA, the school site council shall conduct a
comprehensive needs assessment pursuant to 20 USC 6314, including an analysis of
verifiable state data consistent with the state priorities specified in Education Code 52060
and the indicators in the state accountability system. The school may consider any other data
developed by the district to measure student outcomes. (Education Code 64001)

(cf. 0500 - Accountability)
(cf 6162.5 - Student Assessment)
(cf 6162.51 - State Academic Achievement Tests)

The SPSA shall include all of the following: (Education Code 64001)

1. Goals to improve student outcomes, including goals that address the needs of student
groups as identified through the needs assessment

2. Evidence-based strategies, actions, or services

3. Proposed expenditures based on the projected resource allocation from the district to
address the findings of the needs assessment, including identifying resource
inequities, which may include a review of the district's budgeting, the LCAP, and
school-level budgeting, if applicable



AR 0420(c)

SCHOOL PLANS/SITE COUNCILS (continued)

In addition to meeting the requirements common to all applicable school plans, the SPSA
shall address any content required by law for each individual categorical program in which
the school participates.

The school site council shall approve the proposed SPSA at a meeting for which public
notice has been posted. Whenever there are material revisions to the SPSA which affect the
academic programs for students participating in applicable programs, the SPSA shall be
submitted to the Governing Board for review and approval at a regularly scheduled Board
meeting. (Education Code 35147, 64001)

The school site council shall regularly monitor the implementation and effectiveness of the
SPSA and modify any activities that prove ineffective. At least once per year, the principal or
designee shall evaluate results of improvement efforts and report to the Board, school site
council, and other interested parties regarding progress toward school goals.

The school site council may amend the SPSA at any time through the same process required
for the annual update of the plan.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Philosophy, Goals, Objectives, and Comprehensive Plans AR 0450(a)

COMPREHENSIVE SAFETY PLAN

Development and Review of Comprehensive School Safety Plan

The school site council shall consult with local law enforcement, the local fire department,
and other first responders in the writing and development of the comprehensive school safety
plan. When practical, the school site council shall also consult with other school site councils
and safety committees. (Education Code 32281, 32282)

(cf- 0420 - School Plans/Site Councils)
The school site council may delegate the responsibility for developing a comprehensive

safety plan to a school safety planning committee composed of the following members:
(Education Code 32281)

1. The principal or designee

2. One teacher who is a representative of the recognized certificated employee
organization

3. One parent/guardian whose child attends the school

4. One classified employee who is a representative of the recognized classified

employee organization
5. Other members, if desired

(cf- 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Before adopting the comprehensive safety plan, the school site council or school safety
planning committee shall hold a public meeting at the school in order to allow members of
the public the opportunity to express an opinion about the plan. (Education Code 32288)

The school site council or safety planning committee shall notify, in writing, the following
persons and entities of the public meeting: (Education Code 32288)

1. The local mayor
2. A representative of the local school employee organization
3. A representative of each parent organization at the school, including the parent

teacher association and parent teacher clubs

(cf- 1230 - School-Connected Organizations)



AR 0450(b)

COMPREHENSIVE SAFETY PLAN (continued)

4, A representative of each teacher organization at the school
(cf 4140/4240/4340 - Bargaining Units)
LY A representative of the school's student body government

6. All persons who have indicated that they want to be notified

In addition, the school site council or safety planning committee may notify, in writing, the
following entities of the public meeting: (Education Code 32288)

Il Representatives of local religious organizations
2 Local civic leaders
s Local business organizations

(cf- 1700 - Relations Between Private Industry and the Schools)
Content of the Safety Plan

Each comprehensive safety plan shall include an assessment of the current status of any
crime committed on campus and at school-related functions. (Education Code 32282)

The assessment may include, but not be limited to, reports of crime, suspension and
expulsion rates, and surveys of students, parents/guardians, and staff regarding their
perceptions of school safety.

(¢f- 0500 - Accountability)
(cf- 0510 - School Accountability Report Card)

The plan shall identify appropriate strategies and programs that will provide or maintain a
high level of school safety and address the school's procedures for complying with existing
laws related to school safety, including all of the following: (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Routine and emergency disaster procedures including, but not limited to:
a. Adaptations for students with disabilities in accordance with the Americans
with Disabilities Act

(cf- 6159 - Individualized Education Program)



AR 0450(c)

COMPREHENSIVE SAFETY PLAN (continued)

b. An earthquake emergency procedure system in accordance with Education
Code 32282

(cf- 3516 - Emergencies and Disaster Preparedness Plan)
(cf 3516.3 - Earthquake Emergency Procedure System)

c. A procedure to allow public agencies, including the American Red Cross, to
use school buildings, grounds, and equipment for mass care and welfare
shelters during disasters or other emergencies affecting the public health and
welfare

(cf. 1330 - Use of School Facilities)

(cf- 3516.1 - Fire Drills and Fires)

(cf. 3516.2 - Bomb Threats)

(cf. 3516.5 - Emergency Schedules)

(cf. 3543 - Transportation Safety and Emergencies)

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed
in Education Code 48915(c) and other school-designated serious acts that would lead
to suspension, expulsion, or mandatory expulsion recommendations

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

4, Procedures to notify teachers of dangerous students pursuant to Education Code
49079

(cf 4158/4258/4358 - Employee Security)

5 A policy consistent with the prohibition against discrimination, harassment,
intimidation, and bullying pursuant to Education Code 200-262.4

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 1312.3 - Uniform Complaint Procedures)

(cf 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf- 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf- 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

6. If the school has adopted a dress code prohibiting students from wearing "gang-
related apparel" pursuant to Education Code 35183, the provisions of that dress code
and the definition of "gang-related apparel"

(cf- 5132 - Dress and Grooming)



AR 0450(d)
COMPREHENSIVE SAFETY PLAN (continued)
& Procedures for safe ingress and egress of students, parents/guardians, and employees
to and from school
(cf. 5142 - Safety)
8. A safe and orderly school environment conducive to learning

(cf 5137 - Positive School Climate)

0. The rules and procedures on school discipline adopted pursuant to Education Code
35291 and 35291.5

(cf- 5144 - Discipline)

10.  Procedures for conducting tactical responses to criminal incidents, including
procedures related to individuals with guns on campus and at school-related
functions

Among the strategies for providing a safe environment, the comprehensive safety plan may
also include:

1. Development of a positive school climate that promotes respect for diversity, personal
and social responsibility, effective interpersonal and communication skills, self-
esteem, anger management, and conflict resolution

(cf 5138 - Conflict Resolution/Peer Mediation)
(cf 6141.2 - Recognition of Religious Beliefs and Customs)

2 Disciplinary policies and procedures that contain prevention strategies, such as
strategies to prevent bullying, hazing, and cyberbullying, as well as behavioral
expectations and consequences for violations

(cf- 5113 - Absences and Excuses)
(cf 5113.1 - Chronic Absence and Truancy)
(cf 5131 - Conduct)

3 Curriculum that emphasizes prevention and alternatives to violence, such as
multicultural education, character/values education, social and emotional learning,
media analysis skills, conflict resolution, community service learning, and education
related to the prevention of dating violence

(cf 6142.3 - Civic Education)
(cf 6142.4 - Service Learning/Community Service Classes)
(cf- 6142.8 - Comprehensive Health Education)



AR 0450(¢)

COMPREHENSIVE SAFETY PLAN (continued)

4. Parent involvement strategies, including strategies to help ensure parent/guardian
support and reinforcement of the school's rules and increase the number of adults on
campus

(cf 1240 - Volunteer Assistance)
(cf- 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

Sr Prevention and intervention strategies related to the sale or use of drugs and alcohol
which shall reflect expectations for drug-free schools and support for recovering
students

(cf- 5131.6 - Alcohol and Other Drugs)
(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

6. Collaborative relationships among the city, county, community agencies, local law
enforcement, the judicial system, and the schools that lead to the development of a set
of common goals and community strategies for violence prevention instruction

7. District policy related to possession of firearms and ammunition on school grounds
(cf- 3515.7 - Firearms on School Grounds)
8. Measures to prevent or minimize the influence of gangs on campus

(cf- 5136 - Gangs)

9. Procedures for receiving verification from law enforcement when a violent crime has
occurred on school grounds and for promptly notifying parents/guardians and
employees of that crime

(cf- 5116.1 - Intradistrict Open Enrollment)

10. Assessment of the school's physical environment, including a risk management
analysis and development of ground security measures such as procedures for closing
campuses to outsiders, installing surveillance systems, securing the campus perimeter,
protecting buildings against vandalism, and providing for a law enforcement presence
on campus

(cf- 1250 - Visitors/Outsiders)

(cf 3515 - Campus Security)

(cf- 3515.3 - District Police/Security Department)
(cf- 3530 - Risk Management/Insurance)

(cf- 5112.5 - Open/Closed Campus)

(cf. 5131.5 - Vandalism and Graffiti)



AR 0450(f)

COMPREHENSIVE SAFETY PLAN (continued)

11.  Guidelines for the roles and responsibilities of mental health professionals,
community intervention professionals, school counselors, school resource officers,
and police officers on school campuses. Guidelines may include, but are not limited
to, the following:

a. Strategies to create and maintain a positive school climate, promote school
safety, and increase student achievement

b. Strategies to prioritize mental health and intervention services, restorative and
transformative justice programs, and positive behavior interventions and
support

C. Protocols to address the mental health care of students who have witnessed a

violent act at any time, including, but not limited to, while on school grounds,
while coming or going from school, during a lunch period whether on or off
campus, or during or while going to or coming from a school-sponsored
activity

12. Strategies for suicide prevention and intervention

(cf. 5141.52 - Suicide Prevention)

13.  Procedures to implement when a person interferes with or disrupts a school activity,
remains on campus after having been asked to leave, or creates a disruption with the
intent to threaten the immediate physical safety of students or staff

(cf 3515.2 - Disruptions)
14. Crisis prevention and intervention strategies, which may include the following:

a. Identification of possible crises that may occur, determination of necessary
tasks that need to be addressed, and development of procedures relative to
each crisis, including the involvement of law enforcement and other public
safety agencies as appropriate

(cf- 3515.5 - Sex Offender Notification)
(cf. 5131.4 - Student Disturbances)
(cf 5131.41 - Use of Seclusion and Restraint)

b. Threat assessment strategies to determine the credibility and seriousness of a
threat and provide appropriate interventions for the potential offender(s)

C. Assignment of staff members responsible for each identified task and
procedure



AR 0450(g)

COMPREHENSIVE SAFETY PLAN (continued)

d. Development of an evacuation plan based on an assessment of buildings and
grounds and opportunities for students and staff to practice the evacuation
plan

€. Coordination of communication to schools, Governing Board members,

parents/guardians, and the media

(cf 1112 - Media Relations)
(cf- 9010 - Public Statements)

i Development of a method for the reporting of violent incidents

g. Development of follow-up procedures that may be required after a crisis has
occurred, such as counseling

15 Staff development in violence prevention and intervention techniques, including
preparation to implement the elements of the safety plan

(cf 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf. 4331 - Staff Development)

16.  Environmental safety strategies, including, but not limited to, procedures for
preventing and mitigating exposure to toxic pesticides, lead, asbestos, vehicle
emissions, and other hazardous substances and contaminants

(cf- 3510 - Green School Operations)

(cf- 3513.3 - Tobacco-Free Schools)

(¢f. 3514 - Environmental Safety)

(cf- 3514.1 - Hazardous Substances)

(cf 3514.2 - Integrated Pest Management)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Philosophy, Goals, Objectives, and Comprehensive Plans AR 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

Goals and Actions Addressing State and Local Priorities

The district's local control and accountability plan (LCAP) and annual updates shall include,
for the district and each district school: (Education Code 52060)

1; A description of the annual goals established for all students and for each numerically
significant subgroup as defined in Education Code 52052, including ethnic
subgroups, socioeconomically disadvantaged students, English learners, students with
disabilities, foster youth, and homeless students. The LCAP shall identify goals for
each of the following state priorities:

a.

The degree to which district teachers are appropriately assigned in accordance
with Education Code 44258.9 and fully credentialed in the subject areas and
for the students they are teaching; every district student has sufficient access
to standards-aligned instructional materials as determined pursuant to
Education Code 60119; and school facilities are maintained in good repair as
specified in Education Code 17002

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3517 - Facilities Inspection)

(¢f- 4112.2 - Certification)

(cf 4113 - Assignment)

(cf- 6161.1 - Selection and Evaluation of Instructional Materials)

b.

Implementation of the academic content and performance standards adopted
by the State Board of Education (SBE), including how the programs and
services will enable English learners to access the Common Core State
Standards and the English language development standards for purposes of
gaining academic content knowledge and English language proficiency

(cf- 6011 - Academic Standards)
(cf- 6174 - Education for English Learners)

C.

Parent/guardian involvement and family engagement, including efforts the
district makes to seek parent/guardian input in district and school site decision
making and how the district will promote parent/guardian participation in
programs for unduplicated students, as defined in Education Code 42238.02
and Board policy, and students with disabilities

(cf- 3553 - Free and Reduced Price Meals)
(cf- 6020 - Parent Involvement)
(cf 6173.1 - Education for Foster Youth)

d.

Student achievement, as measured by all of the following as applicable:

(D Statewide assessments of student achievement



AR 0460(b)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

@) The percentage of students who have successfully completed courses
that satisfy the requirements for entrance to the University of
California and the California State University, or career technical
education sequences or programs of study that align with SBE-
approved career technical education standards and frameworks,
including, but not limited to, those described in Education Code
52302, 52372.5, or 54692

3) The percentage of English learners who make progress toward English
proficiency as measured by the SBE-certified assessment of English
proficiency

4 The English learner reclassification rate

%) The percentage of students who have passed an Advanced Placement
examination with a score of 3 or higher

(6) The percentage of students who demonstrate college preparedness in
the Early Assessment Program pursuant to Education Code 99300-
99301

(cf- 0500 - Accountability)

(cf 6141.5 - Advanced Placement)

(cf 6162.5 - Student Assessment)

(¢f 6162.51 - State Academic Achievement Tests)
(cf- 6178 - Career Technical Education)

€. Student engagement, as measured by school attendance rates, chronic
absenteeism rates, middle school dropout rates, high school dropout rates, and
high school graduation rates, as applicable

(cf 5113.1 - Chronic Absence and Truancy)
(cf- 5147 - Dropout Prevention)
(cf- 6146.1 - High School Graduation Requirements)

f. School climate, as measured by student suspension and expulsion rates and
other local measures, including surveys of students, parents/guardians, and
teachers on the sense of safety and school connectedness, as applicable

(cf. 5137 - Positive School Climate)

(cf- 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))



AR 0460(c)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

g. The extent to which students have access to and are enrolled in a broad course
of study that includes all of the subject areas described in Education Code
51210 and 51220, as applicable, including the programs and services
developed and provided to unduplicated students and students with
disabilities, and the programs and services that are provided to benefit these
students as a result of supplemental and concentration grant funding pursuant
to Education Code 42238.02 and 42238.03

(cf- 6143 - Courses of Study)
(cf 6159 - Individualized Education Program)

h. Student outcomes, if available, in the subject areas described in Education
Code 51210 and 51220, as applicable

2. Any goals identified for any local priorities established by the Board.

(cf- 0200 - Goals for the School District)

3. A description of the specific actions the district will take during each year of the
LCAP to achieve the identified goals, including the enumeration of any specific
actions necessary for that year to correct any deficiencies in regard to the state and
local priorities specified in items #1-2 above. Such actions shall not supersede
provisions of existing collective bargaining agreements within the district.

For purposes of the descriptions required by items #1-3 above, the Board may consider
qualitative information, including, but not limited to, findings that result from any school
quality review conducted pursuant to Education Code 52052 or any other reviews.
(Education Code 52060)

For any local priorities addressed in the LCAP, the Board and Superintendent or designee
shall identify and include in the LCAP the method for measuring the district's progress
toward achieving those goals. (Education Code 52060)

To the extent practicable, data reported in the LCAP shall be reported in a manner consistent
with how information is reported on the California School Dashboard. (Education Code
52060)

Increase or Improvement in Services for Unduplicated Students
The LCAP shall demonstrate how the district will increase or improve services for

unduplicated students at least in proportion to the increase in funds apportioned on the basis
of the number and concentration of unduplicated students. (5 CCR 15494-15496)



AR 0460(d)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

When the district expends supplemental and/or concentration grant funds on a districtwide or
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall:
(5 CCR 15496)

Is

I[dentify those services that are being funded and provided on a districtwide or
schoolwide basis

Describe how such services are principally directed towards, and are effective in,
meeting the district's goals for unduplicated students in the state priority areas and
any local priority areas

If the enrollment of unduplicated students is less than 55 percent of district
enrollment or less than 40 percent of school enrollment, describe how these services
are the most effective use of the funds to meet the district's goals for its unduplicated
students in the state priority areas and any local priority areas. The description shall
provide the basis for this determination, including, but not limited to, any alternatives
considered and any supporting research, experiences, or educational theory.

Availability of the Plan

The Superintendent or designee shall prominently post the LCAP, any updates or revisions to
the LCAP, and the LCFF budget overview for parents/guardians on the homepage of the
district's web site. (Education Code 52064.1, 52065)

(cf- 1113 - District and School Web Sites)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Community Relations AR 1220(a)

CITIZEN ADVISORY COMMITTEES

Committee Charge

When committees are appointed, committee members shall receive written information
which includes, but is not limited to:

1. The committee members' names

% The procedure to be used in the selection of the committee chairperson and other
committee officers

3: The name(s) and contact information of staff member(s) assigned to support the work
of the committee

4. The goals and specific charge(s) of the committee, including its topic(s) for study
i The specific period of time that the committee is expected to serve

6. Legal requirements regarding meeting conduct and public notifications

7. Resources available to help the committee perform its tasks

8. Timelines for progress reports and/or final report

9. Relevant Board policies and administrative regulations

Committees Subject to Brown Act Requirements

Brown Act requirements pertaining to open meetings, notices, and public participation
pursuant to Government Code 54950-54963 shall be complied with by any committee
created by formal action of the Governing Board, including, but not limited to, the following:

1. Advisory committee established pursuant to Education Code 56190-56194 related to
special education

(cf- 0430 - Comprehensive Local Plan for Special Education)

2 Advisory committee established pursuant to Education Code 8070 related to career
technical education

(cf 6178 - Career Technical Education)

3; Committee established to assist in development of a student wellness policy pursuant
to 42 USC 1758b

(cf. 5030 - Student Wellness)



AR 1220(b)

CITIZEN ADVISORY COMMITTEES (continued)

4, Committee established pursuant to Education Code 17387-17391 related to the use or
disposition of excess real property

(cf- 3280 - Sale or Lease of District-Owned Real Property)

5. Citizens' oversight committee established to examine the expenditure of general
obligation bond or school facilities improvement bond revenues passed with a 55
percent majority of the voters pursuant to Education Code 15278 and 15359.3

(cf- 7213 - School Facilities Improvement Districts)
(cf 7214 - General Obligation Bonds)

(cf- 9130 - Board Committees)

(cf. 9320 - Meetings and Notices)

(cf- 9321 - Closed Session Purposes and Agendas)
(cf- 9321.1 - Closed Session Actions and Reports)
(cf. 9323 - Meeting Conduct)

Committees Not Subject to Brown Act Requirements

The following committees shall comply with procedural meeting requirements established in
Education Code 35147:

I; Parent advisory committee and English learner parent advisory committee established
pursuant to Education Code 52063 to review and comment on the local control and
accountability plan

(cf- 0460 - Local Control and Accountability Plan)

2. School site councils established pursuant to Education Code 65000-65001 to develop
and approve a school plan for student achievement

(cf- 0420 - School Plans/Site Councils)

3. District or school advisory committees established pursuant to Education Code 52176
related to programs for English learners

(cf 6174 - Education for English Learners)

4, School advisory committees established pursuant to Education Code 54425(b) related
to compensatory education

(cf 6171 - Title I Programs)

5. Any district advisory committee established pursuant to Education Code 54444.2
related to migrant education programs



AR 1220(c)

CITIZEN ADVISORY COMMITTEES (continued)

(¢f 6175 - Migrant Education Program)

6. School committees established pursuant to Education Code 11503 related to parent
involvement

(cf. 6020 - Parent Involvement)

Meetings of the above councils or committees shall be open to the public, and any member of
the public shall have the opportunity to address the council or committee during the meeting
on any item within its jurisdiction. Notice of the meeting shall be posted at the school site or
other appropriate accessible location at least 72 hours before the meeting, specifying the date,
time, and location of the meeting and containing an agenda that describes each item of
business to be discussed or acted upon. (Education Code 35147)

The above councils or committees shall not take action on any item not listed on the agenda
unless all members present unanimously find that there is a need to take immediate action
and that this need came to the council's or committee's attention after the agenda was posted.
In addition to addressing items on the agenda, members of the council, committee, or public
may ask questions or make brief statements that do not have a significant effect on district
students or employees or that can be resolved solely by providing information. (Education
Code 35147)

Any council or committee violating the above procedural requirements must, at the demand
of any person, reconsider the item at the next meeting, first allowing for public input on the
item. (Education Code 35147)

Any materials provided to a council or committee shall be made available to any member of
the public upon request pursuant to the California Public Records Act, Government Code
6250-6270. (Education Code 35147)

(cf- 1340 - Access to District Records)

Committees Created by Superintendent

Committees which are created by the Superintendent or designee to advise the
administration, do not report to the Board, and are not specified in Education Code 35147

shall not be subject to the requirements of the Brown Act or Education Code 35147.

(cf- 2230 - Representative and Deliberative Groups)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Business and Noninstructional Operations AR 3311.1(a)

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES

Procedures for awarding contracts for public works projects shall be determined on the basis
of the amount of the project, as follows:

1.

Public projects of $60,000 or less may be performed by district employees by force
account, negotiated contract, or purchase order. (Public Contract Code 22032)

Contracts for public projects of $200,000 or less may be awarded through the
following informal procedures: (Public Contract Code 22032, 22034, 22038)

a. The Superintendent or designee shall prepare a notice inviting informal bids
which describes the project in general terms, explains how to obtain further
information about the project, and states the time and place for the submission
of bids. This notice shall be disseminated by mail, fax, or email to either or
both of the following:

(1)

All contractors on a list of qualified contractors maintained by the
district for the category of work being bid, unless the product or
service is proprietary, at least 10 calendar days before bids are due

(2) All construction trade journals identified pursuant to Public Contract
Code 22036
b. The district shall review the informal bids that were submitted and award the

contract, except that:

)

@)

If all bids received through the informal process are in excess of
$200,000, the contract may be awarded to the lowest responsible
bidder, provided that the Governing Board adopts a resolution with a
four-fifths vote to award the contract at $212,500 or less and the Board
determines the district's cost estimate is reasonable.

If no bids are received through the informal bid procedure, the project
may be performed by district employees by force account or
negotiated contract.

Public projects of more than $200,000 shall, except as otherwise provided by law, be
subject to formal bidding procedures, as follows: (Public Contract Code 22032,

22037, 22038)

a. Notice inviting formal bids shall state the time and place for receiving and
opening sealed bids and distinctly describe the project. The notice shall be
disseminated in both of the following ways:



AR 3311.1(b)

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES

(continued)

(M

)

Through publication in a newspaper of general circulation in the
district's jurisdiction or, if there is no such newspaper, then by posting
the notice in at least three places designated by the district as places
for posting its notices. Such notice shall be published at least 14
calendar days before the date that bids will be opened.

By mail and electronically, if available, by either fax or email, to all
construction trade journals identified pursuant to Public Contract Code
22036. Such notice shall be sent at least 15 calendar days before the
date that bids will be opened.

In addition to the notice required above, the district may give such other
notice as it deems proper.

b. The district shall award the contract as follows:

(1

2

)

(cf 3311 - Bids)

Regulation
approved:

The contract shall be awarded to the lowest responsible bidder. If two
or more bids are the same and the lowest, the district may accept the
one it chooses.

At its discretion, the district may reject all bids presented and declare
that the project can be more economically performed by district
employees, provided that the district notifies an apparent low bidder,
in writing, of the district's intention to reject the bid. Such notice shall
be mailed at least two business days prior to the hearing at which the
district intends to reject the bid.

If no bids are received through the formal bid procedure, the project
may be performed by district employees by force account or
negotiated contract.

CSBA MANUAIL MAINTENANCE SERVICE
December 2018



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3514(a)

ENVIRONMENTAL SAFETY

Note: The following optional administrative regulation may be revised to reflect district practice.

The following paragraph may be revised to reflect the job position(s) designated to coordinate the district's
environmental safety programs.

The Superintendent may designate and train one or more employees to oversee and
coordinate the district's environmental safety program(s). The responsibilities of the
coordinator(s) shall include, but are not limited to, overseeing assessments of district
facilities, recommending strategies for the prevention and mitigation of environmental health
risks, ensuring effective implementation of environmental safety strategies, and reporting to
the Superintendent regarding the district's progress in addressing environmental safety
concerns.

(cf. 3510 - Green School Operations)

(cf. 3511 - Energy and Water Management)
(cf. 3517 - Facilities Inspection)

(cf 4157/4257/4357 - Employee Safety)
fef—3030—StuderntiVelness)

(cf. 5142 - Safety)

(cf- 7111 - Evaluating Existing Buildings)
(cf. 7150 - Site Selection and Development)

Indoor Air Quality

Note: The followingeptienal-section addresses—strategiesfor-maintaining—healthy-indoer—airquality-and

may be revised to reflect district practice. For further information, see the U.S. Environmental Protection

Agency's (EPA) Indoor Air Quality Tools for Schools ard-CSBA's-peltiey-briefs—on-tndeorAir-Ouality:
MW%WM&%M@W

In order to provide proper ventilation, humidity, and temperature in school facilities and to
reduce indoor air contaminants, the Superintendent or designee shall ensure that the
following strategies are implemented:

Iy Mechanically driven heating, ventilation, and air conditioning systems shall be
operated continuously during working hours except under the circumstances specified
in 8 CCR 5142. The systems shall be inspected at least annually and problems
corrected within a reasonable time. Where the air supply is filtered, the filters shall
be replaced or cleaned regularly to prevent significant reductions in airflow.
Documentation of inspections, tests of ventilation rates, and maintenance shall be
retained for at least five years. (8 CCR 5142-5143)

(cf 3580 - District Records)



AR 3514(b)

ENVIRONMENTAL SAFETY (continued)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with
posters, furniture, books, or other obstacles.

School facilities shall be regularly inspected for water damage, spills, leaks in
plumbing and roofs, poor drainage, and improper ventilation so as to preclude the
buildup of mold and mildew. Wet building materials and furnishings shall be dried
within 48 hours if possible to prevent mold growth. When evidence of mold or
mildew is found, maintenance staff shall locate and repair the source of water
intrusion and remove or clean moldy materials.

Exterior wall and foundation cracks and openings shall be sealed as soon as possible
to minimize seepage of radon into buildings from surrounding soils.

Least toxic pest management practices shall be used to control and manage pests at
school sites. (Education Code 17608-17614; Food and Agriculture Code 13182)

(cf- 3514.2 - Integrated Pest Management)

Noter-Pursuant—to—bducation Code-32080-3208 1 —as—added-by-AB-S6-(Ch—475 Statutes—o 20413 the
%MW\WWWMM&A%@%W

Superintendent or designee shall install a carbon monoxide detector or alarm in all
school buildings that contain a each—scheol-building—that-contains—a—foss fuel-
burning appliance, fireplace, or forced-air furnace. The device or alarm shall be
placed located in close proximity to the furnace appliance in order to accurately
detect and alert school personnel of any leakage of carbon monoxide. (24 CCR
915.1-915.7)

Schedules and practices for routine housekeeping and maintenance shall be designed
to effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or
low-emission cleaning products shall be used whenever possible. Aerosols, including
air fresheners and other products containing ozone, shall be avoided to the extent
possible.

(cf- 5141.23 - Asthma Management)

T

Painting of school facilities and maintenance or repair duties activities that require
the use of potentially harmful substances shall be limited to those times when school
is not in session. Following any such activity, the facility shall be properly ventilated
with adequate time allowed prior to reopening for use by any person.



AR 3514(c)

ENVIRONMENTAL SAFETY (continued)

8. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas.
These items shall be purchased in small quantities to avoid storage exposure.

(cf 3514.1 - Hazardous Substances)

9. To the extent possible, printing and duplicating equipment that may generate indoor
air pollutants, such as methyl alcohol or ammonia, shall be placed in locations that are
well ventilated and not frequented by students and staff.

10.  The district's tobacco-free schools policy shall be consistently enforced in order to
reduce the health risks caused by second-hand smoke.

(cf 3513.3 - Tobacco-Free Schools)

11. Staff and students shall be asked to refrain from bringing common irritants such as
furred or feathered animals, stuffed toys that may collect dust mites, scented candles,
incense, or air fresheners and from using perfume or cologne, scented lotion or hair
spray, nail polish or nail polish remover, or other personal care products that are not
fragrance-free in classrooms or other enclosed areas or buildings.

(cf 6163.2 - Animals at School)

Outdoor Air Quality

Note: The following eptienal section may be revised to reflect district practice. Forecasts of ozone levels
and particle pollution are available through the federal AirNow web site and may be printed in local
newspapers. The district may monitor ultraviolet radiation levels through the EPA's UV Index web site; see

BP 5141.7 - Sun Safety and-€SBA's-poliey-briefon-Sun-Safety-in-Schools.

The Superintendent or designee may monitor local health advisories and outdoor air quality
alerts, including forecasts of ozone levels, particle pollution, andfer ultraviolet radiation
levels, and/or temperature and humidity.

Whenever these measures indicate a significant health risk, the Superintendent or designee
shall communicate with each principal so that outdoor activities, especially those requiring
prolonged or heavy exertion, may be avoided, limited in duration, or modified as necessary
for all persons or for persons who may be particularly susceptible to the health risk involved.

(cf- 5141.7 - Sun Safety)

(cf 6142.7 - Physical Education and Activity)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf 6145.2 - Athletic Competition)



AR 3514(d)

ENVIRONMENTAL SAFETY (continued)

Vehicle Emissions

Note: 13 CCR 2480 prohibits idling of school buses, student activity buses, and other commercial motor
vehicles within 100 feet of a school except under specified conditions; see AR 3542 - School Bus Drivers
for additional language reflecting these requirements.

In order to reduce public exposure to toxic air contaminants, school bus drivers and other
drivers of commercial motor vehicles shall limit unnecessary idling of vehicles at or near
schools in accordance with 13 CCR 2480. The Superintendent or designee may also
request parents/guardians to turn off their vehicles when they are idling on school
grounds and encourage students to walk and/or bicycle to school.

(cf. 3540 - Transportation)

(cf- 3541.1 - Transportation for School-Related Trips)
(cf 3542 - School Bus Drivers)

(cf. 5142.2 - Safe Routes to School Program)

Note: Pursuant to 13 CCR 2025, any district that owns, operates, leases, or rents a diesel-fueled, dual-
fueled, or alternative diesel-fueled school bus with a gross vehicle weight rating over 14,000 pounds that
was manufactured on or after April 1, 1977 is required to have installed a particulate filter in the bus that

reduces diesel particulate matter emissions by 85 percent. Fhe-distriet-must-ensure-that100-percent-ofits
fleet-complies—with-this—requirement-by—January——2044—An exception exists for any school bus that
operates fewer than 1,000 miles per year. la-the-event-that-the filtercannot-be-installed-(i-e—if-doing—se
wotld-void-the-engine-warramty—tf-no-appropriate-filter-is-commereiathy-available-or-H-the-manufacturer-or
M&MHMWMMWFMW&MW%—MMMMW

y-providing-speeitied-information-to-the- Adr-Resources-Beoard-each-vear:

Any school bus manufactured before April 1, 1977 must should already be retired.

Any diesel-fueled, dual-fueled, or alternative diesel-fueled school bus with a gross vehicle

weight rating over 14,000 pounds-manufactared-on-or-after-Apri1—1+977-shall be equipped

with a particulate filter designed to reduce particulate matter emissions, oxides of nitrogen
emissions, and other pollutants. (13 CCR 2025)

Drinking Water

Note: The following eptienal section addresses the quality of tap water available in schools. See AR 3550 -
Food Service/Child Nutrition Program for information about requirements to make fresh drinking water
available during mealtimes.

The quality and safety of the district's drinking water sources shall be regularly assessed, and
drinking fountains shall be regularly cleaned and maintained to avoid the presence of dirt,
mold, or other impurities or health concerns.

Whenever levels-of-arsenic—bacteria—or-other any contaminants in the drinking water are

determined to be a concern, the Superintendent or designee shall take reasonable steps to



AR 3514(e)

ENVIRONMENTAL SAFETY (continued)

identify the source and mltlgate the concern to ensure the avallablllty of safe drmklng

assured—to—be-safe As needed, the Superintendent or designee ma—y—e*plea—e shall provide
alternatives sources of drinking water, such as bottled water, to ensure that students have
access to fresh drmkmg water at mealtlmes and at other tlmes throughout the day As—needed—

WWWWMMWGWMME
for-lead —Purstant-to-the-standards-established-in 40-CER-H-80-and-22-CLER-646 7 8--the-district-may-need
to take-action-whenever-potified-by-the-puble-water-system—or-by-its-own-testing—that-lead-concentrations
exceed-015-milligrams-per-liter—Health and Safety Code 116277, as added by AB 746 (Ch. 746, Statutes
of 2017), requires a community water system serving a school constructed before January 1, 2010 to
test for lead in the potable water system of the school. If the school's lead level exceeds 15 parts per
billion (equivalent to .015 milligrams per liter), the district must notify parents/guardians, take
immediate steps to shut down all fountains and faucets where the excess lead levels may exist, and
provide a potable source of drinking water to students. See the California Water Boards' "Frequently
Asked Questions about Lead Testing of Drinking Water in California Schools: Updated for Assembly
Bill 746/Health and Safety Code 116277." Schools that have their own water supply, such as a well,
are required to test for lead, copper, and other contaminants in tap water pursuant to other state and
federal law and regulations, including 22 CCR 64670-64679 and 40 CFR 141.80-141.91, and may
revise the following paragraph to reflect applicable requirements.

Whenever testing of drinking water finds concentrations of lead that exceed federal and state

standards, -40-CER14H-80-and 22-CCR-64678, water-outetsshal-be-tlushed-therenshly

Superlntendent or des1gnee shall notify parents/guardlans and take immediate steps to
make inoperable any fountains or faucets where excess lead levels may exist. (Health
and Safety Code 116277)

Lead Exposure

Note: The following eptienal section reflects recommendations of the EPA. For further information, the
district may contact its city or county lead poisoning prevention program.

In addition to keeping school facilities as dust-free and clean as possible, the following steps
shall be taken to minimize potential exposure to lead in school facilities:



AR 3514(f)

ENVIRONMENTAL SAFETY (continued)

1. Lead-based paint, lead plumbing and solders, or other potential sources of lead
contamination shall not be used in the construction of any new school facility or the
modernization or renovation of any existing school facility. (Education Code 32244)

2. Lead exposure hazards shall be evaluated before any renovation or remodeling is
begun, and children shall not be allowed in or near buildings in which these activities
may create lead dust. Contractors and workers shall comply with state and federal
standards related to the handling and disposal of lead debris and the clean-up and
containment of dust within the construction area.

Note: 17 CCR 35001-36100 contain state standards for lead abatement services. In addition, 40 CFR
745.61-745.339 extend federal standards for renovations involving lead-based paint to child-occupied
facilities, which include preschools and elementary schools.

B Lead-based painted surfaces that are in good condition shall be kept intact. If lead-
based paint is peeling, flaking, or chalking, contractors or workers shall follow state
and federal standards for safe work practices to minimize contamination when
removing the paint.

4, Soil with high low lead content may be covered with grass, other plantings, concrete,
or asphalt. For soil with high lead content, removal and abatement are required.

5. Drinking water shall be regularly tested for lead and remediated as provided in the
section "Drinking Water" above.

Any action to abate existing lead hazards, excluding containment or cleaning, shall be taken
only by contractors, inspectors, and workers certified by the California Department of Public
Health in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/guardians, teachers, and staff
members if significant risk factors for lead exposure are found. (Education Code
32243)

Mercury Exposure

Note: The following eptienal section may be revised to reflect district practice. Mercury may exist in
schools in thermometers, barometers, switches, thermostats, flowmeters, lamps, and other sources. Although
devices containing mercury are considered safe as long as the mercury is sealed, if a device is broken and
mercury spills, the health of students and staff may be endangered.

The Superintendent or designee shall identify any products containing mercury that are
present in district facilities and, to the extent possible, shall replace them with mercury-free
alternatives.



AR 3514(g)

ENVIRONMENTAL SAFETY (continued)

Note: The EPA's web site contains detailed procedures for cleaning up a small mercury spill, actions that
should never be taken in the event of a spill, and items that should be assembled in a mercury spill kit.

Staff shall receive information about proper procedures to follow in the event of a mercury
spill. Clean-up instructions, a clearly labeled kit with necessary clean-up supplies, and a list
of local resources shall be readily accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill,
ensure that any clothing or other items with mercury on them remain in the room, open
windows to the outside, and close doors to other parts of the school. Staff who are trained in
proper clean-up procedures may carefully clean a small spill. As needed for larger or
difficult-to-clean spills, the Superintendent or designee shall use an experienced professional
referred by the local health department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous
waste collection facility.

Asbestos Management

Note: Fhe-folewingsection-isoptional: Education Code 49410-49410.7 and the federal Asbestos Hazard
Emergency Response Act (AHERA) (15 USC 2641-2656; 40 CFR 763.80-763.99) contain requirements for
asbestos inspection and abatement which are applicable to school districts. For further information, consult
the local air quality management district or air pollution control district.

40 CFR 763.84 requires the district to designate a person who will be responsible for ensuring that federal
and state requirements are properly implemented. According to the EPA, this designated person is not
required to be a licensed asbestos consultant, but the district must verify that he/she has received proper
training. The specific knowledge that the designated person must have is described in the EPA's publication
How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide. The
following section may be revised to reflect the position designated to fulfill this responsibility, who may be
the same person designated above to coordinate all of the district's environmental safety programs.

The Superintendent shall designate an employee who shall ensure that the district's
responsibilities related to asbestos inspection and abatement are implemented in accordance
with federal and state regulations. This employee shall receive adequate training to perform
these duties, including, as necessary, training on the health effects of asbestos; detection,
identification, and assessment of asbestos-containing materials; options for controlling
asbestos-containing building materials; asbestos management programs; and relevant
federal and state regulations. (40 CFR 763.84)

(cf 4231 - Staff Development)
(cf- 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following
requirements:



AR 3514(h)

ENVIRONMENTAL SAFETY (continued)

School facilities shall be inspected for asbestos-containing materials as necessary in
accordance with the following:

a. Any school building that is leased, acquired, or otherwise used by the district
shall be inspected for asbestos-containing materials prior to its use as a school
building, unless exempted by federal regulations. (40 CFR 763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic
surveillance consisting of a visual inspection of each school building that
contains or is assumed to contain asbestos-containing building materials. (40
CFR 763.92)

c. At least once every three years, the district shall conduct a re-inspection of all
known or assumed asbestos-containing building materials in each school
building. (40 CFR 763.85)

Based on the results of the inspection, an appropriate response which is sufficient to
protect human health and the environment shall be determined from among the
options specified in 40 CFR 763.90. The district may select the least burdensome
response, taking into consideration local circumstances, including occupancy and use
patterns within the school building and economic concerns such as short-term and
long-term costs. (40 CFR 763.90)

An asbestos management plan for each school site shall be maintained and regularly
updated to keep it current with ongoing operations and maintenance, periodic
surveillance, inspection, re-inspection, and response action activities. (15 USC 2643;
40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school
offices during normal business hours. Parent/guardian, teacher, and employee
organizations shall be annually informed of the availability of these plans. (40 CFR
763.84,763.93)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)
(cf- 5145.6 - Parental Notifications)

4.

Staff, students, and parents/guardians shall be informed at least once each school year
about any inspections, response actions, and post-response actions, including periodic
re-inspection and surveillance activities, that are planned or in progress. (40 CFR
763.84)

Inspections, re-inspections, periodic surveillance, and response actions, including
operations and maintenance, shall be conducted in compliance with state and federal



AR 3514()

ENVIRONMENTAL SAFETY (continued)

regulations for the protection and safety of workers and all other individuals.
(Education Code 49410.5; 40 CFR 763.84)

Asbestos inspection and abatement work, preparation of a management plan, and
any maintenance activities that may disturb asbestos-containing building materials,
except for emergency repairs or small-scale, short-duration maintenance activities,
shall be completed by state-certified asbestos inspectors or contractors. (15 USC
2646; 40 CFR 763.84, 763.85, 763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with
applicable federal and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains
asbestos-containing materials, regardless of whether they are required to work with
such materials, shall receive at least two hours of related asbestos awareness training.
New maintenance and custodial staff shall receive such training within 60 days after
beginning employment. Any maintenance or custodial staff who conduct activities
that will disturb asbestos-containing materials shall receive 14 hours of additional
training. The trainings shall address the topics specified in 40 CFR 763.92. (15 USC
2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or
exterminators, who may come in contact with asbestos in a school shall be provided
information regarding the locations of known or suspected asbestos-containing
building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected
asbestos-containing building material located in routine maintenance areas in
accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three
years, records pertaining to each preventive measure and response action taken; staff
training; periodic surveillances conducted; cleaning, operations, and maintenance activities;
and any fiber release episode. (40 CFR 763.94)
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3516(a)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Components-of-the Plan

| Note: The following administrative regulation should be modified to reflect district practice. |

The Superintendent or designee shall ensure that district and/or school site plans address, at a
minimum, the following types of emergencies and disasters:

1. Fire on or off school grounds which endangers students and staff
(cf- 3516.1 - Fire Drills and Fires)

2. Earthquake, flood, or other natural disasters

(cf 3516.3 - Earthquake Emergency Procedure System)

3. Environmental hazards, such as leakages or spills of hazardous materials

(cf 3514 - Environmental Safety)
(cf 3514.2 - Integrated Pest Management)

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group

(cf 3515.2 - Disruptions)

(cf. 3515.7 - Firearms on School Grounds)

(cf- 5131.4 - Student Disturbances)

5. Bomb threat or actual detonation

(cf 3516.2 - Bomb Threats)

6. Biological, radiological, chemical, and other activities, or heightened warning of such
activities

N2 £ ts Pandemiclnt] Plitnine-Chooklist—tioU.-S-Depad £ Health-andH
Serviees-and-the-Centersfor-Pisease Controland Prevention—recommend-that—a—dishiets-emergency—and
W@W&mﬁmedmsmwmw%&m

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak

(cf. 5141.22 - Infectious Diseases)



AR 3516(b)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

The Superintendent or designee shall ensure that the district's procedures include strategies
and actions for prevention/mitigation, preparedness, response, and recovery, including, but
not limited to, the following:

1. Regular inspection of school facilities and equipment, and identification of risks, and
implementation of strategies and measures to increase the safety and security of
school facilities

(cf. 3513.3 - District Police/Security Department)
(cf- 3515 - Campus Security)

(cf. 3517 - Facilities Inspection)

(cf- 3530 - Risk Management/Insurance)

2. Instruction and—practice for district staff and students and—employees regarding

emergency plans, including:
a. Training of staff in first aid and cardiopulmonary resuscitation

b. Regular practice of emergency procedures by students and staff

(cf 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

3; Specific determination of roles and responsibilities of staff during a disaster or other
emergency, including determination of:

a. The appropriate chain of command at the district and, if communication
between the district and site is not possible, at each site

b. Individuals responsible for specific duties

C. Designation of the principal for the overall control and supervision of
activities at each school during the an emergency, including authorization to
use his/her discretion in situations which do not permit execution of

prearranged plans

d. Identification of at least one person at each site who holds a valid certificate in
first aid and cardiopulmonary resuscitation

€. Assignment of responsibility for identification of injured persons and
administration of first aid

4, Personal safety and security, including:



AR 3516(c)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

a. Identification of areas of responsibility for the supervision of students

b. Procedures for the evacuation of students and staff, including posting of
evacuation routes

c. Procedures for the release of students, including a procedure to release
students when reference to the emergency card is not feasible

(¢f 5141 - Health Care and Emergencies)
(cf 5142 - Safety)

Note: Although loading a school bus in excess of capacity is generally prohibited, Education Code 39834
allows the Governing Board to adopt a policy or rule permitting such overloading for the evacuation of
students in case of an emergency, as provided in the following paragraph.

d. Identification of transportation needs, including a plan which allows bus
seating capacity limits to be exceeded when a disaster or hazard requires
students to be moved immediately to ensure their safety

(cf. 3543 - Transportation Safety and Emergencies)
€. Provision of a first aid kit to each classroom

f. Arrangements for students and staff with special needs

(cf. 4032 - Reasonable Accommodation)
(cf- 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

g. Upon notification that a pandemic situation exists, adjustment of attendance
policies for students and sick leave policies for staff with known or suspected
pandemic influenza or other infectious disease

(cf 4161.1/4361.1 - Personal Iliness/ Injury Leave)
(cf- 4261.1 - Personal [lIness/Injury Leave)

(cf. 5113 - Absences and Excuses)

(cf. 6183 - Home and Hospital Instruction)

5. Closure of schools, including an analysis of:
a. The impact on student learning and methods to ensure continuity of
instruction
b. How to provide for continuity of operations for essential central office

functions, such as payroll and ongoing communication with students and
parents/guardians



AR 3516(d)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

(cf- 3516.5 - Emergency Schedules)

6. Communication among staff, parents/guardians, the Governing Board, other
governmental agencies, and the media during an emergency, including:

a. Identification of spokesperson(s)
(cf. 1112 - Media Relations)

b. Development and testing of communication platforms, such as hotlines,
telephone trees, and web sites, social media, and electronic notifications

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

C. Development of methods to ensure that communications are, to the extent
practicable, in a language and format that is easy for parents/guardians to
understand

d. Distribution of information about district and school site emergency

procedures to staff, students, and parents/guardians

A Cooperation with other state and local agencies, including:
a. Development of guidelines for law enforcement involvement and intervention
b. Collaboration with the local health department, including development of a

tracking system to alert the local health department te of a substantial increase
of student or staff absenteeism as indicative of a potential outbreak of an
infectious disease

(cf- 1400 - Relations between Other Governmental Agencies and the Schools)

8. Steps to be taken after the disaster or emergency, including:
a. Inspection of school facilities
b. Provision of mental health services for students and staff, as needed

(cf 6164.2 - Guidance/Counseling Services)

Note: The following optional paragraph reflects a recommendation of the California Office of the
Attorney General and the California Department of Education (CDE) in their joint publication Crisis
Response Box, which is available on the CDE's web site.




AR 3516(¢)

EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)

The Superintendent or designee shall assemble key information that would be needed in
an emergency. Such information may include, but is not limited to, a list of individuals
and organizations who should be contacted for assistance in an emergency, current
layouts and blueprints of school buildings, aerial photos of the campus, maps of
evacuation routes and alternate routes, a roster of employees with their work locations,
student photographs and their emergency contact information, a clearly labeled set of
keys, location of first aid supplies, and procedures and locations for turning off fire
alarms, sprinklers, utilities, and other systems. Such information shall be stored in a
box in a secure, easily accessible location, with a duplicate kept at another location in
case the primary location is inaccessible.
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3541(a)

TRANSPORTATION ROUTES AND SERVICES

Note: The following administrative regulation is for use by districts that choose to provide
transportation services for students to and from school, either through their own transportation
system, contracting out, or other methods, as authorized by Education Code 39800.

Routes-and-Bus-Stops

The Superintendent or designee shall design transportation routes and stops within district
boundaries that te promote the student safety, efstudents-and maximum efficiency in the
use of buses, and decreased traffic in and around the schools.

(cf- 3510 - Green School Operations)
(cf. 3514 - Environmental Safety)
(cf. 3540 - Transportation)

Note: 5 CCR 15241 establishes minimum transportation distances for determining district reimbursement
for transportation expenses. These distances are measured from the point the student boards the bus at the
regular stop to the school by the shortest traveled road.

The numbers listed below reflect reimbursement minimums pursuant to 5 CCR 15241. Districts should
revise the following seetion list to reflect appropriate grades and applicable distances.

Students shall be eligible for transportation service to and from school if the distance
between their school-established bus stop and the school is beyond the minimum listed
below:

Il For elementary school students:

Grades K-3: three-fourths mile
Grades 4-8: one mile

2. For students attending a three-year junior high school:

Grades 7-9: one mile
3. For students attending a four-year high school:

Grades 9-12: two miles

The Superintendent or designee may authorize transportation within—the—walking—distance
below these limits when safety problems or hazards exist.

(cf. 5142.2 - Safe Routes to School)



AR 3541(b)

TRANSPORTATION ROUTES AND SERVICES (continued)
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The Superintendent or designee shall communicate in writing to parents/guardians regarding
bus routes, schedules, and stops. andfershall He/she may also arrange for local media to
publish such information.

(cf 1112 - Media Relations)

: -
!
Fransportation Services

| Note: Items #1-10 below should be revised to reflect services provided or contracted for by the district. I

With the Governing Board's authorization, transportation services may be provided or
arranged by the district for:

1. Students traveling to and from school during the regular school day (Education Code
39800)

2. Field trips and excursions (Education Code 35330)
(cf. 3541.1 - Transportation for School-Related Trips)

3, School activities, expositions or fairs, or other activities determined to be for the
benefit of students (Education Code 39860)

Note: Education Code 39837.5, as amended by AB 1453 (Ch. 173, Statutes of 2017), authorizes
districts to provide for the transportation of adult volunteers to and from educational activities.

4, District employees,—and parents/guardians, and adult volunteers traveling to and
from educational activities authorized by the district (Education Code 39837.5)

5. Preschool or nursery school students (Education Code 39800)
(cf. 5148.3 - Preschool/Early Childhood Education)

6. Students traveling to full-time occupational classes provided by a Rregional
Ooccupational center or Pprogram e+Center- (Education Code 39807.5, 41850)



AR 3541(c)

TRANSPORTATION ROUTES AND SERVICES (continued)

(cf- 6178.2 - Regional Occupation Center/Program)

7y Students traveling to and from their places of employment during the summer in
connection with a summer employment program for youth (Education Code 39837)

8. Matriculated or enrolled adults traveling to and from school, or adults for educational
purposes other than to and from school (Education Code 39801.5)

(cf. 6200 - Adult Education)

9, Private school students, upon the same terms, in the same manner, and on the same
routes provided for district students (Education Code 39808)

10.  Nonschool purposes as allowed by law, such as:
a. Community recreation (Education Code 39835)

b. Public transportation (Education Code 39841)

Note: Item #10c is for use only by districts that rermatly-transpert-te-and-from-scheelstudents-residing-on
property-belonging-to-a-federalstate-or-local-ageney- have entered into a contract with a federal, state,
or local agency pursuant to Education Code 39840 to grant the use of a school bus to transport
employees of that agency to and from their places of employment, provided that the district already
provides transportation to and from school for students residing on the government agency's
property, public transportation is not reasonably available to the agency's employees, and the
transportation of agency employees does not interfere with the distriet's use of school buses for school
transportation purposes.

C. Transportation of government employees to and from their places of
employment (Education Code 39840)

Students who attend a-school outside of their school attendance area or district boundaries
may be eligible for transportation services in accordance with Beard district policy.

(cf. 5116.1- Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)

The district shall provide home-to-school transportation and additional transportation
services as needed for students with disabilities as specified in their individualized education
programs or Section 504 plan. (Education Code 41850; 20 USC 1400-1482; 34 CFR 104 .4,
300.17, 300.34)

(cf- 3541.2 - Transportation for Students with Disabilities)
(cf- 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education under Section 504)



AR 3541(d)

TRANSPORTATION ROUTES AND SERVICES (continued)

Note: The McKinney-Vento Homeless Assistance Act (42 USC 11432) mandates that the district adopt
policies and practices to ensure that transportation is provided to homeless ehildren students who have
moved, but have decided to continue to attend their school of origin. See BP/AR 6173 - Education for
Homeless Children for language implementing this mandate.

The Superintendent or designee shall provide transportation to homeless ehildren students in
accordance with law, Board policy, and administrative regulation. When the student resides
outside of district boundaries, the Superintendent or designee shall consult with the
superintendent of the district of residence to apportion the responsibility and costs of
transportation. (42 USC 11432)

(cf 6173 - Education for Homeless Children)

The Superintendent or designee shall collaborate with the local child welfare agency to
determine the provision, arrangement, and funding of transportation to enable foster
youth to attend their school of origin when it is in the student’s best interest to do so.
(20 USC 6312)

(cf. 6173.1 - Education for Foster Youth)

Legal Reference: (see next page)



AR 3541(c)

TRANSPORTATION ROUTES AND SERVICES (continued)

Legal Reference:
EDUCATION CODE
10900.5 Use of school buses for community recreation
35330 Excursions and field trips
35350 Authority to transport pupils
39800-39809.5 Transportation, general provisions, especially:
39800 Powers of governing board to provide transportation to and from school
39801.5 Transportation for adults
39808 Transportation for private school students
39830-39842 39843 School buses, especially:
39835 Use of school buses for community recreation
39837 Transportation to summer employment program
39837.5 Transportation of employees, and parents/guardians, and adult volunteers to school
activities
39860 Transportation to school activities
41850-41856 Allowances for transportation
41860-41863 Supplementary allowances for transportation
48853.5 Educational placement of students residing in licensed children’s institutions
CODE OF REGULATIONS, TITLE 5
15240-15244 Allowances for student transportation, definitions
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6312 Transportation to maintain children in foster care in school of origin
UNITED STATES CODE, TITLE 42
11432 McKinney-Vento Homeless Assistance Act
CODE OF FEDERAL REGULATIONS, TITLE 34
104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504
300.17 Free appropriate public education
300.34 Special education related services

Management Resources:
CSBA PUBLICATIONS
Special Education Pupil Transportation: Considerations in the Era of LCFF, Governance Brief,
April 2014
WEB SITES

California Department of Education, Office of School Transportation:

httptiwwwede-ca-govibustindex-haml-htips://www.cde.ca.gov/Is/tn/or/assignment.asp

Pupil Transportatibn Safety Institute: http://'www.ptsi.org
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Business and Noninstructional Operations AR 3543(a)

TRANSPORTATION SAFETY AND EMERGENCIES

Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform
specified mandated activities when the Budget Act does not provide reimbursement during that fiscal
year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of these
requirements through the 2018-19 fiscal year. As a result, certain provisions of the following
administrative regulation related to transportation safety plans and safety instruction for students may
be suspended.

Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure
that it is in safe operating condition and equipped as required by law and that all equipment is
in good working order. At the completion of each day's work, the driver shall prepare and
sign a written report of the condition of the equipment specified in 13 CCR 1215. The report
shall indicate any defect or deficiency discovered by or reported to the driver which would
affect safe operation or result in mechanical breakdown of the bus. If no defect or deficiency
is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency
that would affect safe operation shall be repaired prior to operating the bus. (13 CCR 1215)

(cf- 3540 - Transportation)
(cf. 3541.1 - Transportation for School-Related Trips)
(cf- 3542 - School Bus Drivers)

Passenger Restraint Systems

The Superintendent or designee shall ensure that any school bus or student activity bus which
is purchased or leased by the district is equipped with a combination pelvic and upper torso
passenger restraint system at all designated seating positions if that bus: (Vehicle Code
27316, 27316.5; 13 CCR 1201)

1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver,
and was manufactured on or after July 1, 2005

2 Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer
passengers and the driver, or for carrying 20 or fewer passengers and the driver if the
bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was
manufactured on or after July 1, 2004

The Superintendent or designee shall prioritize the allocation of school buses purchased,
leased, or contracted to ensure that elementary students receive first priority for new school
buses equipped with passenger restraint systems whenever feasible.

When a school bus or student activity bus is equipped with a passenger restraint system, all
passengers shall use the passenger restraint system. (5 CCR 14105)

Bus drivers shall be instructed regarding procedures to enforce the proper use of the
passenger restraint system. Students who fail to follow instructions of the bus driver may be
subject to discipline, including suspension of riding privileges, in accordance with Board
policy and administrative regulations.



AR 3543(b)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

(cf- 5131.1 - Bus Conduct)
(cf- 5144 - Discipline)

Fire Extinguishers

Each school bus shall be equipped with at least one fire extinguisher, located in the driver's
compartment, which meets the standards specified in law. In addition, a wheelchair school
bus shall have another fire extinguisher placed at the wheelchair loading door or emergency
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with
regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19
CCR 574-575.3)

Child Safety Alert System

In accordance with Vehicle Code 28160, each school bus or student activity bus shall be
equipped with an operational child safety alert system at the interior rear of the bus that
requires the driver to either manually contact or scan the device, thereby prompting the driver
to inspect the entirety of the interior of the vehicle before exiting.

A student activity bus that does not have a child safety alert system may be used only if all of
the following apply: (Vehicle Code 28160)

1. The student activity bus is not used exclusively to transport students.

2. When the student activity bus is used to transport students, the students are
accompanied by at least one adult chaperone selected by a school official. If an adult
chaperone is not a school employee, the chaperone shall meet the requirements for a
school volunteer.

(cf- 1240 - Volunteer Assistance)

3 One adult chaperone has a list of every student and adult chaperone, including a
school employee, who is on the student activity bus at the time of departure.

4, The driver has reviewed all safety and emergency procedures before the initial
departure, and the driver and adult chaperone have signed a form, with the time and
date, acknowledging that the safety plan and procedures were reviewed.

5. Immediately before departure from any location, the adult chaperone shall account for
each student on the list of students, verify the number of students to the driver, and
sign a form indicating that all students are present or accounted for.



AR 3543(c)
TRANSPORTATION SAFETY AND EMERGENCIES (continued)

6. After students have exited a student activity bus, and before driving away, the driver
shall check all areas of the bus, including, but not limited to, overhead compartments
and bathrooms, to ensure that the bus is vacant.

7. The driver shall sign a form with the time and date verifying that all required
procedures have been followed.

8. The information required to be recorded pursuant to items #4, 5, and 7 may be
recorded on a single form and shall be retained by the district for 2 minimum of two
years.

Electronic Communications Devices

A bus driver is prohibited from driving a school bus or student activity bus while using a
wireless telephone or other electronic wireless communications device except for work-
related or emergency purposes, including, but not limited to, contacting a law enforcement
agency, health care provider, fire department, or other emergency service agency or entity. In
any such permitted situation, the driver shall only use a wireless telephone or device that is
specifically designed and configured to allow voice-operated and hands-free operation or a
function that requires only a single swipe or tap of the driver's finger provided the device is
mounted on the windshield, dashboard, or center console of the bus. (Vehicle Code 23123.5,
23125)

Safe Bus Operations

School buses and student activity buses shall not be operated whenever the number of
passengers exceeds bus seating capacity, except when necessary in emergency situations
which require that individuals be transported immediately to ensure their safety. (Education
Code 39834)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

School bus operations shall be limited when atmospheric conditions reduce visibility on the
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers
for school activity trips may discontinue bus operation whenever they determine that it is
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6)

Unauthorized Entry

The Superintendent or designee may place a notice at bus entrances that warns against
unauthorized entry. The driver or another school official may order any person to disembark
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR
1256.5)



AR 3543(d)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

(cf- 3515.2 - Disruptions)

Transportation Safety Plan for Boarding and Exiting Buses

The Superintendent or designee shall develop a transportation safety plan containing
procedures for school personnel to follow to ensure the safe transport of students. The plan
shall address all of the following: (Education Code 39831.3)

1.

Determination of whether students in grades prekindergarten through 8 require an
escort to cross a private road or highway at a bus stop pursuant to Vehicle Code
22112

Procedures for all students in grades prekindergarten through 8 to follow as they
board and exit the bus at their bus stops

Boarding and exiting a school bus at a school or other trip destination

Procedures to ensure that a student is not left unattended on a school bus, student
activity bus, or, if applicable, youth bus

Procedures and standards for designating an adult chaperone, other than the driver, to
accompany students on a school activity bus

A copy of the plan shall be kept at each school site and made available upon request to the
California Highway Patrol (CHP). (Education Code 39831.3)

Parental Notifications

The Superintendent or designee shall provide written safety information to the
parents/guardians of all students in grades prekindergarten through 6 who have not
previously been transported in a district school bus or student activity bus. This information
shall be provided upon registration and shall contain: (Education Code 39831.5)

1.

2.

A list of school bus stops near each student's home
General rules of conduct at school bus loading zones
Red light crossing instructions

A description of the school bus danger zone

Instructions for safely walking to and from school bus stops



AR 3543(c)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

(cf. 5145.6 - Parental Notifications)

Student Instruction

Students who are transported in a school bus or student activity bus shall receive instruction
in school bus emergency procedures and passenger safety as follows: (Education Code
39831.5; 5 CCR 14102)

1; Each year, all students who receive home-to-school transportation in a school bus
shall be provided appropriate instruction in safe riding practices and emergency
evacuation drills.

2 At least once each school year, all students in grades prekindergarten through 8 who
receive home-to-school transportation shall receive safety instruction which includes,
but is not limited to:

c.

f.

Proper loading and unloading procedures, including escorting by the driver
How to safely cross the street, highway, or private road

In school buses with passenger restraint systems, instruction in the use of such
systems as specified in 5 CCR 14105, including, but not limited to, the proper
fastening and release of the passenger restraint system, acceptable placement
of passenger restraint systems on students, times at which the passenger
restraint systems should be fastened and released, and acceptable placement of
the passenger restraint systems when not in use

Proper passenger conduct

Bus evacuation procedures

Location of emergency equipment

As part of this instruction, students shall evacuate the school bus through emergency
exit doors. Instruction also may include responsibilities of passengers seated next to
an emergency exit.

Each time the above instruction is given, the following information shall be
documented:

a.

b.

District name

School name and location



TRANSPORTATION SAFETY AND EMERGENCIES (continued)

I

k.

Date of instruction

Names of supervising adults
Number of students participating
Grade levels of students

Subjects covered in instruction
Amount of time taken for instruction
Bus driver's name

Bus number

Additional remarks

AR 3543(f)

This documentation shall be kept on file at the district office or the school for one

year and shall be available for inspection by the CHP.

(cf 3580 - District Records)

3. Before departing on a school activity trip, all students riding on a school bus or
student activity bus shall receive safety instruction which includes, but is not limited
to, the location of emergency exits and the location and use of emergency equipment.
This instruction also may include responsibilities of passengers seated next to an
emergency exit.

Bus Accidents

In the event of a school bus accident, the driver shall immediately notify the CHP and the
Superintendent or designee. The driver shall not leave the immediate vicinity of the bus to
seek aid unless necessary. (13 CCR 1219)

The Superintendent or designee shall maintain a report of each accident that occurred on
public or private property involving a school bus with students aboard. The report shall
contain pertinent details of the accident and shall be retained for 12 months from the date of
the accident. If the accident was not investigated by the CHP, the Superintendent or designee
shall forward a copy of the report to the local CHP within five work days of the date of the
accident. (13 CCR 1234)



AR 3543(g)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

The Superintendent or designee shall review all investigations of bus incidents and accidents
to develop preventative measures.

(cf 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

Legal Reference:
EDUCATION CODE
39830-39843 Transportation, school buses
39860 Contract for transportation; requirement that student not be left unattended
51202 Instruction in personal and public health and safety
PENAL CODE
241.3 Assault against school bus driver
243.3 Battery against school bus driver
VEHICLE CODE
415 Definition of motor vehicle
545-546 Definition of school bus and student activity bus
22112 Loading and unloading passengers
23123.5 Use of wireless telephone or communications device while driving; exceptions
23125 Use of wireless telephone prohibited while driving school bus
27316-27316.5 Passenger restraint systems
28160 Child safety alert system
34500 California Highway Patrol responsibility to regulate safe operation of school buses
34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses
34501.6 School buses; reduced visibility
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations
CODE OF REGULATIONS, TITLE 5
14100-14105 School buses and student activity buses
CODE OF REGULATIONS, TITLE 13
1200-1294 Motor carrier safety
2480 Airborne toxic control measure; limitation on bus idling
CODE OF REGULATIONS, TITLE 19
574-575.3 Inspection and maintenance of fire extinguishers
CODE OF FEDERAL REGULATIONS, TITLE 49
571.1-571.500 Motor vehicle standards, including school buses

Management Resources: (see next page)



AR 3543(h)

TRANSPORTATION SAFETY AND EMERGENCIES (continued)

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Passenger Restraints Frequently Asked Questions
WEB SITES
American School Bus Council: http://www.americanschoolbuscouncil.org
California Association of School Business Officials: http://www.casbo.org
California Association of School Transportation Officials: http://'www.castoways.org
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn
California Highway Patrol: http://www.chp.ca.gov
National Transportation Safety Board: http.//'www.ntsb.gov
U.S. Department of Transportation, National Highway Traffic Safety Administration:
http://www.nhtsa.dot.gov

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3553(a)

FREE AND REDUCED PRICE MEALS

Note: Education Code 49550 requires all districts to provide at least one nutritionally adequate meal during
each school day to low-income students, defined in Education Code 49552 as those who meet federal
eligibility criteria for free and reduced-price meals. The following administrative regulation is for use by all
districts, regardless of whether they receive reimbursement for free and reduced-price meals through the
National School Lunch and/or Breakfast Program (42 USC 1758 1751-1769j, 1773) and/or the State Meal
Program (Education Code 49490-49494).

Applications

Note: The California Department of Education's (CDE) Management Bulletin USDA-SNP-07-2010 clarifies
that it is the responsibility of the district to ensure that applications for free and reduced-price meals and free
milk meet the requirements of law. Model application forms are available from the CDE in several formats
and in both English and Spanish.

The Superintendent or designee shall ensure that the district's application form for free and
reduced-price meals and related materials include the statements specified in Education Code
49557 and 7 CFR 245.5. The district's application packet shall include the notifications and
information listed in Education Code 49557.2.

(cf- 3550 - Food Service/Child Nutrition Program)
(cf- 3551 - Food Service Operations/Cafeteria Fund)
(cf- 3552 - Summer Meal Program)

The application form and related information shall be distributed in paper form to all
parents/guardians at the beginning of each school year and shall be available to students at all
times during the school day. (Education Code 48980, 49520; 42 USC 1758; 7 CFR 245.5)

(cf- 5145.6 - Parental Notifications)

Note: The following paragraph is optional. may-be-revised—to-reflect-district-practice—In addition to the
paper application form described above, Education Code 49557—35—&mende«d—by—88—?98—€@h—39@—8%3&a&es
of 2045)—authorizes districts to make the application for free or reduced-price meals available online,
provided that it complies with specified requirements. Any-—such-online-apphlcation-must-comply-with
speeifie-requirements—ineludingbut-not-hmitedHo—the-provision-ol-elea-instruetionsforfamiliesthat-are
homeless-or-are-RHigrants:

In addition, the district application form for free and reduced price meals shall be available
online. The online application form shall require completion of only those questions
necessary for determining eligibility, contain clear instructions for families that are homeless
or migrant, and comply with other requirements specified in Education Code 49557.



AR 3553(b)

FREE AND REDUCED PRICE MEALS (continued)

Note: According to the U.S. Department of Agriculture's Eligibility Manual for School Meals: Determining
and Verifying Eligibility, households enrolling a new student after the start of the school year must also be
provided an application and related materials.

An application form and related information shall also be provided whenever a new student
is enrolled.

At the beginning of each school year, the Superintendent or designee shall send a public
release, containing the same information supplied to parents/guardians and including
eligibility criteria, to local media, the local unemployment office, and any major employers
in the district attendance area contemplating large layoffs. Copies of the public release shall
be made available upon request to any interested person. (7 CFR 245.5)

Eligibility

Note: Districts are responsible for determining students' eligibility for free and reduced-price meals in
accordance with criteria established by CDE consistent with 42 USC 1758 and 1773 and 7 CFR 245.3.
Family income levels that qualify for free or reduced-price meals, by household size, are annually posted on
CDE's web site.

Pursuant to 42 USC 1769c, a district that has demonstrated a high level of, or a high risk for, administrative
error may be required to implement a second-level, independent review of the eligibility determination for
each application. Such districts also will be subject to additional CDE reporting requirements.

The Superintendent or designee shall determine students’ eligibility for the free and reduced-
price meals program based on the criteria specified in 42 USC 1758 and 1773 and 7 CFR
245.1-245.13 and made available by the California Department of Education.

Note: In accordance with law, participants in certain state and federal programs are deemed to have
met the income eligibility requirements of the free and reduced-price meal program and therefore
may be directly certified as eligible without further action or additional application. For purpose of
direct certification, districts may obtain data through the California Longitudinal Pupil Achievement Data
System (CALPADS) or may enter into a local agreement with the county department of social or welfare
services to match enrollment data.

Pursuant to 42 USC 1758 and 7 CFR 245.6, districts must directly certify for enrollment in the free and
reduced-price meal program students who participate in the CalFresh program or California Work
Opportunity and Responsibility to Kids (CalWORKSs) program. 42 USC 1758 and 7 CFR 245.6 also
authorizes, but does not require, districts to directly certify as—eligible-a any student who is homeless,
migratory, e a foster youth, or enrolled in a Head Start program. Education Code 49562, as amended
by SB 138 (Ch. 724, Statutes of 2017), also requires districts to use participation data in the Medi-Cal
program to directly certify students as eligible for free and reduced-price meals, beginning with
participation data from the 2017-18 school year as provided by CDE.




AR 3553(c)

FREE AND REDUCED PRICE MEALS (continued)

Further information about direct certification and ether—eligibility issues is available in the USDA's
Eligibility Guidance for School Meals Manual.

Pursuant to 42 USC 1759a, certain districts located in high poverty areas may be eligible to participate in
alternative processes for annual determinations of student eligibility for free and reduced-price meals
(Provisions 1, 2, 3, and 4). Districts participating in these alternative processes should revise the following
section to reflect district practice.

When—autherized—bytaw;—pParticipants in the CalFresh, California Work Opportunity
and Responsibility to Kids (CalWORKS), and Medi-Cal programs shall etherfederal-or

state-programs—may be directly certified;—witheutfurther-application; for enrollment in the
free and reduced-price meals program without further application. Participants in other

state or federal programs may be directly certified when authorized by law. (Education
Code 49561, 49562; 42 USC 1758; 7 CFR 245.6)

(cf- 6173 - Education for Homeless Children)
(cf 6173.1 - Education for Foster Youth)
(cf- 6175 - Migrant Education Program)

Verification of Eligibility

Not later than November 15 of each year, the Superintendent or designee shall verify the
eligibility of a sample of household applications approved for the school year in accordance
with the sample sizes and procedures specified in 42 USC 1758 and 7 CFR 245.6a. (42 USC
1758; 7 CFR 245.6a)

If the review indicates that the initial eligibility determination is correct, the Superintendent
or designee shall verify the approved household application. If the review indicates that the
initial eligibility determination is incorrect, the Superintendent or designee shall: (42 USC
1758; 7 CFR 245.6a)

L. If the eligibility status changes from reduced price to free, make the increased
benefits immediately available and notify the household of the change in benefits

2 If the eligibility status changes from free to reduced price, first verify the application,
then notify the household of the correct eligibility status, and, when required by law,
send a notice of adverse action as described below

3. If the eligibility status changes from free or reduced price to paid, send the household
a notice of adverse action as described below



AR 3553(d)

FREE AND REDUCED PRICE MEALS (continued)

If any household is to receive a reduction or termination of benefits as a result of verification
activities, or if the household fails to cooperate with verification efforts, the Superintendent
or designee shall reduce or terminate benefits, as applicable, and shall properly document and
retain on file in the district the reasons for ineligibility. He/she also shall send a notice of
adverse action to any household that is to receive a reduction or termination of benefits. Such
notice shall be provided 10 days prior to the actual reduction or termination of benefits. The
notice shall advise the household of: (7 CFR 245.6a)

1. The change and the reasons for the change

2. The right to appeal, when the appeal must be filed to ensure continued benefits while
awaiting a hearing and decision, and instructions on how to appeal

3. The right to reapply at any time during the school year

Confidentiality/Release of Records

Note: The following section is for use by districts that have adopted a policy, pursuant to Education Code
49558, allowing district employees to use individual student records efstudents—eligiblefor compiled in
the administration of the free and reduced-price meals program for the purpose of disaggregation of

academlc achlevement data wWAMWMWWMHM%M

-ogram—improvement and/or the provision of
services under the federal Elementary and Secondary Education Act pursuant to 20 USC 6301-6576.
See the accompanying Board policy and-BP/AR-05202—Title I Programlmprovement-Schoels. The
district should consult legal counsel if it has questions about the use of free and reduced-price meal
information for these or other purposes.

It is recommended that the district designate by name or job title the employee(s) authorized to use records
for these purposes. Districts should identify the specific title(s) of the designated employee(s) in the space
provided below, such as Title I Coordinator.

The Superintendent designates the following district employee(s) to use individual records
pertaining to student participation in the free and reduced-price meals program for the
purpose of dlsaggregatlon of academlc achlevement data—er—fer—the—tée&t-:—f-}eaﬂﬁﬁ—efls&ldenﬁ

i ~and/or the
provision of services under the federal Elementary and Secondary Education Act
pursuant to 20 USC 6301-6576.

(title or position)

In using the records for such purposes, the Superintendent or designee shall ensure that:
(Education Code 49558)



AR 3553(e)

FREE AND REDUCED PRICE MEALS (continued)

1. No individual indicators of participation in the free and reduced-price meals program
are maintained in the permanent records of any student if not otherwise allowed by
law.

(cf- 5125 - Student Records)

p.2 Information regarding individual student participation in the free and reduced-price
meals program is not publicly released.

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

8 All other confidentiality provisions required by law are met.

4, Information collected regarding individual students certified to participate in the free
and reduced-price meals program is destroyed when no longer needed for its intended
purpose.

Nondiscrimination Plan

The district's plan for students receiving free or reduced-price meals shall ensure the
following: (Education Code 49557; 42 USC 1758)

1. The names of the students shall not be published, posted, or announced in any
manner, or used for any purpose other than the National School Lunch and School
Breakfast Programs, unless otherwise provided by law.

2 There shall be no overt identification of any of the students by the use of special
tokens or tickets or by any other means.

3. The students shall not be required to work for their meals or for milk.

4. The students shall not be required to use a separate dining area, go through a separate
serving line or entrance, or consume their meals or milk at a different time.

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3555 - Nutrition Program Compliance)

When more than one lunch, breakfast, or type of milk is offered, the students shall have the
same choice of meals or milk as is available to those students who pay the full price.
(Education Code 49557; 7 CFR 245.8)



AR 3553(f)

FREE AND REDUCED PRICE MEALS (continued)

Prices

Note: The following section is for use by districts that provide reduced-price meals to students through the
National School Lunch and/or Breakfast Program pursuant to 42 USC 1758 and 1773.

The maximum price that shall be charged to eligible students for reduced-price meals shall be
40 cents for lunch and 30 cents for breakfast. (42 USC 1758, 1773)

(3/16 7/16) 3/18
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CSBA Sample

Administrative Regulation

All Personnel AR 4158(a)
4258
EMPLOYEE SECURITY 4358

An employee may use reasonable and necessary force for histher—self-defense or defense of

another person, etpreteetion-ofproperty: to quell a disturbance threatening physical injury to
others or damage to property,; or to obtain possession of weapons or other dangerous

objects within the control of a student. (Education Code 44807, 49001)

(cf- 5131.7 - Weapons and Dangerous Instruments)
(cf- 5144 - Discipline)

Note: Pursuant to Education Code 44014, it is the duty of an employee and his/her immediate supervisor
to report to law enforcement any attack, assault, or physical threat made against the employee by a
student. Failure to report such an attack, assault, or physical threat an—employee—or
meﬁ%pmﬁ%@e%@%m%&ﬂa@%%ﬁeﬂ%w
an infraction punishable by a fine ef-net-mere-than-$1-000. It is also an infraction for aw-p&man—meluémg
a Governing Board members or employee to prevent the filing of the report or to impose any sanction
against an employee for so doing.

Although the law only requires employees to report attacks, assaults, or threats made by students, the
following paragraph requires employees to report any attack, assault, or threat made against them by any
other individual on school grounds.

EmpleyeesAn employee shall promptly report to the principal or other immediate supervisor
any attack, assault, or physical threat made against them him/her by a student; or by any
other individual in relation to the employee's performance of his/her duties, and any
action the employee took in response. When appropriate, the employee and the
principal or other immediate supervisor shall report the incident to law enforcement.

(cf 3515.2 - Disruptions)

Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or
designee.

(cf- 3320 - Claims and Actions Against the District)
(¢f- 3515.4 - Recovery for Property Loss or Damage)
(cf- 3530 - Risk Management/Insurance)



AR 4158(b)
4258
4358

EMPLOYEE SECURITY (continued)

Notice Regarding Student Offenses Committed While Under School Jurisdiction

Note: Education Code 49079 requires the district to inform teachers of students who have committed
specified acts that constitute grounds for suspension or expulsion. School district officers or employees who
knowingly fail to provide this information are guilty of a misdemeanor punishable by a fine and/or
imprisonment.

The Superintendent or designee shall inform the teacher(s) of each student who, during the
previous three school years, has engaged in; or is reasonably suspected of to have engaged

in; any act, except the possession or use of tobacco products, during—the—previous—three
schoolrears—which-cotdd that would constitute a grounds for suspension or expulsion as
specified in AR 5144.1 - Suspension and Expulsion/Due Process. underEducation-Cede
U —ih-the-exeephion-od the-possessdon-otiveod-tobaeca-produe o Bdueation Code
48900-2-48900.3-48900-4--0r-48900.7-This information shall be based upon district records
maintained in the ordinary course of business or records received from a law enforcement
agency. (Education Code 49079)

(cf. 5125 - Student Records)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Note: Education Code 48201 requires districts to request records of a transferring student regarding acts
that resulted in the student's suspension or expulsion from the previous school, as specified below; see AR
5125 - Student Records. Once the record is received, the Superintendent or designee must inform the
student's teacher(s) of the acts as specified below.

Upon receiving a transfer student's record regarding acts committed by the student that
resulted in his/her suspension or expulsion, the Superintendent or designee shall inform the
student's teacher(s) that the student was suspended from school or expelled from his/her
former district and of the act that resulted in the suspension or expulsion. (Education Code
48201)

Information received by teacher(s) shall be received in confidence for the limited purpose for
which it was provided and shall not be further disseminated by the teacher. (Education Code
49079)

Notice Regarding Student Offenses Committed While Qutside School Jurisdiction

Note: The following optional paragraph is for use by districts maintaining a district police or security
department. Welfare and Institutions Code 828 specifies that information gathered by a law enforcement
agency relating to a minor taken into custody may be disclosed to a school district police or security
department. The following paragraph addresses—what the authority of the district police department to
utilize may-de-with such information as it pertains to certain offenses committed by students.




AR 4158(c)
4258
4358

EMPLOYEE SECURITY (continued)

When a minor student has been found by a court of competent jurisdiction to have illegally
used, sold, or possessed a controlled substance or committed specified crimes involving
serious acts of violence, the district police or security department may provide written
notification to the Superintendent. (Welfare and Institutions Code 828.1)

(cf. 3515.3 - District Police/Security Department)

When informed by the court that a minor student has been found by a court to have
committed any felony or any misdemeanor involving curfew, gambling, alcohol, drugs,
tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or
battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the
school principal. (Welfare and Institutions Code 827)

The principal shall disseminate this information to any counselor who directly supervises or
reports on the student's behavior or progress. The principal shall also may inform any
teacher or administrator directly supervising or reporting on the student's behavior or
progress whom he/she thinks may need the information so as to work with the student
appropriately, avoid being needlessly vulnerable, or protect others from vulnerability.
(Welfare and Institutions Code 827)

Any court-initiated information that a teacher, counselor, or administrator receives shall be
kept confidential and used only to rehabilitate the student and protect other students and staff.
The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the
student or to protect students and staff. (Welfare and Institutions Code 827)

When a student is removed from school as a result of his/her offense, the Superintendent
shall hold the court's information in a separate confidential file until the student is returned to
the district. If the student is returned to a different district, the Superintendent shall transmit
the information provided by the student's parole or probation officer to the superintendent of
the new district of attendance. (Welfare and Institutions Code 827)

Any confidential file of court-initiated information shall be kept until the student becomes
18, graduates from high school, or is released from juvenile court jurisdiction, whichever

occurs first, and shall then be destroyed. (Welfare and Institutions Code 827)

Procedures to Maintain Confidentiality of Student Offenses

Note: The following eptiemal-section describes procedures for maintaining confidentiality of student
records and documenting the district's good faith effort to notify counselors or teachers about student
offenses. Intentional violation of the confidentiality provisions of Welfare and Institutions Code 827 is a
misdemeanor punishable by a fine. This section may be modified to reflect district practice.




AR 4158(d)
4258
4358

EMPLOYEE SECURITY (continued)

In order to maintain confidentiality when providing information about student offenses to
counselors and teachers of classes/programs to which a student is assigned, the principal or
designee shall send the staff member a written notification that one of his/her students has
committed an offense that requires his/her review of a student's file in the school office. This
notice shall not name or otherwise identify the student. The staff member shall be asked to
initial the notification and return it to the pr1nc1pa1 or designee. Thestatf-member He/she
shall also initial the student s file when rev1ew1ng it 1n the school ofﬁce Qﬂee—the—d+stﬂet—has

Use of Pepper Spray

Note: The following optional section may be revised to reflect district practice. is-for-use-by-districtsthat
aHow-allorindividuabanyv-employeesto-carry-pepperspray-on-schoel property-oratschoel activities:-see
the—accompanyving Board-peheyv—Distriets—that-prohibit-all-emplovees—{rom-possessing—pepper—spray-on
sehoehproperty-eratschoshactivitesshowld-delete-this-seetion

The Superintendent or designee shall notify employees of the district's policy
prohibiting the possession of pepper spray on school property or at school-related
activities without prior approval of the Superintendent or designee. Employees wishing
to carry pepper spray en-scheel-property-or-to-a—schoelrelated-aetivity shall submit to the
Superintendent or designee a written request setting forth the need for the pepper spray.
Sheuld-+The Superintendent or designee shall notify the employee in writing as to whether

the request was approved or demed de%emﬁes—ﬁat—ﬁie—eﬂﬂeyee—m&y—ﬂet—eam'—pepp&

Empleyees—whe pessess-pepperspray-on-school-property-shat-benotitied-When approving

an employee's request, the Superintendent or designee shall inform the employee of the
following conditions:

I The pepper spray shall be used only in self-defense.

2. An employee who uses pepper spray other than in self-defense shall be subject to
disciplinary action by the district and, in accordance with law, a fine and/or
imprisonment.

(cf 4118 - Dismissal/Suspension/Disciplinary Action)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)



AR 4158(¢)
4258
4358

EMPLOYEE SECURITY (continued)

3. Employees—shall-ensure-that-tThe pepper spray 5 must be stored in a secure place

and not be accessible to students or other individuals. An-employee-whe-is-negligent
in—the Negligent storage of the pepper spray may be subject the employee to

disciplinary action.

(11/00 3/11) 5/18
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CSBA Sample

Administrative Regulation

All Personnel AR 4161.9(a)
4261.9
CATASTROPHIC LEAVE PROGRAM 4361.9

Note: Education Code 44043.5 authorizes the Governing Board to establish a catastrophic leave
program which permits employees to donate accrued vacation and sick leave credits to other
employees who experience a catastrophic personal or family illness or injury. If the Board elects to
offer a catastrophic leave program (see the accompanying Board policy), the district is mandated
pursuant to Education Code 44043.5 mmda%s—ﬁm—a—@ewrmng—md—pmwmﬁg-a%asﬁephw—km
pregram—to adopt administrative rules and regulations which include, at a minimum, provisions setting the
maximum amount of time for which donated leave credits may be used, requiring verification of the illness
or injury, and making all transfers of leave credit irrevocable. These components may be specified in
collective bargaining agreements. The following regulation includes the required components and—may-be

expanded-as-desired,

The district should revise the following regulation if the Board has determined that donations of leave
will be limited to vacation leave only and does not allow sick leave to be donated. The district may also
revise the following administrative regulation as appropriate if it chooses to establish separate pools of
leave credits, such as for each school or for certificated and classified employees, or if it chooses to
allow employees to specify a particular employee to whom they wish to donate such leave.

Donations to Catastrophic Leave Program

Note: Education Code 44043.5 requires that donations of leave be made through written notice to the
Board. The following optional paragraph delegates the authority to receive such written notice to the
Superintendent or designee. The district may provide a form to be used for notification purposes.

em-p}eyee— An employee who chooses to donate accrued vacatlon and/or s1ck leave
credits to the district's catastrophic leave program shall provide written notice to the
Superintendent or designee of the amount and type of leave he/she wishes to donate.
The Superintendent or designee shall review the donor's available leave and transfer
the leave credits to a district pool of leave credits designated for this purpose.

Donations shall be at a minimum of eight hours, and in hour increments thereafter.
(Education Code 44043.5)

All transfers of eligible leave credit shall be irrevocable. (Education Code 44043.5)

Note: Fhe-following-optional-paragraph-limits-the-amount-of acerued sick-leave-that-can-be-given-away-by
any-one-employee-{e-g-requiring-employees—to-maintain-one—year's—worth-ef-siek-leave). The following

paragraph is optional. Districts may choose to revise the following paragraph to limit the amount of
leave that may be donated by an individual employee, so that his/her own account does not go below a
specified number of hours that may be needed by the employee for his/her own potential use. Before
instituting such a limit, the district should consult with legal counsel.




AR 4161.9(b)

4261.9
4361.9
CATASTROPHIC LEAVE PROGRAM (continued)
shal-notreduee-their aceumulated-sick-eave-to-tewer-than——hours. Employees should be

cautious in making large donations of leave that they may need for their own use in the
future.

| Note: The following paragraph is optional. l

The Superintendent or designee shall ensure that all donations are confidential.

Requests for Catastrophic Leave

Note: The following section may be revised to reflect the district's eligibility criteria for the
catastrophic leave program.

attons-—ol-aeerued—vacatio cdits—bducation-Code-44043.5)- A
full-time or part-time employee may apply to the Superintendent or designee to use
paid leave from the catastrophic leave program if he/she earns paid time off but has
exhausted all his/her accrued paid leave and needs to take time off from work for an
extended period of time due to his/her or a family member's catastrophic illness or
injury. If the employee is incapacitated, a family member or caretaker may apply on
his/her behalf.

(cf 4161/4261/436] - Leaves)

(cf 4161.1/4361.1 - Personal lliness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal lliness/Injury Leave)

I-making such-arequesttThe employee shall provide verification of the eatastrophie illness
or injury eriHness. (Education Code 44043.5)

| Note: The following paragraph may be revised as-desired to reflect district practice. |

Verification shall be made by means of a letter, dated and signed by the siek—erinjured
persen's phystetan individual's health care provider, indicating the incapacitating nature
and probable duration of the illness or injury.

Note: The following optional paragraph establishes a maximum amount of leave credits that may be
donated to an individual employee and should be revised to reflect district practice and/or collective
bargaining agreements.




AR 4161.9(c)
4261.9
4361.9

CATASTROPHIC LEAVE PROGRAM (continued)

An employee may apply to receive up to 20 days of paid leave from the catastrophic
leave program per school year. At the end of the 20-day period, he/she may apply for up
to 20 days of additional leave credits.

Employees receiving compensation under worker's compensation provisions are not
eligible to receive leave from the catastrophic leave program until exhausting such
benefit.

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

Note: Education Code 44043.5 requires the district to indicate the maximum amount of time for which
donated leave credits may be used, not to exceed a period of 12 consecutive months. H-desired,—+tThe
following paragraph may be revised to indicate a time period of less than 12 months.

The An employee who is the recipient of the donated leave credits shall use those credits
within 12 consecutive months. (Education Code 44043.5)

| Note: The following paragraph is optional. |

If donated leave credlts are not used by the employee within 12 consecutlve months, the
credits shall be ple a o g

feqﬂests—ea%astfeph*c—lealve returned to the pool of catastrophlc leave for use by other
eligible employees.

An employee who receives paié catastrophic leave shall use any leave credits that he/she
continues to accrue on a monthly basis before receiving paid leave pursuant to this program.
(Education Code 44043.5)

(3/92 10/98) 5/18
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Classified Personnel AR 4200(a)

CLASSIFIED PERSONNEL

Exemption from Classified Service

Persons hired solely for purposes which are exempted from the classified service shall
nevertheless fulfill the obligations of classified employees related to physical examinations
pursuant to Education Code 45122, fingerprinting pursuant to Education Code 45125, and
tuberculosis tests pursuant to Education Code 49406. (Education Code 45106)

(cf 4112.4/4212.4/4312.4 - Health Examinations)
(cf 4112.5/4212.5/4312.5 - Criminal Record Check)

(cf- 4212 - Appointment and Conditions of Employment)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

OPTION 1: Districts Not Incorporating the Merit System

Individuals hired solely for the following purposes shall not be part of the classified service:
(Education Code 45103)

1. Substitute or short-term employees who are employed and paid for fewer than 195
work days per year, including holidays, sick leave, vacation, and other leaves of

absences, irrespective of the number of hours worked per day

2; Apprentices and professional experts employed on a temporary basis for a specific
project regardless of length of employment

3. Full-time students employed part time

4. Part-time students employed part time in any college work study program, or in a
work experience education program conducted by a community college district
pursuant to Education Code 51760-51769.5 that is financed by state or federal funds

OPTION 2: Merit System Districts

Individuals hired solely for the following purposes shall not be part of the classified service:
(Education Code 45256)

1. Apprentices

2. Professional experts employed by the Governing Board or the personnel commission
on a temporary basis for a specific project

3. Full-time students employed part time
4. Part-time students employed part time in any college work study program, or in a

work experience education program conducted by a community college district
pursuant to Education Code 51760-51769.5 that is financed by state or federal funds



AR 4200(b)

CLASSIFIED PERSONNEL (continued)

Restricted Positions

Persons employed in restricted positions pursuant to Education Code 45105 or 45108 shall be
classified employees for all purposes except that they shall not be subject to the provisions of
Education Code 45272 and 45273 related to promotional examinations and the filling of
vacancies, and shall not acquire permanent status or seniority credit. Such persons shall be
eligible for promotion into the regular classified service only after completing six months of
satisfactory service and satisfactorily completing the qualifying examinations required of all
other persons serving in the same class in the regular classified service. (Education Code
45105, 45108)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



CSBA Sample

Administrative Regulation
Students AR 5111(a)

ADMISSION

| Note: The following optional administrative regulation is for use by districts offering grades K-1.

Age of Admittance to Kindergarten and First Grade

At the beginning of each school year, the Superintendent or designee shall enroll any

otherwise-cligible child who will have his/her fifth or sixth birthday on or before September
1 of that year into kindergarten or first grade, as applicable. (Education Code 48000, 48010)

Any child who will have his/her fifth birthday from September 2 through December 2 of the
school year shall be offered a transitional kindergarten (TK) program in accordance with law
and Board policy. (Education Code 48000)

(cf. 5123 - Promotion/Acceleration/Retention)
(cf. 6170.1 - Transitional Kindergarten)

Note: The following paragraph is optional. Education Code 48000 authorizes the district, at its discretion, to
allow enrollment into kindergarten during the school year on a case-by-case basis, under the conditions
described below. According to the "Transitional Kindergarten FAQs" issued by the California Department
of Education (CDE), enrollment into TK during the school year is also permitted on a case-by-case basis and
under the same conditions. CDE information on "Kindergarten in California," available on its web site,
cautions that any district utilizing this option must ensure that the child has turned age five or else may
jeopardize its apportionments as auditors may impose fiscal sanctions. The CDE also cautions that the
district may risk being challenged by parents/guardians if it bases early admission on test results, maturity of
the child, or preschool records. The district might consider establishing a process for parents/guardians to
challenge denial of early entry.

On a case-by-case basis, a child who will turn five years old in a given school year may be
enrolled in kindergarten or TK at any time during that school year with the approval of the
child's parent/guardian, provided that: (Education Code 48000)
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AR 5111(b)

ADMISSION (continued)

il The Governing Board determines that the admittance is in the best interests of the
child.
2. The parent/guardian is given information regarding the advantages and disadvantages

and any other explanatory information about the effect of this early admittance.

(cf 5145.6 - Parental Notifications)

| Note: The following optional paragraph may be revised to reflect district practice. |

The Superintendent or designee shall make a recommendation to the Board regarding
whether a child should be granted early entry to kindergarten. In doing so, the Superintendent
or designee shall consider various factors including the availability of classroom space and
any negotiated maximum class size.

(cf 6151 - Class Size)
(cf- 7111 - Evaluating Existing Buildings)

Documentation of Age/Grade

Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall
present proof of the child's age. (Education Code 48002)

- Note: Education Code 48002 specifies that the method of proof of age;-when-admitting-children-to-gradesK—

45 may include any appropriate means prescribed by the Governing Board. The following items reflect
examples in Education Code 48002 and may be revised to reflect district practice.

Although Education Code 48002 includes a passport as a possible means for determining a child's age,
the California Attorney General's model policy developed pursuant to Education Code 234.7, as
added by AB 699 (Ch. 493, Statutes of 2017), states that districts should not require documentation
that may indicate a student's national origin or immigration status, such as a passport, to the
exclusion of other permissible documentation. See the Office of the Attorney General's publication
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist

California's K-12 Schools in Responding to Immigration Issues.

Evidence of the child's age may include: (Education Code 48002)

1. A certified copy of a birth certificate or a statement by the local registrar or county
recorder certifying the date of birth

2. A duly attested baptism certificate
3. A passport

4. When none of the above documents is obtainable, an affidavit of the
parent/guardian



AR 5111(c)

ADMISSION (continued)

§: Other means prescribed by the Board
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CSBA Sample

Administrative Regulation
Students AR 5111.1(a)

DISTRICT RESIDENCY

Criteria for Residency

A student shall be deemed to have complied with district residency requirements for
enrollment in a district school if he/she meets any of the following criteria:

L. The student's parent/guardian resides within district boundaries. (Education Code
48200)
2, The student is placed within district boundaries in a regularly established licensed

children's institution, a licensed foster home, or a family home pursuant to a court-
ordered commitment or placement. (Education Code 48204)

Note: State law provides a number of options under which a student may attend school in a district other
than the district where he/she resides. For instance, a student attending a school identified as low achieving
on the state's Open Enrollment List may transfer to a school in any other district in the state subject to
certain conditions, pursuant to Education Code 48350-48361; see BP/AR 5118 - Open Enrollment Act
Transfer. If the district chooses to enter into an interdistrict attendance agreement pursuant to Education
Code 46600-46611, a student may request a permit to attend school in a different district when both the
district of residence and the district of proposed attendance have agreed to allow interdistrict attendance. If
the Governing Board has declared the district to be a "school district of choice" pursuant to Education Code
48300-48316 48317, the district may accept a specific number of interdistrict transfers into the district
through a random, unbiased selection process. See BP/AR 5117 - Interdistrict Attendance for further
information about these options. Pursuant to Education Code 48204, 48301, and 48356, students admitted
under any of these options are deemed to have met district residency requirements. The district may revise
item #3 as appropriate to reflect options provided by the district.

3. The student is admitted through an interdistrict attendance option—sueh—as—en

EnrellmentAet-transfer. (Education Code 46600, 48204, 48301, 48356)

(cf. 5117 - Interdistrict Attendance)
(cf- 5118 - Open Enrollment Act Transfers)

4, The student is an emancipated minor residing within district boundaries. (Education
Code 48204)
5. The student lives with a caregiving adult within district boundaries and the caregiving

adult submits an affidavit to that effect. (Education Code 48204)

6. The student resides in a state hospital located within district boundaries. (Education
Code 48204)



AR 5111.1(b)

DISTRICT RESIDENCY (continued)

(7 The student is confined to a hospital or other residential health facility within district
boundaries for treatment of a temporary disability. (Education Code 48204, 48207)

(cf- 6183 - Home and Hospital Instruction)

8. The student's parent/guardian resides outside district boundaries but is employed
within district boundaries and lives with the student at the place of employment for a
minimum of three days during the school week. (Education Code 48204)

Note: Pursuant to Education Code 48204.3, as added-by SB1455(Ch-—312-Statutes-0£2016); amended by
SB 455 (Ch. 239, Statutes of 2017), a student will be deemed to meet district residency requirements if

his/her parent/guardian is transferred or is pending transfer to a military installation (i.e., a base, camp, post,
station, yard, center, homeport facility for any ship, or other activity under the jurisdiction of the Department
of Defense or the U.S. Coast Guard) within district-boundaries the state.

9. The student's parent/guardian, while on active military duty pursuant to an official

military order, is transferred or is pending transfer to a military installation within
districtboundaries the state. (Education Code 48204.3)

(cf. 6173.2 - Education of Children of Military Families)

Note: Education Code 48204.4, as added by SB 257 (Ch. 498, Statutes of 2017), provides that a student
complies with residency requirements if his/her parent/guardian was a resident of California and
departed against his/her will, as defined. See the section "Proof of Residency" below for information
about the documentation required to be submitted to the district under such circumstances. The
district may not require any fee or charge for the enrollment of such students in a district school.

10.  The student's parent/guardian was a resident of California who departed the
state against his/her will due to a transfer by a government agency that had
custody of the parent/guardian, a lawful order from a court or government
agency authorizing his/her removal, or removal or departure pursuant to the
federal Immigration and Nationality Act, and the student lived in California
immediately before moving out of state as a result of his/her parent/guardian's
departure. (Education Code 48204.4)

(cf. 5145.13 - Response to Immigration Enforcement)

Residency Based on Parent/Guardian Employment (Allen Bill Transfers)

Note: The following section is optional. Education Code 48204 permits, but does not require, districts to
admit a student whose parent/guardian is employed within district boundaries for a minimum of 10 hours
during the school week (so-called "Allen bill transfers"). If the district chooses to grant residency status to
such students, it may nevertheless deny enrollment to students under the circumstances identified in items




AR 5111.1(c)

DISTRICT RESIDENCY (continued)

District residency status may be granted to a student if at least one of .his/her
parents/guardians is physically employed within district boundaries for a minimum of 10
hours during the school week. No student seeking residency on this basis shall be denied
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of
the individual characteristics set forth in Education Code 220. However, the Superintendent

or designee may deny enrollment into the district if any of the following circumstances is
present: (Education Code 48204)

1. The additional cost of educating the student would exceed the amount of additional
state aid received as a result of the transfer.

2, Enrollment of the student would adversely affect the district's court-ordered or
voluntary desegregation plan as determined by the Governing Board.

3. Other circumstances exist that are not arbitrary.

Note: The following paragraph is optional. In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General
opined that overcrowding is not an "arbitrary consideration" within the meaning of Education Code 48204.
Therefore, a district may deny an application when the district's school facilities are overcrowded at the
relevant grade level. The Atftorney General also clarified that, once a student is admitted, he/she must be
allowed to continue to attend school in the district through the highest grade level offered by the district,
even if the school subsequently becomes overcrowded at the relevant grade level. Although Attorney
General opinions are not binding on the courts, they are generally afforded deference when there is no
specific statutory or case law to the contrary. The following paragraph is based on this Attorney General
opinion.

Such circumstances may include, but are not limited to, overcrowding of school
facilities at the relevant grade level.

Once a student establishes residency on this basis, he/she shall not be required to reapply for
enrollment in subsequent years. The student may continue to attend school in the district
through the highest grade level offered by the district if the parent/guardian so chooses and if
at least one parent/guardian of the student continues to be physically employed by an
employer situated within district boundaries, subject to the exceptions in items #1-3 above.
(Education Code 48204)

Note: Education Code 48204 prescribes limits on the number of net Allen bill transfers out of the district
(the difference between the number of students entering and exiting the district) that-a-distriet-may-allew
each fiscal year, unless waived by the sending district. The limits are based on the average daily attendance
(ADA) of the district, as follows: five percent of ADA for districts with 500 or less ADA; three percent of
ADA or 25 students, whichever is greater, for districts with an ADA of 501-2,500; and one percent of ADA
or 75 students, whichever is greater, for districts with an ADA of 2,501 or more. The following paragraph
may be modified to specify the percentage that applies to the district's ADA.




AR 5111.1(d)

DISTRICT RESIDENCY (continued)

Even if the district has not authorized Allen bill transfers into the district, Education Code 48204 provides
that the district may disallow transfers out of the district, within the specified limits, by students whose
parent/guardian is employed within the boundaries of another district.

The Superintendent or designee may deny a transfer out of the district by a student whose
parent/guardian is employed within the boundaries of another district if the difference
between the number of students entering and exiting the district on the basis of
parent/guardian employment exceeds the limits prescribed in Education Code 48204.
(Education Code 48204)

Proof of Residency

Note: Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), prohibits districts from
collecting information or documents regarding the citizenship or immigration status of students or
their family members. The California Office of the Attorney General, in its guidance Promoting a
Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-
12 Schools in Responding to Immigration Issues, clarifies that, even though districts have discretion to
accept proof of residency other than the forms listed in items #1-9 below, any alternative documents
must be ones that are available to all persons regardless of citizenship or immigration status and that
do not reveal information related to citizenship or immigration status. Thus, the district must not
require visas, passports, green cards, voter registration, or other documentation that would
discourage undocumented children from enrolling in school. Pursuant to Education Code 234.7,
districts are mandated to adopt the following paragraph consistent with the Attorney General's model
policy. Also see BP 5111 - Admission.

The district shall not solicit or collect information or documents regarding the
citizenship or immigration status of students or their family members for the purpose
of determining residency within the district. (Education Code 234.7)

Evidence of residency may be established by documentation showing the name and address
of the parent/guardian within the district, including, but not limited to, any of the following:
(Education Code 48204.1)

I; Property tax payment receipt

2. Rental property contract, lease, or payment receipt

3. Utility service contract, statement, or payment receipt
4. Pay stub

5. Voter registration

6. Correspondence from a government agency



AR 5111.1(e)

DISTRICT RESIDENCY (continued)

T Declaration of residency executed by the student's parent/guardian

8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration
of residency executed by the student

Note: Pursuant to Education Code 48204, a student shall be deemed a resident of the district if he/she lives
with a caregiving adult within district boundaries; see item #5 in section "Criteria for Residency" above.
Family Code 6552 provides an affidavit which authorizes a caregiver 18 years of age or older to enroll a
minor in school and requires the caregiver's attestation that the student lives with the caregiver. If the student
stops living with the caregiver, Family Code 6550 requires the caregiver to so notify the school.

9. If the student is residing in the home of a caregiving adult within district boundaries,
an affidavit executed by the caregiving adult in accordance with Family Code 6552

(cf- 5141 - Health Care and Emergencies)

A parent/guardian seeking residency status on the basis of his/her employment within district
boundaries shall submit proof of the employment which may include, but not be limited to, a
paycheck stub or letter from his/her employer listing a physical address within district
boundaries. Such evidence shall also indicate the number of hours or days per school week
that the parent/guardian is employed at that location.

Note:-The-foHowing-paragraph-is{oruse-by-distrietsinwhich-there-isamilitary-installation-within-distriet
beundaries: Pursuant to Education Code 48204.3, as added—by—SB—1455—(Ch—312—Statutes—of2016)
amended by SB 455 (Ch. 239, Statutes of 2017), a parent/guardian who is seeking residency status based
on his/her transfer or pending transfer to a military installation within district-beundaries the state may
provide any of the following types of proof of residence within district boundaries.

A parent/guardian who is transferred or pending transfer into a military installation within
distriet-boundaries the state shall provide proof of residence in the district within 10 days
after the published arrival date provided on official documentation. For this purpose, he/she
may use as his/her address a temporary on-base billeting facility, a purchased or leased home
or apartment, or federal government or public-private venture off-base military housing.
(Education Code 48204.3)

Note: Pursuant to Education Code 48204.4, as added by SB 257 (Ch. 498, Statutes of 2017), the
following evidence must be provided to prove compliance with residency requirements when a
student's parent/guardian departed the state against his/her will, as provided in item #10 of the
section '"'Criteria for Residency' above.

A student whose parent/guardian's departure from the state occurred against his/her
will pursuant to item #10 in the section "Criteria for Residency' above shall be in
compliance with district residency requirements if he/she provides official
documentation of the parent/guardian's departure and evidence demonstrating that the
student was enrolled in a public school in California immediately before moving outside
the state. (Education Code 48204.4)



AR 5111.1(f)

DISTRICT RESIDENCY (continued)

Note: Federal and state law require the immediate enrollment of a homeless youth student (Education Code
48852.7; 42 USC 11432), foster youth (Education Code 48853.5), or a student who has had contact with the
juvenile justice system (Education Code 48645.5), regardless of his/her ability to provide the school with
records normally required for enrollment, including proof of residency. If a dispute arises over the
enrollment of a homeless or foster youth, the student must be allowed to attend school while the district
liaison conducts a dispute resolution process. See BP/AR/E 6173 - Education for Homeless Children and
AR 6173.1 - Education for Foster Youth.

The California Department of Education's web site provides sample forms to obtain a declaration and
affidavit from the parent/guardian or other qualified adult relative of a homeless child attesting that the
family does not have a fixed, regular, adequate nighttime residence and indicating the current location where
the family lives.

Any homeless or foster youth or student who has had contact with the juvenile justice system
shall be immediately enrolled in school even if he/she is unable to provide proof of
residency. (Education Code 48645.5, 48852.7, 48853.5; 42 USC 11432)

(cf- 6173 - Education for Homeless Children)

(cf- 6173.1 - Education for Foster Youth)
(cf- 6173.3 - Education for Juvenile Court School Students)

Safe at Home/Confidential Address Program

Note: Government Code 6205-6210 authorize the Secretary of State to provide victims of domestic
violence, stalking, or sexual assault with a substitute address to use in place of their residence, work, or
school address in all public records. Under this program, the Secretary of State receives any mail sent to the
substitute address and forwards it to the program participant's confidential address. Pursuant to Government
Code 6207, the district must accept and use the substitute address designated by the Secretary of State as a
participant's substitute address for all communication and correspondence with program participants. The
participant will present a laminated identification card containing his/her substitute address and a four-digit
authorization number. The district may verify the enrollment of a student in the program by contacting the
Safe at Home program.

Program participants have been advised by the Secretary of State to provide administrators with their actual
residence location only for school emergency purposes and to establish residency within the district.

When a student or parent/guardian participating in the Safe at Home program requests that
the district use the substitute address designated by the Secretary of State, the Superintendent
or designee may request the actual residence address for the purpose of establishing
residency within district boundaries but shall use the substitute address for all future
communications and correspondence and shall not include the actual address in the student's
file or any other public record. (Government Code 6206, 6207)

(cf 3580 - District Records)
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Students AR 5113(a)

ABSENCES AND EXCUSES

Excused Absences

Subject to any applicable limitation, condition, or other requirement specified in law, a
student's absence shall be excused for any of the following reasons:

1. Personal illness (Education Code 48205)

28 Quarantine under the direction of a county or city health officer (Education Code
48205)

(cf- 5112.2 - Exclusions from Attendance)

8z Medical, dental, optometrical, or chiropractic appointment (Education Code 48205)
4. Attendance at funeral services for a member of the student's immediate family
(Education Code 48205)

Such absence shall be limited to one day if the service is conducted in California or
three days if the service is conducted out of state. (Education Code 48205)

5. Jury duty in the manner provided by law (Education Code 48205)

6. Illness or medical appointment of a child to whom the student is the custodial parent
(Education Code 48205)

(cf- 5146 - Married/Pregnant/Parenting Students)

7. Upon advance written request by the parent/guardian and the approval of the principal
or designee, justifiable personal reasons including, but not limited to: (Education
Code 48205)
a. Appearance in court
b. Attendance at a funeral service
c. Observance of a religious holiday or ceremony
d. Attendance at religious retreats for no more than four hours per semester
€. Attendance at an employment conference
f. Attendance at an educational conference on the legislative or judicial process

offered by a nonprofit organization



AR 5113(b)

ABSENCES AND EXCUSES (continued)

8.

Service as a member of a precinct board for an election pursuant to Elections Code
12302 (Education Code 48205)

(cf 6142.3 - Civic Education)

9:

To spend time with an immediate family member who is an active duty member of
the uniformed services, as defined in Education Code 49701, and has been called to
duty for deployment to a combat zone or a combat support position or is on leave
from or has immediately returned from such deployment (Education Code 48205)

Such absence shall be granted for a period of time to be determined at the discretion
of the Superintendent or designee. (Education Code 48205)

(cf 6173.2 - Education of Children of Military Families)

10.

11.

Attendance at a naturalization ceremony to become a United States citizen
(Education Code 48205)

Participation in religious exercises or to receive moral and religious instruction at the

student's place of worship or other suitable place away from school (Education Code
46014)

(cf- 6141.2 - Recognition of Religious Beliefs and Customs)

Absence for student participation in religious exercises or instruction shall not be
considered an absence for the purpose of computing average daily attendance if the
student attends at least the minimum school day as specified in AR 6112 - School
Day, and is not excused from school for this purpose on more than four days per
school month. (Education Code 46014)

(cf 6112 - School Day)

12.

13.

Work in the entertainment or allied industry (Education Code 48225.5)

Such absence shall be excused provided that the student holds a work permit
authorizing such work and is absent for a period of not more than five consecutive
days and up to five absences per school year. (Education Code 48225.5)

Participation with a nonprofit performing arts organization in a performance for a
public school audience (Education Code 48225.5)

A student may be excused for up to five such absences per school year provided that
the student's parent/guardian provides a written explanation of such absence to the
school. (Education Code 48225.5)



AR 5113(c)
ABSENCES AND EXCUSES (continued)
14.  Other reasons authorized at the discretion of the principal or designee based on the
student's specific circumstances (Education Code 48205, 48260)
For the purpose of the absences described above, immediate family means the student's
parent/guardian, brother or sister, grandparent, or any other relative living in the student's
household. (Education Code 48205)

Method of Verification

Student absence to care for a child for whom the student is the custodial parent shall not
require a physician's note. (Education Code 48205)

For other absences, the student shall, upon returning to school following the absence, present
a satisfactory explanation verifying the reason for the absence. Absences shall be verified by
the student's parent/guardian, other person having charge or control of the student, or the
student if age 18 or older. (Education Code 46012; 5 CCR 306)

When an absence is planned, the principal or designee shall be notified prior to the date of
the absence when possible.

The following methods may be used to verify student absences:
1. Written note, fax, email, or voice mail from parent/guardian or parent representative.
2. Conversation, in person or by telephone, between the verifying employee and the

student's parent/guardian or parent representative. The employee shall subsequently
record the following:

a. Name of student
b. Name of parent/guardian or parent representative
c. Name of verifying employee

d. Date(s) of absence

e. Reason for absence
(cf 5113.11 - Attendance Supervision)

3 Visit to the student's home by the verifying employee, or any other reasonable
method which establishes the fact that the student was absent for the reasons stated.
The employee shall document the verification and include the information specified
in item #2 above.



AR 5113(d)

ABSENCES AND EXCUSES (continued)

4.

Physician's verification.

a. When excusing students for confidential medical services or verifying such
appointments, district staff shall not ask the purpose of such appointments but
may request a note from the medical office to confirm the time of the
appointment.

b. If a student shows a pattern of chronic absenteeism due to illness, district staff
may require physician verification of any further student absences.

(cf- 5113.1 - Chronic Absence and Truancy)

Parental Notifications

At the beginning of each school year, the Superintendent or designee shall:

1

Notify parents/guardians of the right to excuse a student from school in order to
participate in religious exercises or to receive moral and religious instruction at their
places of worship, or at other suitable places away from school property designated
by a religious group, church, or denomination (Education Code 46014, 48980)

Notify students in grades 7-12 and the parents/guardians of all students enrolled in the
district that school authorities may excuse any student from school to obtain
confidential medical services without the consent of the student's parent/guardian
(Education Code 46010.1)

Notify parents/guardians that a student shall not have a grade reduced or lose
academic credit for any excused absence if missed assignments and tests that can
reasonably be provided are satisfactorily completed within a reasonable period of
time. Such notice shall include the full text of Education Code 48205. (Education
Code 48980)

(¢f. 5121 - Grades/Evaluation of Student Achievement)
(cf- 5145.6 - Parental Notifications)
(¢f. 6154 - Homework/Makeup Work)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



CSBA Sample

Administrative Regulation
Students AR 5125(a)

STUDENT RECORDS

Definitions

Student means any individual who is or has been in attendance at the district and regarding
whom the district maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period
during which a person is working under a work-study program. (34 CFR 99.3)

Note: Guidance issued by the U.S. Department of Education (USDOE) and U.S. Department of Health and
Human Services clarifies that a student's immunization and health record maintained by the district is a
"student record" subject to the Family Educational Rights and Privacy Act (FERPA). Also see BP/AR
5141.6 - School Health Services.

Student records are any items of information (in handwriting, print, tape, film, computer, or
other medium) gathered within or outside the district that are directly related to an
identifiable student and maintained by the district, required to be maintained by an employee
in the performance of his/her duties, or maintained by a party acting for the district. Any
information maintained for the purpose of second-party review is considered a student
record. Student records include the student's health record. (Education Code 49061, 49062; 5
CCR 430; 34 CFR 99.3)

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)

1. Directory information

(cf. 5125.1 - Release of Directory Information)

2. Informal notes compiled by a school officer or employee which remain in the sole

possession of the maker, are used only as a personal memory aid, and are not
accessible or revealed to any other person except a substitute employee

Note: USDOE guidance (Balancing Student Privacy and School Safety) clarifies that records created by the
district's law enforcement unit, such as student images appearing on security videotapes, are not considered
student records under FERPA as long as the records are created for a law enforcement purpose.

3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8

(cf- 3515 - Campus Security)
(cf- 3515.3 - District Police/Security Department)



AR 5125(b)

STUDENT RECORDS (continued)

4. Records created or received by the district after an individual is no longer a student
and that are not directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity
and which schools have been directed to compile by state law, regulation, or administrative
directive. (5 CCR 430)

Mandatory interim student records are those records which the schools are directed to
compile and maintain for specified periods of time and are then destroyed in accordance with
state law, regulation, or administrative directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or other communication of,
personally identifiable information contained in student records to any party, except the party
that provided or created the record, by any means including oral, written, or electronic. (34
CFR 99.3)

Access means a personal inspection and review of a record or an accurate copy of a record, or
receipt of an accurate copy of a record or an oral description or communication of a record,

and a request to release a copy of any record. (Education Code 49061)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name
2. The name of the student's parent/guardian or other family members
3. The address of the student or student's family

Note: Pursuant to 34 CFR 99.3, the definition of ''personally identifiable information' includes a
personal identifier such as a student's social security number. Education Code 49076.7 prohibits
districts from collecting or soliciting social security numbers, or the last four digits of social security
numbers, from students or their parents/guardians unless otherwise required to do so by state or
federal law. If a social security number is collected under such circumstances, it must be classified as
personally identifiable information and is subject to the restrictions related to access or de-
identification of records specified in 34 CFR 99.30-99.39 and this administrative regulation.

4, A personal identifier, such as the student's social security number, student number, or
biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA
sequence, facial characteristics, and handwriting)
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5. Other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name

6. Other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who does not
have personal knowledge of the relevant circumstances, to identify the student with
reasonable certainty

s Information requested by a person who the district reasonably believes knows the
identity of the student to whom the student record relates

Adult student is a person who is or was enrolled in school and who is at least 18 years of age.
(5 CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent,
or foster parent. (Education Code 49061, 56050, 56055)

Note: Education Code 49063 requires districts to include the criteria for defining "legitimate educational
interest"” and "school officials and employees" in their annual notification; see section "Notification of
Parents/Guardians” below.

Legitimate educational interest is an interest held by any school official, employee,
contractor, or consultant whose duties, responsibilities, or contractual obligations to the
district, whether routine or as a result of special circumstances, require him/her to have
access to student records.

School officials and employees are officials or employees whose duties and responsibilities to
the district, whether routine or as a result of special circumstances, require that they have
access to student records.

Note: Pursuant to Education Code 49076, the district may allow any "contractor or consultant” with whom
it has a formal written agreement to access information in student records without parent/guardian consent,
when the contractor or consultant has a "legitimate educational interest” in that information. However,
contrary to 34 CFR 99.31, Education Code 49076 prohibits release of student records to volunteers.

Contractor or consultant is anyone with a formal written agreement or contract with the
district regarding the provision of services or functions outsourced to him/her by the district.
Contractor or consultant shall not include a volunteer or other party. (Education Code
49076)

Custodian of records is the employee responsible for the security of student records
maintained by the district and for devising procedures for assuring that access to such records
is limited to authorized persons. (5 CCR 433)
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County placing agency means the county social service department or county probation
department. (Education Code 49061)

Persons Granted Absolute Access
In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age 18 years, including the parent who is
not the student's custodial parent (Education Code 49069; Family Code 3025)

2 An adult student, or a student under the age of 18 years who attends a postsecondary
institution, in which case the student alone shall exercise rights related to his/her
student records and grant consent for the release of records (34 CFR 99.3, 99.5)

Note: Pursuant to Education Code 56041.5, all the rights accorded to the parent/guardian of a student with
disabilities, including the right to access student records, are transferred to the student when he/she reaches
18 years of age except when the student has been declared incompetent under state law.

8s Parents/guardians of an adult student with disabilities who is age 18 years or older
and has been declared incompetent under state law (Education Code 56041.5)

(¢f. 6159 - Individualized Education Program)
Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are
relevant to their legitimate educational interest or other legally authorized purpose:

Note: Education Code 49076 and 34 CFR 99.31 require that access to relevant records be given to
parents/guardians of a dependent child, defined by 26 USC 152 as one who lives with his/her
parent/guardian for more than half the taxable year, has not provided more than half of his/her own support
during that year, and has not filed a joint tax return with a spouse.

1. Parents/guardians of a student age 18 or older who is a dependent child as defined
under 26 USC 152 (Education Code 49076; 34 CFR 99.31)

2 Students who are age 16 or older or who have completed the 10th grade (Education
Code 49076; 34 CFR 99.31)
3. School officials and employees, consistent with the definition provided in the section

"Definitions" above (Education Code 49076; 34 CFR 99.31)

4. Members of a school attendance review board (SARB) who are authorized
representatives of the district and any volunteer aide age 18 or older who has been
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investigated, selected, and trained by the SARB to provide follow-up services to a
referred student (Education Code 49076)

(cf. 5113.1 - Chronic Absence and Truancy)
(cf- 5113.12 - District School Attendance Review Board)

5

Officials and employees of other public schools, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local, county,
or state correctional facilities where educational programs leading to high school
graduation are provided, or where the student is already enrolled, as long as the
disclosure is for purposes related to the student's enrollment or transfer (Education

Code 49076; 34 CFR 99.31)

Note: 34 CFR 99.34 requires the district to make a reasonable attempt to notify the parent/guardian or adult
student when the district discloses certain information as described in the following paragraph. However, if
the district includes a statement in its annual parental notification that the district may forward education
records under these circumstances, it is not obligated to individually notify parents/guardians or adult
students. The following optional paragraph may be deleted by districts that include such a statement in
their annual parental notification. See section below entitled "Notification of Parents/Guardians."

Unless the annual parent/guardian notification issued pursuant to Education Code
48980 includes a statement that the district may disclose students' personally
identifiable information to officials of another school, school system, or
postsecondary institution where the student seeks or intends to enroll, the
Superintendent or designee shall, when such a disclosure is made, make a reasonable
attempt to notify the parent/guardian or adult student at his/her last known address,
provide a copy of the record that is disclosed, and give the parent/guardian or adult
student an opportunity for a hearing to challenge the record. (34 CFR 99.34)

Note: Item #6 below is for use by districts that maintain high schools. Education Code 69432.9 provides
that all students in grade 12 will be considered Cal Grant applicants and will have their grade point average
(GPA) submitted to the Student Aid Commission, unless they opt out or are permitted under Commission
rules to submit test scores in lieu of the GPA. ABH094-(Ch—637Statutes-of2015)-amended Education
Code 69432.9 to-require requires that the report be submitted on a standardized form provided by the
Commission. Pursuant to Education Code 69432.92, as-added-by—-AB—109+; the Commission may also
require that districts submit verification of high school graduation or its equivalent for all students who
graduated in the prior academic year, except for students who have opted out.

Education Code 49432.9 requires that parents/guardians be notified that their child's GPA will be forwarded
unless they opt out within the time period specified in the notice. This notification could be included in the
annual parental notification issued pursuant to Education Code 48980.

The Student Aid Commission, to provide the grade point average (GPA) of all district
students in grade 12 and, when requested, verification of high school graduation or its
of all students who graduated in the prior academic year, for use in the Cal Grant
postsecondary financial aid program. However, such information shall not be
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submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9,
69432.92)

No later than October 15 each year, the Superintendent or designee shall notify each
student in grade 12, and his/her parents/guardians if the student is under age 18 years,
that the student's GPA will be forwarded to the Student Aid Commission unless
he/she opts out within a period of time specified in the notice, which shall not be less
than 30 days. (Education Code 69432.9)

Students' social security numbers shall not be included in the submitted information
unless the Student Aid Commission deems it necessary to complete the financial aid
application and the Superintendent or designee obtains permission from the student's
parent/guardian, or from the adult student, to submit the social security number.
(Education Code 69432.9)

Federal, state, and local officials, as needed for an audit, evaluation, or compliance
activity related to a state or federally funded education program and in accordance
with a written agreement developed pursuant to 34 CFR 99.35 (Education Code
49076; 34 CFR 99.3, 99.31, 99.35)

Note: Pursuant to Education Code 49076, county placing agencies authorized to assess the effectiveness of
a state or federally funded program on behalf of federal, state, or local officials and agencies may be allowed
access to student records. Education Code 49076 also authorizes districts, county offices of education, and
county placing agencies to develop cooperative agreements to facilitate confidential access to and exchange
of student information by email, facsimile, electronic format, or other secure means, provided the agreement
complies with the requirements of 34 CFR 99.35.

10.

Any county placing agency acting as an authorized representative of a state or local
educational agency which is required to audit or evaluate a state or federally
supported education program pursuant to item #7 above (Education Code 49076)

Any person, agency, or organization authorized in compliance with a court order or
lawfully issued subpoena (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior
to disclosing a record pursuant to a court order or subpoena, give the parent/guardian
or adult student at least three days' notice of the name of the requesting agency and
the specific record requested, if lawfully possible within the requirements of the
judicial order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation
program or participating in the presentation of evidence in a truancy petition
(Education Code 49076)
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11.

12;

13.

A district attorney's office for consideration against a parent/guardian for failure to
comply with compulsory education laws (Education Code 49076)

Any probation officer, district attorney, or counsel of record for a minor student for
the purposes of conducting a criminal investigation or an investigation in regards to
declaring the minor student a ward of the court or involving a violation of a condition
of probation, subject to evidentiary rules specified in Welfare and Institutions Code
701 (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall
obtain written certification from the recipient of the records that the information will
not be disclosed to another party without prior written consent of the student's
parent/guardian or the holder of the student's educational rights, unless specifically
authorized by state or federal law. (Education Code 49076)

Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student or for the purpose of presenting evidence in a truancy petition
pursuant to Welfare and Institutions Code 681 (Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the
Superintendent or designee that the information will be used only for truancy
purposes. Upon releasing student information to a judge or probation officer, the
Superintendent or designee shall inform, or provide written notification to, the
student's parent/guardian within 24 hours. (Education Code 49076)

Note: SB 233 (Ch. 829, Statutes of 2017) amended Education Code 49069.3 and 49076 to make certain
types of records related to foster youth, including records related to attendance, discipline, online
communications, and Section 504 plans, accessible to specified agencies and individuals.

14.

Any foster family agency with jurisdiction over a currently enrolled or former
students; short-term residential treatment program staff responsible for the
education or case management of a student; or a caregiver who has direct
responsibility for the care of a student, including a certified or licensed foster
parent, an approved relative or nonrelated extended family member, or a
resource family, as defined (Education Code 49076)

Such individuals shall have access to the student's for-purpeses-of-acecessing-thoese

students'current or most recent records of grades, and transcripts, attendance,
discipline, online communication on platforms established by schools for
students and parents/guardians, and any individualized education program or
Section 504 plan developed and maintained by the district (Education Code
49069.3)

(cf- 6164.6 - Identification and Education Under Section 504)
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(cf- 6173.1 - Education for Foster Youth)

reeordspursuantto-items S below:

15. A student age 14 years or older who is both a homeless student and an
unaccompanied minor as defined in 42 USC 11434a (Education Code 49076)

(cf- 6173 - Education for Homeless Children)

16.  An individual who completes items #1-4 of the caregiver's authorization affidavit
pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a
minor in school (Education Code 49076)

17. A caseworker or other representative of a state or local child welfare agency or tribal
organization that has legal responsibility for the care and protection of a student,
provided that the information is directly related to providing assistance to address the
student's educational needs (Education Code 49076; 20 USC 1232(g))

18.  Appropriate law enforcement authorities, in circumstances where Education Code
48902 requires that the district provide special education and disciplinary records of a
student with disabilities who is suspended or expelled for committing an act violating
Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item #12 above.
(Education Code 49076)

19.  Designated peace officers or law enforcement agencies in cases where the district is
authorized by law to assist law enforcement in investigations of suspected criminal
conduct or kidnapping and a written parental consent, lawfully issued subpoena, or
court order is submitted to the district, or information is provided to it indicating that
an emergency exists in which the student's information is necessary to protect the
health or safety of the student or other individuals (Education Code 49076.5; 34
CFR 99.1-99.67)

In such cases, the Superintendent or designee shall provide information about the
identity and location of the student as it relates to the transfer of that student's records
to another public school district or California private school. (Education Code
49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain
the necessary documentation to verify that the person, agency, or organization is a person,
agency, or organization that is permitted to receive such records.
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Any person, agency, or organization granted access is prohibited from releasing information
to another person, agency, or organization without written permission from the
parent/guardian or adult student unless specifically allowed by state law or the federal Family
Educational Rights and Privacy Act. (Education Code 49076)

In addition, the parent/guardian or adult student may provide written consent for access to be
granted to persons, agencies, or organizations not afforded access rights by law. The written
consent shall specify the records to be released and the party or parties to whom they may be
released. (Education Code 49075)

Only a parent/guardian having legal custody of the student may consent to the release of
records to others. Either parent/guardian may grant consent if both parents/guardians notify
the district, in writing, that such an agreement has been made. (Education Code 49061)

(cf. 5021 - Noncustodial Parents)
Discretionary Access

At his/her discretion, the Superintendent or designee may release information from a
student's records to the following:

L Appropriate persons, including parents/guardians of a student, in an emergency if the
health and safety of the student or other persons are at stake (Education Code 49076;
34 CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or
designee shall record information about the threat to the health or safety of the student
or any other person that formed the basis for the disclosure and the person(s) to whom
the disclosure was made. (Education Code 49076; 34 CFR 99.32)

‘ Note: The following optional paragraph may be revised to reflect district practice. I

Unless it would further endanger the health or safety of the student or other persons,
the Superintendent or designee shall inform the parent/guardian or adult student
within one week of the disclosure that the disclosure was made, of the articulable and
significant threat to the health or safety of the student or other individuals that formed
the basis for the disclosure, and of the parties to whom the disclosure was made.

P Accrediting associations (Education Code 49076; 34 CFR 99.31)

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies for
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the purpose of developing, validating, or administering predictive tests, administering
student aid programs, or improving instruction, provided that: (Education Code
49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal
identification of parents/guardians and students by individuals other than
representatives of the organization who have legitimate interests in the
information.

b. The information is destroyed when no longer needed for the purposes for
which the study is conducted.

c. The district enters into a written agreement with the organization that
complies with 34 CFR 99.31.

Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll, subject to the rights of parents/guardians as provided in
Education Code 49068 and in compliance with 34 CFR 99.34 (Education Code
49076; 34 CFR 99.31, 99.34)

Local health departments operating countywide or regional immunization information
and reminder systems and the California Department of Public Health, unless the
parent/guardian has requested that no disclosures of this type be made (Health and
Safety Code 120440)

Note: Education Code 49076 includes "contractors" and "consultants," as defined in the section
"Definitions" above, among the categories of individuals to whom a student's personally identifiable
information may be disclosed under certain circumstances. Unlike 34 CFR 99.34, however, Education Code
49076 prohibits disclosure of such information to volunteers and other parties.

Contractors and consultants having a legitimate educational interest based on services
or functions which have been outsourced to them through a formal written agreement

or contract by the district, excluding volunteers or other parties (Education Code
49076)

(cf- 3600 - Consultants)

Note: Items #7 and 8 below are for use by districts that maintain high schools. ]

T

Agencies or organizations in connection with the student's application for or receipt
of financial aid, provided that information permitting the personal identification of a
student or his/her parents/guardians for these purposes is disclosed only as may be
necessary to determine the eligibility of the student for financial aid, determine the
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amount of financial aid, determine the conditions which will be imposed regarding
the financial aid, or enforce the terms or conditions of the financial aid (Education
Code 49076; 34 CFR 99.31, 99.36)

8. County elections officials for the purpose of identifying students eligible to register to
vote or offering such students an opportunity to register, subject to the provisions of
34 CFR 99.37 and under the condition that any information provided on this basis
shall not be used for any other purpose or transferred to any other person or agency
(Education Code 49076, 34 CFR 99.31, 99.37)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
When disclosing records for the above purposes, the Superintendent or designee shall obtain
the necessary documentation to verify that the person, agency, or organization is a person,

agency, or organization that is permitted to receive such records.

De-identification of Records

Note: 20 USC 1232(g)) and Education Code 49076 authorize the district to release student records for
specified purposes (e.g., to federal and state officials conducting program audits or to organizations
conducting studies) without parent/guardian consent after the removal of all "personally identifiable
information" as defined in the section entitled "Definitions" above and provided that the district has made a
reasonable determination that a student's identity will not be personally identifiable through single or
multiple releases. Education Code 49074 further authorizes the district to provide de-identified statistical
data to public or private agencies, postsecondary institutions, or research organizations when such actions
would be "in the best educational interests of students."

34 CFR 99.31 lists objective standards under which districts may release information from de-identified
records. These standards are applicable to both requests for individual, redacted records and requests for
statistical information from multiple records.

When authorized by law for any program audit, educational research, or other purposes, the
Superintendent or designee may release information from a student record without prior
consent of the parent/guardian or adult student after the removal of all personally identifiable
information. Prior to releasing such information, the Superintendent or designee shall make
a reasonable determination that the student's identity is not personally identifiable, whether
through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 34 CFR 99.31)

Process for Providing Access to Records

Note: Education Code 49069 mandates procedures for notifying parents/guardians of the location of
student records if not centrally located. The following paragraph may be expanded to include notification
procedures.
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Student records shall be maintained in a central file at the school attended by the student or,
when records are maintained in at different locations, a notation shall be placed in the central
file indicating where other records may be found. Parents/guardians shall be notified of the
location of student records if not centrally located. (Education Code 49069; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall
ensure that access is limited to authorized persons. (5 CCR 433)

Note: 5 CCR 431 mandates districts to establish written procedures to ensure the security of student
records. The following three paragraphs reflect this mandate and should be modified to reflect any specific
physical, technological, or administrative controls developed by the district.

34 CFR 99.31 requires districts to use "reasonable methods" to (1) ensure that school officials, employees,
and outside contractors obtain access to only those records, both paper and electronic, in which they have a
legitimate educational interest and (2) identify and authenticate the identity of parents/guardians, students,
school officials, and any other party to whom the district discloses personally identifiable information from
education records. In addition, 34 CFR 99.31 specifies that a district which does not use physical or
technological access controls (e.g., a locked file cabinet or computer security limiting access) must ensure
that its administrative policy for controlling access is effective and remains in compliance with the
"legitimate educational interest" requirement.

The Analysis to Comments and Changes (73 Fed. Reg. 237, page 74817) suggests a balance of physical,
technological, and administrative controls to prevent unauthorized access and to ensure that school officials
do not have unrestricted access to the records of all students. The Analysis also clarifies that the
reasonableness of the method depends, in part, on the potential harm involved. For example, high-risk
records, such as social security numbers or other information that could be used for identity theft, should
receive greater and more immediate protection.

In addition, as a condition of participation in an interagency data information system (e.g., California
Longitudinal Pupil Achievement Data System), Education Code 49076 requires that the district develop
security procedures or devices by which unauthorized personnel cannot access data in the system and
procedures or devices to secure privileged or confidential data from unauthorized disclosure.

The custodian of records shall develop reasonable methods, including physical,
technological, and administrative controls, to ensure that school officials and employees
obtain access to only those student records in which they have legitimate educational
interests. (34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a
request to the custodian of records. Prior to granting the request, the custodian of records
shall authenticate the individual's identity. For any individual granted access based on a
legitimate educational interest, the request shall specify the interest involved.

Note: 34 CFR 99.30 specifies information that must be included in the parent/guardian consent form,
as provided below. The provisions in the following two paragraphs are required pursuant to the
California Attorney General's model policy developed pursuant to Education Code 234.7, as added by
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AB 699 (Ch. 493, Statutes of 2017). See the Office of the Attorney General's publication Promoting a
Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-

12 Schools in Responding to Immigration Issues.

When prier-wiritten-consentfrom—a-parent/guardian—is required by law, the parent/guardian

shall provide a—written, signed, and dated consent before the district discloses the student
record. Such consent may be given through electronic means in those cases where it can be
authenticated. The district's consent form shall specify the records that may be disclosed,
state the purpose of the disclosure, and identify the party or class of parties to whom the
disclosure may be made. Upon request by the parent/guardian, the district shall provide
him/her a copy of the records disclosed. (34 CFR 99.30)

If the parent/guardian refuses to provide written consent for the release of student
information, the Superintendent or designee shall not release the information, unless it
is otherwise subject to release based on a court order or a lawful subpoena.

Note: Education Code 49069 and 5 CCR 431 mandate that the district adopt procedures for granting
parent/guardian requests to inspect, review, and obtain copies of records.

Within five business days following the date of request, a parent/guardian or other authorized
person shall be granted access to inspect, review, and obtain copies of student records during
regular school hours. (Education Code 49069)

Note: Education Code 49069 mandates procedures for the availability of qualified certificated personnel to
interpret records when requested. The following paragraph may be expanded to include specific procedures
for persons to request and receive the assistance of certificated personnel.

Qualified certificated personnel shall be available to interpret records when requested.
(Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration,
damage, or loss of records during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or
organizations requesting or receiving information from the records and the legitimate
educational interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational
responsibility, the custodian of records shall make an entry in the log indicating the record
inspected, the name of the person granted access, the reason access was granted, and the time
and circumstances of inspection. (5 CCR 435)
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‘ Note: The following optional paragraph may be revised to reflect district practice. |

The custodian of records shall also make an entry in the log regarding any request for
records that was denied and the reason for the denial.

Note: Although Education Code 49064 does not require the district to record access by individuals specified
in items #1-5 below, the district may consider recording access by all individuals as part of the reasonable
administrative controls required by 34 CFR 99.31; see section above entitled "Process for Providing Access

to Records." Fhe-folowing-paragraph-is-optional

The log may—shall include requests for access to records efaeecess by: (Edueation-Ceode
40fedn

1. Parents/guardians or adult students

2 Students who are 16 years of age or older or who have completed the 10th grade

3. Parties obtaining district-approved directory information

4, Parties who provide written parental consent, in which case the consent notice shall

be filed with the record pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

Note: Pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017), any request
for student records by a law enforcement agency for the purpose of enforcing immigration laws must
be reported to the Superintendent and the Board; see the accompanying Board policy. Therefore, it is
recommended that the custodian of records make an entry in the log regarding any such requests, as
provided in item #6 below.

6. Law enforcement personnel seeking to enforce immigration laws

The log shall be accessible only to the parent/guardian, adult student, dependent adult
student, student who is age 16 years or older or who has completed the 10th grade, custodian
of records, and certain state or federal officials. (Education Code 49064; 5 CCR 432)

Duplication of Student Records

Note: Education Code 49069 mandates that the district adopt procedures for granting parent/guardian
requests for copies of student records pursuant to Education Code 49065.

To provide copies of any student record, the district shall charge a reasonable fee not to
exceed the actual cost of providing the copies. No charge shall be made for providing up to
two transcripts or up to two verifications of various records for any former student. No
charge shall be made to locate or retrieve any student record. (Education Code 49065)
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(cf- 3260 - Fees and Charges)
Changes to Student Records

Only a parent/guardian having legal custody of a student or an adult student may challenge
the content of a record or offer a written response to a record. (Education Code 49061)

(cf. 5125.3 - Challenging Student Records)

No additions except routine updating shall be made to a student's record after high school
graduation or permanent departure without prior consent of the parent/guardian or adult
student. (5 CCR 437)

A student's legal name or gender as entered on the mandatory student record required

pursuant to 5 CCR 432 shall only be changed pursuant—to—a—court—order with proper
documentation. However, at the written request of a student or, if appropriate, his/her

parents/guardians, the district shall use the student's preferred name and pronouns consistent
with his/her gender identity on all other district-related documents.

(cf- 5145.3 - Nondiscrimination/Harassment)

Retention and Destruction of Student Records

Note: 5 CCR 431 mandates that the district establish written policies and procedures regarding the signing
and dating of anecdotal information, as specified below.

All anecdotal information and assessment reports maintained as student records shall be
dated and signed by the individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432,
437)

1. Legal name of student

2. Date and place of birth and method of verifying birth date
(cf. 5111 - Admission)

3. Sex of student

4. Name and address of parent/guardian of minor student

a. Address of minor student if different from the above



AR 5125(p)

STUDENT RECORDS (continued)

b. Annual verification of parent/guardian's name and address and student's
residence

(cf. 5111.1 - District Residency)

5. Entrance and departure dates of each school year and for any summer session or other
extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or
credits given

(cf. 5121 - Grades/Evaluation of Student Achievement)

7. Verification of or exemption from required immunizations
(cf 5141.31 - Immunizations)

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year after the school year in which they
originated, following a determination that their usefulness has ceased or the student has left
the district. These records include: (Education Code 48918, 51747; 5 CCR 432, 437, 16027)

1. Expulsion orders and the causes therefor

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

2 A log identifying persons or agencies who request or receive information from the
student record

3. Health information, including verification or waiver of the health screening for school
entry

(cf. 5141.32 - Health Screening for School Entry)

4, Information on participation in special education programs, including required tests,
case studies, authorizations, and evidence of eligibility for admission or discharge

(cf. 6159 - Individualized Education Program)
(cf- 6164.4 - Identification and Evaluation of Individuals for Special Education)

5. Language training records



AR 5125(q)

STUDENT RECORDS (continued)

(cf. 6174 - Education for English Learners)

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary
action

9. Parent/guardian authorization or denial of student participation in specific programs

10.  Results of standardized tests administered within the past three years

(cf- 6162.51 - State Academic Achievement Tests)

11.  Written findings resulting from an evaluation conducted after a specified number of
missed assignments to determine whether it is in a student's best interest to remain in
independent study

(cf 6158 - Independent Study)

Permitted student records may be destroyed six months after the student completes or
withdraws from the educational program, including: (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings

2. Standardized test results older than three years
3. Routine disciplinary data

(cf. 5144 - Discipline)

4. Verified reports of relevant behavioral patterns
3l All disciplinary notices

6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)



AR 5125(r)

STUDENT RECORDS (continued)

Transfer of Student Records

When a student transfers into this district from any other school district or a private school,
the Superintendent or designee shall inform the student's parent/guardian of his/her rights
regarding student records, including the right to review, challenge, and receive a copy of
student records. (Education Code 49068; 5 CCR 438)

Note: Education Code 48201 requires districts to request records of a transferring student regarding acts
that resulted in the student's suspension or expulsion from the previous school, as specified below. Once the
record is received, the Superintendent or designee must inform the student's teachers of the acts; see AR
4158/4258/4358 - Employee Security.

When a student transfers into this district from another district, the Superintendent or
designee shall request that the student's previous district provide any records, either
maintained by that district in the ordinary course of business or received from a law
enforcement agency, regarding acts committed by the transferring student that resulted in
his/her suspension or expulsion. (Education Code 48201)

(cf. 4158/4258/4358 - Employee Security)
(cf- 5119 - Students Expelled From Other Districts)

Note: Pursuant to Education Code 49068, a district is required to transfer a copy of a student's records to
another school in which the student is enrolled or intends to enroll within 10 school days of receiving a
request for the records. However, this would not affect a situation where a more restrictive timeline is
required. For example, a district is required to transfer the records of a student who is a foster youth to the
new school within two business days, pursuant to Education Code 48853.5.

When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent record
within 10 school days of the district's receipt of the request for the student's records. The
original record or a copy shall be retained permanently by this district. If the transfer is to
another California public school, the student's entire mandatory interim record shall also be
forwarded. If the transfer is out of state or to a private school, the mandatory interim record
may be forwarded. Permitted student records may be forwarded to any other district or
private school. (Education Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out
of a district school, the Superintendent or designee shall transfer the student's records to the
next educational placement within two business days. (Education Code 49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or
fees owed by the student or parent/guardian. (5 CCR 438)



AR 5125(s)

STUDENT RECORDS (continued)

If the district is withholding grades, diploma, or transcripts from the student because of
his/her damage or loss of school property, this information shall be sent to the requesting
district along with the student's records.

(cf 5125.2 - Withholding Grades, Diploma or Transcripts)
Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of
their rights related to student records. If 15 percent or more of the students enrolled in the
district speak a single primary language other than English, then the district shall provide
these notices to in that language. Otherwise, the district shall provide these notices in the
student's home language insofar as practicable. The district shall effectively notify
parents/guardians or eligible students with disabilities. (Education Code 49063, 48985; 34
CFR 99.7)

(cf- 5145.6 - Parental Notifications)

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein
2. The title(s) of the official(s) responsible for maintaining each type of record

3. The location of the log identifying those who request information from the records

4, District criteria for defining school officials and employees and for determining

legitimate educational interest

5. District policies for reviewing and expunging student records
6. The right to inspect and review student records and the procedures for doing so
7. The right to challenge and the procedures for challenging the content of a student

record that the parent/guardian or student believes to be inaccurate, misleading, or
otherwise in violation of the student's privacy rights

8. The cost, if any, charged for duplicating copies of records

9. The categories of information defined as directory information pursuant to Education
Code 49073



AR 5125(t)

STUDENT RECORDS (continued)

10.  The right to consent to disclosures of personally identifiable information contained in
the student's records except when disclosure without consent is authorized by law

11.  Awvailability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions, and instructional aims of every course
offered by the school

(cf 5020 - Parent Rights and Responsibilities)

12. Any other rights and requirements set forth in Education Code 49060-49078, and the
right of parents/guardians to file a complaint with the U.S. Department of Education
concerning an alleged failure by the district to comply with 20 USC 1232g

Note: Pursuant to 34 CFR 99.34, if the district's annual parental notification contains the information
described in optional item #13 below, the district does not need to attempt to individually notify a
parent/guardian or adult student when the district discloses an education record to officials of another
school, school system, or postsecondary institution (see item #5 in the list of persons/agencies with
legitimate educational interests in the section entitled "Persons Granted Access" above).

13. A statement that the district forwards education records to other agencies or
institutions that request the records and in which the student seeks or intends to enroll
or is already enrolled as long as the disclosure is for purposes related to the student's
enrollment

Note: The following paragraph reflects the Attorney General's model policy developed pursuant to
Education Code 234.7.

In addition, the annual parental notification shall include a statement that a student's
citizenship status, immigration status, place of birth, or any other information
indicating national origin will not be released without parental consent or a court order.

Student Records from Social Media

Note: The following optional section is for use by districts that have adopted a program, pursuant to
Education Code 49073.6, as-added-by-AB—1442(Ch—799Statutes-of2014); to gather or maintain any
information obtained from students' social media activity that pertains dlrectly to school safety or student
safety. Districts that adopt such a program, as specified in the accompanying Board policy, must comply
with the requirements described below. Districts that have not adopted such a program should delete the
following section.

For the purpose of gathering and maintaining records of students' social media activity, the
Superintendent or designee shall: (Education Code 49073.6)

1 Gather or maintain only information that pertains directly to school safety or student
safety



AR 5125(u)

STUDENT RECORDS (continued)

2. Provide a student with access to any information that the district obtained from
his/her social media activity and an opportunity to correct or delete such information

3. Destroy information gathered from social media and maintained in student records
within one year after a student turns 18 years of age or within one year after the
student is no longer enrolled in the district, whichever occurs first

4. Notify each parent/guardian that the student's information is being gathered from
social media and that any information maintained in the student's records shall be
destroyed as provided in item #3 above. The notification shall also include, but is not
limited to, an explanation of the process by which a student or his/her parent/guardian
may access the student's records for examination of the information gathered or
maintained and the process by which removal of the information may be requested or
corrections to the information may be made. The notification may be provided as part
of the annual parental notification required pursuant to Education Code 48980.

5. If the district contracts with a third party to gather information on a student from
social media, ensure that the contract:

a. Prohibits the third party from using the information for purposes other than
those specified in the contract or from selling or sharing the information with
any person or entity other than the district, the student, or his/her
parent/guardian

b. Requires the third party to destroy the information immediately upon
satisfying the terms of the contract, or when the district notifies the third party
that the student has turned 18 years of age or is no longer enrolled in the
district, whichever occurs first

(12/14 12/15) 5/18
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CSBA Sample

Administrative Regulation

Students AR 5125.1(a)

RELEASE OF DIRECTORY INFORMATION

Definition

Note: Education Code 49073 and 20 USC 1232g, the Family Educational Rights and Privacy Act (FERPA),
mandate that school districts adopt a policy identifying those categories of student records considered to be
"directory information," which may generally be released unless the parent/guardian notifies the district of
his/her refusal. "Directory information" is defined in Education Code 49061 and 34 CFR 99.3 and listed in
the following section. The district may not expand the list, but may modify it to remove any However;
the-following-seetion-should-be-modified-to-reflect-these-categories-of-information-delined-by-the distriet-as
“directory-information";-these items the district does not intend to release as directory information sheuld-be
deleted. Also see AR 5125 - Student Records.

\B_143 (Ch434.§ c 204 todEducation_Code-49061 ol ik .
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Hewever; Education Code 49061;-as—amended; does not include three types of information defined as
directory information in 34 CFR 99.3: the student's place of birth, grade level, and photograph. Thus, these
types of information are not reflected in the following list. Districts that receive any request for such
information about student(s) based on federal law should consult legal counsel prior to releasing the
information.

Directory information means information contained in a student record that would not
generally be considered harmful or an invasion of privacy if disclosed. Such student
information includes: (Education Code 49061; 20 USC 1232g; 34 CFR 99.3)

1. Name
2. Address
3. Telephone number

4. Email address
5; Date of birth

6. Major field of study

7. Participation record in officially recognized activities and sports
8. Weight and height of athletic team members
9. Dates of attendance

10. Degrees and awards received



AR 5125.1(b)

RELEASE OF DIRECTORY INFORMATION (continued)

11.  Most recent previous school attended

(cf. 1113 - District and School Web Sites)
(cf- 1114 - District-Sponsored Social Media)

Directory information does not include a student's social security number or student
identification number. However, for purposes of accessing or communicating in electronic
systems, directory information may include a student identification number, user

identification, or other personal identifier used by the student fef—pﬂfpe%es—eﬂ&eeea%mg—ef
communicating—in—eleetrontie—systems provided that the identifier cannot be used to gain

access to education records except when used in conjunction with a personal identification
number, password, or other factor known or possessed only by the authorized user. (34 CFR
99.3)

Note: The following paragraph reflects a model policy developed by the California Attorney General
pursuant to Education Code 234.7, as added by AB 699 (Ch. 493, Statutes of 2017). See the Office of
the Attorney General's Promoting a Safe and Secure Learning Environment for All: Guidance and
Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues. Also see the
section ""Notification to Parents/Guardians'' below.

Directory information also does not include a student's citizenship status, immigration
status, place of birth, or any other information indicating national origin.

Notification to Parents/Guardians

Note: Pursuant to Education Code 49063 and 1232g, the district must annually notify parents/guardians and
eligible students who are age 18 or older, in writing, of their rights related to student records, including the
categories of records considered to be "directory information." The Attorney General's model policy
developed pursuant to Education Code 234.7 requires that this notification also describe the manner
in which parents/guardians may refuse the release of directory information. See the Office of the
Attorney General's publication Promoting a Safe and Secure Learning Environment for All:
Guidance and Model Policies to Assist California's K-12 Schools in Responding to Immigration
Issues. See the accompanying Exhibit for a sample parent/guardian notification.

At the beginning of each school year, all parents/guardians shall be notified as to the
categories of directory information the district plans to release and the recipients of the
information. The notification shall also inform parents/guardians of their right to refuse to let
the district designate any or all types of information as directory information, how to refuse
release, and the period of time within which a parent/guardian must notify the district in
writing that he/she does not want a certain category of information designated as directory
information. (Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37)

(cf. 5125 - Student Records)
(cf. 5145.6 - Parental Notifications)



AR 5125.1(c)

RELEASE OF DIRECTORY INFORMATION (continued)

Note: Pursuant to Education Code 234.7, districts are mandated to adopt the following paragraph
consistent with the Attorney General's model policy.

In addition, the annual parental notification shall include a statement that directory
information does not include citizenship status, immigration status, place of birth, or
any other information indicating national origin and that the district will not release
such information without parental consent or a court order.

(cf. 5145.13 - Response to Immigration Enforcement)

Note: The following paragraph applies to districts that maintain secondary schools and receive funds under
the federal Elementary and Secondary Education Act (ESEA). 20 USC 7908 requires those districts to
notify parents/guardians that they may request that the district not release their child's name, address, and
telephone number to military recruiters, employers, or colleges without their prior written consent.
According to Guidance issued by the U.S. Department of Education (USDOE) (Access to High School
Students and Information on Students by Military Recruiters), a single notice provided through a mailing,
student handbook, or other method that is reasonably calculated to inform parents/guardians of the above
information is sufficient. The law does not specify whether parents/guardians may request that the district
not release their child's information to certain third parties, such as military recruiters, but authorize the
release to other parties, such as private employers. Districts should consult legal counsel as appropriate.

The Superintendent or designee shall notify parents/guardians that they may request that the
district not release the name, address, and telephone number of their child to military

recruiters, employers, or institutions of higher education without prior written consent. (20
USC 7908)

Parent/Guardian Consent

Note: Education Code 49073 specifies that parents/guardians may request that their child's directory
information not be released (an "opt-out" process). Similarly, 20 USC 7908 requires an "opt-out" process
by which parents/guardians may request that their child's information not be released to military
recruiters, employers, or institutions of higher education. However, in the case of a homeless ehild-or
youth student as defined in 42 USC 11434a, directory information may only be released if the
parent/guardian or student age 18 or older has provided written consent for its release ("'opt-in process').
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No directory information of a student identified as a homeless child or youth as defined in 42
USC 11434a shall be released, unless the parent/guardian, or the student if he/she is 18 years
old or older, has provided written consent that directory information may be released. For
any other student, directory information shall not be released if his/her parent/guardian
notifies the district in writing that such information not be disclosed without the
parent/guardian’s prior consent. (Education Code 49073; 20 USC 1232g, 7908)



AR 5125.1(d)

RELEASE OF DIRECTORY INFORMATION (continued)

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf- 9011 - Disclosure of Confidential/Privileged Information)

For a former student, the district shall continue to honor any valid request to opt out of the
disclosure of directory information made while the student was in attendance at the district,
unless the opt-out request has been rescinded. (34 CFR 99.37)
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Students AR 5141.52(a)

SUICIDE PREVENTION

Student identification cards shall include the National Suicide Prevention Lifeline telephone
number and may also include the Crisis Text Line and/or a local suicide prevention hotline
telephone number. (Education Code 215.5)

Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district
employees who interact with students. The training shall be offered under the direction of a
district counselor/psychologist and/or in cooperation with one or more community mental
health agencies.

(cf 4131 - Staff Development)
(cf- 4231 - Staff Development)
(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the
school site and within the community, and when and how to refer youth and their families to
those services. Materials also may include programs that can be completed through self-
review of suitable suicide prevention materials. (Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to,
students who are bereaved by suicide; students with disabilities, mental illness, or
substance use disorders; students who are experiencing homelessness or who are in
out-of-home settings such as foster care; and students who are lesbian, gay, bisexual,
transgender, or questioning youth

2, Individual risk factors such as previous suicide attempt(s) or self-harm, history of
depression or mental illness, family history of suicide or violence, feelings of
isolation, interpersonal conflicts, a recent severe stressor or loss, family instability,
impulsivity, and other factors

(cf 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions,
such as changes in students' personality or behavior and verbalizations of
hopelessness or suicidal intent

4. Protective factors that may help to decrease a student's suicide risk, such as resiliency,
problem-solving ability, access to mental health care, and positive connections to
family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting
mental and emotional health



AR 5141.52(b)

SUICIDE PREVENTION (continued)

6. School and community resources and services, including resources and services that
meet the specific needs of high-risk groups

(cf- 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

7. Appropriate ways to interact with a student who is demonstrating emotional distress
or is suicidal and procedures for intervening when a student attempts, threatens, or
discloses the desire to die by suicide, including, but not limited to, appropriate
protocols for monitoring the student while the immediate referral of the student to
medical or mental health services is being processed

8. District procedures for responding after a suicide has occurred

Instruction

The district's comprehensive health education program shall promote the healthy mental,
emotional, and social development of students and shall be aligned with the state content
standards and curriculum framework. Suicide prevention instruction shall be incorporated
into the health education curriculum at appropriate secondary grades and shall be designed to
help students:

1. Identify and analyze signs of depression and self-destructive behaviors and
understand how feelings of depression, loss, isolation, inadequacy, and anxiety can
lead to thoughts of suicide

2. Develop coping and resiliency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with
friends who show signs of suicidal intent

4, Identify trusted adults, school resources, and/or community crisis intervention
resources where youth can get help and recognize that there is no stigma associated
with seeking services for mental health, substance abuse, and/or suicide prevention

(cf- 5131.6 - Alcohol and Other Drugs)

(cf- 5141.6 - School Health Services)

(cf 6142.8 - Comprehensive Health Education)
(cf 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when
they are experiencing thoughts of suicide or when they suspect or have knowledge of another
student's suicidal intentions.



AR 5141.52(c)

SUICIDE PREVENTION (continued)

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member
suspects or has knowledge of a student's suicidal intentions based on the student's
verbalizations or act of self-harm, the staff member shall promptly notify the principal or
school counselor, who shall implement district intervention protocols as appropriate.

Although any personal information that a student discloses to a school counselor shall
generally not be revealed, released, referenced, or discussed with third parties, the counselor
may report to the principal or student's parents/guardians when there is reasonable cause to
believe that disclosure is necessary to avert a clear and present danger to the health, safety, or
welfare of the student or others within the school community. In addition, the counselor may
disclose information of a personal nature to psychotherapists, other health care providers, or

the school nurse for the sole purpose of referring the student for treatment. (Education Code
49602)

(cf- 5141 - Health Care and Emergencies)

School employees shall act only within the authorization and scope of their credential or
license. An employee is not authorized to diagnose or treat mental illness unless specifically
licensed and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer
counselors shall receive training that includes identification of the warning signs of suicidal
behavior and referral of a suicidal student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student
safety by taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is
being actively threatened

3: Keeping the student under continuous adult supervision until the parent/guardian
and/or appropriate support agent or agency can be contacted and has the opportunity
to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)
(¢f 5141 - Health Care and Emergencies)



AR 5141.52(d)

SUICIDE PREVENTION (continued)

The principal or designee shall document the incident in writing, including the steps that the
school took in response to the suicide attempt or threat.

(cf 5125 - Student Records)

The Superintendent or designee shall follow up with the parent/guardian and student in a
timely manner to provide referrals to appropriate services as needed. If the parent/guardian
does not access treatment for the student, the Superintendent or designee may meet with the
parent/guardian to identify barriers to treatment and assist the family in providing follow-up
care for the student. If follow-up care is still not provided, the Superintendent or designee
shall consider whether it is necessary, pursuant to laws for mandated reporters of child
neglect, to refer the matter to the local child protective services agency.

(cf 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee
and/or school counselor may meet with the parents/guardians and, if appropriate, with the
student to discuss re-entry and appropriate next steps to ensure the student's readiness for
return to school and determine the need for ongoing support.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate
with the student's parents/guardians to offer condolences, assistance, and resources. In
accordance with the laws governing confidentiality of student record information, the
Superintendent or designee shall consult with the parents/guardians regarding facts that may
be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's
grief and to minimize the risk of imitative suicide or suicide contagion. The Superintendent
or designee shall provide students, parents/guardians, and staff with information, counseling,
and/or referrals to community agencies as needed. School staff may receive assistance from
school counselors or other mental health professionals in determining how best to discuss the
suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson
who shall not divulge confidential information. The district's response shall not
sensationalize suicide and shall focus on the district's postvention plan and available
resources.

(cf. 1112- Media Relations)



AR 5141.52(¢)

SUICIDE PREVENTION (continued)

After any suicide or attempted suicide by a student, the Superintendent or designee shall
provide an opportunity for all staff who responded to the incident to debrief, evaluate the
effectiveness of the strategies used, and make recommendations for future actions.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Students AR 5144(a)

DISCIPLINE

Site-Level Rules

Site-level rules shall be consistent with state law and Board policies and administrative
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit
the participation, views, and advice of one representative selected by each of the following
groups: (Education Code 35291.5)

1. Parents/guardians

2n Teachers

3. School administrators

4. School security personnel, if any

(cf- 3515.3 - District Police/Security Department)
L For junior high and high schools, students enrolled in the school

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with
any changes in state law, district discipline policies and regulations, and/or goals for school
safety and climate as specified in the district's local control and accountability plan. A copy
of the rules shall be filed with the Superintendent or designee for inclusion in the
comprehensive safety plan.

(cf 0450 - Comprehensive Safety Plan)
(cf- 0460 - Local Control and Accountability Plan)

School rules shall be communicated to students clearly and in an age-appropriate manner.

It shall be the duty of each employee of the school to enforce the school rules on student
discipline. (Education Code 35291.5)

Disciplinary Strategies

To the extent possible, staff shall use disciplinary strategies that keep students in school and
participating in the instructional program. Except when students' presence causes a danger to
themselves or others or they commit a single act of a grave nature or an offense for which
suspension or expulsion is required by law, suspension or expulsion shall be used only when
other means of correction have failed to bring about proper conduct. Disciplinary strategies
may include, but are not limited to:

I Discussion or conference between school staff and the student and parents/guardians



AR 5144(b)

DISCIPLINE (continued)

(cf- 5020 - Parent Rights and Responsibilities)
(¢f 6020 - Parent Involvement)

2, Referral of the student to the school counselor or other school support service
personnel for case management and counseling

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf- 6164.2 - Guidance/Counseling Services)

3: Convening of a study team, guidance team, resource panel, or other intervention-
related team to assess the behavior and develop and implement an individual plan to
address the behavior in partnership with the student and parents/guardians

(cf- 6164.5 - Student Success Teams)

4. When applicable, referral for a comprehensive psychosocial or psychoeducational
assessment, including for purposes of creating an individualized education program
or a Section 504 plan

(cf- 6159 - Individualized Education Program)
(cf- 6164.6 - Identification and Education under Section 504)

Sl Enrollment in a program for teaching prosocial behavior or anger management
6. Participation in a restorative justice program
7. A positive behavior support approach with tiered interventions that occur during the

school day on campus

8. Participation in a social and emotional learning program that teaches students the
ability to understand and manage emotions, develop caring and concern for others,
make responsible decisions, establish positive relationships, and handle challenging
situations capably

9. Participation in a program that is sensitive to the traumas experienced by students,
focuses on students' behavioral health needs, and addresses those needs in a proactive
manner

10. After-school programs that address specific behavioral issues or expose students to

positive activities and behaviors, including, but not limited to, those operated in
collaboration with local parent and community groups

(cf 5148.2 - Before/After School Programs)



AR 5144(c)

DISCIPLINE (continued)

11.  Recess restriction as provided in the section below entitled "Recess Restriction"

12.  Detention after school hours as provided in the section below entitled "Detention
After School"

13.  Community service as provided in the section below entitled "Community Service"

14. In accordance with Board policy and administrative regulation, restriction or

disqualification from participation in extracurricular activities
(cf- 6145 - Extracurricular/Cocurricular Activities)
15.  Reassignment to an alternative educational environment

(cf 6158 - Independent Study)

(cf- 6181 - Alternative Schools/Programs of Choice)
(cf- 6184 - Continuation Education)

(cf- 6185 - Community Day School)

16.  Suspension and expulsion in accordance with law, Board policy, and administrative
regulation

(cf- 5144.1 - Suspension and Expulsion/Due Process)
(cf 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

When, by law or district policy, other means of correction are required to be implemented
before a student could be suspended or expelled, any other means of correction implemented
shall be documented and retained in the student's records. (Education Code 48900.5)

(cf 5125 - Student Records)
Recess Restriction

Teachers may restrict a student's recess time only when they believe that this action is the
most effective way to bring about improved behavior. When recess restriction involves the
withholding of physical activity from a student, teachers shall try other disciplinary measures
before imposing the restriction. Recess restriction shall be subject to the following
conditions:

1. The student shall be given adequate time to use the restroom and get a drink or eat
lunch, as appropriate.

2, The student shall remain under a certificated employee's supervision during the
period of restriction.



AR 5144(d)

DISCIPLINE (continued)

3. The student's teacher shall inform the principal of any recess restrictions imposed.

(cf- 5030 - Student Wellness)
(cf 6142.7 - Physical Education and Activity)

Detention After School

Students may be detained for disciplinary reasons for up to one hour after the close of the
maximum school day, or until the departure of the school bus to which they have been
assigned if applicable. (5 CCR 307, 353)

The student shall not be detained unless the principal or designee notifies the
parent/guardian.

Students shall remain under the supervision of a certificated employee during the period of
detention.

Students may be offered the choice of serving their detention on Saturday rather than after
school.

(cf- 6176 - Weekend/Saturday Classes)
Community Service

As part of or instead of disciplinary action, the Board, Superintendent, principal, or
principal's designee may require a student to perform community service during nonschool
hours on school grounds or, with written permission of the student's parent/guardian, off
school grounds. Such service may include, but is not limited to, community or school
outdoor beautification, community or campus betterment, and teacher, peer, or youth
assistance programs. (Education Code 48900.6)

This community service option is not available for a student who has been suspended,
pending expulsion, pursuant to Education Code 48915. However, if the recommended
expulsion is not implemented or the expulsion itself is suspended, then the student may be
required to perform community service for the resulting suspension. (Education Code
48900.6)

Notice to Parents/Guardians and Students
At the beginning of the school year, the Superintendent or designee shall notify

parents/guardians, in writing, about the availability of district rules related to discipline.
(Education Code 35291, 48980)

(cf 5145.6 - Parental Notifications)



AR 5144(¢)

DISCIPLINE (continued)

The Superintendent or designee shall also provide written notice of disciplinary rules to
transfer students at the time of their enrollment in the district.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



CSBA Sample

Administrative Regulation
Students AR 5145.3(a)

NONDISCRIMINATION/HARASSMENT

Note: The following mandated administrative regulation provides measures that may be implemented by a
district to comply with state and federal laws and regulations prohibiting unlawful discrimination; at
school or in school-sponsored or school-related activities, wtawful-diserimination; including discriminatory
harassment, intimidation, and bullying, of any student based on his/her actual or perceived race, color,
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age,
religion, marital erparental status, pregnancy, parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, er gender expression, genetic information, or any other legally
protected category or association with a person or group with one or more of these actual or perceived
characteristics. Federal and state law also prohibit retaliation against those who engage in activity to protect
civil rights.

5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or
unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations governing
educational programs, including the receiving and investigating of complaints alleging unlawful
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34
CFR 106.8 and other federal regulations mandate districts that receive federal financial assistance to adopt
procedures for the "prompt and equitable” resolution of student and employee discrimination complaints,
including the designation of one or more responsible employees to ensure district compliance with federal
laws and regulations governing the district's educational programs.

During the Federal Program Monitoring process, California Department of Education (CDE) staff will check
to ensure that the district's procedures list the specific title(s) of the employee(s) responsible for
investigating complaints. The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is
the agency responsible for the administrative enforcement of federal antidiscrimination laws and regulations
in programs and activities that receive federal financial assistance from the department. In reviewing a
district's discrimination policies and procedures, OCR will examine whether the district has identified the
employee(s) responsible for coordinating compliance with federal civil rights laws, including the
investigation of complaints.

The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply
with state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the
investigation and resolution of discrimination complaints under AR 1312.3 - Uniform Complaint
Procedures. Note also that a district may designate more than one employee to coordinate compliance and/or
receive and investigate complaints, although each employee designated as a coordinator/compliance officer
must be properly trained.

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with applicable state and federal civil rights laws,
including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation
Act of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act
of 1975, and to answer inquiries regarding the district's nondiscrimination policies. The
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform
Complaint Procedures as the responsible employee to handle complaints alleging unlawful
discrimination targeting a student, including discriminatory harassment, intimidation, or
bullying, based on the student's actual or perceived race, color, ancestry, nationality, national



AR 5145.3(b)

NONDISCRIMINATION/HARASSMENT (continued)

origin, natienality; immigration status, ethnieity; ethnic group identification, ethnicity, age,
religion, marital status, pregnancy, er parental status, pregnaney; physical or mental
disability, sex, sexual orientation, gender, gender identity, gender expression, genetic
information, or any other legally protected status or association with a person or group with

one or more of these actual or perceived characteristics. The coordinator/compliance
officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621)

(title or position)

(address)

(telephone number)

(email)

(¢f- 1312.1 - Complaints Concerning District Employees)
(cf 1312.3 - Uniform Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, and bullying, of students at district schools or in school activities and to ensure
equal access of all students to the educational program, the Superintendent or designee shall
implement the following measures:

Note: As part of its responsibility to monitor district compliance with legal requirements concerning
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its
nondiscrimination policies in all schools, offices, staff lounges, and student government meeting rooms. In
addition, federal regulations enforced by OCR require the district to notify students, parents/guardians, and
employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR
104.7 and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures.

Item #1 below may be revised to specify the means by which the district publicizes its nondiscrimination
policies and complaint procedures.

1. Publicize the district's nondiscrimination policy and related complaint procedures,
including the coordinator/compliance officer's contact information, to students,
parents/guardians, employees, volunteers, and the general public by posting them on
the district's web site and other prominent locations and providing easy access to
them through district-supported social media, when available.



AR 5145.3(c)

NONDISCRIMINATION/HARASSMENT (continued)

Note: Education Code 221.6 1-as-added-by-SB4375-(Ch—655-Statutes-o£2016); requires districts and public
schools to post on their web sites information related to Title IX (20 USC 1681-1688). A comprehensive list

of rights based on the federal regulations implementing Title IX can be found in Education Code 221.8. A
district that does not maintain a web site may comply by posting the information below on the web site of its
county office of education. A school without a web site may comply by posting the information on the web
site of the district or county office of education.

Post in a prominent and conspicuous location on the district and school web sites
information regarding Title IX prohibitions against discrimination based on a
student's sex, gender, gender identity, pregnancy, and parental status, including the
following: (Education Code 221.61)

a. The name and contact information of the district's Title IX coordinator,
including the phone number and email address

b. The rights of students and the public and the responsibilities of the district
under Title IX, including a list of rights as specified in Education Code 221.8
and web links to information about those rights and responsibilities located on
the web sites of the Office for Equal Opportunity and the U.S. Department of
Education's Office for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance with Title IX in
accordance with AR 1312.3 - Uniform Complaint Procedures, which shall
include:

(D An explanation of the statute of limitations within which a complaint
must be filed after an alleged incident of discrimination has occurred
and how a complaint may be filed beyond the statute of limitations

(2) An explanation of how the complaint will be investigated and how the
complainant may further pursue the complaint, including web links to
this information on the OCR's web site

3) A web link to the OCR complaints form and the contact information
for the office, including the phone number and email address for the
office

(cf- 1113 - District and School Web Sites)
(cf- 1114 - District-Sponsored Social Media)

3.

Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint,
and resources available to students who feel that they have been the victim of any
such behavior. (Education Code 234.1)



AR 5145.3(d)

NONDISCRIMINATION/HARASSMENT (continued)

Note: In its October 2010 Dear Colleague Letter: Harassment and Bullying, OCR identifies training of the
school commumty as one of the key measures for mlmmlzmg dlscrlmmatory and harassmg behavior in
school. See 5 : = :

wm Item #4 below may be modlﬁed to reﬂect dlStI'lCt

practice.

4. Annually notify all students and parents/guardians of the district's nondiscrimination
policy, including its responsibility to provide a safe, nondiscriminatory school
environment for all students, including transgender and gender-nonconforming
students. The notice shall inform students and parents/guardians that they may
request to meet with the compliance officer to determine how best to accommodate or
resolve concerns that may arise from the district's implementation of its
nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, the district will address any individual
student's interests and concerns in private.

(cf- 5145.6 - Parental Notifications)

Note: Both federal and state laws contain requirements for translation of certain information and documents.
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their
programs and activities by persons with limited English proficiency. OCR has interpreted this to require
that, whenever information is provided to parents/guardians, districts must notify limited-English-proficient
(LEP) parents/guardians in a language other than English in order to be adequate. OCR enforces this
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance
Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited
English Proficient Persons. Under the Guidance, a recipient of federal funds has an obligation to provide
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact
with the program, (3) the nature and importance of the services provided by the program, and (4) the
resources available to the recipient. State law is more specific than federal law: Education Code 48985
requires translation of certain information and documents if 15 percent or more of students enrolled in the
school speak a single primary language other than English.

5. The Superintendent or designee shall ensure that students and parents/guardians,
including those with limited English proficiency, are notified of how to access the
relevant information provided in the district's nondiscrimination policy and related
complaint procedures, notices, and forms in a language they can understand.

If 15 percent or more of students enrolled in a particular district school speak a single
primary language other than English, the district's policy, regulation, forms, and
notices concerning nondiscrimination shall be translated into that language in
accordance with Education Code 234.1 and 48985. In all other instances, the district
shall ensure meaningful access to all relevant information for parents/guardians with
limited English proficiency.



AR 5145.3(¢)

NONDISCRIMINATION/HARASSMENT (continued)

Provide to students, employees, volunteers, and parents/guardians age-appropriate
training and information regarding the district's nondiscrimination policy; what
constitutes prohibited discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying; how and to whom a report of an incident should
be made; and how to guard against segregating or stereotyping students when
providing instruction, guidance, supervision, or other services to them. Such training
and information shall include details of guidelines the district may use to provide a
discrimination-free environment for all district students, including transgender and
gender-nonconforming students.

(cf- 1240 - Volunteer Assistance)
(cf- 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf- 4331 - Staff Development)

75

At the beginning of each school year, inform school employees that any employee
who witnesses any act of unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, against a student is required to intervene if it is
safe to do so. (Education Code 234.1)

Note: Item #8 below may be revised to reflect district practice. In some situations, the district may need to
provide assistance to a student to protect him/her from harassment or bullying. Each situation will need to
be analyzed to determine the most appropriate course of action to meet the needs of the student, based on the
circumstances involved.

At the beginning of each school year, inform each principal or designee of the
district's responsibility to provide appropriate assistance or resources to proteet

students'privaeyrichts-and-ensure-their safety protect students from threatened or

potentially discriminatory behavior and ensure their privacy rights.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1.

Removing vulgar or offending graffiti

(cf- 5131.5 - Vandalism and Graffiti)

2.

Providing training to students, staff, and parents/guardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

Disseminating and/or summarizing the district's policy and regulation regarding
unlawful discrimination



AR 5145.3(f)

NONDISCRIMINATION/HARASSMENT (continued)

4. Consistent with the—laws regarding the confidentiality of student and personnel
records, communicating the-scheel'srespense to students, parents/guardians, and the
community the school's response plan to unlawful discrimination or harassment

(cf 4112.6/4212.6/4312.6 - Personnel Files)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf- 5125 - Student Records)

5. Taking appropriate disciplinary action against students, employees, and anyone
determined to have engaged in wrongdoing in violation of district policy, including
any student who is found to have filed a complaint of discrimination that he/she knew
was not true

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)

(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf- 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Note: Education Code 234.1 requires that districts adopt a process for receiving and investigating
complaints of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and
bullying. Such a process, which is required to be consistent with the uniform complaint procedures
specified in 5 CCR 4600-4687 4670, must include (1) a requirement that school personnel who witness an
act take immediate steps to intervene when safe to do so, (2) a timeline for investigating and resolving
complaints, (3) an appeal process, and (4) translation of forms when required by Education Code 48985. In
addition, federal regulations require districts to adopt procedures providing for the prompt and equitable
resolution of complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and
28 CFR 35.107), and age (34 CFR 110.25). OCR guidance on federal civil rights requirements notes that
districts may have a responsibility to respond to notice of discrimination whether or not a formal complaint
is filed. In addition, in-its-Apri-20H-Dear-Colleague-Leter—Sexual-Vielence OCR-cautions-that-districts
may have an obligation to respond to notice of sexual harassment of students which occurs off school
grounds or outside school-sponsored or school-related programs or activities, since the sexual harassment
may still create a hostile environment at school. This principle would also apply to harassment on other
bases, such as race, gender, or disability.

Any student who feels that he/she has been subjected to unlawful discrimination described
above or in district policy is strongly encouraged to immediately contact the compliance
officer, principal, or any other staff member. In addition, any student who observes any such
incident is strongly encouraged to report the incident to the compliance officer or principal,
whether or not the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident
is reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files a complaint.



AR 5145.3(g)

NONDISCRIMINATION/HARASSMENT (continued)

Any school employee who witnesses an incident of unlawful discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene
to stop the incident when it is safe to do so. (Education Code 234.1)

Note: Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to
provide a safe school environment for its students overrides the need to comply with formalities. Thus, once
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the
investigation of the report and to take steps to stop any prohibited conduct and address any effect on
students. The following paragraph reflects such practice and is consistent with OCR recommendation.

When a verbal report of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, is made to or received by the principal or compliance
officer, he/she shall make a note of the report and encourage the student or parent/guardian to
file the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint
Procedures. Once notified verbally or in writing, the principal or compliance officer shall
begin the investigation and shall implement immediate measures necessary to stop the
discrimination and ensure that all students have access to the educational program and a safe
school environment. Any interim measures adopted to address unlawful discrimination shall,
to the extent possible, not disadvantage the complainant or a student who is the victim of the
alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, compliance
officer, or any other person to whom a report would ordinarily be made or complaint filed
shall instead be made to or filed with the Superintendent or designee who shall determine
how the complaint will be investigated.

(cf 5141.4 - Child Abuse Prevention and Reporting)

Transgender and Gender-Nonconforming Students

Note: The following section may be modified to reflect district practice. Pursuant to Education Code 221.5,
a district is required to permit a student to use facilities and participate in sex-segregated school programs
and activities consistent with the student's gender identity, regardless of the gender listed on his/her
educational records. Because Education Code 221.5 affords transgender students these rights, districts in
California are not impacted by the February 22, 2017 action of the USDOE and U.S. Department of Justice
to rescind earlier federal guidance which had indicated that, under Title IX, students must be allowed to use
sex-segregated facilities in accordance with their gender identity. In implementing state law, districts may
review recommended practices in the USDOE's Office of Elementary and Secondary Education's Examples
of Policies and Emerging Practices for Supporting Transgender Students. For more information on the rights
of transgender students, see CSBA's WWMWW;M&H&&W&%M
for—Transsender—and—Gender-Nonconformine—Students—and—its Updated Legal Guidance: Protecting
Transgender and Gender Nonconforming Students Against Discrimination.




AR 5145.3(h)

NONDISCRIMINATION/HARASSMENT (continued)

Gender identity of a student means the student's gender-related identity, appearance, or
behavior as determined from the student's internal sense of his/her gender, whether or not
that gender-related identity, appearance, or behavior is different from that traditionally
associated with the student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and
identifying as the sex assigned to the student at birth to living and identifying as the sex that
corresponds to the student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Transgender student means a student whose gender identity is different from the gender
he/she was assigned at birth.

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical
aggression, intimidation, or hostility that are based on sex, gender identity, or gender
expression, or that have the purpose or effect of producing a negative impact on the student's
academic performance or of creating an intimidating, hostile, or offensive educational
environment are prohibited. Examples of the types of conduct which are prohibited in the
district and which may constitute gender-based harassment include, but are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with his/her
gender identity
2. Disciplining or disparaging a student or excluding him/her from participating in

activities for behavior or appearance that is consistent with his/her gender identity or
that does not conform to stereotypical notions of masculinity or femininity, as

applicable

3. Blocking a student's entry to the bathrestroom that corresponds to his/her gender
identity

4. Taunting a student because he/she participates in an athletic activity more typically

favored by a student of the other sex

5; Revealing a student's transgender status to individuals who do not have a legitimate
need for the information, without the student's consent

6. Use of gender-specific slurs



AR 5145.3())

NONDISCRIMINATION/HARASSMENT (continued)

7: Physical assault of a student motivated by hostility toward him/her because of his/her
gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve
complaints alleging discrimination against transgender and gender-nonconforming students.

Examples of bases for complaints include, but are not limited to, the above list, as well as
improper rejection by the district of a student's asserted gender identity, denial of access to
facilities that correspond with a student's gender identity, improper disclosure of a student's
transgender status, discriminatory enforcement of a dress code, and other instances of
gender-based harassment.

To ensure that transgender and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall
address each situation on a case-by-case basis, in accordance with the following guidelines:

| Note: Timelines included in items #1-2 below may be modified to reflect district practice. l

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her
private information and the district shall only disclose the information to others with
the student's prior written consent, except when the disclosure is otherwise required
by law or when the district has compelling evidence that disclosure is necessary to
preserve the student's physical or mental well-being. In any case, the district shall
only allow disclosure of a student's personally identifiable information to employees
with a legitimate educational interest as determined by the district pursuant to 34 CFR
99.31. Any district employee to whom a student's transgender or gender-
nonconforming status is disclosed shall keep the student's information confidential.
When disclosure of a student's gender identity is made to a district employee by a
student, the employee shall seek the student's permission to notify the compliance
officer. If the student refuses to give permission, the employee shall keep the
student's information confidential, unless he/she is required to disclose or report the
student's information pursuant to this administrative regulation, and shall inform the
student that honoring the student's request may limit the district's ability to meet the
student's needs related to his/her status as a transgender or gender-nonconforming
student. If the student permits the employee to notify the compliance officer, the
employee shall do so within three school days.

As appropriate given the student's need for support, the compliance officer may
discuss with the student any need to disclose the student's transgender or gender-
nonconformity status or gender identity or gender expression to his/her
parents/guardians and/or others, including other students, teacher(s), or other adults



AR 5145.3(j)
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on campus. The district shall offer support services, such as counseling, to students
who wish to inform their parents/guardians of their status and desire assistance in
doing so.

(cf- 1340 - Access to District Records)
(cf- 3580 - District Records)

2s

Determining a Student's Gender Identity: The compliance officer shall accept the
student's assertion of his/her gender identity and begin to treat the student consistent
with his/her gender identity unless district personnel present a credible and
supportable basis for believing that the student's assertion is for an improper purpose.

Addressing a Student's Transition Needs: The compliance officer shall arrange a
meeting with the student and, if appropriate, his/her parents/guardians to identify and
develop strategies for ensuring that the student's access to education programs and
activities is maintained. The meeting shall discuss the transgender or gender-
nonconforming student's rights and how those rights may affect and be affected by
the rights of other students and shall address specific subjects related to the student's
access to facilities and to academic or educational support programs, services, or
activities, including, but not limited to, sports and other competitive endeavors. In
addition, the compliance officer shall identify specific school site employee(s) to
whom the student may report any problem related to his/her status as a transgender or
gender-nonconforming individual, so that prompt action eeuld can be taken to
address it. Alternatively, if appropriate and desired by the student, the school may
form a support team for the student that will meet periodically to assess whether the
arrangements for the student are meeting his/her educational needs and providing
equal access to programs and activities, educate appropriate staff about the student's
transition, and serve as a resource to the student to better protect the student from
gender-based discrimination.

Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the
district maintains sex-segregated facilities, such as restrooms and locker rooms, or
offers sex-segregated programs and activities, such as physical education classes,
intermural sports, and interscholastic athletic programs, students shall be permitted to
access facilities and participate in programs and activities consistent with their gender
identity. To address any student's privacy concerns in using sex-segregated facilities,
the district shall offer available options such as a gender-neutral or single-use
restroom or changing area, a bathroom stall with a door, an area in the locker room
separated by a curtain or screen, access to a staff member's office, or use of the locker
room before or after the other students. However, the district shall not require a
student to utilize these options because he/she is transgender or gender-
nonconforming. In addition, a student shall be permitted to participate in accordance



AR 5145.3(K)

NONDISCRIMINATION/HARASSMENT (continued)

with his/her gender identity in other circumstances where students are separated by
gender, such as for class discussions, yearbook pictures, and field trips. A student's
right to participate in a sex-segregated activity in accordance with his/her gender
identity shall not render invalid or inapplicable any other eligibility rule established
for participation in the activity.

(cf 6145 - Extracurricular and Cocurricular Activities)
(cf 6145.2 - Athletic Competition)

(cf- 6153 - School-Sponsored Trips)

(cf- 7110 - Facilities Master Plan)

Note: 5 CCR 432 requires the legal name, sex, date of birth, etc., of a student to be maintained as part of the
student's "mandatory permanent student records" but does not prohibit keeping of other records, such as a
student's preferred name, as part of the student's "permitted student records."

5. Student Records: A student's legal name or gender as entered on the mandatory
student record required pursuant to S CCR 432 shall only be changed pursuant-to-a
court-erder-with proper documentation. However, at the written request of a student
or, if appropriate, his’her parents/guardians, the district shall use the student's
preferred name and pronouns consistent with his/her gender identity on all other
district-related documents. Such preferred name may be added to the student's record
and official documents as permitted by law.

(cf 5125 - Student Records)
(cf- 5125.1 - Release of Directory Information)

6. Names and Pronouns: If a student so chooses, district personnel shall be required to
address the student by a name and the pronouns consistent with his/her gender
identity, without the necessity of a court order or a change to his/her official district
record. However, inadvertent slips or honest mistakes by district personnel in the use
of the student's name and/or consistent pronouns will, in general, not constitute a
violation of this administrative regulation or the accompanying district policy.

7 Uniforms/Dress Code: A student has the right to dress in a manner consistent with
his/her gender identity, subject to any dress code adopted on a school site.

(cf- 5132 - Dress Code)
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Instruction AR 6173.2(a)

EDUCATION OF CHILDREN OF MILITARY FAMILIES

Definitions

Children of military families are school-aged children in the household of: (Education Code
49701)

1. Members who are in full-time duty status in the active uniformed service of the
United States, including any member of the National Guard and Reserve on active
duty order pursuant to 10 USC 1209 or 1211

2. Members or veterans of the uniformed services who are severely injured and
medically discharged or retired, for one year after their medical discharge or
retirement

3. Members of the uniformed services who have died while on active duty or as a result

of injuries sustained on active duty, for one year after their death
Enrollment and Residency

The Superintendent or designee shall facilitate the enrollment of children of military families
and ensure that they are not placed at a disadvantage due to difficulty in the transfer of their
records from previous school districts and/or variations in entrance or age requirements.
(Education Code 49701)

A child of a military family shall be deemed to meet district residency requirements if the
parent/guardian, while on active military duty pursuant to an official military order, is
transferred or is pending transfer to a military installation within the state. The
Superintendent or designee shall accept electronic submission of such a student's application
for enrollment, including enrollment in a specific school or program within the district, and
for course registration. (Education Code 48204.3)

(cf- 5111.1 - District Residency)

When a child of a military family is transferring into the district, the Superintendent or
designee shall enroll the student based on unofficial education records, if official records are
not yet available. Upon enrollment, the Superintendent or designee shall immediately request
the student's official records from the student's previous district. The Superintendent or
designee shall allow the student 30 days from the date of enrollment to obtain all required
immunizations. (Education Code 49701)

(cf 5111 - Admission)

(cf- 5125 - Student Records)

(cf- 5141- Health Care and Emergencies)
(cf 5141.31- Immunizations)



AR 6173.2(b)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

A child of a military family shall be allowed to continue attending the school of origin,
regardless of any change of residence of the family during that school year, for the duration
of the student's status as a child of a military family. (Education Code 48204.6)

To provide a child of a military family the benefit of matriculating with peers in accordance
with the established feeder patterns of the district, the following shall apply: (Education
Code 48204.6)

1. If the student is transitioning between grade levels, the student shall be allowed to
continue in the school district of origin in the same school attendance areas.

2 If the student is transitioning to a middle or high school and the school designated for
matriculation is in another district, the student shall be allowed to continue to the
school designated for matriculation in that school district.

The principal or designee of the new school shall ensure that the student is immediately
enrolled even if the student has outstanding fees, fines, textbooks, or other items or moneys
due to the school last attended or is unable to produce clothing or records normally required
for enrollment, such as previous academic records, medical records, including, but not
limited to, records or other proof of immunization history pursuant to Health and Safety
Code 120325-120480, proof of residency, other documentation, or school uniforms.
(Education Code 48204.6)

If the student's status changes during a school year due to the end of military service of the
student's parent/guardian, the following shall apply: (Education Code 48204.6)

) If the student is in grades K-8, the student shall be allowed to continue attending the
school of origin through the duration of that academic school year.

2 If the student is in high school, the student shall be allowed to continue attending the
school of origin through graduation.

A child of an active military duty parent/guardian shall not be prohibited from transferring
out of the district, if the school district of proposed enrollment approves the application for
transfer. (Education Code 46600, 48307)

(cf. 5117 - Interdistrict Attendance)

When a child of a military family is transferring out of the district, the Superintendent or
designee shall provide the student's parents/guardians with a complete set of the student's
records or, if the official student record cannot be released, an unofficial or "hand-carried"
record. Upon request from the new district, the Superintendent or designee shall provide a
copy of the student's record to the new district within 10 days. (Education Code 49701)



AR 6173.2(c)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Transportation

The Superintendent or designee may, but is not required to, provide transportation to enable a
child of a military family to attend the school of origin or to matriculate to a feeder school as
described above, except when indicated in the individualized education program (IEP) of a
student with a disability or otherwise required by federal law. (Education Code 48204.6)

Placement

Whenever a student's parent/guardian is serving on active duty or has been discharged from
military service within the last year and the student transfers to a new school as the direct
result of the military transfer or discharge, the Superintendent or designee may, prior to the
receipt of official transcript(s) or the arrival of the student, review the student's coursework to
date, including any unofficial transcript(s), to determine the appropriate placement of the
student in classes. The evaluation shall also include communication with school counselors
and teachers at the former school by videoconferencing, email, and/or telephone calls.
(Education Code 51251)

The Superintendent or designee shall initially honor the placement of any child of a military
family in educational courses and programs based on the student's enrollment and/or
assessment in the previous school. The Superintendent or designee may, to the extent
permitted by Board policy, waive course or program prerequisites, preconditions, and/or
application deadlines when making decisions regarding placement of children of military
families and their eligibility for extracurricular academic, athletic, and social activities.
(Education Code 49701)

(¢f- 6141.5 - Advanced Placement)

(cf- 6145 - Extracurricular and Cocurricular Activities)
(cf- 6145.2 - Athletic Competition)

(cf- 6172 - Gifted and Talented Student Program)

(¢f. 6174 - Education for English Learners)

When a child of a military family transferring into the district has been identified as an
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee
shall provide comparable services based on the student's current IEP. In addition, when the
child of a military family transferring into the district is eligible for services under Section
504 of the federal Rehabilitation Act, the Superintendent or designee shall make reasonable
accommodations and modifications to address the needs of the student subject to the student's
existing Section 504 plan. The district may authorize subsequent evaluations of the student to
ensure appropriate placement. (Education Code 49701)

(cf. 6159 - Individualized Education Program)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf 6164.6 - Identification and Education Under Section 504)



AR 6173.2(d)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

Transfer of Coursework and Credits

When a child of a military family transfers into a district school, the district shall accept and
issue full credit for any coursework that the student has satisfactorily completed while
attending another public school, a nonpublic, nonsectarian school or agency, or a juvenile
court school and shall not require the student to retake the course. (Education Code 51225.2)

(cf 6146.3 - Reciprocity of Academic Credit)
(cf 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education)

If the student did not complete the entire course, the student shall be issued partial credit for
the coursework completed and shall be required to take only the portion of the course not
completed at the previous school. However, the district may require the student to retake the
portion of the course completed if, in consultation with the student's parent/guardian, the
district finds that the student is reasonably able to complete the requirements in time to
graduate from high school. Whenever partial credit is issued, the student shall be enrolled in
the same or equivalent course, if applicable, so that the student may continue and complete
the entire course. (Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods
attended per subject. If the school is on a block schedule, each block schedule class period
attended shall be equal to two regular class periods per subject.

In no event shall the district prevent a child of a military family from taking or retaking a
course to meet the eligibility requirements for admission to the California State University or
the University of California. (Education Code 51225.2)

(cf 6143 - Courses of Study)

Absences

When a student's parent/guardian is an active duty member and is called to duty for, is on
leave from, or is immediately returned from deployment to a combat zone or to combat
support posting, the Superintendent or designee may grant additional excused absences to the
student to visit with the parent/guardian. (Education Code 49701)

(cf 5113 - Absences and Excuses)

Graduation Requirements

To obtain a high school diploma, a child of a military family shall complete all courses
required by Education Code 51225.3 and shall generally fulfill any additional graduation
requirements prescribed by the Governing Board.

(cf- 6146.1 - High School Graduation Requirements)



AR 6173.2(¢)

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

However, when a child of a military family who has completed the second year of high
school transfers into the district from another school district or transfers between high
schools within the district, the student shall be exempted from all district-adopted
coursework and other district-established graduation requirements that are in addition to the
statewide coursework requirements specified in Education Code 51225.2, unless the district
makes a finding that the student is reasonably able to complete the additional requirements in
time to graduate from high school by the end of the fourth year of high school. Within 30
calendar days of the student's transfer, the Superintendent or designee shall notify the student
and parent/guardian of the availability of the exemption and whether the student qualifies for
it. If the Superintendent or designee fails to provide this notification, the student shall be
eligible for the exemption once notified, even if the notification occurs after the student no
longer meets the definition of a child of a military family pursuant to Education Code 49701.
(Education Code 51225.1)

To determine whether a child of a military family is in the third or fourth year of high school,
the district shall use either the number of credits earned as of the date of the transfer or the
length of school enrollment, whichever qualifies the student for the exemption. (Education
Code 51225.1)

The Superintendent or designee shall notify any child of a military family who is granted an
exemption and the student's parent/guardian how any requirements that are waived will affect
the student's ability to gain admission to a postsecondary educational institution and shall
provide information about transfer opportunities available through the California Community
Colleges. (Education Code 51225.1)

The district shall not require or request a child of a military family to transfer schools in
order to qualify for an exemption, and no child of a military family or parent/guardian shall
be permitted to request a transfer solely to qualify for an exemption. (Education Code
51225.1)

If a child of a military family is exempted from local graduation requirements, the exemption
shall continue to apply after the student no longer meets the definition of a child of a military
family while enrolled in school or upon transfer to another school or school district.
(Education Code 51225.1)

If the Superintendent or designee determines that a child of a military family is reasonably
able to complete district graduation requirements within a fifth year of high school, the
Superintendent or designee shall: (Education Code 51225.1)

1. Inform the student and, if under 18 years of age, the student's parent/guardian of the
option available to the student to remain in school for a fifth year to complete the
district's graduation requirements and how that will affect the student's ability to gain
admission to a postsecondary educational institution



AR 6173.2()

EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued)

2. Provide information to the student about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the student, or with the parent/guardian if the student is under
18 years of age, permit the student to stay in school for a fifth year to complete the
district's graduation requirements

Notification and Complaints

Information regarding the educational rights of children of military families, as specified in
Education Code 51225.1 and 51225.2, shall be included in the annual uniform complaint
procedures notification distributed to students, parents/guardians, employees, and other
interested parties pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)

Any complaint alleging that the district has not complied with requirements regarding the
education of children of military families, as specified in Education Code 51225.1 or
51225.2, may be filed in accordance with the district's procedures in AR 1312.3 - Uniform
Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Instruction AR 6175(a)

MIGRANT EDUCATION PROGRAM

Eligibility

Students age 3 to 21 years shall be eligible for the district's migrant education program if
they, their parents/guardians, or their spouses are migratory agricultural workers or fishers
who, in the preceding 36 months, moved into the district due to economic necessity and
engaged in new temporary or seasonal employment or personal subsistence in agriculture or
fishing. If such employment was not secured soon after the move, students may be
considered migrant students if they, their parents/guardians, or their spouses actively sought
such new employment and have a recent history of moves for temporary or seasonal
agricultural or fishing employment. (20 USC 6399; 34 CFR 200.81)

A student who ceases to be a migrant student during a school term shall be eligible for
services until the end of the term. If comparable services are not available through other
programs, a student who is no longer migratory may continue to receive services for one
additional school year. Students who were eligible for services in secondary school may
continue to be served through credit accrual programs until graduation. (20 USC 6394)

Student Records

The Superintendent or designee shall maintain records documenting the eligibility of students
enrolled in the district's migrant education program. However, the district shall not collect
information or documents regarding the citizenship or immigration status of students or their
family members for the purpose of determining eligibility for migrant education services.

(cf 5125 - Student Records)
(cf 5145.13 - Response to Immigration Enforcement)

The Superintendent or designee shall acquire education and health records from migrant
students' previous school districts, as appropriate.

When a migrant student transfers to another district, the student's records shall be provided to
the receiving district upon request at no cost in order to assist that district in meeting the
needs of the student. (20 USC 6398)

Program Components

The migrant education program shall include all of the following components: (Education
Code 54443.1)

1. A general needs assessment summarizing the needs of the population to be served
2. A comprehensive program to meet the educational, health, and related needs of

participating students which supplements the district program and includes, but is not
limited to:



AR 6175(b)

MIGRANT EDUCATION PROGRAM (continued)

a.

Instructional services, including academic, remedial and compensatory,
bilingual-crosscultural, and career technical instruction

(cf 6174 - Education for English Learners)
(cf 6177 - Summer Learning Programs)
(cf 6178 - Career Technical Education)

b.

Counseling and career education services

(cf. 6164.2 - Guidance/Counseling Services)

C.

Preschool services in accordance with Education Code 54443

(cf: 5148.3 - Preschool/Early Childhood Education)

d.

Other educational services that are not otherwise available in sufficient
quantity or quality to eligible migrant students

The acquisition of instructional materials and equipment necessary to
adequately provide the appropriate services

Other related services to meet the special needs of eligible migrant students to
enable them to participate effectively in instructional services

The coordination and teaming of existing resources serving migrant students,
such as bilingual-crosscultural education, health screening, and compensatory
education

(cf. 5141.6 - School Health Services)
(¢cf- 5147 - Dropout Prevention)
(cf 6171 - Title I Programs)

3: Individual assessment of the educational and relevant health needs of each
participating student, within 30 days of enrollment, including assessments
concurrently provided pursuant to compensatory education, bilingual-crosscultural
education, school improvement programs, and other programs serving the student

4. A brief individual learning plan listing the services to be provided to each student,
which shall be given to the parent/guardian in writing or at a parent/guardian
conference, annually and when the student moves to a new district

5. Staffing and staff development plans and practices to meet the needs of students and
implement the program



AR 6175(c)

MIGRANT EDUCATION PROGRAM (continued)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Parent/guardian and community involvement as specified in Education Code 54444.2,
including, but not necessarily limited to, the establishment of a parent/guardian
advisory council to actively involve parents/guardians in planning, operating, and
evaluating the district's migrant education program

(cf 1220 - Citizen Advisory Committees)
(¢f- 6020 - Parent Involvement)

The migrant education program shall provide for the same opportunities for
parent/guardian involvement that are provided to parents/guardians for federal Title I
programs. (20 USC 6394)

T Evaluations which include annual student progress and overall program effectiveness
and quality control reports

Contingent upon funding, the district shall provide home-based and/or school-based family
literacy services to migrant families to enhance literacy levels, parenting skills, and English
language skills of parents/guardians.

Summer School

The district shall conduct summer school program(s) for eligible migrant students. The
summer school program shall respond to the individual needs of participating students and
shall build on and be consistent with the instructional programs offered to these students
during the regular school year. Coursework shall be of the same level of difficulty in each
subject as that provided to students enrolled in regular classes of instruction within the
district in the preceding year. (Education Code 54444.3)

Teachers in the summer school program shall have cultural training or background and
understanding of the special needs of migrant students and possess the proper credential for
the subjects and grade levels to which they are assigned. (Education Code 54444.3)

The program shall comply with the following requirements for instructional time:
(Education Code 54444.3)

1. For kindergarten class, a minimum of 180 minutes per day, including recesses, for not
less than 20 instructional days

2 For grades 1-8, a minimum of 200 minutes per day, including recesses and passing
time but excluding noon intermissions, for not less than 20 instructional days



AR 6175(d)

MIGRANT EDUCATION PROGRAM (continued)

3. For grades 7-12, a minimum of 240 minutes per day, including passing time but
excluding noon intermissions, for not less than 30 instructional days

When district facilities that are suitable for the summer climate are available, the district shall
make facilities available at cost to other agencies that request facilities for the operation of
migrant summer school programs. When approved by the Superintendent of Public
Instruction, the district may jointly offer facilities with a neighboring district to meet the
needs of the migrant summer school program for the entire area. (Education Code 54444.3)

Applicability of Graduation Requirements

To obtain a high school diploma, migrant students shall complete all courses required by
Education Code 51225.3 and shall generally fulfill any additional graduation requirements
prescribed by the Board.

(cf. 6146.1 - High School Graduation Requirements)

However, when a migrant student who has completed the second year of high school
transfers into the district or transfers between high schools within the district, the student
shall be exempted from all district-adopted coursework and other district-established
graduation requirements, unless the district makes a finding that the student is reasonably
able to complete the additional requirements in time to graduate from high school by the end
of the fourth year of high school. Within 30 calendar days of the transfer, the Superintendent
or designee shall notify the student and the student's parent/guardian of the availability of the
exemption and whether the student qualifies for it. If the Superintendent or designee fails to
provide this notification, the student shall be eligible for the exemption once notified, even if
the notification occurs after the student no longer meets the definition of a migrant student.
(Education Code 51225.1)

(cf 5145.6 - Parental Notifications)

To determine whether a migrant student is in the third or fourth year of high school, the
district shall use either the number of credits the student has carned as of the date of the
transfer or the length of school enrollment, whichever qualifies the student for the exemption.
(Education Code 51225.1)

The Superintendent or designee shall notify any migrant student who is granted an exemption
and the student's parent/guardian how any requirements that are waived will affect the
student's ability to gain admission to a postsecondary educational institution and shall
provide information about transfer opportunities available through the California Community
Colleges. (Education Code 51225.1)



AR 6175(¢)

MIGRANT EDUCATION PROGRAM (continued)

The district shall not require or request a migrant student to transfer schools in order to
qualify for an exemption, and no request for a transfer solely to qualify for an exemption
shall be made by a migrant student or parent/guardian. (Education Code 51225.1)

If a migrant student is exempted from local graduation requirements, the exemption shall
continue to apply after the student no longer meets the definition of a migrant student if the
student is still enrolled in school or transfers to another school or district. (Education Code
51225.1)

Upon making a finding that a migrant student is reasonably able to complete district
graduation requirements within a fifth year of high school, the Superintendent or designee
shall: (Education Code 51225.1)

L. Inform the student and parent/guardian of the student's option to remain in school for
a fifth year to complete the district's graduation requirements and how that will affect
the student's ability to gain admission to a postsecondary educational institution

2, Provide information to the student about transfer opportunities available through the
California Community Colleges

3: Upon agreement with the student or parent/guardian, permit the student to stay in
school for a fifth year to complete the district's graduation requirements

Parent Advisory Council

The parent advisory council shall be comprised of members who are knowledgeable of the
needs of migrant students and shall be elected by the parents/guardians of students enrolled
in the district's migrant education program. The composition of the council shall be
determined by the parents/guardians at a general meeting to which all parents/guardians of
participating students shall be invited. The parents/guardians shall be informed, in a language
they understand, that they have the sole authority to decide on the composition of the council.
(Education Code 54444.2)

At least two-thirds of the advisory council shall consist of parents/guardians of migrant
students. (Education Code 54444.2)

All parent/guardian candidates for the council shall be nominated by parents/guardians.
Nonparent candidates, such as teachers, administrators, other school personnel, or students,
shall be nominated by the groups they represent. All other community candidates shall be
nominated by the parents/guardians. (Education Code 54444.2)



Instruction AR 6183(a)

HOME AND HOSPITAL INSTRUCTION

A student with a temporary disability which makes school attendance impossible or
inadvisable shall be entitled to receive individual instruction at home or in a hospital or other
residential health facility, excluding state hospitals. (Education Code 48206.3)

(cf 5112.2 - Exclusions from Attendance)

Temporary disability means a physical, mental, or emotional disability incurred while a
student is enrolled in regular day classes or an alternative education program, and after which
the student can reasonably be expected to return to regular day classes or the alternative
education program in which the student is enrolled. Temporary disability does not include a
disability that would qualify a student for special education pursuant to Education Code
56026. (Education Code 48206.3)

(cf 5141.22 - Infectious Diseases)
(cf 6158 - Independent Study)
(cf 6164.4 - Identification and Evaluation of Individuals for Special Education)

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians of district students regarding: (Education Code 48206.3, 48208, 48980)

1. The availability of individual instruction for any student with a temporary disability,
including information regarding student eligibility for, and the duration of, individual
instruction

2; The rights and responsibilities of parents/guardians of any student with a temporary

disability pursuant to Education Code 48207 and 48208
(cf. 5145.6 - Parental Notifications)

Parents/guardians shall notify the principal or designee when their child is temporarily
disabled and needs individual instruction at home or in a hospital or other residential health
facility.

Determination of Student Eligibility

Not later than five working days after receiving notification from a parent/guardian that a
student has a temporary disability, the Superintendent or designee shall determine whether
the student will be able to receive individual instruction at home or in a hospital or residential
health facility. (Education Code 48208)

The Superintendent or designee may require verification through any reasonable means that
the student is temporarily disabled and needs individual instruction.



AR 6183(b)

HOME AND HOSPITAL INSTRUCTION (continued)

Provision of Individual Instruction

Individual instruction at a student's home or in a hospital or other residential health facility
shall begin no later than five working days after the Superintendent or designee makes the
determination that the student is eligible to receive individual instruction. (Education Code
48207.5, 48208)

The district shall be responsible for providing individual instruction to any temporarily
disabled student who is in a hospital or other residential health facility located within district
boundaries, whether or not the student is enrolled in the district. If the student is enrolled in
another district, the Superintendent or designee may enter into an agreement to have the
student's district of residence provide the individual instruction. The Superintendent or
designee may also enter into an agreement to provide individual instruction to a district
student who is in a hospital or other residential health facility located within the boundaries
of another district. (Education Code 48208)

(cf 5111.1 - District Residency)

Whenever the district provides individual instruction to a non-district student who is in a
hospital or other residential health facility located within district boundaries, the
Superintendent or designee shall, within five working days of the beginning of the individual
instruction, provide written notification to the student's district of residence that, effective on
the date on which individual instruction began, the district of residence may not count the
student for purposes of computing that district's average daily attendance. (Education Code
48208)

A student receiving individual instruction in a hospital or residential health facility for a
partial week shall be entitled to attend school or receive individual instruction at home on
days in which the student is not receiving individual instruction in the hospital or other
residential health facility, if the student is well enough to do so. (Education Code 48207.3)

Home or hospital instruction shall be provided only by teachers with valid California
teaching credentials who consent to the assignment. (Education Code 44865)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

Insofar as possible, the teacher providing home or hospital instruction shall consult with the
student's current classroom teacher(s) so as to provide a continuity of instruction that enables
the student to stay abreast with the regular school program.



AR 6183(c)

HOME AND HOSPITAL INSTRUCTION (continued)

The district's attendance supervisor shall ensure that the absences of any temporarily disabled
student receiving individual instruction at home or in a hospital or other residential health
facility are excused until the student is able to return to the regular school program.
(Education Code 48240)

(cf- 5113 - Absences and Excuses)
(cf- 5113.11 - Attendance Supervision)

Return to School

A student receiving individual instruction who is well enough to return to school shall be
allowed to return to the school that the student attended immediately before receiving
individual instruction, if the return occurs during the school year in which the individual
instruction was initiated. (Education Code 48207.3)

Legal Reference:
EDUCATION CODE
44865 Qualifications for home teachers
45031 Home teachers
48200 Minimum school day
48206.3-48208 Students with temporary disabilities; individual instruction
48240 Supervisors of attendance
48980 Parental notifications
51800-51802 Employment of home teachers
56026 Individual with exceptional needs
CODE OF REGULATIONS, TITLE 5
421 Method of verification
423 Prolonged illness

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



Board Bylaws BB 9322(a)

AGENDA/MEETING MATERIALS

Agenda Content

Governing Board meeting agendas shall reflect the district's vision and goals and the Board's
focus on student learning.

(cf 0000 - Vision)
(¢f- 0200 - Goals for the School District)

Each agenda shall state the meeting time and place and shall briefly describe each business
item to be transacted or discussed, including items to be discussed in closed session.
(Government Code 54954.2)

(cf. 9320 - Meetings and Notices)
(cf. 9321- Closed Session Purposes and Agendas)

The agenda shall provide members of the public the opportunity to address the Board on any
agenda item before or during the Board's consideration of the item. However, the agenda
need not provide an opportunity for public comment when the agenda item has previously
been considered at an open meeting of a committee comprised exclusively of Board
members, provided that members of the public were afforded an opportunity to comment on
the item at that meeting and that the item has not been substantially changed since the
committee considered it. (Government Code 54954.3)

The agenda for a regular Board meeting shall also provide members of the public an
opportunity to provide comment on matters which are not on the agenda but which are within
the subject matter jurisdiction of the Board. (Education Code 35145.5; Government Code
54954.3)

(cf 9323 - Meeting Conduct)

Each agenda for a regular meeting shall list the address designated by the Superintendent or
designee for public inspection of documents related to an open session item that have been
distributed to the Board less than 72 hours before the meeting. (Government Code 54957.5)

The agenda shall include information regarding how, when, and to whom a request should be
made if an individual requires disability-related accommodations or modifications, including
auxiliary aids and services, in order to participate in the Board meeting. (Government Code
54954.2)

Agenda Preparation

The Board president and the Superintendent, as secretary to the Board, shall work together to
develop the agenda for each regular and special meeting.

(cf. 9121 - President)
(cf- 9122 - Secretary)



BB 9322(b)

AGENDA/MEETING MATERIALS (continued)

Any Board member or member of the public may request that a matter within the jurisdiction
of the Board be placed on the agenda of a regular meeting. The request shall be submitted in
writing to the Superintendent or designee with supporting documents and information, if any,
at least one week before the scheduled meeting date. Items submitted less than a week before
the scheduled meeting date may be postponed to a later meeting in order to allow sufficient
time for consideration and research of the issue.

The Board president and Superintendent shall decide whether a request from a member of the
public is within the subject matter jurisdiction of the Board. Items not within the subject
matter jurisdiction of the Board may not be placed on the agenda. In addition, before placing
the item on the agenda, the Board president and Superintendent shall determine if the item is
merely a request for information or whether the issue is covered by an existing policy or
administrative regulation.

If the Board president and Superintendent deny a request from a Board member to place an
item on the agenda, the Board member may request the Board to take action to determine
whether the item shall be placed on the agenda.

The Board president and Superintendent shall also decide whether an agenda item is
appropriate for discussion in open or closed session, and whether the item should be an
action item subject to Board vote or an information item that does not require immediate
action.

In order to promote efficient meetings, the Board may bundle a number of items and act upon
them together by a single vote through the use of a consent agenda. Consent items shall be
items of a routine nature and items for which Board discussion is not anticipated and for
which the Superintendent recommends approval. When any Board member requests the
removal of an item from the consent agenda, the item shall be removed and given individual
consideration for action as a regular agenda item.

The agenda shall provide an opportunity for members of the public to comment on any
consent agenda item that has not been previously considered. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered,
and deliberated upon as a separate item of business on the meeting agenda. (Government
Code 53635.7)

(cf- 9323.2 - Actions by the Board)

All public communications with the Board are subject to requirements of relevant Board
policies and administrative regulations.



BB 9322(c)

AGENDA/MEETING MATERIALS (continued)

(¢f. 1312.1 - Complaints Concerning District Employees)

(¢f 1312.2 - Complaints Concerning Instructional Materials)
(cf 1312.3 - Uniform Complaint Procedures)

(cf 1312.4 - Williams Uniform Complaint Procedures)

(cf- 3320 - Claims and Actions Against the District)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

Agenda Dissemination to Board Members

At least 72 hours before each regular meeting, each Board member shall be provided a copy
of the agenda and agenda packet, including the Superintendent or designee's report; minutes
to be approved; copies of communications; reports from committees, staff, and others; and
other available documents pertinent to the meeting.

When special meetings are called, Board members shall receive, at least 24 hours prior to the
meeting, notice of the business to be transacted. (Government Code 54956)

Board members shall review agenda materials before each meeting. Individual members may
confer directly with the Superintendent or designee to ask questions and/or request additional
information on agenda items. However, a majority of Board members shall not, outside of a
noticed meeting, directly or through intermediaries or electronic means discuss, deliberate, or
take action on any matter within the subject matter jurisdiction of the Board.

(¢f 9012 - Board Member Electronic Communications)
Agenda Dissemination to Members of the Public

Any agenda and related materials distributed to the Board shall be made available to the
public upon request without delay. Only those documents which are disclosable public
records under the Public Records Act and which relate to an agenda item scheduled for the
open session portion of a regular meeting shall be made available to the public. (Government
Code 54957.5)

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more
locations freely accessible to members of the public. (Government Code 54954.2)

In addition, the Superintendent or designee shall post the agenda on the homepage of the
district web site. The posted agenda shall be accessible through a prominent direct link to the
current agenda or to the district's agenda management platform in accordance with
Government Code 54954.2. When the district utilizes an integrated agenda management
platform, the link to that platform shall take the user directly to the web site with the district's
agendas, and the current agenda shall be the first available. (Government Code 54954.2)

(cf- 1113 - District and School Web Sites)
(cf. 1340 - Access to District Records)



BB 9322(d)

AGENDA/MEETING MATERIALS (continued)

If a document which relates to an open session agenda item of a regular Board meeting is
distributed to the Board less than 72 hours prior to a meeting, the Superintendent or designee
shall make the document available for public inspection at a designated location at the same
time the document is distributed to all or a majority of the Board. (Government Code
54957.5)

The Superintendent or designee shall mail a copy of the agenda or a copy of all the
documents constituting the agenda packet to any person who requests the items. The
materials shall be mailed at the time the agenda is posted or upon distribution of the agenda
to a majority of the Board, whichever occurs first. (Government Code 54954.1)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be
valid for the calendar year in which it is filed. Written requests must be renewed following
January 1 of each year. (Government Code 54954.1)

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as
determined by the Superintendent or designee, not to exceed the cost of providing the
service.

Any document prepared by the district or Board and distributed during a public meeting shall
be made available for public inspection at the meeting. Any document prepared by another
person shall be made available for public inspection after the meeting. These requirements
shall not apply to a document that is exempt from public disclosure under the Public Records
Act. (Government Code 54957.5)

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or
any writings distributed at the meeting available in appropriate alternative formats to persons
with a disability, as required by the Americans with Disabilities Act. (Government Code
54954.1)

Legal Reference: (see next page)



BB 9322(¢)

AGENDA/MEETING MATERIALS (continued)

Legal Reference:
EDUCATION CODE
35144 Special meetings
35145 Public meetings
35145.5 Right of public to place matters on agenda
GOVERNMENT CODE
6250-6270 Public Records Act
53635.7 Separate item of business
54954.1 Mailed agenda of meeting
54954.2 Agenda posting requirements; board actions
54954.3 Opportunity for public to address legislative body
54954.5 Closed session item descriptions
54956.5 Emergency meetings
54957.5 Availability of public records
54960.2 Challenging board actions; cease and desist
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.160 Effective communications
36.303 Auxiliary aids and services
COURT DECISIONS
Mooney v. Garcia, (2012) 207 Cal. App.4th 229
Caldwell v. Roseville Joint Union High School District, 2007 U.S. Dist. LEXIS 66318
ATTORNEY GENERAL OPINIONS
99 Ops. Cal. Atty. Gen. 11 (2016)
78 Ops.Cal Atty.Gen. 327 (1995)

Management Resources:
CSBA PUBLICATIONS
Call to Order: A Blueprint for Great Board Meetings, 2015
The Brown Act: School Boards and Open Meeting Laws, rev. 2014
ATTORNEY GENERAL PUBLICATIONS
The Brown Act: Open Meetings for Legislative Bodies, rev. 2003
WEB SITES
CSBA, Agenda Online: http://www.csba.org
California Attorney General's Office: http://www.oag.ca.gov

Bylaw CSBA MANUAL MAINTENANCE SERVICE
adopted: December 2018



Board Bylaws BB 9324(a)

MINUTES AND RECORDINGS

The Governing Board recognizes that maintaining accurate minutes of Board meetings helps
foster public trust in Board governance and provides a record of Board actions for use by
district staff and the public.

(cf- 9000 - Role of the Board)
(cf 9005 - Governance Standards)
(cf- 9323 - Meeting Conduct)

The secretary of the Board shall keep minutes and record all official Board actions. The
Board's minutes shall be public records and shall be made available to the public upon
request. (Education Code 35145, 35163)

(cf- 1340 - Access to District Records)
(cf- 9122 - Secretary)
(cf 9323.2 - Actions by the Board)

The minutes of Board meetings shall include, but not be limited to:

1. A notation of which Board members are present, in person or by teleconference, and
whether a member is not present for part of the meeting due to late arrival and/or
early departure

(¢f. 9250 - Remuneration, Reimbursement and Other Benefits)
(cf- 9320 - Meetings and Notices)

2. A brief summary of the Board's discussion on each agenda topic, rather than a
verbatim record of each Board member's specific points of view during the discussion

3. A summary of the public comments made on agendized items and unagendized topics

4. The specific language of each motion and the names of the Board members who
made and seconded the motion

5. Preferential votes cast by student Board member(s) (Education Code 35012)

(cf- 9150 - Student Board Members)

6. Any action taken by the Board, and the vote or abstention on that action of each
Board member present (Education Code 35145; Government Code 54953)

Upon request by a student's parent/guardian, or by the student if age 18 or older, the minutes
shall not include the student's or parent/guardian's address, telephone number, date of birth,
or email address, or the student's name or other directory information as defined in Education
Code 49061. The request to exclude such information shall be made in writing to the
secretary or clerk of the Board. (Education Code 49073.2)



BB 9324(b)

MINUTES AND RECORDINGS (continued)

(cf- 5125.1 - Release of Directory Information)

The Board agenda shall include a statement of the option and process for students and
parents/guardians to request that such information be excluded from the minutes.

The Superintendent or designee shall distribute a copy of the "unapproved” minutes of the
previous meeting(s) with the agenda for the next regular meeting. The Board shall approve
the minutes as circulated or with necessary amendments.

Upon approval by the Board, the minutes shall be signed by

Official Board minutes and recordings shall be stored in a secure location and shall be
retained in accordance with law.

(cf. 3580 - District Records)

Any minutes or recordings kept for Board meetings held in closed session shall be kept
separately from the minutes or recordings of regular and special meetings. Minutes or
recordings of closed sessions are not public records. (Government Code 54957.2)

(cf 9321.1 - Closed Session Actions and Reports)
Recording or Broadcasting of Meetings

The district may tape, film, stream, or broadcast any open Board meeting. At the beginning
of the meeting, the Board president shall announce that a recording or broadcasting is being
made at the direction of the Board and that the recording or broadcast may capture images
and sounds of those attending the meeting. As practicable, the recorder or camera shall be
placed in plain view of meeting participants.

Any district recording may be erased or destroyed 30 days after the meeting. Recordings
made at the direction of the Board during a meeting are public records and, upon request,
shall be made available for inspection by members of the public on district equipment
without charge. (Government Code 54953.5)

Legal Reference: (see next page)



BB 9324(c)

MINUTES AND RECORDINGS (continued)

Legal Reference:

EDUCATION CODE

35012 Number of members, terms; student board members

35145 Public meetings

35163 Official actions, minutes and journals

35164 Vote requirements

49061 Student records; definitions

49073.2 Privacy of student and parent/guardian personal information
GOVERNMENT CODE

54952.2 Meeting defined

54953 Meetings

54953.5 Audio or video recording of proceedings

54953.6 Broadcasting of proceedings

54957.2 Closed sessions; clerk; minute book

54960 Violations and remedies

PENAL CODE

632 Unlawful to intentionally record a confidential communication without consent
CODE OF REGULATIONS, TITLE 5

16020-16027 Classification and retention of records

Management Resources:

Bylaw

CSBA PUBLICATIONS

Call to Order: A Blueprint for Great Board Meetings, 2015

The Brown Act: School Boards and Open Meeting Laws, rev. 2014
WEB SITES

CSBA, Agenda Online: http://www.agendaonline.com

CSBA MANUAL MAINTENANCE SERVICE

adopted: December 2018



CSBA Sample
Exhibit

Philosophy, Goals, Objectives, and Comprehensive Plans E 0420.41(a)

CHARTER SCHOOL OVERSIGHT

REQUIREMENTS FOR CHARTER SCHOOLS

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions
governing school districts unless otherwise specified in law. The following Exhibit lists some, but not
necessarily all, legal requirements that apply to charter schools and may be used by districts to monitor a
charter school's compliance with law. Violation of any law may subject the charter school to revocation
pursuant to Education Code 47607, see BP 0420.43 - Charter School Revocation.

Charter schools shall be subject to the terms of their charters, any memorandum of
understanding with their chartering authority, and other legal requirements that are expressly
applicable to charter schools, including, but not limited to, requirements that each charter
school:

1. Be nonsectarian in its programs, admission policies, employment practices, and all
other operations (Education Code 47605)

2, Not discriminate against any student on the basis of the characteristics listed in
Education Code 220 (Education Code 47605)

3. Not charge tuition (Education Code 47605)

Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory
Pupil Fees, Deposits, and Other Charges, because charter schools are subject to the California Constitution,
the free school guarantee of the California Constitution, Article 9, Section 5, applies to charter schools.
Charter schools may only charge fees which are explicitly authorized by law for charter schools. For
example, charter schools may charge fees for meals and field trips pursuant to Education Code 35330,
38082, and 38084 because those provisions apply to charter schools, but charter schools may not necessarily
charge other fees authorized by law for school districts. t-addition—Education-Ceode-49011-prohibits-all
publicschoelstromrequiring-services-or-donations-as-a-condition-eFenrellmentor-continued-enrolments

4. Not charge student fees for any activity that is an integral component of the
educational program, except as authorized by those Education Code provisions that
explicitly apply to charter schools

5. Adhere to all laws establishing the minimum age for public school attendance
(Education Code 47610)
6. Serve students who are California residents and who, if over 19 years of age, are

continuously enrolled in a public school and making "satisfactory progress" toward a
high school diploma as defined in 5 CCR 11965 (Education Code 47612)



E 0420.41(b)

CHARTER SCHOOL OVERSIGHT (continued)

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school
that is deemed to be a public school of the district, and is not its own local educational agency (LEA) for
special education purposes, receives an equitable share of special education funding and services for
students with disabilities who are enrolled in the charter school.

If a charter school is operating as a public school of the district for purposes of special education, the district
retains responsibility and must determine how to ensure that students with disabilitics receive a free
appropriate public education (FAPE). However, as indicated in the California Office of Administrative
Hearings ruling in Student v. Horizon Instructional Systems Charter School, a charter school operating as its
own LEA for purposes of special education, including a charter school offering an independent study
program, is the entity responsible for providing FAPE.

7. Serve students with disabilities in the same manner as such students are served in
other publie-district schools (Education Code 47646, 56145)

8. Admit all students who wish to attend the school, according to the following criteria
and procedures:

a. Admission to the charter school shall not be determined according to the
student's or parent/guardian's place of residence;—er—that—of—histher
parents/guardians; within the state, except that any existing public school
converting partially or entirely to a charter school shall adopt and maintain a
policy giving admission preference to students who reside within the school's
former attendance area. (Education Code 47605)

If a charter school will be physically located in a public elementary school
attendance area in which 50 percent or more of the student enrollment is
eligible for free or reduced-price meals, it may also establish an admission
preference for students who are currently enrolled in the public elementary
school and for students who reside in the public school attendance area.
(Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the
school's capacity, attendance;—exeept—for—existing—students—ofthe—charter
sehoel;-shall be determined by a public random drawing, —Preference-shall-be
with preference extended to students currently attending the charter school
and students who reside in the district, except as provided for in Education
Code 47614.5. (Education Code 47605)

C. Other admission preferences may be permitted by the Governing Board of
the chartering district on an individual school basis consistent with law.
(Education Code 47605)



E 0420.41(c)

CHARTER SCHOOL OVERSIGHT (continued)

10.

11.

12,

13.

Immediately enroll a homeless student, except where such enrollment would conflict
with Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435)

Comply with the requirements of Education Code 48850-48859 regarding the
enrollment and placement of foster youth (Education Code 48853.5, 48859)

If the school offers a kindergarten program: (Education Code 48000)

a. Offer a transitional kindergarten (TK) program to students whose fifth
birthday is from September 2 through December 2

b. Ensure that any credentialed teacher first assigned to teach a TK class after
July 1, 2015 meets the qualifications specified in Education Code 48000 by
August 1, 2020

Require its teachers to hold a certificate, permit, or other document issued by the
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in
other public schools would be required to hold (Education Code 47605)

Provide annual training on child abuse and neglect reporting requirements to
employees and persons working on the school's behalf who are mandated reporters,
within the first six weeks of each school year or within six weeks of employment
(Education Code 44691)

Not hire any person who has been convicted of a violent or serious felony except as
otherwise provided by law, and, if the school contracts with an entity for specified
services, verify that any employee of that entity who will have contact with students
has had a criminal background check (Education Code 44830.1, 45122.1, 45125.1)

m%%m%ma%%%%%&w@m&&mmm
information-gbout-theserepores:

15.

Report to the CTC any change in a certificated employee's employment status
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for



E 0420.41(d)

CHARTER SCHOOL OVERSIGHT (continued)

more than 10 days, retirement, or other decision not to employ or reemploy) as a
result of an allegation of misconduct or while an allegation of misconduct is pending

(Education Code 44030.5)

16.  Meet the requirements of Education Code 47611 regarding the State Teachers'
Retirement System (Education Code 47610)

17. Meet the requirements of Government Code 3540-3549.3 related to collective
bargaining in public education employment (Education Code 47611.5)

18.  If the school serves students in grades 7-12, adopt a policy on suicide prevention,
intervention, and postvention with specified components (Education Code 215)

19.  If the school serves students in grade 9, adopt a fair, objective, and transparent
mathematics placement policy with specified components (Education Code 51224.7)

20.  Meet all statewide standards and conduct any statewide assessments applicable to
noncharter public schools (Education Code 47605, 47612.5, 60605;-66850-66859)

21. BYatlJuly315-20488—eGrant a high school diploma to any student who completed
grade 12 in the 2003-04 school-year-or-a-subsequent through 2014-15 school year

and whe-has-met all applicable graduation requirements other than the passage of the
high school exit examination (Education Code 6685+-6-51413)

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer.
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive
the fiscal penalties under specified conditions.

22.  Offer at least the number of instructional minutes required by law for the grade levels
provided by the charter school (Education Code 47612.5)

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to
Education Code 51745-51749.3. Education Code 51745 requires that no course included among the courses
required for graduation may be offered solely through independent study. However, pursuant to 5 CCR
11705, a charter school offering grades 9-12 shall be deemed to be an "alternative school" for purposes of



E 0420.41(¢)

CHARTER SCHOOL OVERSIGHT (continued)

independent study and thus, according to the CDE, would comply with this provision because students in
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high
school in which the courses were offered via classroom instruction.

23.

24.

25.

If the school provides independent study, meet the requirements of Education Code
51745-51749.3, except that the school may be allowed to offer courses required for
graduation solely through independent study as an exception to Education Code
51745(e) (Education Code 47612.5, 51747.3; 5 CCR 11705)

Identify and report to the Superintendent of Public Instruction (SPI) any portion of its
average daily attendance that is generated through nonclassroom-based instruction,
including, but not limited to, independent study, home study, work study, and
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR
11963.2)

If the school offers competitive athletics, annually post on the school's web site or on
the web site of the charter operator the total enrollment of the school classified by
gender, the number of students who participate in competitive athletics classified by
gender, and the number of boys' and girls' teams classified by sport and by
competition level (Education Code 221.9)

Note: Education Code 33479.1, and 33479.3, and 49475-as-added-by-AB-1639-(Ch—792 Statutes-of2016);

require charter schools that elect to conduct athletic activities to provide student athletes and their
parents/guardians with information on the nature and warming signs of concussions/head injuries and
sudden cardiac arrest. Such information is available frem—the on the web site of the California

Interscholastic Federation. (€1} er—if-the-athletic-activity-is-not-governed-by-the-CH-on-the-CDE's—web
site: Additionally—Education-Code334795as-added-by-AB1639and-CH-bylawsprovidetor-a-student's
MWWWWW*MWW

26.

27

If the school offers an athletic program, annually provide information sheets about
concussions’head injuries and sudden cardiac arrest to athletes and their
parents/guardians, which must be signed and returned to the school before the athlete
initiates practice or competition. In the event that an athlete is suspected of sustaining
a concussion or head injury, passes out, or faints during or immediately after
participation in an athletic activity, he/she shall be immediately removed from the
activity for the remainder of the day and shall not be permitted to return to the activity
until he/she is evaluated by a licensed health care provider and receives written
clearance to do so. (Education Code 33479-33479.5, 49475)

On a regular basis, consult with parents/guardians and teachers regarding the school's
educational programs (Education Code 47605)



E 0420.41(f)

CHARTER SCHOOL OVERSIGHT (continued)

28.

Notify parents/guardians of applicant students and currently enrolled students
that parental involvement is not a requirement for acceptance to, or continued
enrollment at, the charter school (Education Code 47605)

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to
students' rights to freedom of speech and of the press. These written rules and regulations must include
reasonable provisions for the time, place, and manner in which free expression may take place within the
charter school's jurisdiction.

28 29.

30.

315

29 32.

30- 33.

31- 34,

Provide students the right to exercise freedom of speech and of the press including,
but not limited to, the use of bulletin boards; the distribution of printed materials or
petitions; the wearing of buttons, badges, and other insignia; and the right of
expression in official publications (Education Code 48907, 48950)

Adopt policy that is consistent with the model policy developed by the California
Attorney General addressing the school's response to immigration enforcement,
notify parents/guardians of their children's right to a free public education
regardless of immigration status or religious beliefs, prohibit the collection of
information or documents regarding the immigration status of students or their
family members, and fulfill other requirements of Education Code 234.7

Not collect or solicit social security numbers or the last four digits of social security
numbers from students or their parents/guardians unless otherwise required to do so
by state or federal law (Education Code 49076.7)

Maintain written contemporaneous records that document all student attendance and
make these records available for audit and inspection (Education Code 47612.5)

If a student subject to compulsory full-time education is expelled or leaves the charter
school without graduating or completing the school year for any reason, notify the
Superintendent of the school district of the student's last known address within 30
days and, upon request, provide that district with a copy of the student's cumulative
record, including a transcript of grades or report card, and health information
(Education Code 47605)

If the school serves high school students, submit to the Student Aid Commission, for
use in the Cal Grant program, the grade point average (GPA) of all students in grade
12 and verification of high school graduation or its equivalent for students who
graduated in the prior academic year. However, such information shall not be
submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9,
69432.92)



E 0420.41(g)

CHARTER SCHOOL OVERSIGHT (continued)

32:35.

33- 36.

34 37.

35-38.

Develop a transportation safety plan that includes procedures to ensure that a student
is not left unattended on a school bus, student activity bus, yeuth-bus; or child care
motor vehicle and procedures and standards for designating an adult chaperone, other
than the driver, to accompany students on a school activity bus (Education Code
39831.3)

Comply with the California Building Standards Code as adopted and enforced by the
local building enforcement agency with jurisdiction over the area in which the charter
school is located, unless the charter school facility meets either of the following
conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-
17317 and 17365-17374.

b. The facility is exclusively owned or controlled by an entity that is not subject
to the California Building Standards Code, including, but not limited to, the
federal government.

Provide reasonable accommodations on campus to a lactating student to express
breast milk, breastfeed an infant child, or address other needs related to breastfeeding
(Education Code 222)

Ensure the availability and proper use of emergency epinephrine auto-injectors by:
(Education Code 49414)

a. Providing school nurses or other voluntary, trained personnel with at least one
regular and one junior device for elementary schools and, for secondary
schools, one regular device if there are no students who require a junior device

b. Distributing a notice at least once per school year to all staff requesting
volunteers and describing the training that volunteers will receive

C. Providing defense and indemnification to volunteers for any and all civil
liability from such administration



E 0420.41(h)

CHARTER SCHOOL OVERSIGHT (continued)
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36- 39.

40.

41.

42,

37 43.

38 44.

If the school chooses to make an opioid antagonist available to persons suffering, or
reasonably believed to be suffering, from an opioid overdose, comply with the
requirements of Education Code 49414.3, including, but not limited to, providing
training to personnel who volunteer to administer the opioid antagonist

If the school participates in the National School Lunch and/or Breakfast
program, not promote any food or beverage during the school day that does not
comply with state nutritional standards pursuant to Education Code 49430-
49434, and not participate in a corporate incentive program that offers free or
discounted non-nutritious foods or beverages as rewards for students who reach
certain academic goals (Education Code 49431.9)

If the school participates in the National School Lunch and/or Breakfast
program, notify parents/guardians within 10 days of their child’s meal account
reaching a negative balance; ensure that a student with unpaid school meal fees
is not shamed, treated differently, or served a meal that differs from other
students; and prohibit student discipline from resulting in the denial or delay of
a nutritionally adequate meal (Education Code 49557.5)

If the school participates in the National School Lunch and/or Breakfast
program and is a very high poverty school, as defined, apply to the California
Department of Education (CDE) to provide lunch and/or breakfast free of
charge to all students under a federal universal service provision (Education
Code 49564)

Promptly respond to all reasonable inquiries from the district, the county office of
education, or the SPI, including, but not limited to, inquiries regarding the school's
financial records (Education Code 47604.3)

Annually prepare and submit financial reports to the district Governing Board and the
County Superintendent of Schools in accordance with the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school
in its first year of operation, financial statements submitted with the charter
petition pursuant to Education Code 47605(g) will satisfy this requirement.
(Education Code 47604.33)



E 0420.41(j)

CHARTER SCHOOL OVERSIGHT (continued)

b. By July 1 each-year, an update of the school's goals and the actions to achieve
those goals as identified in the charter, developed using the local control and
accountability plan template adopted by the State Board of Education. This
report shall include a review of the progress toward the goals, an assessment
of the effectiveness of the specific actions toward achieving the goals, a
description of changes the school will make to the specific actions as a result
of the review and assessment, and a listing and description of expenditures for
the fiscal year implementing the specific actions. (Education Code 47604.33,
47606.5, 52064)

When conducting this review, the governing body of the school may consider
qualitative information including, but not limited to, findings that result from
any school quality reviews conducted pursuant to Education Code 52052 or
any other reviews. To the extent practicable, data shall be reported in a
manner consistent with how information is reported on a school accountability
report card. The update shall be developed in consultation with teachers,
principals, administrators, other school personnel, parents/guardians and
students. (Education Code 47606.5)

c. By December 15, an interim financial report for the current fiscal year
reflecting changes through October 31. (Education Code 47604.33)

d. By March 15, a second interim financial report for the current fiscal year
reflecting changes through January 31. (Education Code 47604.33)

€. By September 15, a final unaudited report for the full prior year. The report
submitted to the Board shall include an annual statement of all the charter
school's receipts and expenditures for the preceding fiscal year. (Education
Code 42100, 47604.33)

il By December 15, a copy of the charter school's annual, independent financial
audit report for the preceding fiscal year, unless the charter school's audit is
encompassed in the district's audit. The audit report shall also be submitted to
the State Controller and the California Department of Education. (Education
Code 47605)




E 0420.41())

CHARTER SCHOOL OVERSIGHT (continued)

39 45. Post specified information related to the prohibition against discrimination under Title
IX of the Education Amendments of 1972 in a prominent and conspicuous location
on the school web site or on the web site of the charter operator (Education Code
221.61)

NeterPursuant—to—S5-CCR-4600directHunded-charter schools—are-—subjeet-to-staterequirements—to-adopt
uniform-complaint-procedures—for-investigating-and-reselving-specified-types-of-complaintsin-accordance
with-3-CER4600-46TH-See- BRAAR323 — Hnform-Complaint-Procedures tor-further-information-about
trpes—ol—complaints—addressed—through—these—proceduress —vequired-—notifications: —timelines.—and- other
roguirerments:

40 46. If a direct-funded charter school, adopt and implement uniform complaint procedures
to resolve complaints of unlawful discrimination or alleged violation of a state or
federal law or regulation governing educational programs, in accordance with 5 CCR
4600-4670 (5 CCR 4600)

43 47. Annually adopt a school accountability report card (Education Code 47612;
California Constitution, Article 16, Section 8.5)

Note: Districts should consult with legal counsel regarding the applicability of state law other than the
Education Code to charter schools.

In addition, charter schools shall comply with the state and federal constitutions, applicable
federal laws, and state laws that apply to governmental agencies in general, such as the
Brown Act requirements in Government Code 54950-54963 and the conflict of interest laws
in Government Code 1090-1099 and 87100-91014.

(5/16 7/17) 5/18
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CSBA Sample
Exhibit

Students E 5125.1(a)

RELEASE OF DIRECTORY INFORMATION

Note: The following exhibit is based on a model notice prepared by the U.S. Department of Education and
should be modified to reflect district practice. It has been updated to include provisions required by the
California Attorney General's model policy developed pursuant to Education Code 234.7, as added by
AB 699 (Ch. 493, Statutes of 2017); see the accompanying administrative regulation.

PARENT/GUARDIAN NOTICE
RELEASE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that

(district name) , with certain exceptions, obtain your written consent
prior to the disclosure of personally identifiable information from your child's education
records. However, the district may disclose appropriately designated "directory information"
without written consent, unless you have advised the district to the contrary in accordance
with district procedures. The primary purpose of directory information is to allow the district
to include this type of information from your child's education records in certain school
and/or district publications. Examples include:

a playbill, showing your child's role in a drama production

the annual yearbook

honor roll or other recognition lists

graduation programs

sports activity sheets, such as for wrestling, showing weight and height of team
members

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent/guardian’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws
require districts receiving assistance under the Elementary and Secondary Education Act of
1965 (ESEA), as amended, to provide military recruiters, upon request, with students'
names, addresses, and telephone listings, unless parents/guardians have advised the district
that they do not want their child's information disclosed without their prior written consent.

If you do not want the district to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by

(insert date) . The district has designated the following information as
directory information:



E 5125.1(b)

RELEASE OF DIRECTORY INFORMATION (continued)

Note: The district should modify the following list to specify those categories of information defined by the
district as "directory information" in the accompanying administrative regulation. Those items the district
does not intend to release as directory information should be deleted.

ABHBA(Ch—B34-Statutes—otf 20H-H-amended-Education-Code 49061 -to—redefine-directory—information—to
inelude-thestudent's-email-address(see-item-#4-below)-and-delete student's place-of birth:

L Name
2. Address
3. Telephone number

4. Email address
5. Date of birth

6. Major field of study

. Participation in officially recognized activities and sports
8. Weight and height of athletic team members

0. Dates of attendance

10.  Degrees and awards received

11.  Most recent previous school attended

The district also may disclose your child's student identification number, user identification,
or other unique personal identifier used to communicate in electronic systems, provided it
cannot be used to access education records without a personal identification number (PIN),
password, or other factor that only the authorized user knows. Your child's social security
number will not be used for this purpose.

Directory information does not include your child's citizenship status, immigration
status, place of birth, or any other information indicating national origin. The district
will not disclose such information without your consent or a court order.

(7/05 11/11) 5/18
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Students AR 5131.41(a)

USE OF SECLUSION AND RESTRAINT

District staff shall enforce standards of appropriate student conduct in order to provide a safe
and secure environment for students and staff on campus, but are prohibited from using
seclusion and behavioral restraint to control student behavior except to the limited extent
authorized by law.

(cf- 5131 - Conduct)
(cf- 5131.1 - Bus Conduct)
(¢f- 6159.4 - Behavioral Interventions for Special Education Students)

Definitions

Behavioral restraint includes mechanical restraint or physical restraint used as an
intervention when a student presents an immediate danger to self or to others. Behavioral
restraint does not include postural restraints or devices used to improve a student's mobility
and independent functioning rather than to restrict movement. (Education Code 49005.1)

Mechanical restraint means the use of a device or equipment to restrict a student's freedom
of movement. Mechanical restraint does not include the use of devices as prescribed by an
appropriate medical or related services professional, including, but not limited to, adaptive
devices or mechanical supports used to achieve proper body position, balance, or alignment;
vehicle safety restraints during the transport of a student; restraints for medical
immobilization; or orthopedically prescribed devices which permit a student to participate in
activities without risk of harm. Mechanical restraint also does not include the use of devices
by peace officers or security personnel for detention or for public safety purposes.
(Education Code 49005.1)

(cf 3515.3 - District Police/Security Department)

Physical restraint means a personal restriction that immobilizes or reduces the ability of a
student to move the torso, arms, legs, or head freely. Physical restraint does not include a
physical escort in which a staff member temporarily touches or holds the student's hand,
wrist, arm, shoulder, or back for the purpose of inducing a student who is acting out to walk
to a safe location. Physical restraint also does not include the use of force by peace officers
or security personnel for detention or for public safety purposes. (Education Code 49005.1)

Prone restraint means the application of a behavioral restraint on a student in a facedown
position. (Education Code 49005.1)

Seclusion means the involuntary confinement of a student alone in a room or an area from
which the student is physically prevented from leaving. Seclusion does not include a timeout
involving the monitored separation of the student in an unlocked setting, which is
implemented for the purpose of calming the student. (Education Code 49005.1)



AR 5131.41(b)

USE OF SECLUSION AND RESTRAINT (continued)

Prohibitions

Seclusion and behavioral restraint of students shall not be used in any form as a means of
coercion, discipline, convenience, or retaliation. (Education Code 49005.8)

(cf- 5144 - Discipline)

In addition, staff shall not take any of the following actions: (Education Code 49005.2,
49005.8)

i Administer a drug that is not a standard treatment for a student's medical or
psychiatric condition in order to control the student's behavior or restrict the student's
freedom of movement

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state
law to use as a locked room

3. Use a physical restraint technique that obstructs a student's respiratory airway or
impairs a student's breathing or respiratory capacity, including a technique in which a
staff member places pressure on the student's back or places his/her body weight
against the student's torso or back

4, Use a behavioral restraint technique that restricts breathing, including, but not limited
to, the use of a pillow, blanket, carpet, mat, or other item to cover a student's face

S. Place a student in a facedown position with the student's hands held or restrained
behind the student's back

6. Use a behavioral restraint for longer than is necessary to contain the behavior that
poses a clear and present danger of serious physical harm to the student or others

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever possible.
Seclusion or behavioral restraint may be used only to control student behavior that poses a
clear and present danger of serious physical harm to the student or others, which cannot be
prevented by a response that is less restrictive. (Education Code 49005.4, 49005.6, 49005.8)

(cf 5131.4 - Student Disturbances)
(cf 5131.7 - Weapons and Dangerous Instruments)

If a student is put in seclusion, the student shall be under constant, direct observation of a
staff member. Such observation may be through a window or another barrier through which



AR 5131.41(c)

USE OF SECLUSION AND RESTRAINT (continued)

the staff member is able to make direct eye contact with the student, but shall not be made

through indirect means such as a security camera or closed-circuit television. (Education
Code 49005.8)

If a student is restrained, staff shall afford the student the least restrictive alternative and the
maximum freedom of movement, and shall use the least number of restraint points, while
ensuring the physical safety of the student and others. (Education Code 49005.8)

If a prone restraint technique is used on a student, a staff member shall observe the student
for any signs of physical distress throughout the use of the restraint. Whenever possible, the
staff member monitoring the student shall not be involved in restraining the student.
(Education Code 49005.8)

Reports

The Superintendent or designee shall annually collect data on the number of times that
seclusion, mechanical restraint, and physical restraint were used on students and the number
of students subjected to such techniques. The data shall be disaggregated by race/ethnicity
and gender, and reported for students with a Section 504 plan, students with an
individualized education program, and all other students. This report shall be submitted to the
California Department of Education no later than three months after the end of each school
year, and shall be available as a public record pursuant to Government Code 6250-6270.
(Education Code 49006)

(cf- 1340 - Access to District Records)

(cf 3580 - District Records)

(cf- 6159 - Individualized Education Program)

(cf 6164.6 - ldentification and Education Under Section 504)

Legal Reference:
EDUCATION CODE
49001 Prohibition against corporal punishment
49005-49006.4 Seclusion and restraint
56520-56525 Behavioral interventions, students with disabilities, especially:
56521.1 Emergency interventions when behavior poses threat to student or others
56521.2 Prohibited interventions
GOVERNMENT CODE
6250-6270 California Public Records Act
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973

Management Resources: (see next page)



AR 5131.41(d)

USE OF SECLUSION AND RESTRAINT (continued)

Management Resources:
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Restraint and Seclusion: Resource Document, May 2012
WEB SITES
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education: http://www.ed.gov

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: December 2018



INTERNSHIP CREDENTIAL PROGRAM AGREEMENT

This Internship Credential Program Agreement (“Agreement”) is entered into effective

February 6, 2019 (“Effective Date”) by and between Guadalupe Union Elementary School District, a
legal association of school districts who have partnered for the purpose of providing contractual
services for students, or state-supported K-12 educational service unit, which is located in the State of
California, County of Santa Barbara (individually or collectively, “District”), Guadalupe Union
Elementary School District and National University (“University”), a California nonprofit, private
university.

RECITALS

University is accredited by the Commission for Senior Colleges and Universities of the Western Association of Schools and
Colleges (WASC). University has met all of the preconditions prescribed by the California Commission on Teacher
Credentialing (CTC) to offer the following intemship credential programs (“Programs”): Teacher Education Internship
Credential, Special Education Internship Credential, Preliminary Administrative Services Internship Credential, and Pupil
Personnel Services Internship Credential — School Counseling, Pupil Personnel Services Internship Credential — School
Psychology;

California Education Code Sections 44452 and 44321 authorize a public school district or county office of education in
cooperation with an approved college or university to establish an internship program meeting the provisions of applicable
California statutes and CTC regulations. District is a public school district (or state-supported K-12 educational service unit)
or county office of education and University is an approved university within the meaning of Ed Code Section 44452; and

District and University wish to partner to deliver services in support of the Programs that meet the regulations and standards
of CTC. Attached as Exhibit “A” to this Agreement and incorporated herein by this reference is a list of the Programs that
District and University will be supporting through this partnership.

Based on these recitals, District and University agree as follows:

1.

3.

Term. The term of this Agreement shall commence as of the Effective Date above and shall continue until such time as either party
gives 30 days written notice of its intent to terminate this Agreement. All Intems placed with District and who are in good standing

with District and University as of the date of termination of this Agreement shall be permitted to complete their intemship experience

with District.

Placement of Interns. University students, certified as qualified and competent by University to provide intern services to District,
may, at District’s discretion, be accepted and assigned to its schools for services as interns (“Interns™). University and District
shall coordinate the process of selection and placement of Intems. University reserves the right to make the final determination on
any Intern’s acceptance into the Program, while District reserves the right to make the final determination on any Intern's
employment. Neither University nor District shall discriminate in the selection or acceptance of, or participation by, any Intern
pursuant to this Agreement because of race, color, national origin, religion, sex, sexual orientation, handicap, age, veteran's status,
medical condition, marital status, or citizenship, within the limits imposed by law.

Program Requirements. Each Intern accepted into the Program must have met all of the following qualifying minimum criteria:

a. Recommendation to a Program by a District designee.

b. Interview and screening by District staff, including a background check, district administrator interview and paper screening,
Department of Justice fingerprint clearance, and a baccalaureate degree from an accredited institution.

c. Interview and screening by University staff, including a personal interview, written self-evaluation regarding teaching and
learning, and verification of coursework and prior experience with K-12 students in a multicultural, multilingual setting.
Interview with a University Support Provider/Supervisor and a lead faculty member for the Program.

e. Passage of the CBEST exam or proof of basic skills assessment and verification of subject matter competence by completion of
an approved program or passage of the CSET.

f.  All service preconditions required by the CCTC shall have been met.
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Intern Employment Status. Interns shall be District employees for all purposes, including for the payment of any federal, state, or
local income or occupational taxes, FICA taxes, unemployment compensation or workers’ compensation contributions, vacation
pay, sick leave, retirement benefits or any other payments or benefits for or on behalf of Interns.

Reservation of Right to Payment. Pursuant to Education Code Section 44462, District reserves the right to request an adjustment of
any Intern’s salary to cover supervision services pursuant to this Agreement.

Non-Displacement of Certificated Employees. Pursuant to CTC requirements, upon request District shall provide written
certification to University that each Intem placed with District has not displaced a certificated District employee, which shall
enable University to verify to CTC that all statutory and CTC requirements have been met.

Intern Advisory Committee. District and University will collaborate to develop an Intern Advisory Committee comprised of
community members, institutional administrators, teachers, faculty members, and at least one Intern representative, which will serve
to provide guidance and support for the Programs.

Teacher and Special Education Intern Support.

a. To support Education Credential Interns, District and University will each provide a qualified supervisor to assist each Intem
in a Program. District supervisors are called “Site Support Providers”. University supervisors are called “University Support
Providers”. District Site Support Providers will mentor, coach and consult with intems on all areas of responsibility as a
teacher of record by visiting the classroom to conduct real time observations with pre- and post-debriefing protocols to provide
weekly course planning, modeling and coaching with attention to differentiated instruction for English Learners; assessment of
language needs and progress; and support for language accessible instruction. A minimum of two hours of support / mentoring
and supervision must be provided to an intern every five instructional days

b. District Site Support Providers will hold a valid Clear or Life Credential in the content area for which they are providing
supervision, three years of successful teaching experience, hold a valid English Learner Authorization or CLAD Certificate
issued pursuant to section 80015 or valid bilingual authorization issued pursuant to section 8§0015.1, and must have
demonstrated exemplary teaching practices.

c.  District’s Site Support Provider and University’s Support Provider will together meet periodically with Interns to ensure
Interns are following the California standards for the specific credential each Intern is seeking to obtain.

d. District’s Site Support Provider/Site Supervisors and University’s Support Providers will meet without the Intern to discuss
the Intern’s progress, as needed.

e. Concurrent with an Intern’s experience at District, University will hold Program orientation seminars for Interns and training
seminars for District Site Support Providers/Supervisors. During the Site Support Providers’/Site Supervisors’ training,
University representatives will review supervising techniques, establish procedures for conducting observations and providing
assistance, introduce forms used in the Program, communicate seminar schedules, and offer further training and materials to
Site Support Providers.

f.  District will include Intems in appropriate District support programs and regularly scheduled staff development activities.

g. District will designate a liaison, who may or may not be on the Intern Advisory Committee, to ensure supervisory and support
assistance is provided to Intemns at a minimum of 2 hours a week while employed as the teacher of record..

h. District and University will share supervision and ongoing support requirements totaling a minimum of 144 hours per school
year. Interns without English Language Authorization must receive 45 hours of focused English Language instruction support
per school year; (b)(5)(B) requires the employer to identify and individual with EL authorization who will be immediately
available to assist an intern teacher who does not yet hold EL authorization. University Support Providers will monitor the
completion of employer-provided support via an Intern Support Verification Form to verify the clockwork hours provided by
Site Support Providers and/or employer support personnel. Forms must be submitted as part of the intern’s clinical practice
course assignments. Program faculty, program supervisors, and district-employed supervisors monitor and support candidates
during their progress towards mastering the TPEs.

i.  Employers who hire/place or wish to backdate interns outside National University clinical practice start offerings are required
to provide 100% of the state mandated support (4 hours per week of general support, and 1.25 hours of EL specific support if
the intern does not hold EL authorization) until the next available start date at which point the University Support provider will
provide University support services as noted in article (8.h.).

j.  National University provides district employed supervisors with a minimum of 10 hours of initial orientation to the program
curriculum, about effective supervision approaches such as cognitive coaching, adult learning theory, and current content-
specific pedagogy and instructional practices. The program ensures that district employed supervisors remain current in the
knowledge and skills for candidate supervision and program expectations

k. District sites with interns must have a fully qualified Credentialed administrator.

University may request use of video capture for candidate reflection and CAL TPA completion to reflect to the extent possible

Intern’s knowledge, skills, and abilities to instruct TK-12 students while meeting state-adopted academic standards. School Site

shall inform Teacher Education Credential Interns of video recording policies in place for the CAL TPA task video capture

requirement.

Counseling, Psychology and Administrative Services Intern Support

a. To support Services Credential Interns, District and University will each provide a qualified supervisor to assist each Intern in
a Pupil Personnel Services School Counseling, Pupil Personnel Services School Psychology, and Administrative Services
Programs. District supervisors are called “Site Support Providers/Site Supervisors”. University supervisors are called
“Support Providers/University Supervisors”.

Page 2 of 6



10.

11.

12.

b.  Clinical Practice Supervisor shall refer to an employee of the District holding a valid Pupil Personnel Services or other
credential issued by the Commission or equivalent certification recognized by the District typically with three or more years
experience as a school counselor, school psychologist, school social worker, or other education specialist.

c. Clinical Practice Assignment shall typically refer to a full day of Clinical Practice consisting of five days a week for 12 to 18
weeks, dependent upon the program. Clinical Practice Assignment shall satisfy all requirements set by the commission.

d. Clinical Practice shall consist of between 600 hours and 1200 hours of Clinical Practice depending upon the specific program
requirements.

e. Clinical practice shall refer to the participation by a Student in the duties and functions of a school counselor, school
psychologist, school social worker, or school attendance worker under the direct supervision and instruction of one or more
Clinical Practice Supervisors.

f.  District and University shall independently determine the qualifications of their respective supervisors.

g. District’s Site Support Provider/Site Supervisors and University’s Support Provider/University Supervisors will together meet
periodically with Interns to ensure Interns are following the California standards for the services credential each intern is
seeking to obtain.

h.  District’s Site Support Provider/Site Supervisors and University’s Support Providers/University Supervisors will meet without
the Intern to discuss the Intern’s progress, as needed.

i.  Concurrent with an Intern’s experience at District, University will hold Program orientation seminars for Interns and training
seminars for District Site Support Providers/Supervisors. During the Site Support Providers’/Site Supervisors’ training,
University representatives will review supervising techniques, establish procedures for conducting observations and providing
assistance, introduce forms used in the Program, communicate seminar schedules, and offer further training and materials to
Site Support Providers.

j-  District will include Interns in appropriate District support programs and regularly scheduled staff development activities.

k. District will designate a liaison, who may or may not be on the Intern Advisory Committee, to ensure supervisory and support
assistance to Interns at District.

. University Support Providers will visit Interns at their sites on a regularly scheduled basis to monitor each Intern’s progress.

Academic Responsibility. University shall have exclusive control over all academic issues involving the Programs, which shall
include, without limitation: selection of course content and required textbooks; delivery of instructional programs; selection and
approval of faculty; admission, registration, and retention of Interns; evaluation of Interns’ prior experience and education;
evaluation of Interns’ academic progress; scheduling courses; awarding academic credit; and conferring degrees.

Duration of Internship. Once a student has been accepted as an Intern by District, and if the student remains in good standing in the
Program at University and within the District’s policies and performance standards, the Intern will be permitted to finish his/her
intemnship at District. However, an Intern who performs below acceptable District or University standards, after appropriate
support and advice efforts have been exhausted, may be removed from the paid internship position by the District and/or removed
from his/her Program by the University. All services provided by University and District pursuant to this Agreement shall
terminate upon an Intern's removal from the District or termination of participation in a Program.

Assessment. Assessment is a function of the Teacher Education Internship Seminar course (for the Teacher Education Internship
Credential), Specialist Education Clinical Practice Seminar courses (for the Special Education Internship Credential), Intern Field
Experience course (for the Preliminary Administrative Services Internship Credential) and Best Practices Internship Seminar for
School Counseling and School Psychology (for the Pupil Personnel Services Intemship Credential). Students in those classes will
pre-assess their teaching or administrative skills, develop a plan for growth, and assess their growth at the close of the course. This
pre-assessment, development and post-assessment will occur in collaboration with the District Site Support Provider/Site
Supervisor and the University Support Provider/University Supervisor.

Video Assessment. District and University agree the use of video recording equipment on any District property, including but not
limited to, District classrooms, is solely for the purpose of assessing Intemns as part of the credentialing process. The District shall
provide University Site Support Providers and Interns with any or all applicable rules, regulations, and instructions relating to the
assessment. The University and District agree no video recording of any student teacher will occur without prior written notification
of the name of the student teacher as well as date, time, and location of the video recording to the principal of the school where the
video recording is to take place. Principal of the school within the District shall provide written approval of said recording; subject
to the parent/guardian authorizations set forth in Section 14. of this agreement.

Control, Supervision, Evaluation of Video Recording. The control, supervision, evaluation, and/or direction of all student teachers
and any other University personnel in connection with the assessment of the student teachers, including, but not limited to, all
classroom video recording of the student teachers, shall be at the University’s sole discretion.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

The University and District agree no video recording of any District student shall be permitted to occur without the express written
approval and authorization from the students’ parent/guardian.

Indemnity. The District shall defend, indemnify and hold the University, its officers, employees, and agents, harmless from and
against any and all liability, loss, expense (including reasonable attorneys fees), or claims for injury or damages arising out of the
performance of this Agreement but only in proportion to and to the extent such liability, loss, expense, attomeys fees or claims for
injury or damages are caused by or result from the negligent or intentional acts or omissions of the District, its officers, employees,
or agents.

The University shall defend, indemnify and hold the District, its officers, employees, and agents, harmless from and against any
and all liability, loss, expense (including reasonable attorneys fees), or claims for injury or damages arising out of the performance
of this Agreement but only in proportion to and to the extent such liability, loss, expense, attomeys fees, or claims for injury or
damages are caused by or result from the negligent or intentional acts or omissions of the University, its officers, employees, or
agents.

Relationship of Parties. Nothing in this Agreement is intended nor shall be construed to create an employer/employee relationship,
or a joint venture, partnership or agency relationship between the parties.

Publicity. Neither University nor District shall cause to be published or disseminated any advertising materials, either printed or
electronically transmitted, which identifies the other party or its facilities with respect to this Agreement, without the prior written
consent of the other party. In addition, neither party may use the names, logos, or trademarks of the other party without its prior
written consent.

Records. It is understood and agreed that all employment records shall remain the property of District, and all student records,
including Intern assessments, will remain the property of University.

Confidentiality of Student Intern Records. For purposes of this Agreement and any University Program Agreement, pursuant to the
Family Educational Rights and Privacy Act of 1974 (FERPA), University designates District and its Facilities/Educational Sites as
having a legitimate educational interest in the educational records of any student who participates in the Internship Credential
Program to the extent that access to the records is required by District programs or facilities to which the student is assigned to carry
out the relevant educational experience. District and its organizational components (i.e., programs) agree to maintain the
confidentiality of each student’s educational record in accordance with the provisions of FERPA.

Confidentiality of District Pupil Records. No Intern will have access to or have the right to receive any District pupil records,
except to the extent necessary in the regular course of assisting in providing services to pupils as part of the Internship program.

The discussion, transmission, or narration in any form by Interns of any individually identifiable pupil information, educational,
medical or otherwise, which is obtained in the course of the Intemnship program, is forbidden except as a necessary part of the
practical Internship experience. To the extent an Intern is given access, they are subject to the privacy regulations outlined in the
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g; 34 C.F.R. Part 99, as amended (“FERPA”). Otherwise, Interns shall
use de-identified information only (and not personally identifiable pupil information) in any discussions about the internship
experience with University, its employees, agents or others.

Arbitration. In the event of any dispute, claim, question, or disagreement arising from or relating to this agreement or the breach
thereof, the parties hereto shall use their best efforts to settle the dispute, claim, question, or disagreement. To this effect, they shall
consult and negotiate with each other in good faith and, recognizing their mutual interests, attempt to reach a just and equitable
solution satisfactory to both parties. If they do not reach such solution within a period of 60 days, then, upon notice by either party to
the other, all disputes, claims, questions, or differences shall be finally settled by arbitration administered by the American
Arbitration Association in accordance with the provisions of its Commercial Arbitration Rules.

Entire Agreement and Severability. If a court or arbitrator holds any provision of this Agreement to be illegal, unenforceable, or
invalid, the remaining provisions will not be affected. This Agreement contains the entire agreement between the parties pertaining
to the transaction and may not be amended unless in writing, signed by both parties.

Assignment. Neither party shall assign its rights or delegate its duties under this Agreement without the prior written consent of the
other party.

Notices. All notices or other communications given under this Agreement will be in writing and sent to the addressee listed below
(unless a party has changed its address by giving notice), and will be effective upon receipt if delivered personally or by overnight
mail, or effective three days after mailing if by certified mail, return receipt requested.

Representations. Each party represents that: (a) it will abide by all applicable federal, state, or local statutes or regulations; (b) the
individual signing this Agreement has the authority to do so; and (c) it has the ability and authority to perform each of its obligations
under this Agreement. These representations will continue after the Agreement terminates.

General Provisions. The Agreement: (a) will be binding and enforceable by the parties and their respective successors or assigns,

but not by any individual or organization not a party to this Agreement; (b) may be executed in counterparts and effective with
original or facsimile signatures; (c¢) will be governed by California law; and (d) has been executed at San Diego, California.

Page 4 of 6



This Agreement is executed by and between:

University:  National University District; Guadalupe Union Elementary School
District

Contact: Isabel Gonzalez

Credentials Contract Coordinator

9980 Carroll Canyon Road By:

San Diego, CA 92131

Telephone (858) 642-8310 Name:

Facsimile (858) 642-8717

credcontracts@nu.edu Title:
Address.

By:

Dave C. Lawrence, MBA, EdD
Vice Chancellor, Finance

Telephone:

Dated: Dated:
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EXHIBIT A

Internship Programs

District and University wish to partner to support the following Programs:

Teacher Education Internship Credential

Special Education Internship Credential

Preliminary Administrative Services Internship Credential

Pupil Personnel Services Internship Credential — School of Counseling
Pupil Personnel Services Internship Credential — School of Psychology
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AMS.NET, Inc.

"" . 502 Commerce Way,
AMS-NET Livermore, CA 94551
= Technology Solution Provider 0925-245-6100
www.ams.net

Executive Summary

GUADALUPE UNION SCHOOL DISTRICT February 7, 2019
4465 Ninth St,
Guadalupe CA 93434

Subject: Infrastructure Improvements for Guadalupe Union School District
Dear Ms. Perez,

AMS.NET is an established Cisco gold partner in California, and has provided flexible, scalable and cost-effective
solutions for our K-12 Education partners for three decades. Our goal is to become an extension of the District IT
department and to be the one to call in a time of need. AMS has been fortunate to work with education partners
throughout all of California, each presenting their own unique set of challenges from an infrastructure and budgetary
standpoint. We strive to deliver the same level of success to each partner, in every deployment, regardless of the
challenges.

AMS.NET Solution Overview

Per the GUSD request for assistance with their network infrastructure, AMS.NET is proposing the attached immediate
upgrade projects.

Cisco Umbrella Cloud Security Platform is proposed as your first line of defense for your immediate network user’s
protection. Umbrella provides web filtering and defense against cyber threats. This is not the only security solution
needed, but it does protect users, data and applications, and allows visibility into the traffic on and off the district’s
network. It is a simple and effective first layer of security for the network.

The district currently has aged servers and backup systems that need updating. AMS.NET proposes to install new Cisco
UCS servers, including the installation of the virtual server environment, and consolidate the old servers onto new,
supported server hardware. AMS.NET will migrate the applications and data to the new server system. Barracuda
backup will be installed, configured and tested to ensure that quality, proper data backups are available.

New uninterruptable power supplies are needed to support and protect the network hardware. Quotes are included for
new UPS’s at known equipment locations on both district sites. This includes installation of the two UPS’s that have
racks to support the equipment, but also includes a drop ship of UPS’s for the district to place at locations without racks
or cabinets.

AMS.NET will perform pre-installation meetings to gather and record all necessary district and network information. We
will work with the district to create a project timeline based on your district’s needs and our observations. Once the
design is approved, all installation, programming and configuration will be performed by AMS.NET. The district will be
assigned a Project Manager to manage and record all aspects of the project. Network engineers will be assigned per the
district’s schedules to update and cut over each system as scheduled.

Note that AMS.NET has worked with Cisco, Barracuda, and APC UPS’s to provide the best available pricing based on the
displacement of the district’s existing equipment. All existing equipment will be returned to the district.

Celebrating More Than EBYears
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Customer

Guadalupe Union School District
4465 Ninth Street

Guadalupe CA, 93434-0788 US
ATTN: Silvia Perez

Ship To

Guadalupe Union School District
4465 Ninth Street

Guadalupe, CA 93434-0788
ATTN: Silvia Perez

Quote Description

District Wide Cisco UCS Server Failover Rev 1

Line

Item
Description

Manufacturer

Cisco UCS C220 2.1GHz CPU 64GM MEM One Year

UCSC-C220-M5SX

UCS C220 M5 SFF 10 HD w/o CPU, mem, HD, PCle, PSU

CON-SNT-C220M5SX
SNTC 8X5XNBD UCS C220 M5 SFF 10 HD w/o CPU,
mem, HD, PCle, P

UCS-CPU-4110
2.1 GHz 4110/85W 8C/11MB Cache/DDR4 2400MHz

UCS-MR-X16G1RS-H
16GB DDR4-2666-MHz RDIMM/PC4-21300/single
rank/x4/1.2v

UCS-SD400G123X-EP
400GB 2.5in Enterprise Performance 12G SAS SSD(3X
endurance)

UCS-M2-240GB
240GB SATAM.2

UCSC-PSU1-770W
770W AC Hot-Plug Power Supply for 1U C-Series Rack
Server

CIMC-LATEST
IMC SW (Recommended) latest release for C-Series
Servers.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

Cisco Systems Inc.

AMS.NET, Inc.

502 Commerce Way, Livermore, CA 94551

925-245-6100 « 925-245-6150 Fax
www.ams.net

Customer Price Quote

Quote # #Q-00032773
Project # 85096
Modified 2/8/2019

Account Mgr.

Sean Harrington

AM Phone (925) 245-4769

AM Email sharrington@ams.net

Inside .

Account Mgr. Chris Gosset

IAM Phone (925) 245-6159

IAM Email cgosset@ams.net

Quote Exp. 5/8/2019

Qty Unit Price Extended Price

2.00 $1,588.75 $3,177.50
2.00 $267.54 $535.08
4,00 $717.50 $2,870.00
8.00 $665.94 $5,327.52
4.00 $950.00 $3,800.00
4.00 $219.35 $877.40
4.00 $286.59 $1,146.36
2.00 $0.00 $0.00
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9 CAB-9K12A-NA Cisco Systems Inc. 4.00 $0.00 $0.00
Power Cord, 125VAC 13A NEMA 5-15 Plug, North
America
10 UCSC-RAILB-M4 Cisco Systems Inc. 2.00 $90.20 $180.40

Ball Bearing Rail Kit for C220 M4 and C240 M4 rack
servers

11 UCSC-HS-C220M5 Cisco Systems Inc. 4.00 $0.00 $0.00
Heat sink for UCS C220 M5 rack servers 150W CPUs &
below

12 UCSC-BBLKD-S2 Cisco Systems Inc. 8.00 $0.00 $0.00

UCS C-Series M5 SFF drive blanking panel

13 UCS-MSTOR-M2 Cisco Systems Inc. 2.00 $0.00 $0.00
Mini Storage carrier for M.2 SATA/NVME (holds up to 2)

14 CBL-SC-MR12GM52 Cisco Systems Inc. 2.00 $0.00 $0.00
Super Cap cable for UCSC-RAID-M5 on C240 M5 Servers

15 UCSC-SCAP-M5 Cisco Systems Inc. 2.00 $0.00 $0.00
Super Cap for UCSC-RAID-M5, UCSC-MRAID1GB-KIT

16 UCSC-RAID-M5 Cisco Systems Inc. 2.00 $883.96 $1,767.92
Cisco 12G Modular RAID controller with 2GB cache

17 N2XX-AIPCI01 Cisco Systems Inc. 2.00 $711.74 $1,423.48
Intel X520 Dual Port 10Gb SFP+ Adapter

18 UCS-HD18TB10K4KN Cisco Systems Inc. 8.00 $613.76 $4,910.08
1.8TB 12G SAS 10K RPM SFF HDD (4K)

19 UCSC-SW-C220M5-P01 Cisco Systems Inc. 2.00 $0.00 $0.00
Performance Optimized setting for C220 M5 servers

Cisco 10GBASE Active Optical SFP+ Cable, 1M

20 SFP-10G-AOC1M= Cisco Systems Inc. 2.00 $121.80 $243.60
10GBASE Active Optical SFP+ Cable, 1M

Cisco 10GBASE-CU SFP+ Cable 1 Meter

21 SFP-H10GB-CU1M= Cisco Systems Inc. 2.00 $58.00 $116.00
10GBASE-CU SFP+ Cable 1 Meter

Barracuda Backup Server 490 One Year

22 BBS490a Barracuda Networks 1.00 $4,157.21 $4,157.21
Barracuda Backup Server 490

23 BBS490a-el Barracuda Networks 1.00 $747.65 $747.65
Barracuda Backup Server 490 1 Year EU
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24 BBS490a-h1 Barracuda Networks 1.00 $913.97 $913.97

Barracuda Backup Server 490 1 Year IR

25 BBS490a-b1 Barracuda Networks 1.00 $2,078.21 $2,078.21
Barracuda Backup Server 490 1 Year Unlimited Cloud
Storage

26 SHIP-BSFCAL1 Barracuda Networks 1.00 $25.00 $25.00

Domestic California (UPS Ground Service)

Microsoft

27 9EA-00056 Microsoft 2.00 $1,615.00 $3,230.00
WIN SVR DC CORE 2016 SNGL OLP 16LICS NL ACAD
CORE LICS QLFD

Labor

28 AMS-MS-FLEX-PRE-20 AMS.NET 2.00 $4,600.00 $9,200.00
$4,600 Block of Premium Flex Support Hours - 20 Hours

29 AMS-MS-FLEX-PRE-10 AMS.NET 1.00 $2,300.00 $2,300.00
$2,300 Block of Premium Flex Support Hours - 10 Hours -
Additional

Shipping

30 AMS-FREIGHT None 1.00 $0.00 $0.00

Freight and Handling

Subtotal $49,027.38
Adjustment $0.00
Estimated Taxes $2,399.81

Total $51,427.19
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Terms and Conditions

1. AMS.NET will require a Purchase Order referencing this
Quote # or if a Purchase order is not provided, an authorized
representative must sign this quote.

2. Payment terms are Net 30. An interest charge of 1.5% per
month will be applied to all accounts past due, plus all costs of
collection and reasonable attorneys fees. AMS.NET accepts all
major credit cards. A convenience fee of 3.5% will be assessed.
Customer agrees to accept multiple invoices for projects that
cover multiple sales. In the event that a site's readiness is
delayed by the customer, customer agrees to accept and pay
invoices that reflect equipment and services already received.

3. Iltems sold by AMS.NET, Inc. and shipped to destinations in
California are subject to sales tax. If an item is subject to sales
tax in the state to which the order is shipped, tax is generally
calculated on the total selling price of each individual item. In
accordance with state tax laws, the total selling price of an order
will generally include shipping and handling charges and item-
level discounts. The amount of tax charged on your order will
depend upon many factors including, but not limited to, the type
of item(s) purchased, and the source and destination of the
shipment. Factors can change between the time you place an
order and the time an invoice is sent, which could affect the
calculation of sales taxes. The amount appearing on your
proposal as ‘Estimated Sales Tax’ may differ from the sales
taxes ultimately charged. Shipping charges and sales tax will be
added to this order when invoiced and the customer agrees to
pay these charges.

4. All companies with tax exemption must present a valid Tax
Exempt form. If Customer is tax exempt or if tax exempt form is
not provided then customer agrees to pay all applicable taxes.

5. All shipments are FOB Origin or Pre-paid and shipped to
Dock. Any Special shipping requirements must be clearly stated
on all PO's (i.e. inside delivery). If inside Delivery or Lift-gate is
required it must be specified and additional fees will incur.
Shipping charges that appear on this quote are an estimate,
AMS.NET will invoice and the customer will pay the actual
shipping charge when identified.

6. Upon delivery of equipment, customer agrees to open all
shipments and visually inspect equipment for physical damages.
All damages must be reported to AMS.NET within 24 hours of
delivery.

7. Returns will be accepted at AMS.NET discretion and are
subject to manufacturer returns policies as well. For returns to be
approved all merchandise must be in an unopened box and the
customer agrees to pay a restocking fee of 15% of the purchase
price. Returns must be made within 15 Days of receipt. All
shipments must have a valid RMA number from AMS.NET
before returning. For RMA requests please contact our
Customer Service Department at (800) 893-3660 Ext. 6111.
Email RMA requests should be directed to service@ams.net

A copy of AMS.NET'’s full RMA policy is available for review
online at www.ams.net/services/procurement-and-financing/

AMS.NET, Inc.

502 Commerce Way, Livermore, CA 94551
925-245-6100 » 925-245-6150 Fax
www.ams.net

8. The laws of the State of California will apply to this sale.

9. The term "installation date" means the first business day on
which installation of the system is complete. Minor omissions or
variances in performance of the System that do not materially or
adversely affect the operation of the system, shall not be
deemed to have postponed the Installation Date. Seller shall use
its best efforts to make timely delivery and installation. However,
all stated delivery and installation dates are approximate and
except as expressly provided in this agreement, Seller shall,
under no circumstance, be deemed to be in default hereunder or
be liable for consequential, incidental or special damages or
commercial loss resulting from delays in delivery or installation.

10. Warranties. AMS warrants to Customer that it has good title
to the equipment being sold to Customer under this Agreement,
and the right to sell such equipment to Customer free of liens or
encumbrances. AMS further warrants to Customer that the
equipment being sold to Customer hereunder shall be free from
defects in workmanship for a warranty period of thirty (30) days
commencing on the later date the equipment is delivered to
Customer or the date upon which AMS completes performance
of the services to be performed under this agreement (this
warranty being hereinafter referred to as an "Installation
Warranty"). Except as expressly set forth in this paragraph, AMS
does not make, and hereby disclaims, any and all
representations or warranties, express or implied, with respect to
the equipment or services being provided under this agreement,
including but not limited to any implied warranties of
merchantability, fitness for a particular purpose, satisfactory
quality, against infringement, or arising from a course of dealing,
usage or trade practice. AMS shall reasonably cooperate and
assist Customer in enforcing any manufacturer warranties with
respect to the equipment being sold to Customer under this
Agreement. AMS hereby advises Customer, and Customer
acknowledges that in the event Customer desires to procure
from AMS any warranty protection beyond the warranty of title
and the Installation Warranty provided under this Paragraph,
Customer may do so by entering into a separate Service
Agreement with AMS.

Manufacturer's warranty that is guaranteed is whatever is
published by the manufacturer at the time of purchase.

11. Cisco Cloud services purchased from AMS.NET requires
customer to accept Cisco’s Universal Cloud agreement located
on Cisco Systems’ Website. This Universal Cloud Agreement
describes the rights and responsibilities related to the Cloud
Service(s) you purchase from Cisco or an Approved Source and
is between you and Cisco. The Universal Cloud Agreement
includes the applicable Offer Description(s) located at
www.cisco.com/go/cloudterms (collectively “Agreement”). By
clicking ‘accept,’ or using the Cloud Service, you agree to the
terms of this Agreement. If you do not have authority to enter
into this Agreement, or if you do not agree with its terms, do not
click ‘accept’ and do not use the Cloud Service. If you determine
that you cannot comply with the terms of this Agreement after
you have paid for the Cloud Service, you may terminate your
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access to the Cloud Service for a full refund provided you do so
within thirty (30) days of your purchase.

AMS.NET Tax ID: 94-3291629

C7 License: 763508

Authorized Signature:

Print Name:

AMS.NET, Inc.

502 Commerce Way, Livermore, CA 94551
925-245-6100 » 925-245-6150 Fax
www.ams.net

Please fax signed Quotation or Purchase Order to your
AMS.NET account manager or to 925.245.6150. Full terms and
conditions can be viewed on our website at
www.ams.net/services/procurement-and-financing/

Date:

Print Title:
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Consulting & Professional Services

AMS.NET provides consulting and professional services to supplement
your technical staff and support complex technology solutions. Highly
experienced engineers are available for advanced technical support
where needed. Whether you need assistance with configuration
changes, latency issues, design services, installation, multiple
manufacturer integrations, troubleshooting or other professional
services, our Premium Flex Time plans can be used for these services.

AMS.NET'’s highly-experienced team of engineers hold top tier
certifications from Cisco/Meraki, HP, Aruba, Ruckus, Palo Alto Networks,
Microsoft, VMware, Singlewire and others. Our host of services provide
complex technical support for wireless, routing/switching, security,
voice, paging, data center and other technology solutions.

Premium Flex Time plans are hourly blocks that do not expire.
Response times are based on support request urgency. The Premium
24x7 option includes support after normal business hours. Premium
plans provide a top-level engineer or customer preferred engineer for
scheduled service and the top-level engineer that is available for cases
that require an immediate response. Premium contracts are available
starting at a block of 20 hours and 24x7 plans start at a block of

10 hours. Additional hours can be added to the premium plans

in increments of 10 hours.

AMS.NET also offers a host of managed services for customizable,
comprehensive coverage for all network or service related issues.

PREMIUM FLEX TIME

Advanced Professional Services

Local Certified Experienced Engineers
Consulting, Installation & Troubleshooting
Top Level or Preferred Engineer Provided
Remote, On-Site and Telephone Support

4 Hour Response Time to Scheduled -
Response Time Varies Based on the Flex
Time Plan and Urgency of Support Need

Standard Rate for Any Response Time

Detailed Reporting and Portal to View
Hours Used Against Blocks Purchased

Hours Do Not Expire

Learn More!

Go to www.ams.net/services
800-893-3660

Celebrating More Than B8 Years




Eligible Flex Time Support

The Premium Flex Time support provides premium support for your routing/switching,
wireless, security, voice/collaboration, paging, data center and other technologies.
AMS.NET supports major manufacturers including Cisco/Meraki, HP, Aruba, Ruckus,
Palo Alto Networks, Microsoft, VMware, Singlewire and others.

Agreement Premium Flex Time

Features Agreement

Routine Changes
Moves/Adds/Changes
Troubleshooting/Repair
Project Management
(abling

Equipment Replacement
(with vendor support)

Installation Services
Complex Troubleshooting
Redesign
Upgrades/Updates

Integration with
Third Party Manufacturers

Technical Design/Planning
Top Level Engineer Provided

N N N N N N SN NRN

Select Preferred Engineer

Guidelines and Limitations

Flex Time plans do not expire and are available until the time and funds are depleted.
New or additional purchases of Flex Time plans will be subjected to the new discount
rates, guidelines and limitations.

A four hour technical response time is guaranteed based on the urgency of the support
request during normal business hours. Normal business hours are Monday through
Friday 8:00am to 5:00pm. 24x7 plans include after hours support.

On-site technical support consists of travel time both ways and a minimum of one-hour
on-site then deducted in 30 minute increments. Remote technical support is deducted
in 30 minute increments. Travel time is charged at $115/hr for both directions.

Business hours are Monday through Friday 8am to 5pm excluding company reserved
holidays. Pre-scheduled after-business hour technical support is available Monday
through Friday and Saturday from 5pm to 12am and requires a 24x7 Flex Time plan.
Emergency after hours support requires a 24x7 Flex Time plan.

Hardware Replacement/RMA Support will be billed as one hour of technical support and
actual shipping changes plus discount will be deducted from your Flex Time plan.

Lift rental and boom truck rental will be deducted per day with a half day
minimum. Rental charges are not eligible for discount.

PREMIUM
FLEXTIME

Frequently Asked Questions

Is there an expiration on the Flex Time
Plan?

No, Flex Time Plans do not expire.

Can | use my Flex Time plan for materials?

No, your Flex Time plan is for
technical support only.

How are the hours deducted from my
Flex Time Plan?

The hours are deducted as the technical
service is performed.

Why do | need to pay for Flex Time plan
before the service is performed?

Flex Time plans provide a guaranteed
response time when the support requires
an immediate response. To ensure you
receive that guaranteed response time
you need to have a Flex Time plan prior to
requesting service.

Is there a guaranteed response time?
Flex Time plans provide a guaranteed
response time of 4 hours when the service
requested is urgent. All other non-urgent
requests with be scheduled.

What installation warranty do I receive with
the Flex Time plans?
Flex Time plans do not guarantee an
installation warranty. AMS.NET
provides a 30-day installation warranty
when services are quoted as a turnkey
solution and bid only.

How do | contact AMS.NET for Technical
Support?
Contact Customer Service at

800-893-3660 x611 or 925-245-6111 or
via email at tac@ams.net.

AMS.NET

Technology Solution Provider



-------
--------
----------
--------

aew (X

----------
--------
-------

AMS.NET

Technology Solution Provider

Solution Overview

Server Upgrade & Backup Solution

Prepared for
Guadalupe Union School District
August 6, 2018

Prepared by

Derek Ramirez

Senior Engineer
dramirez@ams.net



AMS.NET, Inc.

502 Commerce Way, Livermore, CA 94551
925-245-6100 * 925-245-6150 Fax
www.ams.net

. AMS.NET

Technology Solution Provider

AMS.NET Project Approach

AMS.NET Project Methodology and Approach

AMS.NET'’s project approach is based on the Project Management Institute’s PMBOK and its
foundational standards. Your AMS.NET project team will collaborate with your technical team

to:

¢ Identify project requirements

o Define project roles and expectations
e Proactively plan, document and coordinate project activities

e Execute the agreed upon deliverables in line with the scope of work
o Verify appropriate acceptance testing is performed and documented

¢ Provide relevant status updates via regular meetings and meeting minutes

o Deliver thorough final documentation of your equipment and its configuration (as applicable)

The project phases and activities listed below provide an outline for your implementation; these
phases will be planned in greater detail by your project manager as a part of the design and
planning phase. Adherence to the defined project plan will ensure timely completion.

Project Phases and Life Cycle

Discovery & Desigh & . Project Support &
Preparation Planning IrpplEmEniEte Closeout Maintenance
Perform Kick-Off Technical Planning Project Installation as Virtual Site Walk 30-Day
Meeting and Design Defined in Project Punch List Workmanship
Identify Project Approval Plan Completion Warranty
Goals and Meetings Post-Installation Final 60-Day Validation
Requirements Project Plan and Acceptance Testing Documentation Probe
Perform Physical Schedule Enhanced* or Standard Submission (Wireless and
and Logical Presentation Post-Cutover Project UC Projects)
Information Configuration of Support Completion Flex and Premium
Gathering Equipment System Administrator Statement Flex Cogtract
Activities Pre-Installation Training* Sign Off Support
Meeting End User Training Managed .
Pre-Installation Services
Acceptance *If purchased *If purchased *If purchased
Testing
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General Customer Responsibilities and Project Assumptions

Outlined below are general customer responsibilities and project assumptions to ensure the
project runs smoothly and efficiently.

General Customer Responsibilities

Delivery of services and the project success is dependent on collaboration between project
team members. Accurate and complete information from the customer project team will directly
affect the success and quality of the project cycle. In addition to any activities identified in the
Statement of Work, customer’s responsibilities include:

e Customer will assign a primary contact that will be responsible for helping AMS.NET to identify
information owners and will assist with obtaining timely responses to requests for data and
information.

¢ Provide AMS.NET with necessary facilities access which may include building keys, passes,
alarm codes and parking access.

e Customer will observe the agreed upon Communication Plan

e Customer will provide an adequate work space and Internet access while the AMS.NET team is
onsite.

o If facilities are unavailable during the day, reasonable access to perform work after hours and
on weekends must be provided. In all events a minimum 9 hours of access must be provided
each day.

e If project scope includes additional vendors, customer must make introductions and access
must be available to vendor primary contacts.

¢ An Equipment Delivery Letter for stored goods and materials must be signed and return at the
start of the project.

e Customer is responsible for the removal and disposal of E-Waste, trash, etc.

e Customer must notify AMS.NET to any hazardous materials which may be present in the work
area

UPS Environmental and Physical Logistics Customer Requirements

There are several areas which will need to be verified and addressed pre-installation including:

e Rack Depth-
UPS equipment rack depth requirements can vary so please be sure your current depths are
adequate to accommodate purchased systems.

e Rack Height Requirements-
The height of a rack, and the height of equipment in it, is expressed in “rack units” (a rack unit is
1.75 inches, or 44.45mm). The actual height of a 42U rack is therefore 42 x 1.75 = 73.5 inches.
A 2U UPS System would occupy two of the available 42 rack units. Be sure to make an
accurate assessment of the amount of rack space you currently need and allow for future
growth.

e Can the rack/enclosure handle the weight of your equipment?
Racks have a weight limit. Make sure that the capacity of the rack is greater than the total
weight of the equipment being mounted.
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e Seismic Protection-
Seismic enclosures have a rugged welded construction and are tested to Seismic Zone 4
standards, making them ideal for sites that are earthquake-prone.
e Power Requirements-
- How much power does your equipment require?
- What is the voltage of your power source and will it accommodate the new UPS system?
- How many receptacles do you need and what type will accommodate the new
UPS system?

Project Assumptions

With more than 25 years of expertise and a proven project methodology, we’ve outline project
assumptions that allow AMS.NET to complete this engagement in an efficient and timely
manner. The assumptions listed below set forth the expectations of the working relationship
between Guadalupe Union School District and AMS.NET. Project Assumptions include:

¢ In line with green practices and efficiency, AMS.NET project managers will conduct meetings
via web conferencing tools and engineers will remote into networks when possible. Customer
must provide VPN access to networks.

o Based on our experience, best practices and project scope, AMS.NET will determine and assign
the proper engineering resources.

e A mutually agreed upon meeting cadence will be set to ensure that the expectations of the
engagement are met.

o Werely on the accuracy of instructions, authorizations, approvals and other information
provided by key stakeholders.

e Guadalupe Union School District project stakeholders will provide necessary documentation and
support for any legacy system integrations required during the installation and implementation of
the project. AMS.NET resources will do their best to gather as much of this information during
the discovery phase in order to ensure successful legacy integration where possible.

e There will be an agreed upon time period after final documentation signoff and prior to
installation when changes will not be accepted. Adequate time for programming and cutover
preparation is needed to ensure the accuracy of project implementation.

Premium Flex Time Guidelines and Limitations

If Guadalupe Union School District was quoted Premium Flex Time plans, please see below
for the applicable guidelines and limitations. Premium Flex Time hours are indicated by the
prefix AMS-MS-FLEX-PRE on your Quotation and are quoted in pre-paid blocks of hours.
Premium Flex Guidelines and Limitations include:

e Flex Time plans do not expire and are available until the hours and funds are fully utilized. New
or additional purchases of Flex Time plans will be subjected to the new discount rates,
guidelines and limitations.

¢ Flex Time Plans are for technical services and professional consultation only and cannot be
used for materials.

o Flex Time Plans are required to be paid upfront before the service is performed. Flex Time
Plans are a retainer-based engagement.
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e Technical services hours are deducted as the technical service is performed. On-site technical
support consists of travel time both ways and a minimum of one-hour on-site then deducted in
30-minute increments. Travel time is charged at $125/hour, CCIE travel time at $230/hour and
Cabling travel time at $100/hour. Remote technical support is deducted in 30-minute
increments. Please note that any scheduled engagement cancellations not arising from
AMS.NET will incur a 1-hour minimum charge as well as any travel time expended.

e Business hours are Monday through Friday 8am to 5pm excluding company reserved holidays.
Pre-scheduled after-business hour technical support is available Monday through Friday and
Saturday from 5pm to 12am and requires a 24x7 Flex Time plan. Emergency after hours
support requires a 24x7 Flex Time plan.

Proposed 50 Hours pFlex to complete the following:

1. AMS.NET will configure new Cisco UCS C220 M5 servers for Microsoft Hyper-V.

2. AMS.NET will prep new servers with the latest supported firmware by both Cisco and
Microsoft.

3. AMS.NET will configure new servers to be in failover cluster leveraging Microsoft Storage
Spaces Direct.

4. AMS.NET will virtualize new servers to be built.

5. AMS.NET will create a new virtual machine for each of the 3 physical servers. AMS.NET
will load Windows Server 2016 or compatible OS depending on application support.
AMS.NET will prepare the new virtual machines, run updates, OS configuration. AMS.NET
will work with the customer to plan the migration of the physical servers to new virtual
servers. AMS.NET will migrate all data and applications depending on application support.
AMS.NET will rely on customer to make sure support is current on the applications in case
we need to call for application support or software upgrades. AMS.NET will work with the
customer to cutover the old physical server to new virtual machines and provide remote
support after migration.

6. AMS.NET will setup Barracuda backup appliance onsite and configure for backups of new
Hyper-V environment and configure for cloud backups.
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GUADALUPE UNION SCHOOL DISTRICT
RESOLUTION #2018/2019-13
RESOLUTION OF THE BOARD OF TRUSTEES OF THE GUADALUPE UNION SCHOOL DISTRICT
INDICATING INTENT TO TRANSITION GOVERNING BOARD ELECTIONS FROM AT-LARGE TO BY-
TRUSTEE AREA ELECTIONS AND STATEMENT OF INTENT TO SEEK A WAIVER OF THE ELECTION
REQUIREMENT FROM THE STATE BOARD OF EDUCATION

WHEREAS, Guadalupe Union School District (“District”) is governed by a five member Board of Trustees (“Board”);

WHEREAS, the members of the Board are elected “at large,” in which each member of the Board is elected by the registered
voters of the entire District;

WHEREAS, it is the view of the Board that the public interest going forward will be best served by election of its Board
members using a “by-trustee area” election system (i.e., elections in which one candidate residing in each trustee area is
elected by only the registered voters in that particular trustee area);

WHEREAS, with the benefit of the 2020 federal Census data, the public interest will be better served by starting the
transition to a trustee-area election system with the November 2022 Board elections;

WHEREAS, the Board declares its intent to change to a by-trustee area election method and to adopt a by-trustee area plan,
both to be implemented starting with the November 2022 election and completed in the November 2024 election;

WHEREAS, prior to any decisions to establish trustee areas, Elections Code section 10010 requires a series of public
hearings;

WHEREAS, the Board, cognizant of the need for fiscal responsibility, desires to implement this change in the
manner of electing Board members in the most cost effective and efficient manner;

WHEREAS, the District has retained an experienced demographer to work with its legal counsel and staff to develop
proposed trustee area boundaries;

WHEREAS, the law allows the Board to seek a waiver of Education Code section 5020 which requires that a County
Committee’s resolution approving a change in the method of electing governing board members be submitted to the
electorate for its approval at the school district's next regular election. The Board intends to seek such a waiver of the voter
approval requirement as permitted by law. Education Code sections 33050-33053 authorize the State Board of Education
to waive this voter approval requirement, which could reduce the costs and risks associated with a school district’s
transition to a “by-trustee area” election system;

WHEREAS, the Board finds it is appropriate to seek a waiver of the election requirement in Education Code section 5020,
and portions of sections 5019, 5021, and 5030, to ensure the timely implementation of the “by-trustee area” election system
commencing with the 2022

Governing Board election, to reduce costs for the District associated with placing an item on the ballot and to reduce any
potential legal liability or financial risk to the District; and



WHEREAS, the adoption of “by-trustee area” elections will not affect the terms of any sitting Board members, each
of whom will serve out his or her current term.

NOW, THEREFORE, the Board of Trustees does hereby resolve as follows:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

The foregoing recitals are true and correct.

This Resolution indicates the Board’s intention to transition from at-large to by-trustee area elections.

The Board shall seek public input on the trustee area boundaries at a series of public hearing and meetings in
accordance with applicable law.

District staff is authorized to work with the demographer retained by the District and its legal counsel and
execute any documents necessary to carry out the intent of this Resolution.

District staff is authorized to seek a waiver of Education Code section 5020.

District staff shall take all other appropriate steps necessary to give effect to this resolution.

PASSED and ADOPTED by the Governing Board of the Guadalupe Union School District the 13th day of February, 2019
at a meeting, by the following vote:

AYES:

NOES:

ABSTAIN:

ABSENT:

Sheila Marie Cepeda
GUSD Governing Board President

Diana R. Arriola

GUSD Governing Board Clerk



Board Agenda Item
Meeting Date: February 13, 2019

Item Title:  Adopt Resolution # 2018/2019 - 13 Indicating Intent to Transition From At-Large
Elections to By-Trustee Area Elections and Statement of Intent to Seek a Waiver of the Election
Requirement from the State Board of Education

Item Type: Items Scheduled for Action/General Functions

Background: The District has consulted with experts regarding the District’s compliance with the
California Voting Rights Act (“CVRA”) and the possibility of transitioning from at-large Board
elections to trustee-area elections. The District’s consultations have led to a conclusion that it
would be better for the District if Board elections were conducted by trustee-area, where each
Board member would be elected only by the voters of one of five geographical subdivisions of the
District.

This resolution will commence the process of a transition from the District’s current election
system of at-large elections to by-trustee area elections, and further specifies the process for
adopting the boundaries of the trustee areas. In compliance with the terms of this resolution, the
District will seek a waiver of certain procedural election requirements from the State Board of
Education.

The election transition will begin in November 2022 and will be completed by November 2024.
Following approval of the resolution, over the coming months the District will work with the
community, the District’s demographer, and legal counsel to proceed with the process of adopting
trustee area maps.



GUADALUPE UNION SCHOOL DISTRICT
RESOLUTION #2018/2019-14
NOTICE OF COMPLETION

WHEREAS, the Board of the Guadalupe School District entered into a contract on the 14™ day of March, 2018
with Vernon Edwards Constructors, Inc., P.O. Box 5849, Santa Maria, CA 93456, for the furnishing of all labor,
materials, mechanical workmanship, transportation, equipment, and services necessary to provide for the McKenzie
JH New Classroom Building project, in the Guadalupe School District; in the amount of FOUR MILLION ONE
HUNDRED SIXTY-FOUR THOUSAND TWO HUNDRED FIFTY-SEVEN AND 00/100 DOLLARS
(%$4,164,257.00) and;

WHEREAS, the Board approved Change Order #001 with Vernon Edwards Constructors, Inc. on February 13,
2019 resulting in a net reduction to the original contract by an amount of Twenty Thousand Nine Hundred Sixty-
Four and 66/100 dollars

(-$20,964.66) making the revised contract price Four Million One Hundred Forty-Three Thousand Two Hundred

Ninety-Two and 34/100 dollars ($4,143,292.34);

WHEREAS, it is the desire of this Board to accept the work of the said contractor as completed in a workmanlike
and satisfactory manner.

NOW, THEREFORE, BE IT RESOLVED,; that this Board hereby accepts the work of the said contractor as
completed in a workmanlike and satisfactory manner;

BE IT FURTHER RESOLVED, that with the approval of this resolution, the contractor be paid 90% of the
contract amount, THREE MILLION SEVEN HUNDRED TWENTY EIGHT THOUSAND NINE HUNDRED
SIXTY THREE AND 10/100 DOLLARS ($3,728,963.10) and; that within thirty-five calendar days from and after
the date of this resolution, the remaining 10% of the contract price FOUR HUNDRED FOURTEEN THOUSAND
THREE HUNDRED TWENTY NINE AND 24/100 DOLLARS ($414,329.24); to be paid to the said contractor,
provided that no withhold notices requesting the withhold of any money from the said contractor have been filed
with the County Auditor of Santa Barbara County or with this Board in accordance with the provisions of Section
3179 and following the Civil Code of the State of California.



PASSED and ADOPTED by the Governing Board of the Guadalupe Union School District the 13th day of
February, 2018 at a meeting, by the following vote:

AYES:
NOES:
ABSTAIN:

ABSENT:

Diana R. Arriola
GUSD Governing Board Clerk



Fiscal26a

Fund 01 - General Fund

Fund Balance Summary (SACS)

Fiscal Year 2019 through 06/30/2019

Budget Actual Encumbrance Balance Avail
REVENUES -
LCFF Revenue Sources (8010-8099) 13,764,947.00 7,149,931.47 6,615,015.53 48%
Federal Revenue (8100-8299) 666,130.00 187,287.58 478,842.42 72%
Other State Revenue (8300-8599) 1,662,584.20 384,189.40 1,178,394.80 75%
Other Local Revenue (8600-8799) 635,161.00 393,263.47 241,897.53 38%
Total Revenues 16,628,822.20 8,114,671.92 8,514,150.28 51%
EXPENDITURES
Certificated Salaries (1000-1999) 6,946,438.49 3,546,325.15 3,300,340.07 99,773.27 1%
Classified Salaries (2000-2999) 2,123,333.84 1,192,448.56 927,054.82 3,830.46 0%
Employee Benefits (3000-3999) 3,590,599.03 1,682,202.59 1,433,643.52 474,752.92 13%
Books and Supplies (4000-4999) 1,096,927.29 286,661.97 164,401.79 645,863.53 59%
Services & Operating Expenses (5000-5999) 2,639,578.58 854,944.66 680,946.00 1,103,687.92 42%
Capital Outlay (6000-6999) 217,063.00 10,550.00 99,036.00 107,477.00 50%
Other Outgo (7100-7299, 7400-7499) 359,479.53 195,221.77 71,898.64 92,359.12 26%
Transfer of Indirect Costs (7300-7399) (41,396.00) .00 .00 (41,396.00) 100%
Total Expenditures 16,932,023.76 7,768,354.70 6,677,320.84 2,486,348.22 15%
Operating Surplus/(Deficit) (303,201.56) 346,317.22 (6,331,003.62)
OTHER FINANCING SOURCES/USES
Interfund Transfers Out (7600-7629) 60,000.00 .00 .00 60,000.00 100%
Total Other Financing Sources/Uses (60,000.00) .00 .00 (60,000.00) 100%
Net Surplus/(Deficit) (363,201.56) 346,317.22 (6,331,003.62)
Beginning Fund Balance 2,147,354.13 2,147,354.13 2,147,354.13
Net Ending Fund Balance 1,784,152.57 2,493,671.35 (4,183,649.49)
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 1,784,152.57 .00
Ending Fund Balance 1,784,152.57 .00
| Selection Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, NI ONLINE |
Restricted? = Y) Page 1 of 13

011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a

Fund 07 - Tax Rev Anticipation Note Fund

Fund Balance Summary (SACS)

Fiscal Year 2019 through 06/30/2019

011 - Guadalupe Union School District

Budget Actual Encumbrance Balance Avail |
Beginning Fund Balance .08 .08 .08
Net Ending Fund Balance .08 .08 .08
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 .08 .00
Ending Fund Balance .08 .00
Selection  Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = _N, ESCAPE [oll SHRIN\H S
Restricted? = Y) Page 2 of 13

Generated for Maria Prado (11PRADOM), Feb 5 2019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 12 - Child Dvipmt Fund Fiscal Year 2019 through 06/30/2019
I !
i Budget Actual Encumbrance Balance Avail |
REVENUES -
Other Local Revenue (8600-8799) .00 94.15 (94.15) 0%
Total Revenues .00 94.15 (94.15) 0%
EXPENDITURES
Certificated Salaries (1000-1999) 6,666.38 .00 .00 6,666.38 100%
Classified Salaries (2000-2999) 1,457.59 .00 .00 1,457.59  100%
Employee Benefits (3000-3999) 2,449.89 (7.33) .00 2,457.22  100%
Books and Supplies (4000-4999) 233.32 .00 .00 233.32  100%
Services & Operating Expenses (5000-5999) 8,397.30 .00 4,800.00 3,597.30 43%
Total Expenditures 19,204.48 (7.33) 4,800.00 14,411.81 75%
Operating Surplus/(Deficit) (19,204.48) 101.48 (4,698.52)
Beginning Fund Balance 35,957.35 35,957.35 35,957.35
Net Ending Fund Balance 16,752.87 36,058.83 31,258.83
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 16,752.87 .00
Ending Fund Balance 16,752.87 .00
Selection Grouped by Org, Fund - Scrted by Object, (Org = 11, Zero? = N, Use SACS? = N, [ ESCAPE
Restricted? = Y) Page 3 of 13

011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 13 - Cafeteria Spec Rev Fund

Fiscal Year 2019 through 06/30/2019

Budget Actual Encumbrance Balance Avail |
REVENUES R
Federal Revenue (8100-8299) 1,068,843.80 362,316.78 706,527.02 66%
Other State Revenue (8300-8599) 185,200.00 128,884.10 56,315.90 30%
Other Local Revenue (8600-8799) 9,000.00 3,024.50 5,975.50 66%
Total Revenues 1,263,043.80 494,225.38 768,818.42 61%
EXPENDITURES
Classified Salaries (2000-2999) 453,563.85 247,840.79 207,141.18 (1,418.12) 0%
Employee Benefits (3000-3999) 131,704.60 68,692.73 66,522.65 (3,510.78)  (3)%
Books and Supplies (4000-4999) 511,656.69 275,092.15 201,692.90 34,871.64 7%
Services & Operating Expenses (5000-5999) 132,830.00 38,617.92 26,508.31 67,703.77 51%
Capital Outlay (6000-6999) 17,000.00 .00 .00 17,000.00 100%
Transfer of Indirect Costs (7300-7399) 41,396.00 .00 .00 41,396.00 100%
Total Expenditures 1,288,151.14 630,243.59 501,865.04 156,042.51 12%
Operating Surplus/(Deficit) (25,107.34) (136,018.21) (637,883.25)
Beginning Fund Balance 184,040.92 184,040.92 184,040.92
Net Ending Fund Balance 158,933.58 48,022.71 (453,842.33)
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 158,933.58 .00
Ending Fund Balance 158,933.58 .00

ESCAPE [SoJ il il

B I ~ Page 4 of 13
Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM

Selection Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, -
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Fiscal26a Fund Balance Summary (SACS)

Fund 14 - Deferred Maintenance Fund Fiscal Year 2019 through 06/30/2019

Budget Actual Encumbrance Balance Avail I
REVENUES - ' N
Other Local Revenue (8600-8799) 800.00 289.87 510.13 64%
Total Revenues 800.00 289.87 510.13 64%
EXPENDITURES
Services & Operating Expenses (5000-5999) 22,300.00 .00 .00 22,300.00 100%
Capital Qutlay (6000-6999) 38,500.00 .00 .00 38,500.00 100%
Total Expenditures 60,800.00 .00 .00 60,800.00 100%
Operating Surplus/(Deficit) (60,000.00) 289.87 289.87
OTHER FINANCING SOURCES/USES
Interfund Transfers In (8900-8929) 60,000.00 .00 60,000.00 100%
Total Other Financing Sources/Uses 60,000.00 .00 60,000.00 100%
Net Surplus/(Deficit) .00 289.87 289.87
Beginning Fund Balance 35,338.21 35,338.21 35,338.21
Net Ending Fund Balance 35,338.21 35,628.08 35,628.08
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 35,338.21 .00
Ending Fund Balance 35,338.21 .00
Selection  Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, [ ESCAPE
Restricted? = Y) Page 5 of 13

011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 21 - Building Fund 1 - Measure M Fiscal Year 2019 through 06/30/2019
Budget Actual Encumbrance Balance Avail
REVENUES R a - - - o
Other Local Revenue (8600-8799) .00 6,151.46 (6,151.46) 0%
Total Revenues .00 6,151.46 (6,151.46) 0%
EXPENDITURES
Services & Operating Expenses (5000-5999) 19,500.00 .00 .00 19,500.00 100%
Capital Outlay (6000-6999) 52,906.88 27,632.96 .00 25,373.92 48%
Total Expenditures 72,406.88 27,532.96 .00 44,873.92 62%
Operating Surplus/(Deficit) (72,406.88) (21,381.50) (21,381.50)
Beginning Fund Balance 725,580.16 725,580.16 725,580.16
Net Ending Fund Balance 653,173.28 704,198.66 704,198.66
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 653,173.28 .00
Ending Fund Balance 653,173.28 .00

Selection  Grouped by Org, Fund - Sorted by Object, (Org_= 11, Zero? = N Use SACS? = N, - [ ESCAPE

Restricted? = Y) B Page 6 of 13
011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 22 - Building Fund 2 - Measure N

Fiscal Year 2019 through 06/30/2019

| Budget Actual Encumbrance Balance Avail
REVENUES
Other Local Revenue (8600-8799) .00 1,651.65 (1,651.65) 0%
Total Revenues .00 1,651.65 (1,651.65) 0%
EXPENDITURES
Services & Operating Expenses (5000-5999) 3,004,899.10 1,226,175.92 84,839.27 1,693,883.91 56%
Total Expenditures 3,004,899.10 1,226,175.92 84,839.27 1,693,883.91 56%
Operating Surplus/(Deficit) (3,004,899.10) (1,224,524.27) {1,309,363.54)
OTHER FINANCING SOURCES/USES
Other Financing Sources (8930-8979) 4,000,000.00 1,022,740.35 2,977,259.65 74%
Total Other Financing Sources/Uses 4,000,000.00 1,022,740.35 2,977,259.65  74%
Net Surplus/(Deficit) 995,100.90 (201,783.92) (286,623.19)
Beginning Fund Balance 81,430.57 81,430.57 81,430.57
Net Ending Fund Balance 1,076,531.47 (120,353.35) (205,192.62)
*** calculated ™*
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 1,076,531.47 .00
Ending Fund Balance 1,076,531.47 .00

Selection  Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N_,

ESCAPE

'ONLINE
3 B Page 7 of 13
Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM

Restricted? =Y)
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Fiscal26a Fund Balance Summary (SACS)

Fund 25 - Capital Facilities Fund Fiscal Year 2019 through 06/30/2019
Budget Actual Encumbrance Balance Avail
REVENUES
Other Local Revenue (8600-8799) .00 180,673.33 (180,673.33) 0%
Total Revenues .00 180,673.33 (180,673.33) 0%
EXPENDITURES
Services & Operating Expenses (5000-5999) 2,425.00 2,425.00 .00 0.00 0%
Capital Outlay (6000-6999) .00 14,025.00 .00 (14,025.00) 0%
Other Outgo (7100-7299, 7400-7499) 142,434.03 142,434.03 79,375.00 (79,375.00) (56)%
Total Expenditures 144,859.03 158,884.03 79,375.00 (93,400.00) (64)%
Operating Surplus/(Deficit) (144,859.03) 21,789.30 (57,585.70)
Beginning Fund Balance 623,442.62 623,442.62 623,442.62
Net Ending Fund Balance 478,583.59 645,231.92 565,856.92
*** calculated ™*
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 478,583.59 .00
Ending Fund Balance 478,583.59 .00

Selection Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, | ESCAPE
Restricted?=Y) Page 8 of 13

011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 35 - Cnty Schl Facilities Fund 1 Fiscal Year 2019 through 06/30/2019
Budget Actual Encumbrance Balance Avail i
REVENUES
Other Local Revenue (8600-8799) 12,000.00 6,950.11 5,049.89 42%
Total Revenues 12,000.00 6,950.11 5,049.89 42%
EXPENDITURES
Services & Operating Expenses (5000-5999) 33,476.00 7,636.47 2,363.53 23,476.00 70%
Capital Outlay (6000-6999) 800,203.94 1,347.93 .00 798,856.01  100%
Total Expenditures 833,679.94 8,984.40 2,363.53 822,332.01 99%
Operating Surplus/(Deficit) (821,679.94) (2,034.29) (4,397.82)
Beginning Fund Balance 821,679.94 821,679.94 821,679.94
Net Ending Fund Balance .00 819,645.65 817,282.12

*** calculated ***

" Selection Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, | ESCAPE

Restricted? = Y) Page 9 of 13
011 - Guadalupe Union School District Generated for Maria Prado (11PRADOM), Feb 52019 11:00AM



Fiscal26a Fund Balance Summary (SACS)

Fund 40 - Spec Resv Cap Outlay Proj 1

Fiscal Year 2019 through 06/30/2019
i

| Budget Actual Encumbrance Balance Avail |
— - g— - I a— — - e J
REVENUES
Other State Revenue (8300-8599) 71,500.00 .00 71,500.00 100%
Other Local Revenue (8600-8799) .00 579.71 (579.71) 0%
Total Revenues 71,500.00 579.71 70,920.29 99%
EXPENDITURES
Books and Supplies (4000-4999) .00 1,622.70 .00 (1,622.70) 0%
Services & Operating Expenses (5000-5999) 71,500.00 13,012.50 20,253.50 38,234.00 53%
Total Expenditures 71,500.00 14,635.20 20,253.50 36,611.30 51%
Operating Surpius/(Deficit} .00 (14,055.49) (34,308.99)
Net Surplus/(Deficit) .00 (14,055.49) (34,308.99)
Net Ending Fund Balance .00 (14,055.49) (34,308.99)
*** calculated ***
Selection  Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? = N, | ESCAPE [RoINUMNY] 88

Restricted? = Y) Page 10 of 13
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Fiscal26a Fund Balance Summary (SACS)

Fund 51 - Bond Int & Redempt Fund 1 - M Fiscal Year 2019 through 06/30/2019
_ Budget Actual Encumbrance Balance Avail
REVENUES
Other State Revenue (8300-8599) 1,332.00 720.23 611.77 46%
Other Local Revenue (8600-8799) 128,706.00 81,722.39 46,983.61 37%
Total Revenues 130,038.00 82,442.62 47,595.38 37%
EXPENDITURES
Other Outgo (7100-7299, 7400-7499) 29,269.00 92,495.00 .00 (63,226.00) (216)%
Total Expenditures 29,269.00 92,495.00 .00 (63,226.00) (216)%
Operating Surplus/(Deficit) 100,769.00 (10,052.38) {10,052.38)
Beginning Fund Balance 109,730.12 109,730.12 109,730.12
Net Ending Fund Balance 210,499.12 99,677.74 99,677.74
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 210,499.12 .00
Ending Fund Balance 210,499.12 .00
Selection Groupea by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? =N, ESCAPE
Restricted? = Y) Page 11 of 13
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Fiscal26a Fund Balance Summary (SACS)

Fund 55 - Bond Int & Redempt Fund 2 - N Fiscal Year 2019 through 06/30/2019
Budget Actual Encumbrance Balance Avail
REVENUES - -
Other State Revenue (8300-8599) 1,332.00 714.89 617.11 46%
Other Local Revenue (8600-8799) 127,765.00 81,197.50 46,567.50 36%
Total Revenues 129,097.00 81,912.39 47,184.61 37%
EXPENDITURES
Other Outgo (7100-7299, 7400-7499) 79,762.00 61,348.13 .00 18,413.87 23%
Total Expenditures 79,762.00 61,348.13 .00 18,413.87 23%
Operating Surplus/(Deficit) 49,335.00 20,564.26 20,564.26
Beginning Fund Balance 92,820.90 92,820.90 92,820.90
Net Ending Fund Balance 142,155.90 113,385.16 113,385.16
*** calculated ***
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 142,155.90 .00
Ending Fund Balance 142,155.90 .00
Selection  Grouped by Org, Fund - Sorted by Object, (Org = 11, Zero? = N, Use SACS? =N, I3 ONLINE |
Restricted? = Y) Page 12 of 13
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Fiscal26a Fund Balance Summary (SACS)

Fund 67 - Self-Insurance Fund 1

Fiscal Year 2019 through 06/30/2019

Budget Actual Encumbrance Balance Avail ll
Beginning Fund Balance 2,279.60 2,279.60 2,279.60
Net Ending Fund Balance 2,279.60 2,279.60 2,279.60
*** calculated *™*
Components of Ending Fund Balance
Unassigned/Unappropriated - 9790 2,279.60 .00
Ending Fund Balance 2,279.60 .00
Selection  Grouped by Org, Fund - Sorted l;y Object, (Org = 11, Zero? = N, Use SACS? =N, ESCAPEL
| Restricted? = Y)

Page 13 of 13
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GUADALUPE UNION SCHOOL DISTRICT

Interdistrict Boundary Agreement Request Summary

Informational Item: February 13, 2019

Reason for Transfer

District Request Student Grade School of
Requested Rec’d Name Attendance
Childcare Employment Other
Orcutt Union 1/15/19 K.Ramos 5t Grade Orcutt Charter Currently enrolled

within the Orcutt
District. Switching
schools within the same
School District.

Coming In From
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